AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS MYHUIIUITIAJIBHOM YCJIYT'
«IIpenocraB/jieHue HHPOPMALUHU O TEKYLIEH YCIIEBAEMOCTH Y4alerocs, BeJleHue
3JIEKTPOHHOI'0 THEBHUKA U 3JIEKTPOHHOTI0 KyPHAJIa yCIIeBAEMOCTH

1. O01IHe MOJI0KEeHUS
IIpeamet peryJiMpoBaHusi A/AMUHUCTPATHBHOTO pPerjiaMeHTa

1.1. AIMUHUCTpPATUBHBIM perjamMeHT MPEeAOCTaBICHUS MYHUIIMMAIBHON YCIYyTH
«IIpenocraBnenne HHPOPMALMK O TEKYIIEH YyCeBAaeMOCTH Y4Yallerocsi, BeJleHUe
JJIEKTPOHHOTO JHEBHUKA M JJIEKTPOHHOIO JKypHaJlla YyCIEBaeMoCTH» (nanee -
aAMUHUCTPATUBHBIN PETJIAMEHT), ONpPEAEsAeT MOPSI0K, CPOKH U IOCIEI0BATEIBHOCTD
NeicTBUN  (aAMUHUCTPATUBHBIX IMpolenyp), (OpMbl KOHTPOJIS 3a HCIOJIHEHHEM,
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpPraHOB, IPEJOCTABISAIOIIMX MYHULUIIAJIbHbIE
yCIyTH, 3a HecoONIoIeHHe UMH TpeOOBaHUN pPErJaMeHTOB TMpPHU  BBITOJHEHUH
aMUHUCTPATUBHBIX mpouedyp (deicTBuil), mopsAoK oOKajoBaHHUS  JEHCTBUMN
(Oe3meiicTBUS) MOJDKHOCTHOTO JIMIA, a TakKe MPUHUMAEMOTrO UM pEIICHUs TpH
MPEAOCTABICHUN MYHUIIUMIIAIBLHON YCIYTH (Jlajiee — MyHUIMNAIbHas yCIyra).

Hacrostiimuii afiMUHUCTPATUBHBIA PETJIAMEHT pa3pa0OTaH B LENSAX YINOPSIOYCHHUS
aJMUHHCTPATUBHBIX MPOLEAYP U aJIMUHUCTPATUBHBIX JCHCTBHIL,IOBBIIICHUS KayecTBa
IPEOCTABICHUS M JOCTYHNHOCTH MYHUIMIAIBHOW YCIYTHM, YCTpaHEHUsS H30BITOYHBIX
NEHUCTBUN U M30BITOYHBIX AJMHUHHCTPATUBHBIX MPOLEAYP, COKpAIICHHUS KOJIHMYECTBa
JOKYMEHTOB, IPEACTABISAEMBIX 3asBUTEIIMU JUIS ITOJYYECHUSAMYHUIIMIIAIBHON YCIYTH,
NPUMEHEHHS] HOBBIX ONTHUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHHM)KEHHS KOJIMYECTBA
B3aUMOJCICTBUI 3asiBUTENEd C JOJDKHOCTHBIMU JIMIIAMH, COKpAILEHHUS CpOKa
MPEAOCTABICHUS] MYHULMNAIbHOM YCIYIHM, @ TAaKXE€ CpPOKOB HMCHOJHEHHUS OTHEJIbHBIX
aAMUHUCTPATUBHBIX NpOUEAYp W  aJMHUHUCTPAaTUBHBIX JIEUCTBUA B  paMKax
IPEOCTABICHUS] MYHHUIMNAIBHON YCIYT'H, €CIM 3TO HE HPOTUBOPEUUT (perepanbHbIM
3aKOHAM, HOPMATUBHBIM IpaBOBbIM akrtaM lIpesuzenra Poccuiickoin Penepauuu u
[IpaButenscrBa Poccuiickoit denepanny, HOPMATUBHBIM IIPABOBBIM aKTaM AMYPCKOU
00JacTH, MYHULIUIIAIBHBIM [TPABOBBIM AKTAM.

Onucanue 3asiBUTEJIeH, a TaK:Ke PU3MUYECKUX U IOPUANYECKUX JIML, UMEIOIIHX
NMPaBO B COOTBETCTBUM € 3aKOHOAATEJILCTBOM Poccuiickoii @exepaunu aud0 B CHITY
Ha/leJICHUS X 3aIBUTEJISIMU B IOPS/AKe, YCTAHOBJICHHOM 3aKOHOATEIbCTBOM
Poccuiickoit @enepanum, NOJHOMOYMSAMH BBICTYNIATH OT UX UMEHH MPH
B3aMMOACHCTBHH C COOTBETCTBYHOIIMMH OPraHAMH MECTHOI0 CAMOYIIPABJICHUS H
HHBIMHU OPTaHU3ALUAMU NPH NPEJOCTABJICHMHA MYHMIUIIAJIbHOH yCIyTrd

1.2. 3agBUTENAMH SABIJISIFOTCS IOJydaTeId MYHMLIMIIAJIBHOM YCIYTH, a Takke HUX
NIPEACTAaBUTENIN, 3aKOHHBIC IIPEACTABUTENM, JEHUCTBYIOIIME B COOTBETCTBHM C
3akoHozaTenbcTBOM Poccuiickoit @enepanuu, AMypckoid 00J1acTH WM Ha OCHOBAaHUU
JIOBEPEHHOCTH (Aajiee — MpeACTaBUTENHN).



TpeOoBaHus K NOpsiAKy HHGOPMHUPOBAHUS
0 MOPAJIKe NMPeI0CTABJICHUS MYHULIMNIAJIbHON YCJIYyTH

1.3. Undopmarust 0 MecTax HaxOXICHHUS U Tpaduke paboTbl OPraHOB MECTHOTO
CaMOYTMpPABJICHUS, NPEAOCTABISIIONMX MYHUIUIIAIBHYIO YCIYry, HX CTPYKTYPHBIX
MOAPA3ACIICHUSX, OPraHU3alUAX, YYaCTBYIOIIMX B MPEJOCTABICHUUW MYHULUIIAIBHON
YCIIyTH, CIIOCOOBI MOyuYeHUs] HHPOPMAIIMKA O MEeCTaX HAXOXKACHUSA U rpadukax paboThI
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpaBiICHUS M OpraHu3alluid,
oOpallleHre B KOTOpble HEOOXOJMMO AJi MPEAOCTaBICHUS MYHHUIIMNAIBHOM YCIyTH, a
TaKKe MHOTO(YHKIMOHAJIBHBIX LIEHTPOB MPENOCTABICHHUS TOCYIApCTBEHHBIX H
MYHUIUTAIBHBIX YCIYT, CIPABOYHBIX Tesle(OoHaX CTPYKTYPHBIX MOAPA3AeICHUN OpPraHOB
MECTHOTO CaMOYIIPaBJICHHE, PEAOCTABIAIOIINX MYHUIIMITAIbHYIO YCIYTY, OpraHU3alui,
YYacTBYIOIIMX B MPEAOCTAaBICHUM MYHHUIMNAIBHOM YCIyrH, B TOM YHCIE HOMEpP
tenedoHa-aBTOMH(GOpPMATOpa, aapecax HX JJIEKTPOHHOM TOYTHI COJEPKUTCS B
[Tpunoxennu 1 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Uudopmanuss o nopsake NpeloCTaBICHHUs] MYHULUINAIBHOW YCIYTH, YCIYT,
HEOOXOAMMBIX M O0S3aTeNbHBIX JUISI MPEJOCTaBICHHUS MYHUIUMNAIBHOW YCIYTH,
pa3MeniaeTcs:

o Ha MH(OPMALIMOHHBIX CTEHJIaX, PACIIONIOKEHHBIX B <HAUMEHOBAHUE Op2aHa
MECmHO20 CAMOYNPABIeHUs, YNOIHOMOYEHHO20 HA Npedocmasienue MYHUYUNATbHOU
yeayeu> (nanee Takxe — OMCY) o anpecy: ;

o Ha WHGOPMAIIMOHHBIX CTEHJAaX, pACHOJOXKEHHBIX B <HAUMEHOB8AHUE
MHO20QYHKYUOHAILHO20 YeHMPA NpedoCmasieHus 20Cy0apCmeeHHbLX U MYHUYUNATIbHBIX
yeaye> <HaumMeHo8aHUue  MYHUYUNAIbHO20  00paA308aHUs
Amypckou obracmu> (nanee Taxke — M®I)nmo aapecy: (6 cayuae
opzanu3ayuu npeodocmasieHus MyHuyunaivhou ycayzu 6 M@IJ);

o B pa3aTOYHBIX MaTepuanax (Opouropax, Oykierax, JUCTOBKaX, MaMsTKax),
HaxXOJIIMXCSd B OpraHax M OpraHu3alMsX, Yy4YacTBYIOLIMX B IPEJOCTABICHUU
MYHULUNAJIIBHON YCIYTH;

o B JJIEKTPOHHOM BHJI€ B WH(OPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON CETU
Wurepuer (nanee — cetb UHTEpHET):

- Ha oduNHaTbHOM  WH(OPMAIMOHHOM  TIOPTale  oOpeaHd  MeCmMHO20
camoynpasieHus, NnpeooCmasiae20 MYHUYUNAIbHyo ycuyey (Oalee makce —
oM<CY):. ;

- Ha caiiTe peruoHaJIbHOM MH(pOopMalnoHHON cucteMsl "[lopTan rocynapcTBEHHbIX
U MYHUIUIATBHBIX YCIyT (GyHKIMI) AMypckoit obmactu": http://www.gu.amurobl.ru/;

- B TOocymapcTBeHHoOW wuH(popmanmoHHol cucteme "EmuHbpiii  mopran
rOCyJapCTBEHHBIX M MYHHIIMNIATBHBIX YCIyT (pyHkuuid)": http:// www.gosuslugi.ru/;

- Ha odunuansHOM caiite MOIL] (6 ciayuae
op2anu3ayuu npedocmasieHus MyHuyunaivhou yciayzu ¢ M@IJ);
o Ha anmnapaTHO-IIPOTPAMMHBIX KOMIUIEKcax — IHTEpHET-KHNOCK.

1.5. Uudopmanuro o mopsiike MpeaoCcTaBiIeHUs] MyHUITUTIAIBHON YCIYTH, a TaKKe
CBEJICHHUS O XOJI€ MPEAOCTABICHUS MYHUIIUIIAIbHON YCIYTH MOHO MOJIYYHUTh:

MOCPEICTBOM TelepoHHOU CBsi3M 1o Homepy ML (¢ cayuae opzanuzayuu
npedocmaesnenusn mMynuyunaivnou yciayzu ¢ M@II);

npu Ju4HOM oOpaieHnu B MO®IL (¢ cayuae opzanuzayuu npedocmasnenus
Mmynuyunanvnou yciayeu ¢ M®@IJ);

Mpu MUucbMeHHOM oOpatiieHnu B M®L (6 ciyuae opeanuzayuu npedocmaenenusn



MyHuyunanvHou ycayeu ¢ M@IJ);

nocpencTBom TtenedoHHoM cBsizu o Homepy OMCY (8 ciayuae opzanuszayuu
npedocmaeieHun MynHuyunanvhou yciayeu ¢ OMCY);

npu auaHoM obpamieHun B OMCY (¢ ciyuae opzanuzauyuu npedocmasnenus
mynuyunanvnou ycayeu 6 OMCY);

npu  nucbMeHHOM  obOpamenun B OMCY (6 cayuae opeanuszauyuu
npedocmaenenun mynuyunanivhou yciayeu ¢ OMCY);

MyTeM IyOJIMYHOTO UH(POPMUPOBAHHUS.

1.6. Uudopmanust o mopsjke NpeaoCTaBICHUS MYHULIUIIAIBLHON YCIYTU JTOJKHA
COJZIEpPKATh:

CBEJICHHUS O MTOPSIAKE MOTYYEHUsS] MYHUIIMNAIbHOMN YCIyTH;

KAaTeTOPUH NOJIy4aTesIell MyHUIIMIIAIbHON yCIIyTH;

agpec Mecta nmpuema AokyMeHToB M®I[ mis mpegocTaBiieHUsT MYHUIUTAIBHON
yciyrd, pexuM paboret MOL (¢ cayuae Op2aHuU3auuu  npPedoCcmasieHus
MyHuyunanoHou ycayeu ¢ M®@IJ);

anpec Mecta npuema AJokyMeHToB OMCY miis nmpegocTaBieHus: MyHUIUTAIBHON
yeiyru, pexum  pabotst OMCY (8 cayuae opeanuzayuu npeoocmasieHus
Mynuyunanvuou yciayeu 6 OMCY);

MOPAJIOK NIEpelauul pe3yiabTaTa 3asBUTEIO;

CBEJICHHUS, KOTOpble HEOOXOJMMO YyKa3aTb B 3asBJICHUU O NPEIOCTaBICHUU
MYHULHUINAIBHON YCIYTH;

nepevyeHb JTOKYMEHTOB, HEOOXOIUMBIX JUIsl TMPEJOCTaBICHUS MYHHUIMNATBHON
yCclIyrd (B TOM 4HCIE C pa3JieJIeHMEM TaKWX JOKYMEHTOB Ha JIOKYMEHThI, KOTOpbIE
3asiBUTENIb 00s13aH MPEAOCTABUTh CAMOCTOSATENBHO, M JIOKYMEHTBI, KOTOpPbIE 3asBUTEIb
BIIpaBe NPEIOCTaBUTH MO COOCTBEHHON MHUIIMATHBE);

CPOK IPEAOCTABICHUS MyHULIMITAILHON YCIYTH;

CBEJICHUSI O TMOpsSAKe oOamoBaHusl JeWCTBUM (Oe3leCTBUSA) UM pelIeHUuM
JTIOJDKHOCTHBIX JIUIL.

Koncynpraniun mo mnporeaype MpeAOCTaBICHUS MYHULUNAIBHOW  YCIyTH
ocymectBisitorcs  corpyanukamu OMCY wu (mim) MOPL B coOTBETCTBUM C
JIOJDKHOCTHBIMU MHCTPYKLHSIMHU.

[Ipu oTBeTax Ha TenedOHHbIE 3BOHKH U JIMUHbIE oOpaiieHus corpyanuku OMCY
u (nam) M®PLI, orBeTcTBeHHBIE 32 WHOPMUPOBAHHUE, TOAPOOHO, YETKO U B BEXKIIMBOU
dbopmMe nHGOPMHUPYIOT OOPATUBIIMXCS 3asIBUTEIICH 110 HHTEPECYIOIINM HX BOTIPOCAM.

YcTHOE MH(pOpMUpPOBaHHE KaKIOTO OOpaTUBIIETOCs 3a MH(pOpMaLMel 3asBUTENS
OCyIIeCTBIIeTCS He Oonee 15 MUHYT.

B ciydae ecnu juisi OATOTOBKM OTBETA Ha YCTHOE oOpaieHue Tpedyercs Oomee
NpoAoJKUTENbHOE BpeMs, coTpyAHUK OMCY m (mam) MPLI, OTBETCTBEHHBIM 3a
uH(OpMHUpOBaHUE, TMpeAJiaraeT  3alMHTEPECOBAaHHBIM  JIMIIAM  TE€PE3BOHUTH B
OTIpe/ICNICHHBIN JeHh U B ONpe/eeHHOe BpeMs. K Ha3HAYeHHOMY CPOKY JIOJKEH OBITh
HOJTOTOBJIEH OTBET IO BOMNpPOCAM 3asBUTENEH, B ciay4yae HEOOXOAMMOCTH OTBET
TOTOBUTCSI TPU  B3aUMOJCHCTBUM C  JOJDKHOCTHBIMH  JIUIIAMH  CTPYKTYPHBIX
MOApPAa3ACICHUI OpraHoB M  OpraHu3alMii, Yy4YacTBYIOUIMX B MPEJOCTaBICHUU
MYHHUIUIIAJIBHON YCIIYTH.

B cnydae ecnu mpemocraBiieHre HWHPOpPMAIMH, HEOOXOIWMOW 3asBUTEINIO, HE
MPEACTABISETCS BO3MOXHBIM TMOCpeaAcTBoM TeiedoHa, coTpyaHuk OMCY wum (wim)
M®I, npunasBmMii TeaedOHHBIA 3BOHOK, Pa3bsCHSAET 3asBUTEIIO MPABO OOPATUTHCS C
nucbMeHHBIM oOpamerreM B OMCY u (uiu) M®PI u tpeboBaHus K 0(HOPMIICHHUIO



oOpalieHus.

OTBeT Ha mNHCbMEHHOE OOpallleHHe HAaNpaBsSeTCs 3asgBUTENI0O B TEUEHUE 5
pabounx co 1Hs peructpanuu oopamenuss B OMCY u (mu) MPLL.

[TuceMeHHBIN OTBET Ha OOpaiieHue JODKEH CoJepKaTh (GamMuinio U HOMeEp
TeleoHa HCIOJHUTENS M HAMNpaBiseTcs IO MOYTOBOMY ajpecy, YKa3aHHOMY B
oOpalieHuu.

B cnydae ecnu B oOpallieHUd O MPEOCTABICHUH MUCHbMEHHON KOHCYIbTAIlUU TO
npoueaype MpeAoCTaBlIeHUs MYHULMIIAIBHOM YCIyru HE yKa3zaHa (aMuiIus 3asBUTENI,
HaAIpaBUBIIETO OOpallleHue, U MOYTOBBIN aJpec, M0 KOTOPOMY JIOJKEH ObITh HaIpaBJIeH
OTBET, OTBET Ha oOpalleHue He JaeTcsl.

[Tybnuynoe wHPOPMUPOBAHHE O TOPSAIKE NPEIOCTABICHUS MYHHIIMIATILHON
YCIIYTH OCYIIECTBIIIETCS MOCPEACTBOM pPa3MEIICHHs] COOTBETCTBYIOILEH MH(OpMAIKU B
CpelcTBax MaccoBOoM wuH(pOpMalnMM, B TOM 4YHCIE€ B Ta3eTe « », Ha
odpunnansaoM caiite OMCY u (maun) MOPII.

[IpueM 1OKYMEHTOB, HEOOXOAUMBIX [JIi TPEAOCTABJICHUS MYHUIMINIATBHON
ycayru, ocymectsisiercs no aapecy OMCY u (mim) M®@LL.

2. CTanaapT npeaocTaBjaeHUus MyHMIUIIAJIbHOH YCJIYIH
HaumeHoBaHUEe MYHHULIMIIAJTbHON YCJIYTH

2.1. HaumenoBanue MyHununaibHoi yciyru: «lIpenocraBienue nuHGopmanuu o
TEKYIIEW YCIEBaeMOCTH YYalllerocsl, BEIEHUE IEKTPOHHOIO JTHEBHUKA U 3JIEKTPOHHOIO
JKypHaJIa yCIeBacMOCTHU.

HaumeHoBaHMe OpraHa, HeNMoOCPeACTBEHHO NMPEI0CTABISIOIIECT0
MYHHUIMIAJIBbHYIO YCJIYTy

2.2. TlpenocTaBiieHne MYHUIIUTAIBHOW YCIIYTH OCYIIECTBISETCS <HAUMEHOBAHUE
opeaHa  MeCmHO20 — CAMOYNPAGNeHUs,  OMBENCMEEHHO20  3a  Npedocmasienue
MYHUyunanoHou ycayeu>(0anee maxace — OMCY, ynonnomouennwiii opeam).

OprasHbsl 4 OpraHu3aluu, y4acTBYIOIIHE B IPEeJOCTABJIEHMHA MYHHIUNIAJIbHOM
ycJIyru, oopaiieHue B KOTOpbie He00X0AMMO /ISl MPeA0CTABJIEHUS MYHUIIUTIAJIBHOM
yCayTru

2.3. Oprassl ¥ OpraHu3ally, y4acTBYIOLIUE B MPEAOCTABIEHUN MYHUIUIAIBHON
yCIIyTH, OOpallleHue B KOTOpPbIE HEOOXOAMMO JUIsl NMPEAOCTABICHUS MYHULMIAIbHON
YCIIyTH:

2.3.1. M®II - B yacTu npuema U perucTpalyu J0KyMEHTOB y 3asBUTEIIA, 3alIpoca
HEIOCTAIOIUX JOKYMEHTOB, HAXOAAIIMXCS B PACIOPSIKEHUH OPraHOB I'OCYJapCTBEHHON
BJIACTH, OPraHOB MECTHOI'O CaMOYMPABJIECHHS M IOJIBEJOMCTBEHHBIX 3THUM OpraHaM
OpraHu3alui, YBEIOMJICHHS 3aBUTENS O MPUHATOM PEIICHUH W BBIJAUM (HAIPaBICHUS)
€My JOKYMEHTa, SBIISIOIIETOCS Pe3yJbTaTOM IMPEAOCTaBICHUS MYHULUINAIBHOU YCIyTH
(6 cnyuae opzanuzayuu npeoOOCMABNEHUA MYHUUURAILHOU YCAY2U C ydyacmuem
Mol

2.3.2. MyHUIIMTIAJIbHBIE 001Ie00pa30BaTeNbHbIE YUPEKICHUS;

M@I], OMCY He Bnpase TpeOOBaTh OT 3asIBUTEINS:



- TIPEJICTaBIIEHUSI JOKYMEHTOB M WH(OpPMAIUU WIW OCYIIECTBIICHUS ICHCTBHIA,
MPEJCTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE NPEAYCMOTPEHO HOPMATHUBHBIMU
MpPaBOBBIMU aKTaMHU, pEryJUPYIOUIMMUA OTHOUIIEHUS, BO3HUKAIOIIME B CBSI3U C
MPEe0CTAaBICHHEM MYHUIIUIIAILHON YCIIYTH;

- MPEJCTaBICHUs] TOKYMEHTOB M HMH(OPMAIMU, B TOM YHCJE MOJITBEPKIAIOIINX
BHECEHHE 3asBUTEJIEM IUIAThl 3a MPEAOCTABICHUE MYHHIIUIIAIBHON YCIYTHU, KOTOpPbHIE
HaxoJATCsl B PACHOPSKEHUU OPraHoB, MPENOCTABISIOMIMX MYHULUNAIbHBIE YCIYTH,
TOCYJapCTBEHHBIX OPTraHOB, WHBIX OpPraHOB MECTHOTO CaMOYIpaBJ€HUS JHOO
MOJBEIOMCTBEHHBIX  TOCYJIApCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOIO
CaMOYMpAaBJICHUS] OpraHU3aluii B COOTBETCTBUU C HOPMATHUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepanui, HOPMATHUBHBIMU TIPABOBBIMH aKTaMH AMYpPCKOW o0macTu,
MYHUIUIIATBHBIMUA TIPABOBBIMHU aKTaMU, 3a MCKIIOYEHUEM JIOKYMEHTOB, BKJIIFOUECHHBIX B
onpeeNeHHbIN YacThio 6 ctaTteu 7 @enepanbHoro 3akoHa ot 27 utoig 2010 r. Ne 210-D3
«O0 opraHM3and TPEAOCTABICHHUS TOCYJApPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT»
MepEeYEHb JOKYMEHTOB. 3asiBUTEIb BIOpaBE MNPEACTABUTh YKAa3aHHBbIE JOKYMEHTBI H
uH(OpMaIKIO 0 COOCTBEHHOM UHHUITUATUBE;

- OCYIIECTBJICHHS JICWCTBUH, B TOM 4YHCJIE COIVIACOBAHUH, HEOOXOIUMBIX IS
MOJIYYCHUST MYHHUIIUIIAJIbHOW YCIYTH M CBSI3aHHBIX C OOpalieHueM B TOCYIapCTBEHHBIE
OpraHbl, WHBIE OpPraHbl MECTHOIO CaMOYIPABJICHUS, OPraHU3alMU, 3a HCKIIOYECHUEM
MOJYyYECHUsI YCIYr, BKIKOYEHHBIX B TNIEPEYHH, YyKa3aHHble B yacth | crateu 9
®enepanpHoro 3akoHa or 27 wuronga 2010 r. Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHUSI TOCYAApPCTBEHHBIX M MYHHUIIMNAIBHBIX YCAYr», H  TMOJY4YCHHS
JIOKYMEHTOB U MHGOpMAIUHU, MPEAOCTABISIEMBIX B PE3yIbTaTe MPEAOCTABICHUS TaKUX

YCIIYT.
Pe3yabTaT npegocTaBieHuss MyHHIHMNAIbHON YCIYyTH

2.4. Pe3ynapTaToM MNOpPENOCTAaBICHUS MYHULMNAIBHOW  YCIYI'HM  SBISETCS
NPEIOCTABIICHUE 3asBUTEIO AaKTyallbHOH © JOCTOBepHOW wuH(popmaruu B ¢opme
9JEKTPOHHOTO JHEBHUKA, MPEJCTABIAIONIEIO COBOKYMHOCTh CBEICHHUM CIEIYIOLIEro
cocTaBa:

1) cBeneHust 0 xolle M coJep:KaHUU 00pa30BaTEIBLHOTO IMPOIECcCca, B TOM YHUCIHE

rOJIOBOM KaJIeHJapHBIM y4eOHBIN rpadukK, paclucaHue 3aHITHH Ha TEKYIIHH Y4eOHBIH
NepuoJi, MEpPeYeHb H3Y4YaEMbIX TEM U COJEpP)KAHHUE BbIJABAEMBIX OOydYaroleMycs
JIOMAIIIHUX 33JaHUI Ha ypOKax TEKyIIero yueOHOro nepuoa;

2) pe3yabTaThl TEKYIIErOo KOHTPOJIS yCIIEBAEMOCTH U MPOMEKYTOYHOM aTTecTaluu
oOyyarolerocsi, BKJIO4Yas CBEACHHS OO0 OLIEHKaX YCIIEBA€MOCTH, CBEJCHHUS O
COJIEp KaHHUHM 3aHATHI U paboT, MO pe3ysbTaTaM KOTOPBIX MOJIYYEeHbI OILICHKU;

3) cBedeHMS O MOCEUIAEMOCTH YPOKOB OOYyYarOIMMCS 33 TEKYIIMH y4eOHBIH
HepHOS.

Cpoxk npegocraBjieHHs MyHUIHMIIAJIbHOM YCJIYTH

2.5. [lpenocraienue nHopMalMKu O TEKyIIEH ycrneBaeMOCTH OOy4YaroIllerocs B
¢dopme FEKTPOHHOTO JTHEBHUKA U 3JEKTPOHHOIO XKypHalla OCYIIECTBISETCS B TCUECHUE
y4eOHOro roja.



Cpox BblgauM (HampaBJIEHHs) JIOKYMEHTOB, SBIIMIOIIMXCS  PE3yJIbTaTOM
NPEJOCTABICHNUS MYHHIWINANBHON YCIyTM — B JCHb PETUCTPAllMU YKa3aHHBIX
JIOKYMEHTOB.

MyHunMnanpHas yciayra MpeaocTaBiseTcsl €KEJHEBHO B TEUEHUE BCEro paboyvero
BpPEMEHHU B 00111€00pa30BaTEIbHOM YUPEKICHHH.

Wudopmanust o Tekylied yCneBaeMOCTH YYallerocs, BEIEHHE 3JIEKTPOHHOTO
JHEBHMKAa W DJIGKTPOHHOTO  JKypHajla  ycmeBaeMocTd  (GopMmMHpyeTcs B
00111€00pa30BaTEILHOM YUPEKICHUH €XKETHEBHO.

[lonyyarens ~ MyHUIUMOANBHOW YCIYTM HMMEET BO3MOXHOCTb MOCPEICTBOM
UHTEPHET CBS3M 3HAKOMHUTHCS €  WHGpOpMAIMed O TeKymeld YCIeBaeMOCTH B
AIIEKTPOHHOM JIHEBHUKE M DSJEKTPOHHOM >KypHaje B JIeHb (POPMUPOBAHMS AaHHOU
UHPOPMAIIHH.

HpaBOBble OCHOBaHMA IJIfl MPEAOCTABJICHUA MyHl/IIII/IHaJIbHOﬁ ycayru

2.6. TlpenocTaBneHre MyHHUITUTIATBLHON YCIYyTHU OCYIIECTBISETCS B COOTBETCTBUU
CO CIJIEIYIOIIMMHA HOPMATUBHBIMU MPABOBBIMHU aKTaMHU:

2.6.1. Konctutyuus Poccuiickoit ®@enepaiiu ¢ U3MEHEHUSIMU U JTONOJIHEHUSIMU
(«Poccumiickas razera», 21.01.2009, Ne 7, «Cobpanue 3akoHOonmarenbcTBa Pdy,
26.01.2009, Ne 4, ct. 445, «Ilapmamentckas razera», Ne 4, 23-29.01.2009);

2.6.2. 3akon Poccuiickoit ®eneparu ot 29.12.2012 No 273-®3 «O6
obpazoBaHun» ¢ u3MeHeHusMU U aomnoiaHeHusmH ("CoOpaHue 3akoHonmaTrenbcTBa PO",
31.12.2012, N 53 (u. 1), ct. 7598);

2.6.3. 3akon P® or 24.07.1998 Ne 124-®3 «O0 OCHOBHBIX TapaHTHUSX TIPaB
pebenka» («CoOpanue 3akoHomatenbcTBa P®dy», 03.08.1998, Ne 31, cr. 3802,
«Poccwuiickas razera», Ne 147, 05.08.1998);

2.6.4. ®enepanpubiii 3akoH or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHIIMIAIBHBIX yciuyr» («Poccuiickas raseray,
Neo 168, 30.07.2010, «Cobpanue 3akonogatensctBa POy, 02.08.2010, Ne 31, cT. 4179);

2.6.5. ®enepanbubiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX»
(«Cobpanue 3axkoHonarenbctBa PDy», 31.07.2006, Ne 31 (1u), ct. 3451, «Poccuiickas
razetan, Ne 165, 29.07.2006);

2.6.6. ®enepanbubiii 3akoH ot 27.07.2006 Ne 149-®3 «O6 wuHpopmarmu,
WH(POPMAIIMOHHBIX ~ TEXHOJIOTHSX W o 3amure uHpopmanum»  («CoOpanue
3akoHoarenbeTBa PDy, 31.07.2006, Ne 31 (14), ct. 3448, «Poccuiickas razera», Ne 165,
29.07.2006);

2.6.7. @enepanbublii 3akoH P® ot 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHusi  oOpamieHuii  TpaxkngaH  Poccuiickoit  ®@eneparun»  («Cobpanmue
3akoHoaresbeTBa PDy», 08.05.2006, Ne 19, ¢1.2060, «Poccwmiickas rasera», Ne 95,
05.05.2006);

2.6.8. Iloctanosnenue [IpaBurenscta Poccuiickoit ®eneparuu ot 19.03.2001 Ne
196 «O6 ytBepkaeHnu TUMOBOTO MOJIOKEHHS 00 00IIe00pa30BaTEIFHOM YUPEIKICHUN
(«CoOpanue 3akoHoaatenbcTBa POy, 26.03.2001, Ne 13, ct. 1252).



HcuepnbiBaomuii nepedeHb JOKYMEeHTOB (MHpopMannm), He00X0AUMbIX B
COOTBETCTBHMH C 3AKOHOAATEJIbHBIMHU UM HHBIMU HOPMATUBHBIMU NPABOBbLIMH
aKTaMM ISl IPeJ0CTABIeHUs] MYHHMIMNAIbHON YCJIYTH, YCJIYT, HE0OXOAMMBIX U

00s13aTe/IbHBIX JIS1 IPEJ0CTABJIEHU MYHUIMNAIbHOM YCJIYId, KOTOpPbIe 3asiBUTE/Ib
JAO0JIZKeH NMPeICTABUTH CAMOCTOSATEIbHO, CIIOCO0OBI UX MOJIy4YeHHs 3asABUTEISIMHU, B
TOM 4McJie B 3JIEKTPOHHO# ¢opMe, 1 MOPAIOK UX MPeICTABICHUS

2.7. UcuepnblBaoluii nepeyeHb JTOKYMEHTOB (MH(pOpMalnu), HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMH  aKTaMu Ui MPEJOCTaBICHUS
MYHULIUOAIBHON YCIYTH, TOMJISKAINX IPEACTABICHUIO 3asBUTENIEM, CHOCOOBI HX
NOJYyYeHHs] 3asBUTEIEM, B TOM UHCIE€ B DJIEKTPOHHOH Qopme, NOPSAOK UX
NpPEJICTAaBICHUS MPEIyCMOTPEHbl  HACTOSIIUM  AJMUHUCTPATUBHBIM  PETIAMEHTOM
NPUMEHHUTENbHO K KOHKPETHOW aJIMUHUCTPATUBHON MIpOLIEype.

Jlns  noilydeHHs  MYHMIMIOAJIBHOM  YCIYrM 3asBUTENM IPEACTABISAIOT B
YupexaeHue, B KOTOPOM o0ydaeTcsi peOCHOK (IeTH) CIAeAyIONTUe JOKYMEHTHI:

3asBJICHHE poAWTENEN  (3aKOHHBIX IPEACTABUTENEH) O MPEIOCTABICHUU
MyHununansHoi ycnyru (Ilpunoxenue Ne 2);

corjacue poauTens (3aKOHHOTO NPENCTAaBUTENS) ydyallerocs Ha pa3MelleHue
CBOMX INEPCOHAJIBHBIX  JAHHBIX W TMEPCOHAJIBHBIX JAaHHBIX pEeOCHKAa B CHUCTEME
«QIIEKTPOHHBIA JTHEBHUK, O3JIEKTPOHHBIM JKYpHaJl YCIIEBAEMOCTH» B YCTAHOBJIEHHOU
dopme ¢ muuno noanuckio ([Ipunoxenue Ne 3);

NacHopT, poauTens (3aKOHHOIO MPEACTaBUTENSI) Y4Yallerocs Uil CBEPKH C
JNAaHHBIMU, TPEJICTABICHHBIMM B COTJIACMM Ha pa3MElIEHUE MEePCOHANbHBIX JTAHHBIX B
CUCTEME «IJIEKTPOHHBIN THEBHUK, 3JIEKTPOHHBIN )KYpHAJl yCIIEBAEMOCTH.

3asBIE€HUE W COTJIaCUE POJAUTENA (3aKOHHOTO MPEACTABUTENS) ydyallerocs Ha
pa3MelIeHUEe CBOMX MEPCOHAIBHBIX JAaHHBIX U IEPCOHANBHBIX JAHHBIX peOEHKa B
CUCTEME «OJIEKTPOHHBIN JHEBHUK, dJEKTPOHHBIN KYpHaJI YCIIEBAEMOCTH» IPUHUMAETCS
KaK B IHCbMEHHOM, TaK M B OJJIEKTPOHHOM BHJE WJIM pacCleyaTaHO IOCPEICTBOM
AJIEKTPOHHOTO MEYaTHOTO YCTPOUCTBA.

3asBJICHUE M JOKYMEHTBI, MPEAYCMOTPEHHBIE HACTOALIUM aJIMUHUCTPATUBHBIM
perJaMeHToM, IMOAAIOTCS Ha OyMa)XHOM HOCUTENEe WM B (opme 3IEKTPOHHOIO
JIOKYMEHTa. 3asgBJICHUE U JOKYMEHTHI B Clly4ae UX HaIlpaBieHHs B (hOpMeE 3IEKTPOHHBIX
JIOKYMEHTOB MOAMUCHIBAIOTCS YCUIIEHHOW KBAaTU(PUIIMPOBAHHON AJNEKTPOHHOM MOITUCKIO
COOTBETCTBEHHO 3asBUTENS WJIM YINOJIHOMOYEHHBIX Ha MOANUCAHUE TAaKUX JOKYMEHTOB
IpeiCTaBUTENe  3asBUTENsI B MOPSAKE, YCTAHOBIEHHOM  3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

DONEeKTPOHHbIE  JOKYMEHTHl  JIOJDKHBI ~ COOTBETCTBOBATH  TPEOOBAHMUSIM,
YCTAQHOBJICHHBIM B ITYHKTE 2.24 aIMAHUCTPAaTUBHOTO PETJIAMEHTA.

3asBIEHHE W TPWIOKEHHbIE K HEMY JOKYMEHTHl HE JIOJDKHBI COJIEP)KaTh
MOJAYNUCTOK, MPUNHUCOK, 3aYEPKHYTHIX CJIOB U HMHBIX HEOTOBOPEHHBIX HCIIPABJICHUN,
TEKCThI B HUX JOJKHBI OBITH HAMTMCAHBI pa300pUUBO, 0€3 COKpAIICHUH.

Komnuu nokyMeHTOB, mpuiiaraéMbIX K 3asiBJIEHUIO, HAIIPABJICHHBIE 3aBUTENIEM 10
MOYTE JAOJHKHBI OBITH HOTAPUAIBHO YIOCTOBEPEHBI.

HUcyepunbiBaromuii nepevyeHb OCHOBAHUI JJIS 0TKAa3a B IpUeMe JOKYMEHTOB,



HEOOXO0AMMBIX JIJIsl MPeA0CTABJEHU MYHUIIUNATbHON yCIAyTH

2.8. OcHOBaHMSIMH [l OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHULIUNIAIBHON YCIYTH, HE IPEAYCMOTPEHBI.

HcuepnbiBaommii nepedyeHb OCHOBAHHUIA /1J151 IPUOCTAHOBJICHUS
WIN 0TKA3a B PeJ0CTaABJIeHNH MYHUIIUNIAJIbHON yCIyru

2.9. IlpmoctaHoBieHHE MPEJOCTABICHUS  MYHUIUMNAIBHON  YCIyrH  HE
IpeayCMOTPEHO.

2.10. B mpenmoctaBieHHUH MYHHUIMIAIBLHONW YCIYTH MOXKET OBITh OTKa3aHO B
clTy4asx:

B mpenoctaBneHMM MyHHIUIAIBHOM YCIYTM MOXKET OBITH OTKAa3aHO B CIIydasx
[IpuocTaHoBneHue MPEIOCTaBICHUS MYHUIIUIAIBHON YCIyrH BO3MOXKHO 1O NPUYMHE
OTCYTCTBUS B 0OIICO0Opa30BaTEIbHOM YYPEXKJIEHHH B KOHKPETHBIH IEPUOJ MHTEPHET
CBSI3U.

B mpepocTaBieHnn MyHHIMINATBHON YCIYTH 3asBUTEII0 MOXKET OBITH OTKA3aHO IO
OpUYMHE YKa3aHWs UM B 3aiBICHHUH O TPEJOCTABICHUU YCIYyTd CBEACHUH, HE
COOTBETCTBYIOIINX JICHCTBUTEIILHOCTH, OTCYTCTBUE COTJIachs 3asBUTENS HA pa3MEIICHUE
NEPCOHATBHBIX JTAHHBIX B CHUCTEME «DJIEKTPOHHBIA JHEBHUK, SJIEKTPOHHBIM KypHAal
yCIIEBaEMOCTH» B YCTAaHOBJICHHOU (opMme.

[Tocne ycTpaHeHWs OCHOBaHWMU IJIsi OTKa3a B MPEAOCTABICHUU MYHUIIUTIAIBHOM
YCIYyTH B CIIyYasx, MPEAYCMOTPEHHBIX MyHKTOM 2.10 amMUHHCTPATHBHOTO PETJIAMEHTA,
3asBUTENb BIIPaBE OOPATUTHCS MOBTOPHO 32 MOTYyYCHHEM MYHULIUIATBHOMN YCIYTH.

Ilepeuens yciyr, KOTOpbIe SIBJASIOTCS HEO0XOAMMBIMHU H 00513aTEJIbHBIMH [1JI1
NPeI0CTABJICHUS MYHHIMIIAJIbHOH YCJIYIH, B TOM YHCJIe CBeCHUA O JOKYMEHTe
(1oKyMeHTax), BbI1aBaeMOM (BbIAABaEMbIX) OPraHU3allUsIMH, YYACTBYIOIUMMH B

NPeJoCTABICHUN MYHUIIUNIAIBLHON yCIyIH

2.11.Ycayru, KOTOpBIE SIBISIFOTCS HEOOXOIMMBIMH U OOS3aTENbHBIMHU IS
MPEIOCTABICHUS] MYHHUIIUIAIBHONW YCIYrM, B TOM YHCJIE CBEICHUA O JOKYMEHTE
(mokyMeHTax), BbIJaBaéMOM (BBIJABa€MbIX) OpraHU3AIUSMH, YYaCTBYIOIIUMH B
MPEIOCTABICHUH MYHUITUTIATBHON YCIYTH, HE TPEyCMOTPEHBI.

Pasmep miarTel, B3UMaeMoOil ¢ 3assBUTeIS IPU NPEJOCTABICHHH
MYHHIMIATbHOM YCJIYTH, U CIIOCO0BI €€ B3MMAHMSA B CJIy4asiX, NPeAyCMOTPEHHbIX
(enepanbHBIMHM 3aKOHAMH, IPHHUMAEMBIMH B COOTBETCTBHU C HUMH HHBIMH
HOPMATHBHBIMH NPaBOBbIMH aKTaMu Poccuiickoii denepauuu, HOpMATHBHBIMHU
NMPaBOBbLIMH aKTaMM cy0ObekTOB Poccuiickoii @eaepanun, MyHUIIUNIAJIbHBIMHA
NPaBOBLIMH AKTAMHU

2.12. AJIMHUHUCTpaTUBHBIC TPOLEAYPHl IO MPEIOCTABICHUIO MYHHIIMIIATHHON
YCIIYTH OCYILECTBISAIOTCS OECIUIaTHO.

Iopsinok, pa3mep U 0CHOBaHMS B3UMAaHMS IUIATHI 32 MPeA0CTABJIEHHE YCOYT,
HEeOOXO0UMBIX U 00513aTeJIbHBIX JJI51 MPEeA0CTABIEHUSI MYHUIIUNIAJIBLHOMN yCJIyrH,



BKJIIOYasi HHPOPMALUIO 0 METOAMKAX pacyeTa TAaKO IJIaThI

2.13. Tlopsamok 1 pa3mep OIuIaThl MPEIYCMOTPEH <HAUMEHOBAHUE HOPMAMUBHOLO
npagosozco  akma - NpeocmasumesbHo20  OpeaHad — MeCMHO20  CAMOYNPAGLeHUs
MYHUYUNATbHO20 00pa308anust AMypckoil obracmu, ymeepicoaoue2o nepeueHs yceiye,
Komopbvle AGAIOMCSA  HeoOX00UMbIMU U 0053ameNbHbIMU 011 NPeodoCmasieHus
MYHUYUNATILHBIX YCYe>.

MaxkcuMaJIbHbI CPOK 0KUAAHUS B 0Yepeau NMPH Nojave 3ampoca
0 NMpeJoCTaBJIeHNH MYHHIHMIAJIBHOM YCIYTH, YCIYT'H OPraHu3anuu,
ydyacTBYyIolleii B Mpe10CTaBJIeHUM MYHUIIMNIAAbHOM YCJIYrd, U NIPH NOJY4YeHU U
pe3yJIbTaTa NPeAoCTABICHUS TAKHX YCJIyT

2.14. MakcuManbHbII CPOK OKUAAHUSA B OYEpPEAM MU MOAaYe JOKYMEHTOB IS
MOJIyYEHUsT MYHMIMNAIBHOM YCIYIM W IIpU NOJYYEHHM pPeE3yibTaTa MPENOCTABICHUS
MYHULUIIAJIBHON YCIYT'H COCTABISET 15 MUHYT.

MakcumanpHbIE  CPOK OXHUIAHHUS B O4Yepead NpU IoJaye 3ampoca o
IIPEAOCTABICHUM YCIYTM U IPH IOJYYEHUH PE3ysibTaTa TaKOW YCIyT'M B OpraHU3alluIo,
YYaCTBYIOIIYIO B IPEOCTaBICHUN MYHULIUIIAIBHON YCIyTH, cocTaBiseT 20 MUHYT.

Cpok oxuaaHuss B OYepeau s IOJYy4YEHMs] KOHCYNbTAlMM HE JOJDKEH
npeBplliaTh 12  MHHYT; CpPOK OXHUAAHMS B O4Yepead B ClIy4ae NpHUEMa [0
IIPEABAPUTEIIBLHOM 3aIIUCH HE TOJDKEH NMPeBbIATh 10 MUHYT.

[Ipn momade 3asBJICHHS C CONMYTCTBYIOIIMMHU JOKYMEHTAMH IOCPEACTBOM IOYTHI,
¢akca unu yepes [lopran HEOOXOIUMOCTh OKUAAHUS B OUEPEH UCKIIIOYACTCH.

IHops/10K M CPOK perucTpPaniy 3anpoca 3asgsBUTes 0 NPeA0CTABICHUN
MYHMIIUNIAIbHON YCJIYTH, YCJIYTH OPraHu3aluM, Y4acTBYIOLIeld B Pe10CTABICHUN
MYHHIUNIAJBHON YCJIYTH, B TOM YHCJIEe B JIeKTPOHHOI (hopme

2.15. Tlopsimok perucTpanuy 3asBICHUAS W TPUIAraeMblX K HEMY JOKYMEHTOB
IPEeyCMOTPEH HACTOSIIIUM aJIMUHUCTPATHUBHBIM PErJIaMEHTOM IPUMEHHUTEIBHO K
KOHKPETHOW aJIMUHUCTPATUBHON IIpOLEypeE.

3asBI€HHE W MpWIaraeMble K HEMY JOKYMEHTHI PErHCTPUPYIOTCS B JI€Hb HX
HOCTYTIJICHHUSL.

Cpok peructpanuu oopalieHus 3asBUTeENs He JODKEH NpeBblaTh 10 MUHYT.

B cnywyae ecnu 3asBUTENb NPEICTAaBUI MPABUIBHO OQOPMIIEHHBIA M IOJIHBII
KOMIUIEKT IOKYMEHTOB, CPOK UX PETHCTpallui HE JI0JKEH IPEBBIIATH 15 MUHYT.

Cpok peructpanuu oOpalleHUs] 3asBUTEISl B OPraHU3alLMIO, YYacTBYIOUIYIO B
IPEOCTaBICHUH MYHULIMIIATBHON YCIIYTH, HE AOJDKEH MPEBBIIATh 15 MUHYT.

IIpn HanpasneHun 3asBiaeHus uepe3 Ilopranm peructpanus 3IEKTPOHHOTO
3asIBJICHUS OCYILECTBIIETCS B aBTOMAaTHUECKOM PEXKHUME.

TpeOoBaHusi K NOMEIEHUSIM, B KOTOPBIX NPEI0CTABJIAIOTCH
MYHHIHMIIAJIbHBIC YCIYTH, yCJIYT'H OPraHu3anuu,
y4acTBYIOLIEH B IPEeAOCTABJICHUN MYHMIMIIAJIBHOM YCJIYIH,

K MeCTaM 0KUIAHUS M NIpHeMa 3asiBUTeJIell, pa3MelleHUI0 U
0(pOpMJICHHIO BU3YAJbHOM, TEKCTOBOI U MYJIbTUMEAUIHON HHpOpManun
0 NopsAKe NPeJOCTABJIECHUA MYHUIMIIAJIbHON YCJIYI'H



Ilpu opzanuzayuu npedocmagienus mynuyunanvruou yciayeu 6 OMCY:

2.16. Bxoxg B 3maHMe YHOJHOMOYEHHOTO OpraHa JOJDKeH ObITh 000pyHOBaH
yIOOHOM JNeCTHHLIEH C TOPYYHSIMH, a TaKXKe IMaHAycaMu s OecHpemnsTCTBEHHOTO
nepeBUKEHUSI MHBATUIHBIX KOJISCOK.

Ha teppuropun, npuseraromeid K MECTOPACIOIOKEHUIO YHOJIHOMOYEHHOTO
oprasa, o0OpyAyroTcs MecTa JJid MapKOBKM HE MEHee <mamu uiu 6bonee — yKazamo,
CKOJIbKO> aBTOTPAHCIOPTHBIX CPEICTB, U3 HUX HE MEHEEe OAHOr0 MecCTa - JUIsl MapKOBKU
CTEeIMATBLHBIX TPAHCIIOPTHBIX CPEJICTB MHBAIUIOB. JlOCTYyN 3asBUTENEH K MTAPKOBOYHBIM
MECTaM SIBIISIETCS OECIIIaTHBIM.

[Ipuem 3asgBuTEeNeld ¥ OKa3aHHME YCIAYTd B  YINOJIHOMOYEHHOM OpraHe
OCYIIECTBIISIETCSI B 000COOJIEHHBIX MeCTax npuemMa (KaOMHKax, CTOMKax).

MecTo npuemMa JoJIKHO ObITh 000PYAOBaHO YAOOHBIMH KpecsiaMU (CTYJIbSIMHM) TS
COTPYIHHKA U 3asIBUTENIS, a TAKXKE CTOJIOM JUISl paCKJIa K1 JOKYMEHTOB.

Wudopmarmst o QamMuiuy, WMEHH, OTYECTBE U JOJDKHOCTH COTpPYIHHUKA
YIOJHOMOYEHHOTO OpraHa, OCYUIECTBIISIIOIIEr0 MpHEeM, pa3Menlaercss Ha JUYHOU
WH(OPMAIIMOHHOW Ta0IMYKe WM Ha paboueM MeCTe COTPYIHUKA.

[Ipu BXome B CceKTOp OXHIAaHUS 00OpyayeTcs pabouee MECTO COTPYAHHKA,
OCYULIECTBIISIIOIIIETO ~ KOHCYJIbTUPOBaHWE  3asiBUTENIEW 1O  BONpOCaM  OKa3aHUs
MYHUIMOAIBHON ~ yCIyTH,  NPEACTaBISIOIIEr0  CIPaBOYHYIO  HMHQOpMALUI0 U
HaMpaBJISAIOIErO 3asABUTENS K HY)KHOMY COTPYIHUKY.

CexkTop oOxumaHus OO0OOpyAyeTcss KpeciaMu, CTojamMu (CToMkamu) ISt
BO3MOKHOCTH 0(OPMIICHHS 3asiBJICHUH (3alIPOCOB), TOKYMEHTOB.

Cexktop wuH(boOpMHpoBaHUs oOopyayeTcss HUH(POPMAIIMOHHBIMU  CTEHJaMH,
coJiepKaluMu HHHOPMAIIUIO, HEOOXOAUMYIO JIJISl TIOTyYEHUsI MyHUITUTIAIBHON YCITYTH.

CreHapl JTOJDKHBI — pacrosiaraTbCsi B JIOCTYIIHOM JJIi TNPOCMOTpa MECTE,
npeacTaBiIATh MHGoOpManuio B ynoOHOH nis Bochpuatus (opme. MHpopmanmonHbie
CTEHIbl JIOJDKHBI COJIEpKaTh aKTyalbHYI0 M HCUEPHBIBAIOIIYI0 HH(OpMAIHIO,
HEOOXOIUMYIO JIJISl MOJTYYEHUS] MYHULIMIIATBHOW yCIyry, BKIKOYasi 00pa3iibl 3al0JIHEHUS
JIOKYMEHTOB.

Ilpu opzanuszayuu npedoocmaenenus mynuyunanvHou yciayeu 6 M@I|:

2.17. Jlns opraHW3anuy B3aWMOJCHCTBUS ¢ 3asBUTEISIMHU TomemneHne MOI]
JIENUTCA Ha cienyrouue (G yHKIMOHAIBHBIE CEKTOPHI (30HBI):

a) CeKTOp MH(POPMHUPOBAHUS U OXKUIAHUS;

0) cexTop npuemMa 3asBUTENCH.

Cextop nHGOPMUPOBAHUS U OKUJAHHS BKIIIOYAET B CEOS:

a) MH(OPMAIMOHHBIE CTEHJBI, COAEpXKAIIHE AKTyaJlbHYI0O W HCUEPIBIBAIOIIYIO
uH(pOpPMALINIO, HEOOXOAUMYIO JIJISl TOTYYEHUsI MyHUIIUTAIBHON YCITYTH;

0) HE MEHEee OJTHOTO OKHA (MHOTO CHEIUAIBHO 000PYIOBAHHOTO Pabovero MecTa),
MpeAHa3HAUYCHHOT0 [JIsi MH()OPMUPOBAHUS 3asiBUTENEd O MOPSIKE MPEJOCTaBICHUS
MYHHUIUNAIBHON YCIYTH, O XOJ€ PACCMOTPEHHs 3alpocoB O MPEJOCTABICHUU
MYHHUIIUTAIBHON ~ YCIYTH, a TakkKe Ui TPEJOCTaBIICHUs WHOW WHGOpMAIIUH,
HEOOXOIMMOM JIJIsl TOTyYEeHUS MYHUITUTIAIBHON YCITYTH;

B) MpPOrpaMMHO-aNMapaTHbI KOMILIEKC, 00€CeunBaIOIINA JOCTYI 3asiBUTENEH K
Enunomy mopranmy TOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX  yCIyr  ((pyHKIHIA),
PETHOHAIBHOMY TOpPTaly TOCYJAapCTBEHHBIX W MYHHIMMAIBHBIX YCIyr (QyHKIui), a
Takke K HWHPOpPMAMU O TOCYAAPCTBEHHBIX W  MYHUIUMNAIBHBIX  yCIyrax,



npenocrasisieMbix B MOL;

r) IUIAaTeXHBIM  TepMHMHAN  (TepMUHAJI  JJI1  DJEKTPOHHOW  OIJIaThl),
NPECTABISAIONINI CO00M MPOTrpaMMHO-ANIAPaTHBI KOMIUIEKC, (PYyHKIMOHUPYIOMUN B
ABTOMATUYECKOM PEXKHMME U MpEeAHA3HAUYCHHBINA NIl 0OecreyeHus: nmprueMa IiaTexeu ot
(GU3UYECKUX JIUI] IPU OKa3aHUM TUIATHBIX TOCYAAPCTBEHHBIX U MYHULIMTAIBHBIX YCIIYT;

1) CTYyNbsl, KpecelbHble CEKIMH, CKaMbu (OAHKETKH) M CTOJbI (CTOWKH) JJIs
opopMIICHHSI JOKYMEHTOB C pa3MelnieHueM Ha Hux ¢opm (OJaHKOB) TOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TOJTYYEHUS MYHUIIUTIAIBHON YCITYTH;

€) JIEKTPOHHYIO CUCTEMY YIPABICHUS OUEPE/IbI0, IPEIHAZHAUYCHHYIO JJIS:

pErucTpaLyu 3asiBUTENS B OUEPENU;

ydyeTra 3asBUTENIEH B OYepend, YIPaBICHHUS OTACIbHBIMM OUYEpEIsiMH B
3aBUCHMOCTH OT BUJOB yCIIYT;

0TOOpaXkeHUs CTaTyca Ouepeu;

ABTOMATHUYECKOTO TEpPEHAIPABJICHHs 3asBHUTEINsI B OUepellb Ha OOCITyKMBaHUE K
cienyrotiemy pabotHuky MOLI;

dbopmupoBaHuss ot4eToB o mnocemaemoctu MODIl, konuuecTBe 3asBUTENEH,
ouepensx, CpEeIHEM BPEMEHH OXuJaHus (0OCHyXKHUBaHHS) M O 3arpyKeHHOCTH
pabOTHHKOB.

[Inomans cekropa MHMOPMHUPOBAHUSA U OXKUAAHUS ONPEIEISIETCS U3 pacyera He
MeHee 10 KBapaTHBIX METPOB HA OJHO OKHO.

B cextope nmpuema 3asBUTENIC MpeycCMaTpUBAETCS HE MEHEE OJHOr0 OKHAa Ha
KQXKJIbIE 5 THICSAY JKUTEJEH, MPOKUBAIOIINX B MyHHUIIUTIATLHOM 00pa30BaHUM, B KOTOPOM
pacnosaraercs M®II.

Cektop mpuemMa 3asBUTeNel, 00OpYAOBAHHBI OKHAMU /JIs MpHEMa U BbIJAud
JOKYMEHTOB, opopMIIsieTcs] HHPOPMAIIMOHHBIMU TA0JIMYKAMHU C YKa3aHHEM HOMEpPa OKHa,
dbamMunuyu, HWMEHH, OT4YecTBa (MpU HAIMYMM) U JOJDKHOCTH paboTHuka MOIL],
OCYILECTBIISIFOLIETO IPUEM U BbIJIaYy JTOKYMEHTOB.

PaGouee mecto paborHuka M®IL] oGopyayeTcsi mepcoOHATIBHBIM KOMIIBIOTEPOM C
BO3MOXXHOCTBIO JIOCTYTIa K HEOOXOMMBIM HH(POPMAITMOHHBIM CUCTEMAM, TIEYATAIOIIUM U
CKAHUPYIOIIHUM YCTPOUCTBAMH.

3nanne (momemenne) MOPI[ obopyayercs wuHGOPMAIMOHHON TaOIUUYKOU
(BeIBECKOM), cojaepikaiiel mojaHoe HamMeHoBaHue MODII, a Taxxke wuHpOpManHiO O
peXHUMe ero paboThI.

Bxong B 3nmanme (nmomemienue) MODIl wu Beixogq wu3 Hero o00OpyAyrOTCS
COOTBETCTBYIOLUIMMH YyKa3aTelsIMU C AaBTOHOMHBIMM HMCTOYHUKaMH OecriepeOoiHOro
MUTAHUS, @ TAKXKE JIECCTHUIIAMU C TTOPYYHSMH U NAHIycaMu JJisl IEPEABUKEHUS JETCKUX
¥ WHBAIUJIHBIX KOJIICOK B COOTBETCTBHHM C TpeOoBaHmsMu DenepalbHOTO 3aKOHA
"TexHUYECKHI periaMeHT 0 0€30MacHOCTH 3JJaHU U COOPYKEHUN".

[Tomemenus MO®L], npenHasHadeHHbIE JUIsi pabOTBl € 3asIBUTEISIMU,
pacroyiaraloTcsi Ha HWKHUX 3Ta)kax 3JaHus U HMEIOT OTIEIbHbIM Bxola. B ciydae
pacnionoxkenuss M®I] Ha BTOpOM »dTaxke U BHINIE 3JaHUE OCHAIIACTCS JHUPTOM,
ACKAJIATOPOM HJIM MHBIMU aBTOMATUYECKUMH MOJABEMHBIMHU YCTPOHCTBAMH, B TOM UYHCIIE
JUIs1 UHBAJIUIOB.

B MOI] opranmsyercss OeCIUIaTHBIM TyayieT i MOCETUTENEH, B TOM YHUCIHE
TyaJjeT, NpeIHa3HAYCHHBIN JJIs1 THBAIU/IOB.

Ha teppurtopun, mpuneraromnieit k M®II, pacnonaraercs OecruiaTHas MmapKoBKa
JUIsl aBTOMOOMJIBHOTO TpPAHCIIOPTa TMOCETUTENEH, B TOM YHCIE MpeaycMaTpUBaIoIas
MecTa JUIsl ClIeUaIbHbIX AaBTOTPAHCIIOPTHBIX CPEJCTB MHBAIH/IOB.



ITomemenuss M®PI[ B COOTBETCTBMM C 3aKOHOAATENILCTBOM Poccuiickon
denepauuu JTOJKHBI OTBEYaTh TpeOoBaHUIM MOXKapHOM, CaHUTAPHO-
AMUAECMHUOJIOTHIECKON 0€30IacCHOCTH, a TAKXKE JOJKHBI OBITH 000PYI0BaHBI CPEICTBAMU
MOKAPOTYILICHUS U ONOBEIICHUSI O BOSHUKHOBEHUH YPE3BBIYANHON CUTYallMH, CUCTEMOU
KOHJIUIIMOHUPOBAHUS BO3/IyXa, HHBIMU CPEACTBAMHU, 00CCTICUHBAIOIINMHI 0€30TTaCHOCTh U
KoM(popTHOE IpeObIBaHUE 3asBUTEICH.

2.17.1. Opranu3zanuy, y4acTBYIOIIME B MPEAOCTABICHUN MYHUIIMTIAIIBHON YCIIYTH,
JIOJDKHBI OTBEYATh CJICAYIOIIUM TPEOOBAHUSAM:

a) HaJWMYHMe 3alIUIICHHBIX KaHAJIOB CBS3W, COOTBETCTBYIOIIMX TpeOOBaHUIIM
3akoHomarenbcTBa Poccuiickort  ®enepanmu B cdepe  3ammThl  MHOOPMAIINH,
obecrieunBaromuX (yHKIIMOHUPOBAHNE HH(POPMAITMOHHBIX CHCTEM;

0) Hamuuue WHQPACTPYKTYphl, oOecleunBaronield JA0CTyn K WH()OpPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu « UHTEepHEeTY;

B) HaJM4yKMe HE MEHEe OJHOTO OKHA JJIA IpUeMa U BbIIauyd JOKYMEHTOB.

PaGouee MecTo paboTHHMKA OpraHU3alUd, YYacTBYIOLIEH B MpeAOCTaBICHUHU
MYHUIUINIATBHON YCIIYTH, 000pYAYyeTCsl MEPCOHATBLHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO
JocTyna K He00XOJUMBbIM MH(GOPMAIIMOHHBIM CUCTEMAaM, TeUaTaAIONUM U CKAaHUPYIOIIUM
YCTPOWCTBAaMHU.

OOcnykuBaHue 3asBUTENCH B OpraHuU3allid, YYacTBYIOUIEH B MPEIOCTaBICHUU
MYHUIIMNATBHON  yCIYTH, OCYIIECTBISIETCSI B  COOTBETCTBUU CO  CIEAYIOIIMMU
TpeOOBaAHUSMH:

a) MpUeM 3asBUTEJICH OCYILECTBIsETCS HE MEHee 3 THEeH B HeNleo U He MeHee 6
YacoB B JICHb;

0) MaKCHUMaJIbHBIN CPOK OXKHMJIaHUS B ouepean - 15 MuHyr;

VYcnoBus KOMGOPTHOCTH TpHeMa 3asBUTENEd JOJDKHBI COOTBETCTBOBATh
CIIEIYIOLIUM TPEeOOBaHUSAM:

a) Hanuuue WHGOPMAIMOHHBIX CTEHJOB, COJEpXKAIIMX aKTyalbHYI0 U
UCYEPIBIBAIONIYI0 HH(OpPMAINIO, HEOOXOAUMYIO JUIsl TOJIYYEHHsS HEOOXOAUMBIX U
00s13aTeNbHBIX YCIYT, B TOM YHUCIIE:

MepeueHb HEOOXOJMMBIX W O00S3aTeNbHBIX YCIYT, MPEIOCTABICHHE KOTOPHIX
OpraHNU30BaHo;

CPOKH IMPEA0CTaBICHUS HEOOXOJUMBIX U 0053aTENbHBIX YCIIYT;

pa3Mepsbl IJIaTeXen, yIIauuBaeMbIX 3asiBUTEIEM MPU MOTYYCHUH HEOOXOAUMBIX U
00s13aTeIbHBIX YCIYT, TOPSIOK UX YIUIATHL;

UHPOPMALIUIO O JOMOJHUTENBHBIX (COMYTCTBYIOIIMX) YCIyrax, pasMmepax Hu
MOPSIIKE UX OILIATHI;

MOPSAZIOK 00KamoBaHMs ACHCTBUI (Oe3/1elCTBHs), a TAKKE PEIICHU paOOTHUKOB
OpraHu3aluy, NPeaoCTaBIAIOIIEed He0OOX0IMMbIE U 00s13aTeIbHbIE YCIYTH;

uH(}OpMaIIUIO 0 MPEeTyCMOTPEHHOM 3aKOHOaTeILCTBOM Poccuiickoit deneparuu
OTBETCTBEHHOCTH pAa0OTHHUKOB OpTaHU3AlMNA, TNPEJOCTABIAIONIUX HEOOXOAUMBIC U
o0s13aTeIbHbIE YCIYTH, 32 HAPYILICHUE MOPSIKA UX TPEAOCTABICHUS;

pexuM paboTHI U apeca UHBIX OPraHU3aIHi, TPEIOCTABIAIONINX HEOOXOAUMBIC U
oOsi3aTeNbHbIE  YCIYTH, HaxXOJsIIMXCd Ha Teppuropun cyobekra Poccuiickoit
denepanuu;

uHyl0 uHpOpMaIMI0, HEOOXOAMMYIO [UJIi TMOJy4YeHHUs HeoOXOoauMol u
00s13aTeNbHON yCIyTH;

0) HajmMYWe TPOrpaMMHO-AIIAPaATHOTO KOMILIEKCa, 00eCIeUnBaIOmIero JOCTYII
3asBuTened K EavHOMY mopTany TroCyJapCTBEHHBIX M MYHULMMIAIBHBIX YCIYT



(pynkumit), pernonanpHoi mH(pOpManmonHoi cucteme «llopTam rocymapcTBEeHHBIX U
MYHUIIUNIATBHBIX YCAyT (GQyHKOUI) AMypcKol oOmacTu», a TakKe K HHQOpMAIHMH O
rOCYapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYTax;

B) HaJIWYME IUIATEKHOIO TEpMHHAIA (TEpMHUHAiAa ISl 3JIEKTPOHHOM OILIAThl),
MpeICTaBISAIoIEro co0oi MporpaMMHO-aNMapaTHeIi KOMILIEKC, (YHKIMOHUPYIOIUN B
aBTOMAaTHUYECKOM pEeXHME M MpeJHa3HAaYEHHBINH JJIs1 oOecreyeH s mpueMa IjiaTexxe ot
(U3NYECKHX JIUI IPY OKa3aHUH MJIATHBIX HEOOXOAMMBIX U 0053aTENbHBIX YCIYT;

I') HAJUYHE CTYJIhEB, KPECEIbHBIX CEKIIMM, CKamell (0aHKETOK) U CTOJOB (CTOEK)
uist oopMIIeHUSI JOKYMEHTOB C pa3MellleHHeM Ha HuX (opm (OIaHKOB) JOKYMEHTOB,
HEOOXOAUMBIX JJIS1 OTYUYSHHsI HEOOXOUMBIX U 0053aTEIbHBIX YCIYT;

) opopMIIEHHE CEKTOpa IMpHeMa 3asBHUTEICH ¢ OKHaMH Ul MpHEeMa U BbIIAYH
JOKYMEHTOB MH(GOPMAllMOHHBIMHM TaOJIMYKaMHU C YKa3aHHEM HOMepa OKHa, (paMWINH,
UMEHHM, oOTdecTBa (MpU HAJIMYMH) W  JOJDKHOCTH pabOTHUKA  OpraHu3allvu,
OCYIIECTBIISIOIIETO PUEM U BbI1ayy JOKYMEHTOB.

[Tomemienust opraHuzanuu, IPeIOCTaBISIIONICH HEoOXoauMble M 00s3aTesIbHbIE
YCIIYTH, JOJDKHBI OTBEYaTh TPeOOBAaHUSAM MOKAPHOM, CAaHUTAPHO-3MHIEMUOIOTHYECKON
0€30IacHOCTH, a TaKXK€ JOJDKHBI ObITh O0OpYIOBaHBI CPEACTBAMH MOXAPOTYIICHUS U
OTOBEIIEHUSI O BO3HUKHOBEHWU UPE3BBIYAMHOW CHUTyallud, WHBIMH CpPEJICTBAMH,
obecrnieunBarOmMUMH 0€30MaCHOCTh M KOM(OPTHOE peObIBaHKE 3asIBUTENCH.

IToka3zaTenn JAOCTYIMHOCTH H KAaY€CTBA MYHUIITHIIAJbHBIX YCJIYT

2.18. [Tokazarenu JOCTYIMHOCTH M Ka4eCTBA MYHHUIIUTIATBHBIX YCITYT:

1) nocrymHocTh WHGpOpPMAIMM O TOPSAAKE M CTaHIAPTE TMPEIOCTABICHUS
MYHHUIIMIAIBHON yciyrd, 00 oOpa3iax opopMIIeHHUS TOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABICHUS] MYHULUMAIBHOW YCIYTd, pa3MENIeHHbIX Ha HWHGOPMAIIMOHHBIX
CTeHJaX, Ha oduuuaibHOM HHPOpManKoHHOM mopTanie M®@I], OMCY, Ha caiite
pernoHanbHOW  uHpoOpMmarmoHHoN  cuctembl  «llopTam  rocygapcTBEHHBIX U
MyHULIMOAIBHBIX — ycuyr  (GyHKuui) Amypckodl  obmactu», B (enepanbHOU
rocyJapcTBeHHOW HHGOpMAIMOHHOM cucteMe «EmuHbIil mopTan rocynapCTBEHHBIX U
MYHUITATIATBHBIX yeayT (QyHkiuii)» (nanee — [lopran);

2) nNOCTYNHOCTh HH(OpPMHUpOBaHUA 3asBUTENEed B (opMe HWHAUBUAYAIHHOTO
(YyCTHOrO WJIM THUCBMEHHOTO) HH()OPMHpPOBAHHSA;, MyOJUYHOTO (YCTHOTO WU
MUCHBMEHHOTO) WH(MOOPMHUPOBAHUS O TIOPSIKE, CTAaHIAPTE, CPOKAX MPEJOCTaBICHUS
MYHHIIMIIATIBHON YCIYyTH;

3) coOnroieHNE CPOKOB UCIIOJHEHUS aIMUHUCTPATUBHBIX ITPOLIENYP;

4) coOmoneHre BpPEMEHHM OXHUIAHHWS B OYepeAW TpU Iojade 3ampoca o
OPEOCTABICHUH  MYHHUIMMNAIbHONM  yCIYyrM W TpU  T[OJXYYeHUH  pe3yJibTara
MPeIOCTABICHNUS] MYHULIUTIATBHON YCIIYTH;

5) cobOmogenue rtpaduka pabOTBl € 3aSABUTEISIMH  TI0  TMPEIOCTABICHUIO
MYHULUNATBHON YCIYTH;

6) 0JIs 3asBUTEINICH, MOTYUYUBIINX MYHULIUTIAIIBHYIO YCIYTY B 3JIEKTPOHHOM BUJIE;

7) KOJIWYECTBO B3aUMOJICUCTBUM 3asABUTENS C JIOHDKHOCTHBIMHU JIMIIAMH TIPH
MPEAOCTABICHUN MYHUIIUIIATLHON YCIYTH U UX MPOAOIKUTEIbHOCTB;

8) BO3MOXHOCTH TMOJNy4eHHMs] HHGOpPMAMM O XO0JI€ MPEJOCTaBIICHUS
MYHUIIMNIATIBHOW  YCIOyTH, B TOM UHCIE C HCIOJIb30BaHHEM HMH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUI;

9) BO3MOXKHOCTH TMOJIYYCHHUS] MYHHUIIMITAILHON YCIYTH B MHOTO(])YHKIIHOHATHLHOM



HOCHTPC NPCAO0CTABJICHUS TOCYAAPCTBCHHBIX 1 MYHUIIUIIAJIBHBIX YCIIYT.

HNuble TpedoBaHusi, B TOM YHcJ/ie YYUTHIBAIOLIME 0COOEHHOCTH
NnpeaocTaBIeHNs] MYHUIIMNIAJBHON YCJIYI'M B MHOTO()YHKIMOHAJIbHBIX IIeHTPax
Npea0CTABJICHUS TOCYAAPCTBEHHBIX M MYHHIMNIAJIbHBIX YCJIYT H 0COO€HHOCTH
Npea0CTaBJICHNS MYHUIMIIAJBHOMN YCJIYIH B 3JIEKTPOHHOI (hopme

2.19. TlpenocraBineHue MYHUIMMAIBHOW YCIYTH MOXKET OBITh OPraHU30BaHO
OMCY uepes M®I[ 1o npuHUMOY «OJHOTO OKHa», B COOTBETCTBUU C KOTOPBIM
IIPEAOCTABIICHUE MYHULMIAIBHOW YCIYI'M OCYIIECTBIIIETCS II0CIE OJHOKPATHOIO
oOpaleHust 3asBUTENsI C COOTBETCTBYIOIIMM 3allpocoM, a B3aMMOJCHCTBUE C OpraHamH,
IPEAOCTABISIIOIIMMU TOCYAAPCTBEHHBIE YCIYTH, WIA OpraHaMHy, MNPeIOCTaBISIOIIMMU
MYHHIMIANbHbIE YCIYTH, ocyiectBisiercs M®L] 6e3 yyacTus 3asBUTENS.

2.20. Ilpu ywactum MOI[ npemocrtaBieHnn MyHHLIUNANBHON ycimyru, M®OL]
OCYIIECTBIISIOT CIEAYIOIINE AIMUHUCTPATUBHBIE TPOLIETYPBI:

1) mpuem U paccMOTpEHHE 3alpoOCOB 3asBUTENICH O TPEAOCTaBICHUHN
MYHHMIMIAIBHON YCIYyTH;

2) uHpOpMHpOBaHME 3asABUTENEH O MOPSJIKE MPEJOCTaBICHUS MYHULUIAIBHOM
yciayru B M®ILI, 0 X0Je BBINOJHEHMS 3alPOCOB O MNPEIOCTABICHUM MYHHULIMNAIbHOU
YCIIYTH, a TAK)K€ II0 MHBIM BOIPOCAM, CBSI3AHHBIM C IPEIOCTaBICHUEM MYHHUIIMIAIbHOU
YCIIYTH;

3) B3aUMOJEICTBUE C TOCYJApCTBEHHBIMH OpraHaMd M OpraHaMu MECTHOIO
CaMOYTPABJIICHUS TI0 BOINPOCaM MPEIOCTABICHHUS MYHHULIMNAIBHOW YCIYIHM, a TaKXe C
OpraHu3alysM{, YYacCTBYIOUIMMH B IPEAOCTABICHUU MYHULUIAIBHOW YCIyTH, B TOM
qyclie TMOCPEACTBOM HAIPABICHHUS MEXBEIOMCTBEHHOIO 3allpoca € MCIOJIb30BAHUEM
MH(OPMALIMOHHO-TEXHOJIOTUYECKON 1 KOMMYHHUKAIIMOHHON UHPPACTPYKTYPHI;

4)  Bbaauy  3adBUTENSM  JIOKYMEHTOB  OpraHa,  IpeIOCTaBISIOLIETO
MYHHULMIAIBHYIO YCIIYTY, [0 PE3yJIbTaTaM IIPEI0CTABICHNUS] MYHULIUIIAIbHOW YCIIYTH.

2.21. M®I] yyacTByeT B HpEOCTAaBICHUHM MYHHLIUNAIBHON YCIYTH B TOPSIKE,
IIPEAYCMOTPEHHOM pa3/elioM 3 HACTOSAILIEr0 aAMUHUCTPATUBHOIO pETJaMEHTa JUls
OCYILIECTBJIEHUS] COOTBETCTBYIOIINX aIMUHUCTPATUBHBIX IIPOLEAYP.

2.22. llpenocraBieHnue MYHHMLIMIAIBHONM YCIYIM MOMET OCYIIECTBIATHCA B
aNeKTpoHHOW ¢opme dyepe3 [lopran, ¢ UCHOIB30BaHMEM DSJICKTPOHHOW TMOANUCH U
YHUBEPCAIBHOMN JIEKTPOHHOU KapThI.

2.23. TlepeueHp Ki1accoB CPEACTB NEKTPOHHOHN MOANNCH, KOTOPbIE JOMYCKAKTCS
K HCIOJNB30BAHUIO TPH OOpAlICHHH 3a TOJIYYCHHEM MYHUIUNAIBHOW yCIyTH,
OKa3bIBA€MOI C IPUMEHEHUEM YCHIIEHHON KBAaIU(PUIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCH,
OIIpeNieNsIeTCss HA OCHOBAHUM YTBEP)KIaeMOW YIIOJIHOMOYEHHBIM (heZiepaibHbIM OpraHoM
UCIIOJHUTEIBHON BJIACTU MO corylacoBaHuio ¢ PenepanpHOi ciryx00i OezomacHOCTH
Poccutiickoit deneparnun Mmoaenu yrpo3 6e30nacHOCTH HH(pOpMauu B HHPOPMAITMOHHON
CUCTEME, UCIIOIB3YEMON B IIENIAX IpUeMa OOpalleHUH 3a MOIYyYEHUEM MYHHUIMIAIbHON
YCIIYTH U (WJIK) IPEOCTABICHUS TAKOU YCIYTH.

2.24. TpeOoBaHHs K DIEKTPOHHBIM JOKYMEHTaM U JJIEKTPOHHBIM KOIHUSIM
JIOKYMEHTOB, IIpefocTaBisieMbIM yepes [loprai:

1) pa3smep onnoro dQaitna, mpenocrasisgemoro uepe3 Ilopran, coxpepxkaiiero
ANEKTPOHHBIA TOKYMEHT WX JJEKTPOHHYIO KOIMIO JOKYMEHTA, HE JOJDKEH IPEBBIIIAThH
10 M6;

2) uepe3 Ilopran gomyckaercs HpeNOCTaBIATh (halIbl CIeAymMX (OpMAaTOB:



docx, doc, rtf, txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenoctaBinenue QaitioB, umermUX (GopMaThl OTIMYHBIX OT YyKa3aHHBIX, He
JIOITyCKaeTCs;

3) moxymenTtsl B popmate Adobe PDF nomxHBI OBITH OTCKAHUPOBAHBI B YEPHO-
Oenom 16O cepoM I1BeTe, 00eCeYNBAIOLIEM COXPAaHEHHE BCEX ayTEHTUUHbBIX MPU3HAKOB
noJnuHHOCTU (KayecTBO - He MeHee 200 Touek Ha AONMM, a MMEHHO: rpaduyeckoi
MOJNUCH JIUIA, TIeYaTd, YIJIOBOTO INTaMIia OnaHkKa (€ciu TMpUeMIIeMO), a TakKkKe
PEKBU3UTOB JTOKYMEHTA;

4) Kaxapld OTHENbHBIA JOKYMEHT JIOJDKEH OBITh OTCKAaHMPOBAH W 3arpyXeH B
CUCTEMY I0/Iaud JOKYMEHTOB B BHJE OTAeNbHOTO (aiina. KomudyecTBo (aityioB H0IKHO
COOTBETCTBOBAaTh KOJMYECTBY JOKYMEHTOB, MpencTaBisgemMbix uepe3 Ilopram, a
HauMeHoBaHHe (aiIoB OJKHO MO3BOJIATh UJIEHTU(ULIIUPOBATH JOKYMEHT U KOJIMYECTBO
CTpaHULl B JOKYMEHTE;

5) daitnel, mpenoctaBisiembie yepe3 llopran, He JOMKHBI COAEPKATh BUPYCOB U
BPEJOHOCHBIX IIPOrPAMM.

3. CocraB, oc/1e10BaTeJIbHOCTh U CPOKHU BBINOJTHEHHUS
aMUHHMCTPATUBHBIX NPoLeaypP, TPeOOBaHUS K UX BbINOJHEHHIO

3.1. IlpenocTtaBneHre MYyHHUIIMNAIBLHON YCIYTrd BKIIOYAET B CeOS CIEayrOIIUe
aIMUHUCTPATUBHbBIC TPOLEAYPHI:

MIPUEM U pErucTpanus 3amnpoca;

MOMCK HEOOXO0IUMOM HHpOpMaALUY;

npenocTaBieHne HHpopManuu (MOTUBUPOBAHHOTO OTKa3a B MPEIOCTABICHUU
MYHHIIUIAIBHON YCIyTH) 3asBUTEIIIO.

OcHoBaHMeM I Hayaja MPEJOCTABICHUS MYHHUIMIAIBHON YCIYTH CIIY)KUT
NOCTYIUBLIEE 3asBJICHUE O MPEAOCTABIEHUN MYHUIIMITAJILHON YCIYyTH.

brok-cxema npegocraBieHus MyHUIIUTIAIBHON yCIIyTH npuBeieHa B [Ipunoxenun
4 K aIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpuem n paccMmoTpeHue 3asiBJIeHUI 0 NPEAOCTABIEHUN MYHULIUIIAJIBHON
yCayru

3.2.0cHoBaHMEM [UIs Hayaja MCIOJHEHUS aJMUHHCTPATUBHOM MpPOLEAYpPHI
sBisieTcst oopamenue 3asputenst B OMCY unu B MOIL] ¢ 3asBieHreM 0 Mpe10CTaBICHUN
MYHHUIIUITAIBHON YCITYTH.

OOparieHne MOXET OCYIICCTBIIATHCS 3asiBUTEIEM JIMYHO (B O4YHOW (dopme) u
3a04HOM (popme ImyTeM Mo/1ayuu 3asiBJICHUSI U UHBIX JOKYMEHTOB.

Ounast popma nogauu TOKYMEHTOB — MOJ[a4a 3asiBJICHUS U UHBIX IOKYMEHTOB IpU
JUYHOM TIPUEME B MOPSAKE OOIIeH odepe i B MPUEMHBIC Yachl WIIH 110 TIPEIBAPUTEITHHON
3amucu. [lpu ouHOM (dopme Tomayum JOKYMEHTOB 3asBUTENIb TOJACT 3asBICHUE U
JOKYMEHTBI, yKa3aHHble B MYyHKTe 2.7 aJMUHHUCTPATHUBHOTO pPErJIaMEHTa, B OyMakHOM
BUJIE, TO €CTh JIOKYMEHTHI YCTaHOBIIEHHOW (opMmbl, chopMUpOBaHHBIE Ha OyMakKHOM
HOCHUTEJIE.

3aouHass QopMa TMOJAYM JOKYMEHTOB — HaNpaBlICHHE 3asBJICHHUS O
MPEJOCTABICHUM MYHUIIMIAIBHOW YCIYTH U UHBIX JOKYMEHTOB IO MOYTE, 4epe3 CauT
rOCyapCTBEHHON HMH(OpPMAIMOHHON cucTeMbl «EMuHBIA TOpTan rocyJapCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT ((PYHKIUI)», CalT pernoHaIbHON WH(GOPMAIIMOHHON CUCTEMBbI



«[Topran rocygapcTBEHHBIX ¥ MYHUIUIAIBHBIX yCcIyT (pyHKIMiA) AMypCKOil oOmacTu
(manee Taxke — [Toptain) ninm B hakCUMUIIBHOM COOOIIICHUH.

[Ipu 3aounoif ¢opme mOMAYM [JOKYMEHTOB 3asBUTEIIb MOXET HAINPaBHUTh
3asBJICHUE U JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.7 aJMUHUCTPATUBHOIO PETJIaMEHTa, B
OyMa)XHOM BHUJE, B BUAEC KONUI JOKYMEHTOB Ha OyMa)KHOM HOCHUTelEe, 3JEKTPOHHOM
BUJe (TO €CTh MOCPEACTBOM HAIpaBJICHHs DJIEKTPOHHOTO JOKYMEHTA, MOANHMCAHHOTO
3JIEKTPOHHOM MOAMKUCHIO), a TAKXKE B OyMa)KHO-3JIEKTPOHHOM BHJIE.

HampaBnenue 3asiBieHuss U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7
aJIMUHUCTPAaTUBHOTO perjiaMeHTa, B OyMaXHOM BHUJE OCYLIECTBISIETCS IO IOYTE,
3aKa3HBIM MHCbMOM, a TaKXkKe B (PAKCUMHILHOM COOOILIEHUH.

IIpn HampaBiieHWH MaKeTa JOKYMEHTOB IO IOYTE, JHEM IOJIYy4YEHUsS 3asiBICHUS
aBisieTcsl 1eHb nojiydyeHuss nucbma B OMCY (B M®PII — npu nmogaye H0KYMEHTOB
yepe3 M®@II).

HampaBnenue 3asBieHMsT H  JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7
aJIMUHUCTPATUBHOTO PETJIaMEHTa, B 3JIEKTPOHHOM BU/JIE U (UJIM) KOMUI 3TUX JOKYMEHTOB
B OyMa)XHO-3JIEKTPOHHOM BH/JI€ OCYILIECTBIISETCA OCPEACTBOM OTIPABIEHUS YKa3aHHBIX
JIOKYMEHTOB B 3JIEKTPOHHOM BHJI€ U (WJIM) KON TOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM
BU/IE Yyepe3 n4uHbIi kabuHet [loprana.

OOpauienne 3asBUTENEd 3a MPEJOCTABIEHUEM MYHHUIMIAIBHOM YCIyTH C
MCIIOJIb30BAHUEM YHHUBEPCAIbHON 31eKTpoHHOM KapThl (YOK) ocymecTBisieTcss uepes
[Topran m MOCpenCTBOM almapaTHO-IPOrPaMMHBIX KOMIUIEKCOB — VHTEpHET-KMOCKOB.
Nnentudukanus 3asBUTENs OOECHEUYMBAECTCS AIIEKTPOHHBIM HMACHTU(PHUKATMOHHBIM
IIPWIOKEHHEM C HCIIOJIb30BAHUEM COOTBETCTBYIOIIETO CEpPBHCA E€OUHOM CHCTEMBI
UACHTU(UKALUY U ayTeHTU(DUKALINY.

IIpn HampaBieHMM IakeTa JOKYMEHTOB uepe3 [lopranm B 2J€KTpPOHHOM BHUIE U
(un) KOnmui JOKYMEHTOB B OYMa)XHO-3JIEKTPOHHOM BHUJE, JHEM MOJYyYEHUS 3asBICHUS
ABIIAETCA JIEHb pEerUcTpanuu 3asBienus Ha [loprane.

DNeKTpOHHOE CcOOOIIeHHe, OTHpaBlICHHOE uepe3 JuuHbll kaOuner Iloprana,
UACHTU(UIUPYET 3aIBUTENS U SABISETCS MOATBEPIKICHUEM BBIPAKEHUS MM CBOCH BOJIH.

IIpoBepka MOJIMHHOCTH ACHUCTBHUTEIBHOCTH YCUJIEHHOM JJIEKTPOHHOW IMOJIIINCH,
KOTOpPOl NOANHCAaHbl JOKYMEHTBI, IPEACTABICHHBIE 3asBUTEIIEM, OCYILIECTBISAETCS
cnequasiicrom  OMCY ¢ ucrosb30BaHMEM  COOTBETCTBYIOLIETO CEpBUCA  €IMHOM
CHCTEMBl HWACHTU(UKAIMKM ¥ ayTeHTU(UKALIUK B  TOPSJIKE, YCTAaHOBICHHOM
MuHHCTEPCTBOM CBSI3U U MaCCOBBIX KOMMYHMKanui Poccuiickonn denepanun.

B nensx mpenocraBieHUs MyHMLMIANIBHON YCIYTH B 3JIEKTPOHHOH (opme ¢
ucnosib3oBanueM llopTasia ocCHOBaHMEM JUIsl Hayaja MPEJOCTABICHHUS MYHULMIAIbHOU
YCIIYTH SBIJISIETCSI HAIpaBJIEHUE 3asBUTENEM C ucnoJjib3oBaHueM lloprana cBeneHuil u3
JIOKYMEHTOB, YKa3aHHbIX B 4dactu 6 crateu 7 denepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHuzanuu MpeAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHIIMIAIbHBIX
yCILyD».

HampaBnenue konuii JOKyMEHTOB, YKa3aHHBIX B IIyHKTE 2.7 aJIMUHUCTPATUBHOI'O
periaameHTa, B OyMa)XHO-3JIEKTPOHHOM BHJIE€ MOXET OBITh OCYIIECTBJIEHA MOCPEACTBOM
OTIpaBieHUs (PaKCUMUIBHOTO coobieHus. B aTom ciyuae, 3asBUTENb, IOCTIE OTIPABKU
(aKCUMIIBHOTO COOOIIEHHSI MOXET MOJIYYHTh PErHCTPALMOHHBIN HOMEp, MO3BOHUB Ha
teneponnbiii Homep OMCY.

[Ipn oOpamenun 3agBUTENs 3a MPEAOCTABIEHUEM MYHULUNAIBHOW YCIYTH,
3aBUTENIO pa3bsCHAETCS UH(pOpMaLus:

- O HOPMATHBHBIX IPABOBBIX AKTaX, PEryJUPYIOLIHUX YCIOBUS U HOPAIOK



NPEJOCTaBICHNS MyHUIIUIIATHHON YCIYTH;

- 0 CpPOKax MpeJ0CTaBICHUS MyHUIIUTIIAILHON yCITyTH;

- 0 TpeOOBaHMSX, HNPEIBSIBIAEMBIX K (OpME M MEPEeUHI0 JOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEJOCTaBICHNS MyHULIUTIATBHON YCIIYTH.

[To xemanuto 3asBUTENs HHPOpManus O TpeOOBaHUAX K (opMe U TMepedH:io
JOKYMEHTOB, HEOOXOAMMBIX MJIsi TPEJOCTaBICHHUS MYHHIMNATHHONW YCIYTH, TaKkKe
MOJKET OBITh MpEACTaBIeHa €My COTPYIHUKOM, OTBETCTBCHHBIM 3a HH()OPMUPOBAHUE, HA
OyMa)XHOM HOCHTENe, OTNpaBieHa (AaKCUMUIBHONH CBSI3bI0 WM MOCPEICTBOM
AJIEKTPOHHOTO COOOIICHUS.

[Ipu ouHO# QopmMe mOAaUM JOKYMEHTOB, 3asBICHHE O MPEIOCTABICHUU
MYHUIUTAIBHON YCIYTH MOXeET ObIThb O(OPMIICHO 3asiBUTEIEM B XOJ€ IpueMa, JHUOo
oopmIIeHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY JOKYMEHTOB.

B zasnenun (Ilpunoxxenne Ne 2 k Hacrosimiemy PeriaMeHTy) yka3bIBarOTCS
00s13aTebHBIC PEKBU3UTHI M CBEJICHHSI

[To mnpockbe oOparuBIIerocs IUIA, 3asBICHHE MOXET OBITh O(OPMIIEHO
CHEIMAaTNCTOM, OTBETCTBEHHBIM 33 TMPHEM JIOKYMEHTOB, C  HCIOJIh30BAHHEM
NPOTPaMMHBIX CPEICTB. B 3ToM ciydae 3asBHUTENh COOCTBEHHOPYYHO BIHCHIBAET B
3asBJIEHHE CBOIO (h)aMIIINIO, UMsI U OTYECTBO, CTABUT AATY U MOJIUCH.

CrienuanucT, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, OCYILECTBIISIET CIIEIYIOIINe
JICVCTBUSA B XOZ€ MPHEeMa 3assBUTEIIS:

- yCTaHaBIMBAeT  MpPEIMeT oOparieHus, npoBepsieT  JIOKYMEHT,
yJIOCTOBEPSIIOIINN JIUYHOCTB;

- IpoBEpPSET NOTHOMOYUS 3asIBUTEIS,

- IPOBEPSET HATNYKNE BCEX TOKYMEHTOB, HEOOXOIMMBIX JIJISl TIPEAOCTABICHUS
MYHUIIUTIAIBHOW YCITYTH, KOTOPBIE 3asSBUTENb 00s3aH MPEJOCTaBUTh CAMOCTOATEIHHO B
COOTBETCTBUHU C IIYHKTOM 2.7 aJIMUHUCTPAaTUBHOTO PETIAMEHTA;

- IPOBEPSET COOTBETCTBUE IPEJCTABICHHBIX JOKYMEHTOB TPEeOOBaHMSIM,
yIOCTOBEPSSICH, UTO:

JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIydasx HOTApHAIBHO
YJIOCTOBEPEHBI, CKpEIJIEHbl MeyaTs MM, UMEIT HaJJIeXallue IOANUCH CTOPOH WIH
OIpe/IeJIeHHBIX 3aKOHOIaTEIbCTBOM JIOJKHOCTHBIX JIMII;

TEKCTHI JOKYMEHTOB HAaIHMCaHbI pa300pUYrMBO, HANMEHOBAHUS IOPUANYECKUX JIHII -
0e3 cokpaleHus, ¢ yKa3aHueM UX MECT HaXOKICHHS;

(bamuiny, MIMEHa U 0T4ecTBa (PU3NUYECKUX JIML, KOHTAKTHBIE TeJIe(OHBI, agpeca uxX
MECT KHUTEIHCTBA HAMMCAHBI TOTHOCTHIO;

B JIOKYMEHTax HeT TOJYUCTOK, TMPHUIHCOK, 3aYEPKHYTBIX CIIOB M HHBIX
HEOTOBOPEHHBIX MCIIPABJICHHUIA;

JTOKYMEHTHI HE MCTIOJTHEHBI KapaHIaIIoM;

JOKYMEHTHI HE MMEIOT CEPhE3HBIX MOBPEKICHHI, HAIUYNE KOTOPHIX HE TO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE;

- NPUHUMAET PEIIeHUE O TIPUEME Y 3asBUTEIS MTPEIICTABICHHBIX JTOKYMEHTOB;

- BBIJIACT 3asIBUTEIIO YBEIOMIICHHE C OMUCHIO MPEACTABICHHBIX JOKYMEHTOB
¥ YKa3aHMEM JaTbl UX MNPUHATHS, MMOATBEP)KIAIONIEe MPUHATHE JTOKYMEHTOB COIJIACHO
[Tpunoxxkenuto 5 K HacTOsIIEMY aIMHHUCTPATUBHOMY PpEIJIAMEHTY, PEruCTpHpYyeT
NPUHSATOE 3asBICHUE U JOKYMEHTHI;

- IpY HEOOXOJIMMOCTH HM3TOTABIMBAET KOIMHU TPEACTABICHHBIX 3asSBUTEIEM
JOKYMEHTOB, BBINOJHSET HAa HUX HAINUCh OO0 HX COOTBETCTBHM MOJUIMHHBIM
9K3EMILISIpaM, 3aBEpsieT CBOEH MOJIMUCHIO C YKa3aHHeM (aMIIU U UHULIUAJIOB.



[Ipu  ycranoBneHWM  (PAKTOB  OTCYTCTBHS  HEOOXOIUMBIX  JIOKYMEHTOB,
HECOOTBETCTBHUSA MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUIM, YKa3aHHbIM B HACTOSIIEM
aIMUHUCTPATUBHOM pETJaMEHTE, CIEUUANIMCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB,
YBEIOMJISIET 3asIBUTENSL O HAJIMYUU MPENATCTBUN ISl MPEAOCTABICHUS MYHULIUITAIbHOU
YCIYTH, OOBSICHAET  3asABUTENI0  COJACpP)KAHUE  BBISABICHHBIX  HEJOCTAaTKOB B
MpEACTaBICHHBIX JOKYMEHTAX U MpeiaraeT MPUHATh MEPHI TI0 UX YCTPAHEHUIO.

[Ipu oTcyTCTBUU Yy 3asBUTENS 3aMOJHEHHOTO 3asiBIICHUSI WM HETPABUIBHOM €r0
3aMOJIHCHUH CIEIUATUCT, OTBETCTBEHHBIN 3a MPUEM JTIOKYMEHTOB, IIOMOTAET 3asBUTEIIO
3al0JIHUTH 3asIBJICHHE.

[To uroraM UCHOJIHEHUS! AIMUHUCTPATUBHON NPOLEAYPHI IO IPUEMY JOKYMEHTOB
CHEIUAINCT, OTBETCTBEHHBIN 32 MPUEM JIOKYMEHTOB, (POPMUPYET KOMIUIEKT JOKYMEHTOB
(memo) w mepemaeT €ro CHEHHAINCTY, OTBETCTBEHHOMY 3a MEKBEJIOMCTBEHHOE
B3aUMOJICHCTBHE.

JUIUTETbHOCTh  OCYIIECTBIICHHUS BCEX HEOOXOIMMBIX JEUCTBHM HE MOXKET
IpeBbIATh 15 MUHYT.

Ecnu 3asBuTens oOpatuiics 3a04HO, CIELUHMAINUCT, OTBETCTBEHHBIM 3a MpPHUEM
JIOKYMEHTOB:

— PETUCTPUPYET €ro MoJA MHAUBUIYAIbHBIM HOPSAKOBBIM HOMEPOM B JIEHb
MOCTYIUICHUS TOKYMEHTOB B HH()OPMAIIMOHHYIO CUCTEMY;

— MPOBEPSIET MPABWIBHOCTh O(OpPMIICHUS 3asiBJICHUS, MPU TMOCTYIJICHUU
3asiBJICHMSI TI0 MMOYTE WM B (PAKCHUMUIILHOM COOOIIEHUH, U MPABUIHLHOCTH O(OpMIICHUS
WHBIX IOKYMEHTOB, IOCTYIUBILINX OT 3asBUTEIIS;

— MPOBEPSIET MPE/ICTABICHHBIE IOKYMEHTHI Ha IPEAMET KOMILIEKTHOCTH;

- OTHPABJISIET 3asIBUTEIIO YBEIOMIICHHUE C OMUCHIO MPUHATHIX JOKYMEHTOB U
yKa3aHUEM JaThl UX MPHUHATHSA, MOATBEPXKIAIONIEE NPUHSATHE JOKYMEHTOB (OTKa3 B
INPUHATUUA JOKYMEHTOB).

VYBenoMieHne HanpaBiIseTCs 3asBUTEINI0 HE MO3JHEE JHS, CIEAYIOLIEro 3a JHEM
MOCTYIUICHUSI 3asIBJICHUS U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA HMCHOJB30Ba 3asBUTEIb
IpU 3a04HOM OOpalieHuH (3aKa3HbIM MTUCHMOM IO TIOUTE, B 3JIEKTPOHHOM COOOIIEHUH, B
(haKCUMUIILHOM COOOIIEHUH).

Cpok UCHOJHEHUs aJIMUHUCTPATUBHOW IMpoOLENypbl cocTaBisieT He Oosiee 15
MUHYT.

Pe3ynbraTtOM aJIMHHUCTPATHUBHON NPOLIEAYPHl SIBISETCA NPUEM M PErucTpauus
JIOKYMEHTOB, TMPEJICTABICHHBIX 3asBUTENEM, JUOO yBEAOMIICHHE 3asiBUTENA O
HEOOXOIMMOCTH TIepeoPOPMIICHHSI TPEACTABICHHOTO 3asBIICHUs (MCTPABICHUU WA
JTOYKOMIUICKTOBAaHUM JIOKYMEHTOB) JMOO HaIpaBieHUE 3asBUTEII0 YBEAOMIICHHS O
BO3BpaTe MPEACTABICHHBIX JOKYMEHTOB C MOTHBHUPOBAHHBIM OOBSICHEHUEM TMPUUYUH
0TKa3a B PACCMOTPEHUHU 3aABJICHUS MO CYLIECTRY.

IIpunsitue OMCY peuienus o (pe3yJabTaT yCJIyrd) WIH pellieHUus 00 oTKa3e B
(pe3yabTaT yciayrm)

3.3. OcHoBaHMeM i Hayaja WCIOJHEHUS AaJMHUHUCTPATUBHOW NpPOUEAYpPHI
apisiercss nepegaya B OMCY moiHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
NPUHATUS PELIeHHs (32 HMCKIIOYEHHEM JOKYMEHTOB, HAXOSIIUXCS B PacHOpSHKEHUU
OMCY — nannsie nokymeHTbl OMCY nonydaetr caMOCTOSATEIBHO).

Cneyuanucm OMCY, omeemcmeenHvlli 3a npuHamue peulenusi 0 npedoCmagieHuu



yeayeu, TMPOBEPSET KOMIUIEKT JOKYMEHTOB Ha INPEIMET Haaudusl BCEX JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEACTABICHUS] MyHULIUIIAIbHON YCIYTH U COOTBETCTBUS YKa3aHHBIX
JIOKYMEHTOB YCTAaHOBJIEHHBIM TPEOOBAHUSIM.

IIpy  paccMOTpeHMM  KOMIUIEKTa  JOKYMEHTOB  JUIi  IPENOCTABJICHUSA
MYHULUINAIBHON yciyrH, cneyuaiucm OMCY, omeemcmeennvli 3a npunamue peuienus
0 npedocmasieHuu yciy2u, yCTaHaBIMBAE€T COOTBETCTBUE MOJy4yaTessi MyHUIIMTAIbHON
YCIIYITM KPUTEPHUSAM Ul MPENOCTaBICHUS MYHHLMIAIBHOW YCIYTM, a TAaKXKe HAJIW4YNe
OCHOBAHUU JUIsl OTKa3a B IIPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH, IPEIYyCMOTPEHHBIX
nyHKTOM 2.10 aAMMHUCTPATUBHOTO PETJIAMEHTA.

Cneyuanucm OMCY, omeemcmeennblill 3a npuHamue peuleHus 0 npedocmagieHuu
yeayau, HallpaBIsieT OMH 3K3eMIULIp pemieHust cneyuanucmy OMCY, omeemcmeennomy
3a evloayy pezyrbmama npedocmasienus ycayeu, (B8 M®L — npu mogave 10KyMeHTOB
yepe3 M®II) 115 BbIgauM €ro 3asBUTENI0, & BTOPOU JK3EMIUIP MEPENAcTCs B apXUB
oMCY.

CpoK HCIOJHEHUS] aAMUHUCTPATUBHOM MPOIEAYpPbl COCTABIsET 5 pabouux AHEH
co gaus mnonydenuss B OMCY or 3agBuTenss JOKYMEHTOB, OOS3aHHOCTh II0
NpPEJCTAaBICHUIO KOTOPBIX BO3JIOKEHAa Ha 3asBurens, 1lOpadoumx aHeil co aHs
noayyeduss u3 MPI[ moaHOro KoMIUIEKTa [JOKYMEHTOB, He00XOAMMBIX J1JIf
NPUHATHSA pelieHUusA(NpH noaade J10KyMeHToB yepe3s MPIN).

PesynpratOM agMUHHCTpAaTHBHOW mpoueAypbl sBiserca npunsatue OMCY
pelIeHus] O MPEeIOCTABICHUH 3asBUTENIO AKTyaJlbHOW M JOCTOBEPHOW HH(OpMALUU B
(dopMe FNEKTPOHHOTO AHEBHUKAWIN pelIeHUss 00 OTKa3e B MPEJOCTABICHUM 3asBUTEIIO
aKTyaJIbHOM W J0CTOBEpHOM HHpopManuu B (GOpMEe 3IEKTPOHHOTO JHEBHHKA U
HaIpPaBJICHUE IPUHATOTO PEIICHUS IS BbIIaYU €70 3asSBUTEIIIO.

Bbi1aua 3asiBUTEJII0 pe3yJibTaTa NPeA0CTABIeHUA MYHHIIUNIAIbHON yCIayTru

3.4. OcHOoBaHMEM Hayasla UCIOJHEHUS aIMUHHCTPATUBHOMN MpOLENypbl SBISETCS
MOCTYTJICHHE CIEIHAINCTY,0TBETCTBEHHOMY 3a BBIJAdy pe3yibTaTa MPEAOCTaBICHUS
YCIyTH, PEImeHUs O TMPEIOCTAaBICHHH 3asBUTENI0 aKTyallbHOM ¥ JOCTOBEPHOM
uHpopMarn B (opMe  INEKTPOHHOTO THEBHUKAWIM pemeHuss o0  oTKase
BIPEAOCTABICHUN 3asBUTENIO AaKTyaJbHOM W JIOCTOBEpHOH uHpopmauuu B (opme
AIIEKTPOHHOTO  JTHEBHUKA (mamee - JOKYMEHT, SIBIISIOIIMICS  PE3YyIbTaTOM
MPEIOCTABIICHUS YCIIYTH).

AJZIMUHHCTpAaTUBHAS MPOLEAYpa HCIIOMHICTCS CHENHUAINCTOM, OTBETCTBEHHBIM 32
BBIJIaUy pe3yiIbTaTa MPeJOCTaBICHUS YCIYTH.

[Ipy moCTyIUIEHMW MOKYMEHTa, SIBISIIOMIETOCS PE3yIbTaTOM MPEI0CTaBICHUS
YCIYT'H CIELUUATUCT, OTBETCTBEHHBI 3a BBIJAYy pe3ylibTaTa IMPEAOCTaBICHUS
yCIYrH,uHPOPMHUPYET 3asABUTENS O JaTe, C KOTOPOH 3asBUTENb MOXET IOJIY4YHUTh
JTOKYMEHT, SIBIISIOIIMIACS PE3yIbTaTOM MPEAOCTABICHUS YCIYTH.

NudopmupoBanue 3asBUTENS, OCYHIECTBISETCS MO TelePOHY U TOCPEICTBOM
OTHPABJICHUS IEKTPOHHOTO COOOIICHNUS HA YKa3aHHBIN 3asBUTEIEM aJpec IEKTPOHHOM
HOYTBHI.

Ecnu 3asButens obOpatwiics 3a mpenoctaBieHueM yciyru depe3 Ilopram, To
UHPOPMHUPOBAHKE OCYIIECTBISAETCS, Takxke yepe3 [Topra.

Breimauy mokymeHTa, SIBISIONIETOCS PE3yJIbTaTOM TPEIOCTABICHUS  YCIYTH,
OCYILIECTBIISIET CIIEHUATNCT, OTBETCTBEHHBIM 3a BbIJAady pe3ylibTaTa NpPEJOCTaBICHUS
yCIOyTd, TpU JHUYHOM TpUEME 3asgBUTENS TPH MPEIbSIBICHUH WM JOKYMEHTa



YIIOCTOBEPSIOIIETO JIMYHOCTh, a NpPU OOpAIICHWU TMPEICTaBUTENs TaKKe TOKYyMEHTa,
MOJITBEPKIAIOIIETO MOJHOMOYUS MPECTABUTES, MO/l POCIUCH, KOTOPasi MPOCTaBIIsAETCS
B JKypHaJIl€ pPEerucTpaluu, Ju00 JOKYMEHT, SBISIOIIUNCA pe3ylIbTaTOM NPEAOCTaBICHUS
YCIIYTH, HAIIPABJISIETCS 110 TIOYTE 3aKa3HBIM IMHCbMOM C YBEIOMIIEHHEM.

Ceenenus 00 yBeJOMJIGHHMH 3asBHUTENI W NPUIIALIEHUU €ro 3a MOJIy4eHHEM
JIOKYMEHTAa, SIBJISIOIIETOCs] pe3yibTaTOM MpPeJAOCTaBICHUS YCIyTd, CBEIACHHUS O BblJaue
JOKYMEHTa, SBIISIFOIIETOCS PE3yJIbTaTOM IPENOCTaBICHUS] MYHMIMIAIBHON YCIIYTH,
BHOCSITCS B 3JIEKTPOHHBIN KypHaJ pEruCTpallyu.

B ToM cnydae, ecnu 3asBUTENb 00pallajcs 3a NPeloCTaBICHUEM MYHHUIMIATIbHON
yciayru  uepe3 Ilopran, chnenmanucT, OTBETCTBEHHBIM 3a BblJA4y pe3ysbTara
NPEOCTaBJICHUsl YCIIYTH, HANpaBiseT depe3 JUYHBIA KaOuHeT 3asButens Ha [loprane
YBEJOMJICHUE O MPUHSATUU PEUICHHs MO €ro 3asBICHHUIO C MPUIIOKEHUEM 3JIEKTPOHHOU
KONUU JIOKYMEHTa, SBISIOIIETOCS pe3yJbTaTOM MpPEeNOoCTaBICHUS MYHUIUNAIbHON
YCIIYTH.

Cpok HCHNOJHEHHUs] aJMUHUCTPATUBHOW MpPOLIEAYphl COCTaBIsET HE Oojee Tpex
pabouux JHEM.

Pe3ynpTaTOM HCIOJIHEHHS aJIMUHUCTPATUBHOW IPOLELYpHl SIBISIETCS BblIadya
3asIBUTEIIO pelIeHus (Pe3ynbTaT YCIYTH) WIH perieHus: 00 oTkasze (pe3yabTaT YCIyTH).

4. ®opMbl KOHTPOJIS 32 UCTIOJIHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

IHopsiiok ocyniecTBJIAEHUS TEKYIIEro KOHTPOJIS 3a CO0TI0IeHUeM 1
HCIOJTHEHHEM MOJIOKEHUI aIMUHUCTPATHBHOIO PerjiaMeHTa NnpeaocTaBJIeHust
MYHUIUTIAIBHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB

4.1. Texymuit KOHTpOJb 3a COOJIOJEHHEM M HCIOJHEHUEM JOJDKHOCTHBIMU
JUIAMH  TOJIO)KEHMM  HACTOSAILIEro  aJIMUHUCTPATHBHOTO pErJIaMeHTa M HHBIX
HOPMAaTHUBHBIX IPABOBBIX AKTOB, YCTaHABJIMBAIOIIUX TPEOOBAaHUS K MPEAOCTaBICHUIO
MYHHULIMIAIBHON YCIyTH, OCyIlecTBIsAeTcs pykogooumenem OMCY.

Kontpone 3a gesrenbHocThi0 OMCY 1O NpenocTaBiICHUI0 MYHHIMIAIbHON
YCIYTH  OCYILECTBISIETCA 3amecmumenem 1nagvl  MyHUYunanwbHo2o 00pazoeanusl,
Kypupyoimm paboty OMCY.

KOHTpoib 3a HCHOJHEHHWEM HACTOSILEro aJMUHHUCTPATUBHOIO perjiaMeHTa
corpyaaukamu MOIL] ocymecrsisercs pykosoaureinem MO

HOpﬂ}]OK H MEPUOINIHOCTD OCYIICCTBJICHHUSA IJAHOBBIX H BHCIVIAHOBLIX ITPOBEPOK
MOJIHOTHI H KAa4€CTBA NMPEAOCTABJICHUA MYHI/IIII/IHaJ]bHOﬁ yciayru

4.2. IlpoBepka MOJHOTHI M KAayeCTBA IPEJOCTABICHUS MYHHMIMNAIBHON YCIyru
BKJIIOYAET B ce0s MPOBEJCHHWE IUTAHOBBIX U BHEIUIAHOBBIX IMPOBEPOK, BBISBICHHE U
YCTpaHEHUE HAPYIIEHUM IMOPSAJKAa U CPOKOB IMPEIOCTABICHUS MYHULMUIIAIBHON YCIIYTH,
paccMoTpeHue oOpallleHUid 3asBUTENed B XOJleé NPEIOCTABICHHUS MYHUIUIAIbHOU
YCIIyTH, COAEpKAIUX >KalIoObl Ha pelleHus, AelcTBus (Oe31elCTBUE) TOIKHOCTHBIX
JIML, OCYUIECTBISIIOIINX MPEIOCTABIEHUE MYHULIUIIAIBHON YCIYTH.

IIppy mpoBepke MOryT paccMaTpUBaTbCs BCE BONPOCHI, CBSI3aHHBIE C
IIPEAOCTABICHUEM MYHMIIMIIAIBHOM YCIYTH, WIA BOIIPOCHI, CBA3aHHBIE C UCIIOJIHEHUEM
OTAEJBHBIX AAMUHUCTPATUBHBIX MPOLIEAYD.

Ilo pe3ynbraramM IIPOBEPOK [TOJDKHOCTHOE JIMIO, OCYLIECTBISAIOIIECE TEKYILIUN



KOHTPOJIb, OA€T YKa3aHWs 1O YCTPAHCHHIO BBIABJIICHHBLIX OTKJIOHCHUH U HapymeHI/Iﬁ nu
KOHTPOJHUPYCT UX UCIIOJIHCHHC.

OTBETCTBEHHOCTDH JOJAKHOCTHBIX JINI{

4.3. Cneyuanucm, omeemcmeeHuvlli 3a  npuem  OOKYMEHMO8,  HeCceT
OTBETCTBEHHOCTh 3a COXPAHHOCTb NPHUHATHIX JOKYMEHTOB, MOPSJAOK MU CPOKH HX
npuema.Cneyuarucm  OMCY, omeemcmeenHvlli 3a  NpuHamue  peueHuss o
npedoCmasieHu MyHUYUnaibHou yciyeu, HeceT NMEPCOHANbHYI0 OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTh M Kau€CTBO MOJTOTOBKM JOKYMEHTOB, SIBJISIOLIMXCS PE3YyJIbTaTOM
MYHULUIAIBHON YCIYTH.

TpeGoBanusi kK nopsiAKy ¥ (popMaM KOHTPOJIS 32 MPEIOCTABJICHUEM
MYHHMIHMNAJIBHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PaX/IaH, UX 00beAMHEHUH 1
OpraHu3aunui

4.4. I'paxxnaHe, I0pUIMYECKHE JIMLA, UX OOBEIMHEHUS M OPraHU3AlMU B Clydae
BBISIBJIEHUS ()AaKTOB HAPYIICHUS MOPsAKA MPEIOCTaBICHHUSI MyHHUIIUIIAIbHON YCIYTH WIH
HEHA/JIeXKAIIET0 HCIOJIHEHUS HACTOSALIEro aJMUHUCTPAaTUBHOIO perjaMeHTa BIIpaBe
oOpatutbes ¢ xanoboir B OMCY, npaBooxXpaHHUTENbHbIE U OpraHbl rOCYJapCTBEHHOU
BJIACTH.

I'paxnane, opuauyeckue JHLA, UX OOBEAMHEHHMS M OpTraHU3alMd BIPABE
HAIpPABJIATh 3aMEYaHUsI, PEKOMEHAAINH U NMPEAJIOKEHHS] 10 ONTUMH3ALUHU U YITy4IICHUIO
Ka4yecTBa U JIOCTYITHOCTHU MPEAOCTaBICHUS MyHUIIMIIAIILHOM YCITIyTH.

OO1IecTBeHHbII KOHTPOJb 3a MPEAOCTaBICHWEM MYHUIUNAIBHOM yCIIyru
BKJIIOYAET B €05l OpraHU3alvi0 U MPOBEACHHE COBMECTHBIX MEPONPUATUN (CEMUHAPOB,
NpOOJIEMHBIX JTUCKYCCUM, «TOpSAYUX JIMHUN», KOH(EepeHUUH, «KpPYIJbIX» CTOJOB).
PexomeHanum 1 npeasioskeHus o BOIpocaM MpeAoCTaBICHUSsI MyHULIUIIAIBHON YCIYyTH,
BbIpaOOTAaHHbBIE B XOJ€ MPOBEACHUS TaKUX MeponpusTuil yuutsisarotcss OMCY, unbiMu
opraHaMM MECTHOTO CaMOYIPABJICHMs, OPraHaMH HCIIOJIHHUTEIbHON BIacTH AMYpCKOU
o0nactu, TOJBEAOMCTBEHHBIMH  JaHHBIM  OpraHam  opraHuzauusmu, MA®I],
YUYaCTBYIOIMMH B MPEJOCTaBICHUN MYHUIMIAIBHON yCIyru, B JajbHeWel padboTe mo
NPEIOCTABICHUIO MYHUIIUIIAJIbHOW YCITYTH.

5. HocyneOHblil NOPSAIOK 00KAJT0BAHNS PellIeHUS U [1eliCTBUA
(0e3neiicTBHS) OpraHa, NpeacTABISIIONIEr0 MYHUIUIIAIbHYIO YCIYTY,
a Tak:Ke JOJ’KHOCTHBIX JIUI 1 MYHHUMIAJIBHBIX CJIYKAIIUX,
o0ecrneuynBaOIIHUX ee MPeJ0CTABJICHHE

5.1. 3agBUTENM HMMEIOT NpPaBO Ha OOXKAJIOBAHME PEUIEHWH, NPUHSATHIX B XOJE
MPEIOCTABJICHUS] MYHHIIUMAIBHON YCIIYTH, NEWCTBUA Wi Oe3MelCTBHs JOHKHOCTHBIX
mut M®@I], OMCY B nocyneOHOM MOpPSAKE.

JKamoba MokeT ObITh HallpaBlieHa Mo moute, #epe3 M®I], c WCIOIbL30BaHUEM
WH(OPMAIIMOHHO-TEJIEKOMMYHHKAITMOHHON ceTn «MHTepHeT», ¢ odummamsHOro cairta
OpraHa,  NOPEJOCTABIISIIONIETO0  MYHUIMNAIBHYIO  yCIYry,  €IHHOrO  IopTaja
TOCYJAapCTBEHHBIX W  MYHHUIUNAIBHBIX  YCAyr JHOO PpPETHOHAJBLHOTO TopTaja
rOCYJIApCTBEHHBIX 1 MYHULUITAIBHBIX YCIIYT, B TOM YUCJIE B CIEAYIOLIUX CIydasix:

1) HapylieHHe cpoka pEerucTpaluy 3ampoca 3asiBUTENST O MPEJOCTABICHUU



MYHULUNAIBHON YCIYTH;

2) HapylLIEHUE CPOKa MPEIOCTaBICHHS] MYHULIUTTAILHON YCITYTH;

3) TpeboBaHuE y 3asIBUTENS JOKYMEHTOB, HE IIPENYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Pocculickoi denepanny, HOPMATUBHBIMU IIPAaBOBBIMHU aKTaMU
cyobekToB Poccuiickoit denepanuv, MyHUIUMNAIBHBIMA TMPABOBBIMH aKTaMU st
IIPEAOCTABICHUS] MYHULIUITAJIBHON YCIIYTH;

4) oTka3 B NpuUeMEe JOKYMEHTOB, MPEIOCTABIECHHUE KOTOPBIX IPELYCMOTPEHO
HOPMATHBHBIMU TPaBOBBIMH akTamMu Poccuiickoit denepannn, HOPMATHBHBIMU
MpaBOBBIMU akTaMu cyOBekToB Poccuiickoii denepanvu, MyHUIIMTATBHBIMU TTPABOBBIMU
aKTaMU JJIs IPEJOCTaBICHUS MYHULIMTTIAIIBHOW YCIIYTH, Y 3asBUTEIS;

5) oTka3 B NpPEAOCTaBICHUN MYHUIIUMIIAIILHON YCIIYTH, €CIIM OCHOBaHUS OTKa3a He
MpeayCMOTpPEeHbI (deaepalbHBIMU 3aKOHAMH W TPHUHSATHIMH B COOTBETCTBHUM C HUMU
WHBIMU HOPMATUBHBIMU IIPaBOBbIMU akTamu Poccuiickoin ®denepanuy, HOpMATUBHBIMU
MIPABOBBIMU akTamMu cyObekTOB Poccuiickoit denepaiinu, MyHUIIUTTATEHBIME TIPABOBBIMU
aKTaMu;

6) 3arpeOoBaHUE C 3asBUTENSl MPU MNPEJOCTABIEHUM MYHULMIAIBHOM YCIyTrH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPAaBOBBIMM akTamu Poccuiickon
deneparii, HOPMATUBHBIMU TPABOBBIMH akTamMH cyObekToB Poccuiickoit @eneparuu,
MYHUIIUNATEHBIMU NPABOBBIMH aKTaAMH;

7) oTKa3 opraHa, IpPeIOCTABIISIONIET0 MYHHUIIMNAIBHYIO YCIYTY, IOJKHOCTHOTO
U@ OpraHa, NPeIoCTaBIAIOUIEr0 MYHULMNAIBHYIO YCIyry, B HUCIpaBJICHUU
JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEeAOCTaBICHUS
MYHHUIMIAIBHON YCIyrd JOKYMEHTax JIMOO HapyllIeHHE YCTAaHOBJIEHHOTO CPOKa TaKHX
WCTIPABIICHUM.

3asBUTENN UMEIOT MIPABO OOPATUTHCA C Kajo0o0il TMYHO (YCTHO) WM HAIPaBUTh
*ajao0y B MUCbMEHHOM BHUJIE (J1ajiee - MUCbMEHHOE 00pallleHne) Ha OYMakHOM HOCHTEIE
WIM B DIEKTPOHHOW ¢opme 10 moutre, uepe3 M®I], c WCNOIL30BaHUEM
WH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHONW ceTh «HTepHeT», oQuIMalbHOro cairta
OMCY, caiita pernoHanpHOIi HHPOpPMAIHOHHON cucTemsl "[lopTan rocynapcTBeHHBIX U
MYHUIUOAIBHBIX  ycuayr  (¢yHkomii)  Amypckoit — obmactu",  QenepambHOU
rocy/apcTBEHHON HMHQOpMAMOHHON cucTeMbl "ENMHBIN MOpTall TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX yenyT (PyHKIMA)", a TakKe MUChbMEHHAs yKamoba MOKET ObITh IPUHSTA
Ipu JIMYHOM IMpueMe 3asiButenid. B ciiydae momaud »xajaoObl IpH JIMYHOM MpUEME
3asiBUTEJIb MIPEACTABIISAET JOKYMEHT, YIOCTOBEPSIOMIMMA €ro JUYHOCTh B COOTBETCTBHUHU C
3aKkoHOAaTeNbcTBOM Poccuiickoit denepanun. [lpu momade xamnoObl B 3JIEKTPOHHOM
BUJIE JIOKYMEHTBI MOTYT OBITh TpEIACTaBICHBI B (OpPME SIEKTPOHHBIX JOKYMEHTOB,
ITOAIMCAHHBIX 3JIEKTPOHHOMN IIOJIITUCHIO, BUJ KOTOpOH [IPEYyCMOTPEH
3aKOHOJaTesbCcTBOM Poccuiickon denepannu, Ipu 3TOM JOKYMEHT, YIOCTOBEPSIOLINMI
JUYHOCTH 3asBUTEINS, HE TpeOyeTCs.

XKanoba mOMIEKUT PACCMOTPEHHUIO JIOJDKHOCTHBIM  JIMIIOM, HAJCJICHHBIM
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO Kao0, B TEUCHUE MSITHAATA PaOOYUX JTHEU CO JTHS
ee pPerucTpaluu, a B ciiydae o0XaJoOBaHUSA OTKa3a B IMpHEME JOKYMEHTOB Y 3asBUTENS
7100 B UCHPABJICHUU JOMYIICHHBIX ONEYaTOK M OMIMOOK MU B CiIydae 00>KaJOBaHUS
HaAPYIICHHUS YCTAaHOBJICHHOTO CPOKA TAaKUX MCIPABIICHUN - B TEUCHHE IISITH PAOOUYUX JTHEH
CO JIHS €€ pEerucTpanuu.

XKanoba nomxkHa conepxarh:

1) HamMeHOBaHME OpraHa, MPEJOCTABISIONIET0 MYHULMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYry, JH00



MYHULMIAIBHOTO  CIIY)XKaIlero, pemeHuss | jaeictBus  (Oe3neiicTBUE) KOTOPBIX
00KamyroTes;

2) damunuio, UM, OTYECTBO (MOCTENHEE - MPU HAJTUYWHU), CBEACHHUS O MECTE
KHUTEIbCTBA 3aABUTENA - (pu3HuecKkoro ymna Ju00 HaUMEHOBAHUE, CBEIACHUS O MECTE
HAXOXJACHUSI 3asgBUTENS - IOPUAUYECKOTO JIUIA, a Takke HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) AEKTPOHHON MOYTHI (MPU HATWMYMUM) M MOYTOBBIM ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeneHus o0 oOXalnyeMbIX peEIIEHUsX M JelcTBUAX (Oe3neiicTBHM) opraHa,
IPEIOCTABISIIONIET0  MYHHUIMNAIBHYIO  YCIYry, JIOJDKHOCTHOIO — JIMI]a  OpraHa,
IPEJOCTABIISIIOIET0 MyHUIIUIIANBHYIO YCIYTY, JIN00 MyHUIIUIIATBHOTO CITY’KaIIero;

4) noBOABl, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U
neiictBueM (Oe3nelcTBUEM) OpraHa, MNPEeAOCTaBISAIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMLIa OpraHa, NpeJOCTABIISIIONIEr0 MYHUIMNAIbHYIO YCIYry, Ju0O
MYHULUTAIBHOTO CIYKallero. 3asiBUTENIEM MOTYT OBITh PEICTABIECHBI JOKYMEHTHI (IIpU
HAJIM4YUN), TOATBEPKIAIOLIUE TOBOAbI 3asIBUTENS, TM00 UX KOIHUU.

3asBUTENIb BIpaBe 3amlpaliuBaTh M MOJy4aTh HMHMOpPMALUI0O M JOKYMEHTHI,
HE0OXO0IMMBIE JIJI1 000OCHOBAHMS M PACCMOTPEHUS KAIOOBI.

B ciywae ecnm xamoba mojaercs depe3 MNPEACTABUTENS 3asBUTEINSA, TaKKe
NpEICTaBIsAeTCs JOKYMEHT, MOATBEPXKAAONIMI TMOJHOMOYHMS HAa OCYIIECTBIICHUE
JEUCTBUA OT UWMEHM 3asBHUTENs. B KadecTBe JIOKYMEHTa, IMOATBEPKIAOIIETO
MOJIHOMOYHMSI HA OCYIIECTBIIGHHWE JIEWCTBUM OT HMMEHH 3asBHUTEINs, MOXET OBbITh
npeJcTaBjeHa:

a) opopMieHHas B COOTBETCTBUU C 3aKOHOJIaTeNbCTBOM Poccuiickoii denepanuun
JIOBEPEHHOCTH (111 (PU3UUECKHUX JIUIT);

0) opopMieHHasI B COOTBETCTBUU C 3aKOHOJATENbcTBOM Poccuiickoit deneparnmu
JIOBEPEHHOCTb, 3aBEPEHHAs I€4YaThi0 3asiBUTENS M NOJANUCAHHAs pPYKOBOAUTEIEM
3asIBUTENSI WIM YINOJHOMOYEHHBIM 3THM PYKOBOJUTENIEM JIULOM (U1l FOPUIUYECKUX
JHL);

B) KOIUS PEIICHUsI O Ha3HA4YEeHUH Wik 00 m30paHuu au00 MpHKa3a 0 Ha3HAYCHUH
¢u3ndIecKoro IuIa Ha JTOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoe (PH3UUECKOE JTUII0
o0nasaeT mpaBoM JIEHCTBOBATh OT HUMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

XKanoba paccMaTpuBaeTcss OpPraHoM, NPEIOCTABIAIONIMM MYHUIHUIATIBHYIO
yCIIyTY, MOPSAOK IPEAOCTaBICHUS KOTOPOW ObUT HapylIeH BCIEACTBUE pELICHUH U
nercTBuil (Oe3leiicTBUsA) OpraHa, MPEAOCTABIISIIONIEIO MYHULMIAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JUIa 00 MYHHIMNAIBHBIX CIyXalux. B ciayuyae ecian oOxamyrorcs
peleHusl pyKOBOJMUTENS OpraHa, MpeI0CTaBISIONIET0 MYHHUIMITAIBHYIO YCIIYTY, *Kanooa
NOJIaeTCS B BBIIIECTOAIINI OpraH (B MOPSJIKE MOJYMHEHHOCTH) H PacCMaTpUBAETCS UM B
NOpsAJKE, TPETYCMOTPEHHOM HACTOSIIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

[Ipyn OTCYTCTBHUM BBIIIECTOSIIIETO OpraHa >ajo0a MOJaeTcsl HEMOCPEICTBEHHO
PYKOBOJIUTENIO  OpraHa,  IPEeAOCTaBISIOIIEr0  MYHUUUMNAIbHYIHO  YCIYry, U
paccMaTpUBAETCS UM B COOTBETCTBUH C HACTOALINM aJMUHUCTPATUBHBIM PErJIaMEHTOM.

B cnyuae ecnu xano6a nojgaHa 3asiBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE
BXOJHUT MPHUHATHE DPELICHHs IO jkajnobe, TO B TedeHHe 3 paboumx AHEH co IHS ee
perucTpany yKa3aHHBIH OpraH HampasiseT kajoOy B YHNOJHOMOUYEHHBIH Ha ee
paccMOTpeHue OpraH M B [HUCbMEHHOM ¢opMe HUHGOPMHUpPYET 3asBUTENS O
NepeHanpaBIeHUH Ka00BbI.

[Ipu 3TOM CpOK pPAacCMOTpPEHHs KaloObl HCUMCISETCS CO JAHS PErucTpaliu
XaJIoObl B YIIOJTHOMOUYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.



[Ipu moctymmenun xanodsr uyepe3 MODL], MHOroyHKIMOHATBHBIA ILEHTP
o0ecrieunBaeT ee rnepeaayvy B yIOJHOMOYEHHBII Ha €€ paCCMOTPEHUE OPIaH B MOPSIIKE U
CPOKHM, KOTOpPBIE  YCTAHOBJIEHBI  COIVIAIIEHUEM O  B3aUMOJEHUCTBUH  MEXAY
MHOTO()YHKIIMOHATBHBIM IEHTPOM W OPTaHOM, MPEIOCTABISIONINM MYHHUIIMIIAIbHYIO
yCIIyTY, HO HE TIO3HEE CIEAYIONIEero paboyero AHs CO JAHS MOCTYIJICHUS KalOoObI.

ITo pesynbratam paccMoTpenus xamodsl OMCY MoxeT ObITh MPHUHSITO OJHO U3
CIEAYIOIIMX PELICHUN:

1) ynoBieTBOpUTH *anody, B TOM 4uciie B (popMe OTMEHBI IPUHITOrO pPEIICHMUS,
WCIIPABJICHUs JOMYIIECHHBIX OPraHOM, NPEJOCTaBISIONMM MYHHUIMIIAJBHYIO YCIYTY,
Ole4yaTok M OWMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIUIAIBLHOU
YCIIYyTH JOKYMEHTaX, BO3BpaTa 3asBUTENII0 JEHEKHBIX CPEICTB, B3UMAaHHE KOTOPBIX HE
IPEAYCMOTPEHO HOPMAaTUBHBIMH TNpaBOBbIMM akTamu Poccuiickonn  ®Denepannu,
HOPMAaTUBHBIMU  TIPaBOBBIMU  aKTamMH  cyObekToB  Poccuiickoit ~ ®denepauuu,
MYHULUTAIBHBIMU MTPABOBBIMH aKTaMH, a TAaK)Ke B MHBIX (hopMax;

2) 0TKa3aTh B YAOBJIETBOPEHHUH KATOOBI.

YIoMIHOMOYEHHBI Ha  PAacCMOTpPEHHE  JKajioObl  OpraH  OTKa3blBaeT B
YJIOBJIETBOPEHUH KaJI00bI B CIETYIOIUX CAydasX:

a) HAJIMYKME BCTYNUBILIEIO B 3aKOHHYIO CHJTy PELIEHHs Cy/a IO Kajo0e O TOM e
IIPEAMETE U IO TEM K€ OCHOBAHMSIM;

0) mojaya *ayuoObl JIULIOM, [TOJIHOMOUYHS KOTOPOTO HE MOJTBEPKAEHBI B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesbcTBOM Poccuiickon denepanuu;

B) HalW4Me pEIIeHUs IO >KajoOe, MNPUHATOTO paHee B COOTBETCTBUU C
TpeOOBAaHUSAMU HACTOSIIIETO aIMUHUCTPATUBHOTO PErJaMEHTa B OTHOIIEHUHU TOTO K€
3asiBUTENIS U [10 TOMY K€ ITPEeIMETY KasloOBbl.

VYTOIHOMOUYEHHBIE Ha PAacCMOTPEHHUE *aJoObl OpraH BIPABE OCTABUTH KaJI00y
0€e3 OTBETa B CIEAYIOLIUX CIy4asx:

a) HaJu4Me B kKanoOe HELEH3YpHBIX JHOO0 OCKOPOUTENBHBIX BBIPAKEHUH, YIpo3
’KU3HU, 310POBBIO U UMYILECTBY JOKHOCTHOTO JINLA, @ TAK)KE YIEHOB €r0 CEMBH;

0) OTCyTCTBHME BO3MOXHOCTH MPOYHTATh KAaKyIO-JIMOO YacTh TEKCTa >KaJloOBI,
dbamunuio, uMs, OT4eCTBO (NpW HANMWYWU) W (WIM) TOYTOBBIA ajapec 3asBHUTEIS,
yKa3aHHbIE B kajo0e.

OcHoBaHus 17151 IPUOCTAHOBIIEHUS! PACCMOTPEHHUS Kal00bl HE IPEAYCMOTPEHBI.

B cnyuyae ycraHOBIEHMS B XOJ€ WIM IO pe3yJlbTaTaM PacCMOTPEHUS KalOObI
IPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO NIPABOHAPYILIEHUS, IPEAYCMOTPEHHOIO CTaThen
5.63 Konekca Poccuiickoit @enepannu 00 aAMUHUCTPATUBHBIX MPABOHAPYIIEHUSX, WU
IIPECTYIUICHNUs] JOJDKHOCTHOE JIMIIO, HAJEJICHHOE IIOJHOMOYHAMHU II0 PACCMOTPEHUIO
Xaso0, He3aMeUTUTEILHO HANpPaBJIsieT MMEIOIHEeCs MaTepUabl B OPraHbl MPOKYPATypPHI.

He mnosnnee paHsA, cienyromero 3a [HEM TMPUHATHS YKa3aHHOTO pELICHUS,
3asBUTENIO B MHUCbMEHHOM (opMe M MO JKEJTaHUIO 3asBHUTENsl B DJIEKTPOHHOU ¢opme
HaNpaBJsieTcd MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PACCMOTPEHHUS JKaI00BbI.

B cnydae Hecornmacusi ¢ pesynbraTaMu J0CyA€OHOTO O0XalOBaHMS, a TAKXKE Ha
10001 CTaguu pacCMOTPEHUS CIIOPHBIX BOIPOCOB 3asBUTENb UMEET MPAaBO OOPaTUTHCS B
CyZl B COOTBETCTBUU C YCTAHOBJICHHBIM JIEUCTBYIOLIUM 3aKOHOATEIbCTBOM IOPSIKE.



IIpunoxenne 1
K aIMAHUCTPATUBHOMY PEIVIAMEHTY
IIPEIOCTABJICHHUS] MYHULIUIIAJIbHOW YCIIYT

Oo0mast uHpopManua 0< HauMeHOo8aAHUE OP2AHA MECHIHO20 CAMOYNPABIEHUS,

OMmeemcCcme€erHHozo 3a npeaocmaeﬂenue ycayeu >

[TouTOBBIN anpec M1 HaIPaBICHUS

KOPPCCIIOHACHIIUA

DaKTUYECKUH aJIpeC MECTOPACITIONOKEHUS

AJlpec 2JIeKTPOHHOU MOYTHI JJIs

HaIpaBJICHUSA KOPPCCIIOHACHIINN

Tenedon as cripaBok

TenedoHbI OTAETOB UM UHBIX CTPYKTYPHBIX

MoJIpa3AeICHU

OdunuanbHbiii caiiT B cetu MaTEepHET (eciu

UMeeTCs )

®UO 1 10IKHOCTh PYKOBOJUTENS OpraHa

I'paduk padoThl < HaumeHnosanue opeana MecnmHo20 camoynpasieHus,

OMmeemcCmeeHHOzo 34 npedocmaeﬂenue ycayeu >

Jlenb HEAEN Yacel paboThl (00eaCHHBIN Yace! mpuema rpaxjian

nepepPHIB)

IloHenenbHUK

BropHuk

Cpena

Yersepr

IlaTHumma

Cy660T1a

Bockpecense




B ciyyae opranusanuu npeaocTaBjaeHusi MyHMIUNAJIbHOU yciayru B MOII:

OO0mas uHpopMaLusA 0 MYHUYUNATLHOM AEMOHOMHOM YUPEIHCOCHUU
«MHOro()yHKIIHOHAJIbHBIA HEHTP NMPeI0CTABICHU IOCYAAPCTBEHHBIX H

MYHUIIMITAJIBHBIX YCIIYI» <Haumenoeanue MYHUUUNATIbHO20

oopazoeanus>

TlouToBEIH azpec TSI HAIpaBJICHUS

KOPPCCIIOHACHIUA

DaKTUYECKUH aJIpeC MECTOPACITIONOKEHUS

Anpec AIIEKTPOHHOM IMOYTHI TUTS

HaIpaBJICHUSA KOPPCCIIOHACHIITNN

Tenedon as cripaBok

Tenedou-aBTonHpOPMATOP

OdunmanpHeIi caiT B cetu IHTEpHET

®UO pykoBoauTens

I'padux padoTsl o npuemy 3asiBuresieil Ha 6aze M®@L]

JlHu Hemenun Yacer paboThl

IlonenensHUK

BropHux

Cpena

YerBepr

IIsaTHuma

Cy660Ta

Bockpecenne




[Tpunoxenue 2
K a]IMUHUCTPAaTUBHOMY PEIJIaAMEHTY
IPEJOCTaBICHNS MyHULIUIIATBHON YCIIyTH

3asBJeHue
poauTesiel (3aKOHHBIX NpeJcTaBUTe/IeH) HA NpeJcTaB/IeHue
HH(OpMALNHU 0 TeKylIeH yCIeBaeMOCTH UX pedeHKa
B (popMe 3JIEKTPOHHOI'0 JTHEBHUKA

HupekTopy

(HaMMEHOBaHUE YUPEKACHHUS)

(®.1.0. nupekropa)
poautens (3aKOHHOTO MPEJICTABUTEIIS):
dOamunus
Nwms
OTuecTBO
Mecro perucrpanuu:

(anpec)
Tenedon
[Tactiopt cepus N
Briman

3aaBieHue

[Ipoury mpencTaBiasTh HHPOPMAIIMIO O TEKYILIEH yCIIeBaeMOCTH MOEro peOeHKa
(cblHa, JOYEPH)

(pamumust, ©Ms1, OTYECTBO)

oOyyarorerocs KJIacca, B DJIGKTPOHHOM JTHEBHUKE MO CIEAYIOLIEMY
aZpecy JIEKTPOHHOMN MOYTHI

(ampec 2IEeKTPOHHOM MTOYTHI)

o 200_ ropa

(moamuck)



[Tpunoxenue 3
K Q/IMUHUCTPAaTUBHOMY PETJIAMEHTY
HpEeAOCTABICHUS MYHUIMIIATBHON YCIYTH

MyHununansHoe 00111e00pa3oBaTeIbHOE YUPEKICHUE

(HaMMEHOBAHUE U AJIPEC YUPEXKICHUS)

COT'JIACHUE

B coorBerctBum ¢ ®@enpepanbHbiM  3akoHOM N 152-®3 ot 27.07.2006 roma "O
MePCOHAITbHBIX JaHHBIX" BBIpaKAr0 CBOC corjiacue Ha 00pabotky  (cbop,
CHCTEMaTH3allHIO, HaKOIJICHHUE, XpaHeHHe, yrouHeHue (OOHOBICHHE, HW3MEHEHHUE),
WCIIOJIb30BaHUE, paclpocTpaHeHue (mepenady) crocobaMu, HE MPOTUBOPEYAIIMMH 3aKOHY,
MOUX MEPCOHAJBHBIX JAaHHBIX M JaHHBIX MOEro peOeHKa, a UMEHHO: (aMWINU, WUMEHH,
OTUECTBE, JaTe POXKIACHUS, MECTE >KUTEIbCTBA, MECTE€ PaOOThI, CEMEHHOM IMOJOXKEHUH U T.J.
Paspemaro  pazmectuTh B cucteMe  "OJIEKTPOHHBIM JHEBHUK, JJIEKTPOHHBIN KypHal
yCIIeBa€MOCTH" CIEAYIOIINE IaHHbBIE:

Jlanublie pebeHKa Jlanusie poautens (3aKOHHOTO

MIPEJICTABUTEIS)
damunus damunus
Nwms Nwms
OruecTBO OruecTBO
JlaTa poxxneHust Ilon
Ilon MecTo KUTEILCTBA

Mecrto )xutenbcTBa Jomamnuii Tenedon

Mecto perucrpamuu Crenenn poacTBa (¢ peOeHKOM)

Jomarrauii TenedoH MoOwibHBIN TenehoH

CBHIIETENBCTBO O POKACHUN

MecTto paboTsl

Hamuuune 1K noma

JlomxHOCTB

E-mail Pabounii Tenedon
Poaurenu Jlata poxxneHus
Texylyro 1 UTOTOBYIO yCIIEBAEMOCTh E-mail
HNHocTpaHHBI S3bIK Hetu

JBmxeHnue

ITomMonis mkoe

N nnuHoro gena

JlonomHHUTEbHAS] KOHTAKTHAS
nHpopManus

JlomomHUTEIRHOE 00pa3oBaHue

®opma o0yueHHs



consultantplus://offline/ref=6559F5C0C4920E1B04B1A281BFE3DB0EECAF13F2CC8116A9652C93B318n7n8C

| | [Iporpamma oOy4eHuUs | | |

O0paboTka MOMX MEPCOHANBHBIX TAHHBIX OyIeT IPOU3BOUTHCS C LEBIO:

- CO3MIaHus €auHON 0a3bl JaHHBIX 0011E00pa30BATEIBHBIX YUPEIKICHUM,

- aBTOMATH3allMU TMPOLECCOB cOOpa, XpaHEHHWS U aHAIM3a CTATUCTHYECKON MH(pOpMAIUN
(ycmeBaeMoCTh, MOCENIAEMOCTh, IBIYKCHHE 00yUJaIOIINXCS U . );

- obecrieyeHrs BO3MOXXHOCTH OMNEPATUBHOTO JOCTyHa K WH(OpPMAIUU TO YHUKATHLHOMY
JIOTUHY W TAapoji0 ¥ B COOTBETCTBUHU C MpaBaMH JOCTYIA IS BCEX KIIOYEBBIX CYOBHEKTOB
00pa3oBaTeNLHOTO mporiecca  (oOydJaromuiics, pOAUTENb (3aKOHHBIN MPEICTABUTEND),
YYHUTENb, aJMHHUCTPATHBHBIE pabOTHHUKH). B Tom wumciae s mpexacraBienus (1O
VHUKQIBPHOMY JIOTUHY M TAapoJi0) MHE IOKa3aTelel MocenaeMoCTH, YCIIeBaeMOCTH peOeHKa,
yepe3 MaTepuer u SMS-cepBuc;

- MPUHATHUS 00pPa30BATEIBHBIM YUPEKICHUEM OIEPATUBHBIX PEIICHUH, CBSI3aHHBIX C yu4eOHO-
BOCITUTATEIBHBIM IIPOIIECCOM.

Hacrosimee  cormacue coxpaHsieT CWIy Ha TMEpPHOJ TMPEJOCTaBICHUS MYyHHUIIUITATbHOM

YCIIYTH.

@.1.0. pebenka (nereit)

@®.1.0. poaurens (3aKOHHOTO MIPEACTABUTENSL), aAPEC POKUBAHUS

HacropT BBIIaH KeM
(cepus, HOMED)

201 ronma

[Toanuce poauTens (3aKOHHOTO MPEICTABUTEIS )



[Tpunoxenue 4
K a]IMUHUCTPAaTUBHOMY PEIJIaMEHTY
IPEJOCTaBICHNS MyHULIUIIATBHON YCIIyTH

BJIOK-CXEMA
MPEJOCTABJEHUS MYHUIIUITAJIBHOM YCJIYTH

IIPUEM U PETUCTPALIMS 3aIIpOca

1l

MOKMCK HEOOXOAMMOM MH(POpMaAIIUU

1l

peoCTaBlIeHUE HHPOPMAIIH

(MOTHBHPOBAHHOIO OTKa3a B
[PEIOCTABICHUN MYHULIUTIIATbHON
YCIIYTH) 3asBUTEITO




[Tpuioxenue 5
K Q/IMUHUCTPAaTUBHOMY PETJIAMEHTY
HpEeAOCTABICHUS MYHUIMIIATBHON YCIYTH

Pacnucka
0 IpUEME IOKYMEHTOB

<Haumenoeanue opeana MeCmMHO20 CAMOYNPABIEHUS, NPEOOCMABISIOUWE20
MYHUYUNATILHYIO yeayey> (<opzanuzayuonno-npagosasn dopma
MHO2OPYHKYUOHATIbHO20 uenmpa npeoocmasieHus 20Cy0apcmeeHHbIX u
MYHUUURABHBIX YCAY2™>) <HAUMEHOBAHUE MYHUYUNAILHO20 00pa308anus Amypckoil
obnacmu>, B UL

(momxnocth, DUO)
YBEAOMJISIET O IIpHEME IOKYMEHTOB

(®UO 3asiBuTEmNS)
MPEACTAaBUBIIETO MAaKET JOKYMEHTOB I MOJIYYEHUS MYHHUIIMNAIBLHON YCIyru
«HaszBanue ycnyru» (Homep (MIEHTU(UKATOP) B peecTpe MYHMIMIAIBHBIX YCIYT:

).
N [TepeueHb JOKYMEHTOB, KonnuectBo KonnuecTBo
o
) MPE/ICTABIICHHBIX 3asiBUTEIIEM IK3EMILTSIPOB JINCTOB
1 3asBIcHUE
2
3

I[OKYMGHTBI, KOTOPBIC 6y,ZIYT IIOJIYUYCHBI 110 MCIKBCIOMCTBCHHDBIM 3aIIpOCaM:

[TepcoHanpHBIN JTOTMH U NApOJIb 3asBUTEIIS HA O(pULIMATBHOM caiTe
Jlorun:
ITapouib:
OdunmanpHBIA CaNT:
MakcHManbHBIM CPOK IPENOCTaBICHUS MYHULMINAIBHOW YCIYTM COCTaBJISET
(YKazaTp KOJMYECTBO) paboumx AHEH co AHS peructpauuu 3assieans B OMCY
(YyKazamoKoauuecmeo) pavouux oueil co Onsa pezucmpauuu 3asenenus ¢ M@II).
Tenedon 11 cnpaBok, MO KOTOPOMY MOXHO YTOYHHMTH XOJI PacCMOTpPEHUS
3asIBJICHMSL: .
WNHnuBuAyanbHBI NOPSANKOBBIM HOMEp 3allUCH B DJIEKTPOHHOM JKypHAale
perucrpanuu:

« » I.
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