AJIMUHUCTPATUBHBINA PETJIAMEHT MYHUIIUIIAJIBHOT'O
OBPA30OBAHUS OKTABPHCKUM PAMOH
MPEJJOCTABJEHUS MYHULIUTIAJIbHOM YCJIYT!A

«IIpexocraBjienne uHGOpMAIUA 00 OPraHU3ANUM 001ETOCTYIIHOIO H 0eCIIATHOIO
JAOUIKOJBHOI0, HAYAJIbHOI'0 00111ero, 0CHOBHOI'0 00111ero, CpeiHero oo1uero
o0pa3oBaHus, a TAKKe JONOJHUTEIHLHOI0 00pa3oBaHus B 00111€00pPa30BaTeJIbHBIX
OpraHu3aIusaXx»

1. O0uIHe MoJI0KEeHU S
IIpeaMeT peryiupoBaHusi AMUHUCTPATHUBHOIO pPerjiaMeHTa

1.1. AAMUHUCTpPaTUBHBIA PETJIAMEHT MPEAOCTaBICHUS MYHULUINAIBHOW YCIYT'H
«[IpenocraBnenue uHGOpMAMKU 00 OpraHU3alUU OOMIETOCTYHMHOTO U OECIIaATHOTO
JIOIIKOJIBHOTO, HayaJbHOrO OOILEero, OCHOBHOIO OOINEro, CPEIHEro o01Iero
o0pa3oBaHus, a TakXKe JOMOJHUTEILHOTO 00pa3oBaHus B 00I1€00pa30BaTEIbHBIX
opraHu3anusax» (fajiee - aAIMUHUCTPATUBHBIN pEryIaMeHT), ONpeaessieT MOPAI0K, CPOKU U
NOCJIeI0BaTENbHOCTh JEHCTBUN (aAMUHUCTPATUBHBIX MPOILENyp), POPMBI KOHTPOJS 3a
VCIIOJIHEHUEM, OTBETCTBEHHOCTHh JIOJDKHOCTHBIX JIAIL OPraHoB, IPENOCTABIISAIOIINAX
MYHHUIMIAIbHbIE YCIYTH, 3a HECOONIoJeHHEe HMHU TpeOOBaHUN pErjJaMeHTOB IpHU
BBITIOJTHEHUU aMUHUCTPATUBHBIX TpoUeayp (IEHCTBUI), TOPANOK O0XKaTOBaHUS
neicTBuit (0e3melcTBY) TOJPKHOCTHOTO JIMIIA, a TAK)Ke TPUHUMAEMOTO UM PEIICHHUS TIPU
NPeOCTaBICHUN MYHULIMTNIATBHON YCIIyTH (Aajiee — MyHULIMNIAIbHAs YCIyra).

Hacrosiiuii anMUHUCTPATUBHBIN periaMeHT pa3padoTaH B LEISAX YNOPSAOYSHUS
aMUHUCTPATUBHBIX MPOUEAYpP U aJMUHUCTPATUBHBIX IECUCTBUM, MOBBIIECHUS KauecTBa
MPEIOCTABICHUST M JOCTYMHOCTH MYHHUIIUTIAJIBHOW YCIYTH, yCTpaHEHUs H30BITOYHBIX
JNEUCTBUN U M30BITOYHBIX AJMUHHUCTPATUBHBIX MPOLEAYp, COKpAIIeHHUs KOJIMYECTBa
JIOKYMEHTOB, IPEACTABISEMbIX 3asBUTEISIMU Uil TIOJYUYEHHUS] MYHUIUIIAIBHON YCIIyTH,
NPUMEHEHHS] HOBBIX ONTHUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHIDKEHHS KOJIMYECTBA
B3aUMOJICMICTBUI  3asIBUTEJIE C JIOJDKHOCTHBIMHM JIMIIAMH, COKpAIIEHUS CpOKa
IIPEAOCTABICHUS] MYHHUIMNAIBHOW YCIYI'M, @ TAaKXE CpPOKOB HMCIOJHEHHUS OTHEIBbHBIX
aAMUHUCTPATUBHBIX MPOLUEAYp W  aJIMUHUCTPAaTUBHBIX JIEMUCTBUH B  pamKax
MPEIOCTABICHUS] MYHHUIIUNAIBHON YCIYTH, €CIH 3TO HE MPOTUBOPEUUT (eneparbHbIM
3aKOHaM, HOPMAaTHMBHBIM IIpaBOBbIM akTaM lIpesmnmenra Poccuiickon @Pepepanyu u
IIpaButensctBa Poccuiickoin denepannivi, HOPMATUBHBIM IPABOBBIM akTaM AMYpPCKOU
0071aCTH, MYHUITUTIATHHBIM [TPABOBBIM aKTaM.

Onncanue 3asiBUTE/IEH, 4 TaK:Ke (PU3HUECKUX U IOPUAHMYECKUX JIML, TMEIOIIUX
NPAaBO B COOTBETCTBUM € 3aKOHOAATEJIbCTBOM Poccuiickoii @exepaunu aud0 B CHIIY
Ha/leJICHUS UX 3asiBUTEJISIMM B MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM
Poccuniickont ®egepanuu, NOJHOMOYUSAMH BBICTYIIATh OT UX HMEHH NPHU
B3aMMOJCHCTBUM € COOTBETCTBYHIIMMHU OPraHAMHM MECTHOI0 CaMOYIIPaBJICHUS U
HHBIMM OPraHU3ANUAMHI NPH NMPEAOCTABJICHUH MYHULIMIIAIBHOM YCIYTH

1.2. 3asgBUTENAMHU SABIISIFOTCS MOJydaTeId MYHHMLIMIIAIBHON YCIyrd, a Takke uX
[IPCACTABUTENY, 3aKOHHBIC IIPEACTABUTENIM, JCHCTBYIOIUME B  COOTBETCTBUH C
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3aKOHOAATeNIbcTBOM Poccuiickoit deaeparnuu, AMypckoi 00JacTH WM HAa OCHOBAaHUH
JIOBEPEHHOCTH (J1ajiee — IPEICTaBUTENH ).

3asgBUTENSIMM  MYHULMIAIbHOW YCIYyrM, B COOTBETCTBUHM C HACTOSIIUM
aIMUHUCTPATUBHBIM PEIJIAMEHTOM, SIBJISIOTCS BCE 3aMHTEPECOBAHHBIE JIMIA — TPaKIaHEe
Poccuiickoit deneparnm, HHOCTpaHHbBIE TPAXKIaHEe U JIULA 0€3 rpaXkTaHCTBa.

OT uMeHHM 3asBUTENII MOTYT BBICTYNaTh (PU3MYECKHE U IOPUIMYECKHE JIMIIA,
UMEIOIIME TPABO B COOTBETCTBUHU C 3aKOHOATeNLCTBOM Poccuiickoit deneparuu 1ubo B
CUJIy HAJCJICHUS HX 3asBUTEISIMU B IOPSAKE, YCTAaHOBJIEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepaiiviv, HOJTHOMOYMSIMHU BBICTYNIATh OT UX UMEHH (J1aJiee - 3asABUTEIH).

TpeOoBanusi K NOpsiAKy MH(POPMHUPOBAHUS
0 MopsiAKe NMpPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH

1.3. Undopmanusa o Mectax HaxoXKIeHUs U rpaduke padoThl OPraHOB MECTHOI'O
CaMOyIpaBJeHUs, NPEIOCTABIAIOMUX MYHHIMIAIBHYIO YCIYTy, HMX CTPYKTYPHBIX
NOJIpa3JeICHNUsIX, OPraHMU3aLUAX, YYaCTBYIOIIUMX B IPENOCTaBICHUM MYHULMIAIbHON
YCIIYTH, CIIOCOOBI MOTyYeHUuss HHHOPMAIIMKU O MECTaX HaXOXJACHHUS U rpadukax paOOThI
rOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBIEHUS M OpraHU3alMi,
oOpalieHre B KOTOpble HEOOXOIMMO Il MPEIOCTaBICHUS MYHHUIMIIAIBLHOW YCIyTH, a
TaKK€ MHOTO(YHKIMOHAJIbHBIX LEHTPOB NPEIOCTABICHUS TOCYIAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, CHPAaBOYHBIX Tele(POHAX CTPYKTYPHBIX MOJAPa3AeI€HUI OPraHoOB
MECTHOTO CaMOYIIPaBJICHHE, MPEAOCTABISIONINX MYHUIIMITAIHYIO YCIYTY, OpraHU3allnid,
YYacTBYIOIIUX B TMPEAOCTAaBICHUM MYHHUIIMNAIBHON YCIyIH, B TOM YHCIE HOMEp
tenedoHa-aBTouHPopMaropa, aapecax HUX DIEKTPOHHOW TIOYTHI COJIEPKUTCA B
[Tpunoxxennu 1 Kk aAMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Uudopmarusi o mopsiike MPEeAOCTaBICHUS MYHHIMIAIBHON YCIYTH, YCIYT,
HEOOXOJMMBIX M 00s3aTelbHBIX [UIsl MPEJOCTABIEHUS MYHULMIAIBHOM  YCIIyTH,
pa3MeniaeTcs:

- Ha UTHPOPMALMOHHBIX CTEHJAaX, PACIIOJIOKEHHBIX B OT/E]E 00pa3oBaHMsl OpraHa
MECTHOTO CaMOYIpaBJIEHHs, YIOJHOMOYEHHOIO Ha MPEOCTaBIECHUE MYHULUNAIbHOU
yenyru (manee takke — OMCY) no anpecy: AMmypckasi oonacts, c. ExarepuHociaBka,
yi. Komcomorbckas, 59;

- Ha  MHQOPMAIMOHHBIX  CTEHJAX,  PpAaCIOJIOKEHHBIX B  OTAEJICHUU
TOCYIJapCTBEHHOTO  aBTOHOMHOTO  y4pexaeHus «MHOroQyHKIIMOHATIBHBIA  IIEHTP
MPEIOCTABICHUS] TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYr AMypckoil oOjacTu» B
OxkTs16pbckoM paiione (nanee — M®II) mo agpecy:

Amypckas obnacTs, ¢. EkatepunocnaBka, yi. Jlenuna, 92,

- B pa3laTouHbIX Matepuaiax (Opourtopax, OykjeTax, JUCTOBKax, NaMsTKax),
HaXOJSIIMXCA B OpraHax M OpraHu3alMsX, Y4YacTBYIOUIMX B MPEJOCTaBICHUU
MYHULUTIAIBHOMN YCIIyTH;

- B DJEKTPOHHOM BHAE€ B HH()OPMAIMOHHO-TEICKOMMYHHKAIIMOHHOW CETH
WnTepuer (nanee — cetb UHTEpHET):

- Ha odunuaarbkHoM HHGOPMAIMOHHOM TMOpTaje oTAena oOpa3oBaHUs
anmuHucTpaiuu  OKTSOphcKOTO pailioHa (mamee — otaen obOpasoBanusi): http://roo-
okt.ru/;

- Ha caiiTe pernoHaJIbHON MH(OPMALIMOHHOM cucTeMbl "TlopTall rocyaapCcTBEHHbIX
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U MYHUITUTIATBHBIX YCIyT (QyHKIMH) AMypckoit obmactu'": http://www.gu.amurobl.ru/;

- B TOCymapcTBeHHOW wuH(popManumoHHOW cucreme "EmuHbpli  moptan
roCyJIapCTBEHHBIX M MyHHMIIMITATBHBIX yCIyT (pyHkmmii)": http://www.gosuslugi.ru/;

- Ha OQUIMAIBLHOM CaliTe MYHHIMIIATBHOTO oOpa3zoBaHus c. ExarepuHocmaBka
ctpannuke M®I] http://oktabr@mfc-amur.ru;

- Ha afnmnapaTHO-IIPOrpPaMMHBIX KOMILIEKcax — IHTepHET-KHOCK.

1.5. Madopmanuio o mopsiike IpeaoCTaBICHNs MyHHUIUITAILHON YCIIYTH, a TaKKe
CBEJICHUS O XO/I€ PEIOCTABICHNUS MYHULIMIIAIbHONW YCIIYTH MOKHO IOJIYYHTh:

nmocpeacTBoM TenedoHHON cBsizu mo Homepy MOPI[ (B cinydae opraHuzanuu
MPEAO0CTABICHHUS MYHUIIUNIAIbHON yciyru B M®DII);

npu Ju4HOM oOpameHun B MO®Il (B ciywae oOpraHu3anuu NpeaOCTaBICHUS
MYHHLIMNAIbHOH yciayru B MOILI);

npu nNUcbMeHHOM oOpamienun B MOL] (B ciyyae opraHuzauuu mpeaocTaBICHUS
MYyHULIMIAIBHOHN yciayru B MOILD);

MOCPEICTBOM Tele(OHHOM CBS3M 1O HOMEpYy oOThena oOpa3zoBaHus (B cCiydae
OpraHu3aluy IPeIOCTaBICHHUS] MYHULIMIIATBHOM YCIIYTH B OTAesie 00pa30BaHus);

MpU JUYHOM OOpallleHuH B OTAed o00pa3oBaHus (B cllydae oOpraHu3aIuu
NPEOCTaBICHUS MyHULIUIIATBHOM YCIIYTH B OTesie 00pa30BaHus);

py MUCBMEHHOM oOpalieHuu B OTJea oOpa3oBaHus (B Cilydae OpraHu3aIuu
NPEIOCTaBICHNUS] MYHULIUIIAJIbHOU YCIYTH B OTAesie 00pa30BaHus);

nyTeM MyOoJIMnYHOTO0 HHPOPMUPOBAHHUS.

1.6. Uudopmanus o nopsike NpeaocTaBlIeHUs MyHULIUIIATBHON YCIyTH JOJDKHA
COJIEpPKATh:

CBECHUS O MOPAJIKE MOTYYEHUSI MyHULIMITAIbHON YCIYTH;

KaTeropuu nojryyareiaeil MyHUIIUIaTbHOU YCITYTH;

agpec Mecta nmpueMa JAokymMmeHToB M®I[ mis mpegocTaBiieHUsT MYHUIUTAIBHON
yciIyru, pexum paboret MOIL[ (B cmyuae OpraHu3aluy  NPEeJOCTaBICHUS
MYHUITUTIATBHON ycryru B MOILI);

aJipec MecTa mpuema JOKyMEHTOB OTHesia 00pa3oBaHHs (B Cilydae OpraHU3allud
NPEIOCTABICHHUS] MYHULIUIIAJIbHOU YCIIYTH B OT/EsIe 00pa30BaHus);

MOPAJIOK TIEpelauul pe3yibTaTa 3asBUTENIO;

CBEZICHUS, KOTOphle HEOOXOIUMO VyKa3aTb B 3asABJICHUM O NIPEIOCTABICHUU
MYHULANTAJIBHON YCIIYTH;

NEpEeUeHb JIOKYMEHTOB, HEOOXOIMMBIX JMJI MPEJOCTABICHUS MYHHIMIAIbHON
yclyru (B TOM 4HCIEe C pa3lieJIeHHeM TaKuX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpbIE
3asBUTENb 0053aH MPEJOCTaBUTh CAMOCTOSITENIbHO, M JIOKYMEHTBI, KOTOpPbIE 3asBUTEIb
BIIpaBe NPEJOCTABUTH 10 COOCTBEHHON MHUIIMATHBE);

CPOK IIPEAOCTABICHUS MyHULIUIIAJILHON YCIYTH;

CBEJICHUS O TOpsSAKe OOKamoBaHUsS JeHCTBHM (O€3MEeUCTBUS) W PEIICHUIN
JOJIKHOCTHBIX JIULI.

KoHcynbraniuy 1o mpouenype MNpeAoCTaBICHUS MYHHULMIAIBHON  YCIyru
OCYIIECTBIISIIOTCSA COTPYJAHUKAMU oTaena oopasoBanusa u (wim) M®I] B cooTBeTCTBUU C
JOJIKHOCTHBIMU MHCTPYKIUSIMHU.

[Tpu oTBeTax Ha TenedOHHbIE 3BOHKH U JIMYHbIE OOpaIleHUs] COTPYAHUKH OT/ENa
oOpazoBanus u (unu) M®ILI, orBeTcTBeHHBIE 32 HHOOPMHUPOBAHUE, TOJAPOOHO, YETKO U B
BEeXJIMBOU (popme HHPOPMUPYIOT OOpATHUBIIUXCS 3asBUTENIEH MO MHTEPECYIOIIMM HX
BOIIPOCaM.
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YcTHOe MH(pOpMUpOBaHUE KaXKIOT0 0OpaTUBIIEToCs 3a MHGOpMAaLUEH 3asiBUTEIS
ocyiecTBisiercs He Oosee 15 MUHYT.

B ciydae ecnu juis OATOTOBKM OTBETa Ha YCTHOE oOparieHue Tpedyetcst Oosee
IPOJOJKUTENIbHOE BpeMs, COTPYOHMK oTAena oOpasoBanuss u (win) MOII,
OTBETCTBEHHBIH 3a HH(DOPMHUpOBaHWE, TMpeAJiaracT 3aWHTEPECOBAHHBIM  JIUIAM
MEPE3BOHUTH B OMPE/ICIICHHbIN JIeHb U B OmpezeneHHoe Bpems. K Ha3HauYeHHOMY CpPOKY
JOJIKEH OBbITh MOJATOTOBJIEH OTBET MO BOIMPOCAaM 3asiBUTENEH, B cllydae HEOOXOAMMOCTHU
OTBET TOTOBUTCS TPU B3aUMOJEHCTBUHM C JIOJDKHOCTHBIMU JIMIIAMH CTPYKTYPHBIX
MOJIPA3JCICHNi OpPraHOB W  OpraHu3aliid, Yy4YacTBYIOIIUX B  TPEIOCTABICHUU
MYHHIIUTTATILHON YCIyTH.

B cnydae ecnu mpemocraBiieHHe HH(POpPMAIUU, HEOOXOIUMOW 3asBUTEINIO, HE
MPEJICTABISETCS BOSMOXKHBIM TIOCPEACTBOM Telle(hoHa, COTPYIHUK OTIera 00pa3oBaHUs
u (wm) MOILI, npussBmHi TeneOHHBIM 3BOHOK, pPAa3bICHSIET 3asgBUTENIO0 IPABO
00paTUThCSI C THUCBMEHHBIM oOpaleHueM B OTAen oOpasoBanus u (wim) MO u
TpeboBaHus K 0QOPMIICHUIO OOpaIlICHHUS.

OTBeT Ha mNHCHbMEHHOE OOpAaIlleHHe HAaNpaBIsETCs 3asgBUTENI0 B TEUEHUE S
pabounx co JTHS perucTpaiuu oopaiieHus B oTaea oopasoanus u (uau) MOLI.

[lucbmMeHHBIN OTBET Ha OOpalleHHe JOJDKEH cojepkaTh (aMIIMI0O U HOMEp
TeneOoHa WCIOJHUTENS M HAMpaBIseTCs IO IOYTOBOMY ajpecy, YKa3aHHOMY B
oOpaleHuu.

B cnyuae ecnu B oOpallleHUH O MPEJOCTABICHUH NMHCbMEHHON KOHCYJIbTallMU IO
mpoleaype MpeoCTaBICHUS MYHUIIUMIIATBLHON YCIyrd HE yKa3zaHa (haMuiiudsi 3asBUTEIS,
HAIPaBUBIIETO OOpallleHue, U MOYTOBBIN apec, M0 KOTOPOMY JIOJKEH ObITh HalpaBlieH
OTBET, OTBET Ha OOpaleHUE He TaeTCsl.

[lybnnunoe wuHbOpMUPOBAaHUE O TOPAJIKE MPEJOCTABICHUS MYHUIMNAIBHON
YCIIYTH OCYIIECTBIIETCS TOCPEACTBOM pa3MEIICHHs] COOTBETCTBYIOIIEH HH(OpMAINKN B
cpelncTBax MaccoBoil uHpopmanuu, B TOM uyHcie B raszere «Hama xkusHb», Ha
oduLHaTBHOM caiiTe oTaena oopazoBanus u (i) MOII.

[IpueM 1OKYMEHTOB, HEOOXOAUMBIX [JIi MPEAOCTABICHUS MYHUIUIIATbHON
YCIIyTH, OCYIIECTBIISIETCS MO ajpecy oTaena oopazoanus u (wim) MOLI.

2. CTaHaapT npeaocTaBjJieHUs MyHHIIUNIAJIbHOM yCIyTru

HaumeHoBaHNe MYHHIMTIAJIBLHOM YCJIYTH
2.1. HaumenoBanue myHunumnainbHo yciayru: «lIpenocraBnenne undopmaiuu oo
opraHu3anuu OoOIIEeIOCTYIHOT0 M OECIUIATHOrO JIOUIKOJIBHOTO, HAYaJbHOTO OOIIEro,
OCHOBHOTO OOIIEro, cpeaHero ooOimero oOpa3oBaHMs, a TaKXKe JAOMOJIHUTEIHLHOTO
oOpa3oBaHus B 00111€00pa30BaTEIbHBIX OPTaHU3AIUIXY.

HanmeHoBaHue oprana, HenmocpeJACTBEHHO MPeI0CTABISIOIIETr0
MYHHIHMIAJIBHYIO YCJIYTy

2.2. llpenmocrtaBieHue MYHHUIMNAIBHOM YCIYI'M OCYLIECTBIAETCS OTAEIOM
oOpa3zoBanus (nanee Takxke — OMCY, yIoTHOMOYEHHBIN OpTraH).

Opransbl ¥ OpraHu3anuM, Y4acTBYIOIIHE B MPeI0CTABICHUH MYHUITUNIATbHOMI
YCJIYIrd, o0OpainieHue B KOTOPbie He00X0AMMO ISl MPEA0CTABJICHUS MYHUIIUNIAIbHOU
yCJIyrH



2.3. Opranpl U OpraHu3alyy, y4acTBYIOIIKE B NPEAOCTABICHUN MYHHUIMIAIBHON
yCIyrd, oOpaimieHre B KOTOpbhIE HEOOXOIMMO MJisi MPENOCTABICHHS MYHHUIUTAIBHOM
YCIIYTH:

2.3.1. M®II - B yacTu npueMa U perucTpaluu JOKyMEHTOB Yy 3asBUTENS, 3a1poca
HEJOCTAIOIIUX JTOKYMEHTOB, HaXOIALIUXCS B PAaCHOPSKEHUN OPraHOB rOCyJapCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CaMOYMPAaBIEHHUS M TOJBEIOMCTBEHHBIX 3THUM OpraHaM
OpraHu3alui, YBeJOMJICHUS 3asiBUTENS O MPUHATOM PEIICHUU U BbIJA4YM (HAIPaBIICHUS)
€My JOKYMEHTA, SBIIIOLIErOCs PE3YJIbTaTOM IPEAOCTABICHUS MYHULUIIAIBHOW yCIyru
(B citydae opraHu3aliy IIPEIOCTaBICHHSI MyHULIUIIAIBLHON ycinyru ¢ yuactuem M®LI);

2.3.2. MyHHUIIUTIATIBHBIE 00IIe00pa3oBaTEIbHBIC OPraHU3AIINH;

2.3.3. MyHUIIUTIAIBHBIE TOMIKOJIbLHBIE 00pa30BaTeNIbHbIE OPTaHU3AINHY,;

2.3.4. MyHUIIUTIATbHBIE YUPEXKACHUS AOMOIHUTEILHOTO OpraHu3aluu

M®II, OMCY He Bnpase TpeOOBATH OT 3aBUTEIIS:

- TMpe/ACTaBleHUsl JOKYMEHTOB M HMH(OpPMAIMU WM OCYIIECTBIIECHUS ACHCTBUIA,
IPEJICTAaBICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
IPABOBBIMU AKTAMM, pETYJIMPYIOLIMMU OTHOUIEHHS, BO3HHUKAIOIIME B CBS3H C
IPEIOCTaBICHUEM MYHULIUIIAIBHON YCIIYyTH;

- MPEACTaBIICHUs JOKYMEHTOB W MH(GOpPMAIMM, B TOM YHUCIE MOATBEPKIAIONINX
BHECEHHME 3asiBUTEJIEM IUIAThl 332 MPEIOCTAaBICHWE MYHHUIIMNAIBHOM YCIYyTH, KOTOpBIE
HAXOJATCS B PACHOPSKEHUH OPIraHOB, MPEJOCTABISIOUIMX MYHHULUIAIbHBIE YCIIYTH,
TFOCYJApCTBEHHBIX OPraHOB, HWHBIX OPraHOB MECTHOIO CaMOYIpaBlIEHUs JUOO
NOJABEAOMCTBEHHBIX  TOCYAApCTBEHHbIM  OpraHaM  WIM  OpraHaM  MECTHOTrO
CaMOYMPAaBJICHUS] OpraHU3aluii B COOTBETCTBUU C HOPMATHUBHBIMU IPABOBBIMU aKTaAMU
Poccuiickoit ®enepauuy, HOPMATHBHBIMU IIPAaBOBBIMH aKTaMH AMypckoi o0nacrtu,
MYHULUIIAJIbHBIMUA MPABOBBIMH aKTaMU, 3a UCKIIOYEHUEM JTOKYMEHTOB, BKIIFOUEHHBIX B
onpeAeeHHbIN YacThlo 6 ctatbu 7 PenepanbHoro 3akoHa ot 27 utoiig 2010 r. Ne 210-P3
«O0 opraHuM3zalMy MpeAOCTaBICHUS TOCYAApPCTBEHHBIX W MYHULUIAIbHBIX YCIIYID»
nepeyeHb JOKYMEHTOB. 3asBHUTENb BIIpaBE NPEJCTABUTh YKa3aHHbIE JIOKYMEHTBHl U
uH(pOpMaINIO 0 COOCTBEHHON UHUITUATHRE;

- OCYIIECTBJICHUS JACWCTBHI, B TOM 4YHCII€ COIJIACOBAaHUH, HEOOXOAMMBIX MIJIs
NOJIyYE€HUS MYHHUIMIAIBHON YCIYTHM M CBSI3aHHBIX C OOpalllEHUEM B roCyJapCTBEHHbIE
OpraHbl, MHbIE OpraHbl MECTHOTO CAMOYIIPABJICHHUs, OpPraHHU3alll{, 32 HCKIIOYEHUEM
NOJIyYEHUs1 YCIyr, BKIIOYEHHBIX B I[I€pEYHHU, YKa3aHHble B vactu 1 cratbu 9
O®enepanpHoro 3akoHa ot 27 wmroms 2010 r. Ne 210-@3 «O6 opranuzanuu
IPEIOCTABIECHNUS. TOCYAAPCTBEHHBIX W MYHHUIMNAJIBHBIX YCIYI», M IOJIy4YeHUs
JTOKYMEHTOB W MH(}OpMaIK, NpeoCTaBiIsieMbIX B pe3yjbTaTe MPEJOCTaBICHUS TaKHX

YCIIYT.
Pe3ynbTar npeocraBiaeHusi MyHMIMNAJIBHOMH YCIyrn

2.4. Pe3ynbTaToM NpeoCTaBICHUS MYHUITUTIATHBHON YCITYTH SIBIISIETCS:

1) npenocrapiienue HHGoOpMauu 00 OpraHU3aIMK OOIIEIOCTYITHOTO OSCIIATHOTO
JIOIIKOJIBHOTO, HA4yaJlbHOTO OOIIEro, CpeaHero oOmero oOpa3oBaHHs, a TakkKe
JIOTIOTHUTENLHOTO 00pa30BaHusl B MyHHUIIMITAJILHBIX 00pa30BaTeIbHBIX OPraHU3AIUsX;

2) MOTUBUPOBAHHBIN OTKa3 B MPEIOCTABICHIUN MYHUIIUTIATLHONU YCIYTH

Cpok npegocraBiieHHs MyHHIHMIIAJBHON YCJIYTH



MakcuManbpHbI CPOK MPEJOCTABIECHUS MYHULMIAIBHOW yCIyru cocrasiser 10
pabounx qHEH, ucunuciasieMbix co AHs peructpauuu B OMCY 3asBieHus ¢ JOKyMEHTaMH,
00s13aHHOCTh TIO TPEJCTAaBICHUIO KOTOPBIX BO3JIOXKeHAa Ha 3asButens, u (wim) 10
paboumx JHEW, WCYHUCIAEMBIX CO JIHA PETUCTPAIMH 3asBICHUS C JOKYMECHTAMH,
00513aHHOCTB TIO MPEJICTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asButens, B MOII.

Cpox  HampaBlIeHHs]  MEXBEIOMCTBEHHOTO 3ampoca O MPeaoCTaBICHUU
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.8 aAMUHUCTPATUBHOTO PErIaMEHTa, COCTABIISICT HE
6onee ogHoro padouero aus ¢ MoMeHTa peructpanuu B OMCY u (unn) M®I] 3asBnenus
U IIPWJIAraeMbIX K HEMY JOKYMEHTOB, IPUHSATHIX Y 3asiBUTEIIS.

Cpox TOATOTOBKM M HAMpaBJICHHS OTBETa Ha MEXBEIOMCTBEHHBIA 3ampoc
coCTaBIIsIeT HE Oosiee MATH padoYMX JHEW CO JHS MOCTYIUICHHS TaKOTO 3ampoca B OpraH,
OTBETCTBEHHBIN 3a HaIIpaBJICHUE OTBETA Ha MEKBEJOMCTBEHHBIN 3aIpocC.

MakcuManbHBIN CPOK TPHUHATHS PEIICHHUS O MpenocTaBlieHuu WHdopmanuu o0
OopraHu3anuu OOIIEAOCTYIMHOTO OECIUIAaTHOTO JOIIKOJIBHOTO, HayajdbHOTO OOIIEro,
cpemHero ooOmiero o00pa3oBaHUSA, a TaKXKe JOMOJHUTEILHOTO O00pa3oBaHUS B
MYHHIIMIAIBHBIX 00pa30BaTeNbHBIX yupexaeHuil cocraBiser 10 paboumx mHel ¢
MomeHTa mnonydeHuss OMCY moJHOro KOMILIEKTa JIOKYMEHTOB, HEOOXOAMMBIX JIJIst
MTOCTAaHOBKH Ha YYET B KaUeCTBE HYK/IAIOIIETOCS B KUJIOM TTOMEIICHUH.

MaxkcumanvHblii CPOK RPUHAMUA PpeuleHus 0 TIPeIOCTaBIeHUU HHpopMauu 00
OopraHu3anuu OOIIEAOCTYIMHOTO OECIUIATHOTO JIOIIKOJIBHOTO, HayaJdbHOTO OOIIEro,
cpeaHero ob6mero oOpa3oBaHUs, a TaKXKe JOMOJHUTEIBHOTO O00pa3oBaHUS B
MYHUITANIATIBHBIX  00pa30BaTeNbHBIX YUpekKIeHH cocTaBiaseT 10 paboumx mHEH C
MoMeHTa mnonydyeHuss OMCY mnojgHoro KOMIUIEKTa JOKyMeHTOB u3 MOI[ (3a
UCKIIIOUCHUEM JOKYMEHTOB, Haxondmuxcsi B pacnopsikenun OMCY —  naHHbIe
noKyMeHThI monydatoTcss OMCY camMocTOATEeNbHO B MOPSAKE BHYTPHBEIOMCTBEHHOTO
B3aUMOJICHCTBHS).

Cpoxk Bbgaun 3asButento npuHaroro OMCY peuieHust coctaBisieT He OoJiee Tpex
pabouux JAHEH co IHS MPUHSTHUS COOTBETCTBYIOLIETO PEIICHUSI TAKUM OPTaHOM.

HpaBOBble OCHOBaHMA JISl MPEAOCTABJICHUA MyHHHHHaJ’ILHOﬁ ycayrun

2.6. IlpenocraBneHre MyHUIUIIAIBHON YCIYyTH OCYHIECTBISETCS B COOTBETCTBUU
CO CJIEAYIOIIMMHA HOPMATUBHBIMU MPABOBBIMHU aKTaMM:

2.6.1. Koncturyuust Poccuiickoit denepauun ¢ U3MEHEHUSIMU U JIOMOJIHEHUSIMU
(«Poccwutickas razera», 21.01.2009, Ne 7);

2.6.2. TI'paxpanckuii komexc Poccuiickoir ®enepaniu ¢ HW3MEHEHUSAMU U
nononHeHusiMu («CoOpanne 3akoHomaTenbcTBa Poccuiickoit Denepamum», 5.12.1994,
No 32, ct. 3301);

2.6.3. 3akon Poccuiickoit @eaeparuu ot 29.12.2012 Ne 273-03 «O6 obpa3zoBaHUM
B Poccuiickoii ®enepanmn» ¢ usMeHeHusmu W jponosHeHusMu  ("CoOpaHue
3akoHojaTenbcTBa PO", 31.12.2012, No 53 (u. 1), cT. 7598);

2.6.4. ®enepanbhbIii 3akoH Poccuiickort deneparuu ot 2 mas 2006 roga Ne 59-03
«O mopsake paccMoTpeHus oOpameHuii rpaxaadH Poccuiickoit ®Depepamuun» ¢
u3MeHeHusMu U jomnoiHeHusMu  («CoOpaHue 3akoHOJaTenbcTBa — Poccuiickoi
deneparuny, 2006, Ne 19, ct. 2060);

2.6.5. ®enepanbublil 3akoH oT 27 utonsg 2010 roga Ne 210-®3 «O06 opranuzanuu
MPEJOCTABICHUSI TOCYJAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYr» C HM3MEHEHUSIMU H
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nononHenusiMu («Cobpanue 3akoHomaTenbcTBa Poccuiickoit denepamum», 02.08.2010,
Neo 31, c1. 4179);

2.6.6. ®enepanpubiii 3akoH 0T 6 ampenst 2011 roma Ne 63-D3 «O0 >1meKTpOHHON
MOAMUCH» € MW3MEHEHUssMH W jgonoiHeHusMu («CoOpaHue 3aKoHOAATEIhCTBA
Poccuiickoit @enepaunn», 11.04.2011, Ne 15, ct. 2036);

2.6.7. Ilpukaz MunuctepctBa oOpa3oBanus u Hayku Poccuiickoit denepanuu ot
27 oxts0ps 2011 rona Ne 2562 «OO6 yTBep» AE€HUN TUIIOBOTO MOJIOKEHUSI O JOUIKOJIBHOM
00pa30BaTEIbHOM YUPESKICHHM» C HW3MEHEHUsSMH U gonoiHeHusmu («Poccuiickas
razeray, 24.09.2008, Ne 200);

2.6.8. Iloctanosnenue IIpaButenscrBa Poccutickoit @eneparuu ot 19.09.1997 Ne

1204 «O6 ytBepxkaeHUH THUMOBOTO MOJOXKEHUS 00 00pa30BATEIILHOM YUPEKIACHUH IS
JeTell JIOIIKOJBLHOTO W MIIAJIICr0 IIKOJBHOTO Bo3pacTa», («Poccuiickas raszeray,
09.10.1997, Ne 196);

2.6.9. TlocranoBieHune  [7MaBHOTO TOCYIAapCTBEHHOTO CAHUTAPHOTO Bpaya
Poccuiickoit @enepanuu ot 29 nexkadps 2010 roga Ne 189 «O6 yreepxnenun CanlluH
2.4.2.2821-10 «CaHUTapHO-AMUAEMHOJIOTHYECKUE TpeOOBaHUS K  YCIOBUSM U
opranuzanuu oOydeHus: B 00Ie00pa30BaTENbHBIX YUPSKICHUSIX» C HU3MEHCHHSAMU U
nonosnHeHusME («Poccutickas razera», Ne 54, 16.03.2011);

2.6.10. IlocranoBnenue [7MaBHOro TOCYIapCTBEHHOTO CAHUTAPHOTO Bpaua
Poccuiickoit ®@enepanuu ot 22 wuronst 2010 roma Ne 91 06 yrBepxaenun CanlluH
2.4.1.2660-10  «CaHuTapHO-3IUAEMHOJIOTUYECKHE  TpeOOBaHUS K  YCTPOWCTBY,
COJIEP)KaHMIO W OpraHU3allud pexXuma padoThl B JIOMIKOJBHBIX OPraHU3alMsIX» C
U3MeHeHUsIMH U gonojHeHusME («Poccuiickas razeray, 8 centsiops 2010 roma Ne5280);

HcuepnbiBaromuii nepedyeHb JOKYMEeHTOB (MHpopManun), He00X0AUMBIX B
COOTBETCTBHH C 3aKOHOAATEIbHBIMH WJIH HHBIMHA HOPMATHUBHBIMH NPABOBBIMH
aKTaMH JJI IPeI0CTABJICHUS MyYHUIMIIAJIbHOM YCJIYTH, YCJIYT, HEOOXOAUMBIX U

00s13aTeJIbHBIX JJIA IPEJ0CTABJICHUA MYHUIUNIAJIBLHOM YCJIYIH, KOTOPbIE 3asiBUTE/b
A0JI7KEeH MPeICTABUTH CAMOCTOATEIbHO, CIIOCOOBI MX MOJYUYEeHUs 3asiBUTEIAMU, B
TOM 4YHCJ€e B 3JIEKTPOHHOM opMe, U IOPSAOK UX NMPeACTABJICHUSA

2.7. VcueprbIBaOnIuii MepeueHb JOKYMEHTOB (MHGOpMAaIMK), HEOOXOAUMBIX B
COOTBETCTBMU C HOPMATUBHBIMHU TPAaBOBBIMH  aKTaMU JJIsl  [PEIOCTaBJICHUSA
MYHUIIUTAIBHON YCIIYTH, TOJUICKANUX TPEICTABICHUIO 3asBUTEIEM, CIOCOOBI HX
MOJIydeHUs 3asBHUTEIEM, B TOM YHCIE B DJIEKTPOHHOH (dopme, TOpSII0K HX
MPEJCTABICHUS NPEAYCMOTPEHBl  HACTOSIIIUM  QJMUHUCTPATUBHBIM  PETrIAMEHTOM
MIPUMEHUTEIBHO K KOHKPETHOW aJIMUHUACTPATUBHON MPOLIEAYpE.

Jns momydeHus MYHULMINAJIBHOW YCIYIM 3asBUTENb MPEJOCTABISAECT B OTIEI
oOpazoBaHUsl  3asdBJICHHME  COTJIACHO  mpwioxkeHnto Ne 2 K HacrosmeMmy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBiIEHUE W JOKYMEHTHI, IPEAYCMOTPEHHBIE HACTOSLIMM aJIMHUHUCTPATUBHBIM
periiaMeHToM, TMOJAlTCS Ha OyMaXHOM HOCUTENIE WM B (QopMe DIEKTPOHHOTO
JIOKyMEHTA. 3asiBJICHUE M JTJOKYMEHTHI B CIy4yae MX HalpaBlIeHUs B POpMe 3IEKTPOHHBIX
JOKYMEHTOB TOMKUCHIBAIOTCS YCUIICHHON KBATH(UITUPOBAHHOMN 3JIEKTPOHHON MOAHCHIO
COOTBETCTBEHHO 3asIBUTEIS WJIM YIOJIHOMOYEHHBIX HA MOANHCAHUE TAKUX JOKYMEHTOB
NpEICTaBUTENIC  3aiBUTENE B  MOPSAKE, YCTAHOBJIEHHOM  3aKOHOJIATEJILCTBOM
Poccuiickoit @enepanuu.



DNeKTpOHHbIE  JOKYMEHTHl ~ JOJDKHBI ~ COOTBETCTBOBATh  TpPEOOBAHMUSM,
YCTaHOBJIEHHBIM B ITyHKTE 2.23 aIMHHUCTPATUBHOTO PETrJIaMEHTA.

3asBlieHUE W TPHIOKEHHBIE K HEMY JOKYMEHTBHI HE OJDKHBI COAEpKaTb
HOJYUCTOK, TPUMHCOK, 3aYEPKHYTBHIX CJIOB M HHBIX HEOTOBOPEHHBIX HCIIPABICHUH,
TEKCTHI B HUX JOJDKHBI OBITh HaMMCaHbl pa300punBoO, 6€3 COKpaIIeHUH.

Konuu 1oxyMeHTOB, MpHJIaraeéMbIX K 3asiBICHUIO, HANPABJICHHbIC 3asSBUTEIIEM IO
MI0YTE JJOJHKHBI OBITh HOTAPHAILHO YIOCTOBEPEHBI.

HcuepnbiBaromuii nepedyeHb JOKYMEeHTOB (MHpopManum), He00X0AUMbIX B
COOTBETCTBHH C 3aKOHOAATEJIbHBIMH WJIH NHBIMHA HOPMATHUBHBIMY NPABOBBIMH
aKTaAMM JJIA PeI0CTABJICHUA MYHUIUNIAJIBHOU YCIAYI'H, KOTOPbIE 3asiBUTE/b
BIIpaBe NMpPeJCTABUTH M0 COOCTBEHHON MHUIIUATHBE, TAK KAK OHU MOIJIEXKAT
MOJIyYeHUI0 B PAMKAX MeKBeIOMCTBEHHOI0 HH(GOPMAMOHHOT0 B3aMMO/1elCTBUS

2.8. JloxymeHTamMH, HEOOXOJUMBIMH B COOTBETCTBUM C HOPMATHUBHBIMU
IPABOBBIMU aKTaMM JJISl MIPENOCTABIECHHUSI MYHULIMIIAJIBHON yCIyTH, KOTOPBIE MOJIEkKAT
NOJYyYCHUIO B paMKaX MEKBEJOMCTBEHHOr0 HH()OPMAIIMOHHOTO B3aUMOJCHCTBHUS,
OTCYTCTBYIOT.

2.9. JIoKyMeHThI, yKa3aHHblE B MYHKTE 2.8 aJIMHHUCTPATUBHOIO pPETJaMEHTa,
MOTYT OBITh NPEACTABICHBI 3asBUTEJIEM IO COOCTBEHHON MHHUIIMATUBE.

HcyepnbiBaromuii nepedyeHb OCHOBAHMHU VISl 0TKA3a B IIpUeMe JOKYMEHTOB,
HEO0XOUMBIX JIJIfl PeI0CTABJICHUS MYHULIMNIAJIbHON YCJIYyTH

2.10. OcHoBaHUsSMH JJIsi OTKa3a B TPHUEME JTOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS] MYHULIUIIAIbHON YCIIYTH, HE TIPE1YCMOTPEHBI.

HUcyepnbiBaromuii nepedyeHb OCHOBAHUM JJISI IPHOCTAHOBJICHUS
WIN 0TKA3a B NPEJI0CTABJICHUN MYHUIIUIIAJIBHON YCJIyTH

2.11. TIlpmocraHOBIEHUE TPEAOCTABICHUS MYHUIIUNAIBHOW  YCIYTH  HE
PeyCMOTPEHO.

2.12. B mpenocTaBieHUM MYHHUIUIIATBLHON YCIYTd MOXET OBITh OTKa3aHO B
ClTydasx:

HECOOTBETCTBHUE 3asBJICHUS COACP)KAHNIO0 MYHHUIIUTIATBHON YCIIYTH;

3asBIICHUE COACPXKUT HEIICH3YPHBIE MU OCKOPOUTENbHBIEC BEIPAKCHHS

HaJIMYME JAHHOTO paHee OTBETa 3asSBUTEII0 IO CYIIECTBY IOCTABJICHHBIX B
3asBJICHHUH BOIPOCOB.

2.13. Tlocnme ycTpaHeHHs OCHOBaHMW ISl OTKa3a B  INPEAOCTaBICHUHU
MYHUIIMTIAIBHOM ~ YCIyTM B CJydYasX, TPEAYCMOTPEHHBIX  MyHKTOM  2.12
aJIMAHUCTPAaTUBHOTO perjaMeHTa, 3asBHTE]b BIpPaBe OOpPATHTHCS MOBTOPHO 32
NOJYyYSeHHEM MYHHULIUTIATBHON YCIYTH.

Ilepeuyens yciyr, KOTOpbie SIBJSIOTCS HEOOXOAMMBIMHU H 00513aTEJIbHBIMH [JIS1
NPeI0CTABJICHUS MYHHIUIIAJIbHOH YCJIYIH, B TOM YHCJI€e CBeICHUA O JOKYMEHTe
(10KyMeHTax), BbI1aBaeMOM (BbIAABaeMbIX) OPraHU3allUsAMM, YYACTBYIOIUMMH B

NPeJoCTABICHUN MYHUIIUIIAJIBLHON yCIyIH
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VYcenyru, KOTOpble  SIBISIIOTCS  HEOOXOAMMBIMHU U O0SI3aTENbHBIMM IS
IPEIOCTABICHUS] MYHHULUNAIBHONM YCIYIM, B TOM YHCJIE CBEJIEHHUA O JOKYMEHTE
(lokymeHTax), BbIJaBa€MOM (BBIJABa€MbIX) OpraHU3alUsSMM, YYaCTBYIOIIUMHU B
IPEJOCTaBICHUN MYHULIUIIAIBHOM YCIIyTH, HE MPETyCMOTPEHBI.

Pa3mep miarTel, B3MMaeMoil ¢ 3asiBUTEJIS IPU NPe0CTABJICHUH
MYHHIMIAJBHON YCJIYTH, U CIOCOOBI e B3UMAHUS B CJIy4asX, IPeAyCMOTPEHHBIX
(enepajbHBIMHU 3aKOHAMY, IPUHUMAECMbIMH B COOTBETCTBMM C HUMH HHBIMHU
HOPMAaTHBHBIMH NPaBOBbIMHU akTaMu Poccuiickoii @enepannu, HOpMAaTHBHBIMU
NPaBOBbIMH aKTaMM cy0ObeKkTOB Poccuiickoii @enepanun, MyHUIIUNAIbHBIMHA
NMPAaBOBbIMU AKTAMHU

2.14. AnMuHHCTpAaTHUBHBIE MPOLEAYpPHl MO MPEIOCTABICHUIO MYHHUIIUIIATBLHOU
YCIIYTH OCYILECTBISAIOTCS OECIUIaTHO.

MakcuMaJibHbI CPOK 0KMIAHMS B OUepeaH NMPH MoJade 3anpoca
0 NpPeJoCTABJICHUM MYHUIUNIAJIBHOM YCIYIH, YCJIYTH OPraHU3aum,
Y4YacTBYHIOUIEH B MPeA0CTABJICHUN MYHUIIUTIAJIbHON YCJIYTH, H NIPU NOJTY4YeHUH
pe3yibTaTra NpeaoCTaBJICHUS TAKUX YCJIYT

2.15. MakcuManbHbI CPOK OXKUJAHWS B OYEpEnU TP Mojaye JOKYMEHTOB s
MOJIyYEHUs] MYHMIIMNAIBHON YCIYIM W TNpPU MOJYYEHUH pe3yibTaTa MPEJOCTABICHUS
MYHULUIAIBHON YCIYTH COCTABISET 15 MUHYT.

MakcumanbHbId  CPOK OXHUJAHHUS B OuYepelad NpU I[oJaye 3ampoca o
MPEAOCTABICHUMN YCIYTU U IPH MOJTYYEHUU Pe3ysibTaTa TaKOW yCIyI'M B OpraHU3alluIo,
YYaCTBYIOILIYIO B IPEOCTABICHUN MYHULIMIAIIBHOU YCIyTH, cocTaBiseT 20 MUHYT.

Cpox oxugaHusi B OuyepeAr M TMOJYyYEeHHs] KOHCYJIbTAIlMd HE JOJDKEH
npeBblaTh |2 MUHYT, CpPOK OXHIAHUA B OYEpeId B Clydae IpUeMa 10
MpeABAPUTENIBHOM 3alIUCH HE JIOJDKEH MpeBbIaTh 10 MUHYT.

[Ipu nmoxade 3asBJIEHHS C COMYTCTBYIOUIMMHU JOKYMEHTAMH MOCPEICTBOM IOYTHI,
¢dakca wim yepes [lopTan HEOOXOAUMOCTh OXKHUJIAHUS B OUEPEAN UCKITIOUAETCS.

Iopsinok U CPOK perucTpanuM 3ampoca 3assBUTEIs O MPeI0CTABJICHUH
MYHHUIUNIAJIBHON YCIYTH, YCJIYTH OPraHU3AlNH, YYACTBYIOLIEH B IPeI0CTABJICHIH
MYHHUIMIIAJBHOMN YCJIYIH, B TOM YHCJ€ B JJIEKTPOHHOH opMme

2.16. ITlopsimox perucTpanuy 3asBICHUS W TNPUIaraeMbplX K HEMY JOKYMEHTOB
IIPEAYCMOTPEH HACTOSAIIMM aJIMHMHUCTPATUBHBIM DPETJIAMEHTOM HPUMEHHUTENBHO K
KOHKPETHOW aIMUHUCTPATUBHOMN MPOLETYPE.

3asBIICHUE W NpUJIaraeMble K HEMY JTOKYMEHTBl PETUCTPUPYIOTCS B JI€Hb HX
IIOCTYTUICHHS.

Cpok peructpauuu oOpamieHus 3aBUTENS HE T0JKEH IpeBblIaTh 10 MUHYT.

B cnywae ecnam 3asBuTENb NPENCTAaBUI MPABUILHO OQPOPMIICHHBIA M IMOJIHBIN
KOMIUIEKT JOKYMEHTOB, CPOK X PETHCTPALIMU HE JOJDKEH IIPEBBIIATH 15 MUHYT.

Cpok peructpanuu oOpallleHusl 3asBUTENs B OpPraHMU3aLMI0, YYacTBYIOIIYIO B
MIPEAOCTABICHUN MYHULMIIAJBbHON yCIIYTH, HE I0JKEH MPEBBIIATh 15 MUHYT.

[Ipn HanpaBnenuun 3asBiaeHus uepe3 Ilopranm peructpauus 3JIEKTPOHHOIO
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3a4ABJICHUA OCYIICCTBIIACTCA B ABTOMATUYCCKOM PCIKUMC.

TpeOoBanusi K NOMEIEHUSIM, B KOTOPBIX NPEI0CTABJIAIOTCH
MYHUIUNIAJbHBIE YCJIYTH, YCJIYITH OpraHu3anuu,
y4acTBYOLIeil B IPeJ0CTABICHMH MYHUIUNIAJIBHOMN yCJIYyIH,

K MeCTaM 0KUIAHHUS M NIpHeMa 3asiBUTeJIell, pa3MelleHUI0 U
0(pOpMJICHHIO BU3YAJbHOM, TEKCTOBOI U MYJIbTUMEIHIHON HHpOpMan Ul
0 NopsAKe NPeJOCTABJIECHUA MYHUIMIIAJIbHON YCJIYI'H

[Tpu opranuzanuu npeaocTaBiIeHuss MyHUIMNaIbHON yeayru B OMCY:

2.17. Bxom B 37aHWE YNOJHOMOYEHHOTO OpraHa JOJKeH ObITh 000pynoBaH
yIOOHOW JNECTHUIIEH C TOpPYYHSMH, a TaKKe IMaHIycaMH il OeCHpersiTCTBEHHOTO
NePEIBIKEHUST MHBATTUIHBIX KOJISCOK.

Ha Tteppuropun, npuseraromeid K MECTOPACHIONIOKEHUIO YHOJIHOMOYEHHOTO
oprana, o0OpyIylOTCsl MecTa JUisl MapKOBKH aBTOTPAHCHOPTHBIX CPEICTB, U3 HHUX HE
MeHee OJHOT0 MECTA - JUIsl MAPKOBKH CHEIHATBHBIX TPAHCIIOPTHBIX CPEICTB MHBAIH/IOB.
Joctyn 3asBuUTENEH K TAPKOBOYHBIM MECTaM SIBIISIETCS] OECIIIIATHBIM.

[Ipuem 3asBUTENEd © OKa3aHUE YCIYIM B  YIOJHOMOYEHHOM OpraHe
OCYIIECTBIIIETCA B 000COOJIEHHBIX MECTaX MpuemMa (KabMHKaX, CTOMKaX).

MecTo npuemMa JoJKHO ObITh 000PYI0BAaHO YIOOHBIMH KpeciaMu (CTYJIbSIMH) IS
COTPYJHUKA U 3asIBUTEIIS, & TAKKE CTOJIOM ISl paCKIIaIKU JOKYMEHTOB.

Nudopmanmst o damuiuu, WMEHH, OTYECTBE U JIOJDKHOCTH COTPYIHHKA
YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIETO IMpHEM, pa3MelniaeTcss Ha JUYHOU
WH(OPMAIIMOHHOW Ta0JIMYKe UK Ha pabouyeM MeCTe COTPYIHUKA.

[Ipu Bxome B CEKTOp OXHUJaHUS OOOpyayeTcss pabouee MeCTO COTPYAHHKA,
OCYIIECTBIIAIONIETO  KOHCYJIbTUPOBAHME  3asgBUTENIEH IO  BOMpOCaM  OKa3aHUs
MYHHUIIMIAIBHON ~ yCIyTH,  TNPEACTaBISIONIET0  CIPAaBOYHYIO  MHQOpPMAIUIO U
HaIPABJISIIOIIETO 3asBUTENS K HY’)KHOMY COTPYJIHUKY.

CexTop oxumgaHus oOOOpyAyeTcss KpecilaMu, crojamMu (CToMikamu) ISt
BO3MOXXHOCTU O(OpPMJIICHUS 3asBIIEHUH (3aIIPOCOB), TOKYMEHTOB.

Cexktop wuH(poOpMHpoBaHUs o0opynyeTcss HH(DOPMAIMOHHBIMU  CTEHAAMH,
coZepKamuMu HHPOPMAaIIHIO, HEOOXOAUMYIO JJIsl HOTYYCHHUS MYHHUIUITAIbHON YCIYTH.

CreHapl JTOJDKHBI  pacroyiaraThCsi B JIOCTYITHOM JJI  TNPOCMOTpa MECTe,
npeacTaBisaTh MHbopManui B ynoOHOHM nnst Bocnpusatus (opme. MuopmanmonHbie
CTCHIBI JIOJDKHBI COJIEPKAaTh aKTyalbHYI0 M HMCUEPHBIBAIONIYI0 HH(POPMAIHUIO,
HEOOXOIMMYIO JIJISl TIOTYYEHUSI MYHUITUTIATBHOW yCITyTH, BKITIOYas 00pa3iibl 3aMOTHEHUS
JIOKYMEHTOB.

IIpu opranu3zauuu npeaocTaBjeHuss MyHUIMIIAAbHOMN yeayru B M®II:

2.18. Jlna opraHuzamuu B3aWMOJCHCTBUsI C 3asBHUTENAMH TomenieHne MOI]
JeJIUTCS Ha CIEeNYIoNIe (PYyHKIIMOHATbHBIE CEKTOPHI (30HBI):

a) CEKTOp MHPOPMHUPOBAHUS U OKHUIAAHUS;

0) ceKkTop npuemMa 3assBUTEIIEH.

CexTop UHPOPMHUPOBAHUS U OKUJIAHUSI BKITIOYAET B CeOsI:

a) WH(OPMAIMOHHBIE CTEHIBI, COJICpPXKAIINE AKTYAIbHYIO W HCUEPIBIBAIOIIYIO
nH(MOPMAIIHIO, HEOOXOIUMYIO JIJIsl IOJYYEeHUS MYHUITUTIATBHON YCITYTH;

0) HE MEHee OJIHOTO OKHAa (MHOTO CIEIHalIbHO 000pYA0BAaHHOTO pabouero Mecra),
MpeAHA3HAUYCHHOTO [ WHM)OPMUPOBAHUS 3asBUTENICH O TMOPSAIKE MPEIOCTaBICHUS
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MYHULUIAIBHON yCIYIH, O XOJ€ pPAacCMOTPEHMs 3alpocOoB O MPEAOCTABICHUU
MYHHUIIUIIAIGHON ~ YCIIYTH, a Takke JUIi TPEJOCTABICHUS WHOW WHGOPMAIINH,
HEO0OXOAUMOM 1JI MOJYyUYESHHUS] MyHUIIUNIAIbHON YCIIYTH;

B) IIPOrpaMMHO-aNMNapaTHbI KOMIUIEKC, 00eCIIeUUBAIOIIMI TOCTYII 3asiBUTENICH K
EnuHoMy mopTally TOCYNapCTBEHHBIX W MYHHIMMNAIBHBIX  ycuyr  (pyHKIwmii),
pPETHOHAIBHOMY TIOpPTaly TOCYIApCTBEHHBIX M MYHHIMIIANBHBIX yCIyr (QyHKImii), a
Takke K HWHOpPMAIIMM O TOCYAAPCTBEHHBIX WM  MYHHUIMMAIBHBIX  yCIIyrax,
npenocrasiisieMbix B MOLI;

r) I[JaTeXHbIH  TepMuHan  (TEpMUHAN  JJIg  SJEKTPOHHOM  OILUIATHI),
MPEJICTABISIONUN cO00M TPOrpaMMHO-AMMAPATHRIN KOMIUIEKC, (DYHKIIMOHUPYIOMIHNA B
ABTOMAaTUYECKOM PEKHMME U TpeAHA3HAUYCHHBINA NI 0OeCIeUeHus MprueMa TUIaTekKe OT
(bu3MYECKUX JIUII TIPU OKA3aHUU TUIATHBIX TOCYAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT;

1) CTyNbsl, KpecelbHbIE CEKIMH, CKaMbh (OAHKETKH) M CTOJBI (CTOWKH) IS
odopmIiieHHs] TOKYMEHTOB C pa3MelleHHeM Ha Hux QopMm (OJaHKOB) TOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJTYYEHUS MYHUIIUTIAIBHON YCITYTH;

€) 3JIEKTPOHHYIO CUCTEMY YIIPABIECHUS OYEPEAbIO, TPEAHA3HAUCHHYIO J1JIS:

pPEruCTpaLK 3aABUTENS B OUEPEIN;

ydyeTa 3asBUTENIEH B OYEpeaM, YNPABICHHUS OTACIbHBIMH OUYEpPEIsIMH B
3aBUCHUMOCTHU OT BUJOB yCIIYT;

O0TOOpaXeHUs CTaTyca Ouepe/iu;

aBTOMATUYECKOTO TIEpEHAIPaBICHUs 3asABUTENS B Ouepelb Ha OOCTY)KHBaHUE K
caenyroiiemy pabotHuky MOILI;

dbopmupoBaHuss oT4eToB O mocemaemMocty MODIl, kommdecTBe 3asBUTENEH,
ouepensx, CpeAHEM BpEMEHH OXuJaHusi (0OCHyKHUBaHHMSI) M O 3arpyKeHHOCTH
PaOOTHHKOB.

[Tnomans cekropa MHGOPMHUPOBAHUSA U OXKHUAAHUS ONpENEIsIeTCs] U3 pacdera He
MeHee 10 KBaipaTHBIX METPOB HA OJHO OKHO.

B cexrope nmpuema 3asBUTENIEH NPEIyCMaTpUBACTCS HE MEHEE OJHOrO0 OKHA Ha
KQXKJIbIE 5 THICSAY JKUTEJEH, MPOKUBAIOIINX B MYHUIUIIATLHOM 00pa30BaHUM, B KOTOPOM
pacnionaraercs MOLI.

Cextop mpuemMa 3asiBUTeNel, o0OpYAOBaHHBIA OKHAMHU /JIs MpHEMa U BbIJA4U
JIOKYMEHTOB, oopMIIsieTcss HHPOPMAITMOHHBIMH TA0JIMYKAMHU C YKa3aHHEM HOMEpPA OKHA,
dbaMuuu, WMEHH, OT4YecTBa (MpU HAIMYMH) W JOJDKHOCTH paboTHuka MOII,
OCYILIECTBIISIOLIETO [IPUEM U BbIAYy TOKYMEHTOB.

Pabouee mecto paborHuka M®IL[ obopynyercs mepcoHaIbHBIM KOMITBIOTEPOM C
BO3MOYXHOCTBIO JIOCTYTIa K HEOOXOUMBIM HH(POPMAITMOHHBIM CUCTEMAM, TI€YaTAIOIINUM U
CKaHUPYIOIIUM YCTPONCTBAMH.

3nanue (nmomemenune) MOIL[ oOopynyercs HWHPOPMALMOHHONW TaOIUYKOM
(BBIBECKOI), conepikaiield mosHoe HauMmeHoBaHue MOIl, a Taxke wuHpOpMAIUIO O
pexuMe ero paboThl.

Bxon B 3manme (momemnienue) MODI[ u BeIXog wu3 HEro 00OpYAyHOTCS
COOTBETCTBYIOIIMMHU YKa3aTelssMU C AaBTOHOMHBIMH HWCTOYHUKAMH OecriepeOoiHOTO
MUTaHUS, @ TAKXKE JIECCTHUIIAMU C NTOPYYHSAMH U NAHIycaMu JJis IEePEABUKEHUS JETCKUX
U WHBAIMIHBIX KOJIICOK B COOTBETCTBUU C TpeOoBaHusiMU DefepalbHOrO 3aKOoHA
"TexHUYECKHH periaMeHT 0 0€30MacHOCTH 3JJaHUi U COOPYKEHUH".

[Tomemenns MO®L], npenHa3HadeHHBIE JUII PabOTBl ¢ 3asIBUTEIISIMH,
pacroyiaratloTcsi Ha HWKHUX d3TaXax 3[aHds U HUMEIOT OTIeNbHbIM Bxoa. B cmydae
pacnionioxxenuss M®I[ Ha BTOpOM »dTake W BBIINIE 3JaHUE OCHAMAETCs JU(TOM,
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ACKAJIATOPOM WJIM MHBIMU aBTOMATUYECKHUMH MOJIBEMHBIMU YCTPOWCTBAMHU, B TOM YHUCIIE
JUISl UHBAJIWJIOB.

B M®II opranusyercst OecrmiaTHBIN TyaneT Uis HOCETHUTENEH, B TOM YHUCIE
TyaJleT, IpeIHa3HAYECHHBIN I NHBAJIHUJIOB.

Ha rteppuropun, npuneraromeid k M®L], pacnonaraerca OecriiaTHas MapKoBKa
JUIsl aBTOMOOMJIBHOTO TpPAaHCIIOPTa MOCETUTENEH, B TOM 4HCIE MPeayCMaTpUBAOLIAs
MecTa JIJIsl CIIEIUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIH/IOB.

[Tomemenuss MO®PI[ B COOTBETCTBMM C 3aKOHOAATENBCTBOM Poccuiickoun
®enepanyu JTOJIKHBI OTBEYaTh TpeOOBaHUAM M0>KapHO, CaHUTapHO-
ATIUIEMHOJIOTHYECKON O€30MacHOCTH, a TaKKe JOJKHBI OBITh 000PYI0BaHBI CPECTBAMU
MOKapOTYIICHUS U OMOBEUICHUS O BOSHUKHOBEHUU YpE3BBIYAITHONW CUTYyallUH, CUCTEMOMN
KOH/IMIIMOHUPOBAHUS BO3/yXa, MHBIMU CPEJCTBAMU, 00ECIICUNBAIOIIUMH 0€30IIaCHOCTD U
KoM(pOpTHOE TIpeObIBAaHUE 3asBUTEIICH.

2.18.1. Opranu3zanuu, y4acTBYIOIME B MPEAOCTABICHUN MYHUIIMIAIBHON YCIIyTH,
JOJIKHBI OTBEYAThH CIAEAYIOIUM TPEOOBAHUSIM:

a) HaJM4yue 3aIIMIICHHBIX KaHAJOB CBS3U, COOTBETCTBYIOIIMX TPEeOOBaHUSAM
3akoHogarenbcTBa Poccuiickorn  ®@enepauuu B cdepe  3ammThl  MHOOPMAIINH,
oOecreunBaroMX QyHKIIMOHUPOBAaHNE HH(POPMALITMOHHBIX CUCTEM;

0) Hamuuue WHQPACTPYKTYphl, oOecreunBaronieldl AOCTyn K HWH()OpPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHEeT;

B) HAJIMYME HE MEHEE OJHOr0 OKHA I MPUEMa U BbIJaYH JOKYMEHTOB.

PabGouee MecTto paboTHHMKA OpraHU3alUd, Y4YacTBYIOLIEH B MpPEeAOCTaBICHUU
MYHHIMTIAIBHON YCIYTH, 000pYyIyeTCsl IEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTHIO
JocTyna K He00XOJUMbIM HH(GOPMAIIMOHHBIM CUCTEMAaM, MeYaTaloliM U CKAaHUPYIOIIUM
YCTPOMCTBaMHU.

OO6cnyxuBaHue 3asBUTENCH B OpraHM3alllM, Y4acTBYIOIIEH B MPEIOCTABICHUU
MYHULUNAIBHON  YCIYI'M, OCYIIECTBISIETCSI B COOTBETCTBUU CO  CIEAYIOLIMMU
TpeOOBaHUSMU:

a) MpUEM 3asBUTEJIEN OCYILECTBISETCS HE MEHee 3 THEH B HENE0 U HE MeHee 6
4acoB B JICHb;

0) MaKCHUMaJIbHBII CPOK OKUJIaHUS B ouepeau - 15 MuHyr;

VYcnoBuss KOMGOPTHOCTHM HpHEMa 3asBUTENIEd JOJKHBI COOTBETCTBOBATh
CIIeIYIOLIUM TpeOOBaHUSM:

a) Hamuuyue HH(POPMAIMOHHBIX CTEHJOB, COJEpPKAIIMX aKTyalbHYI0 H
UCUEPIBIBAIONIYI0 HH(POPMALNIO, HEOOXOIUMYIO Uil TONYYeHHS HEOOXOIUMBIX U
0053aTENbHBIX YCIYT, B TOM YHCJIE!

nepeyeHb HEOOXOJIMMBIX M O00s3aTENbHBIX YCIYT, MNPEIOCTABICHHE KOTOPBIX
OpPraHHU30BaHO;

CPOKH MPEAOCTaBICHUS HEOOXOAUMBIX M 00s13aTENbHBIX YCIIYT;

pa3Mepsl IIaTeXel, yraauuBaeMbIX 3assBUTENIEM MIPU MOJYYEHUH HEOOXOAUMBIX U
00s13aTeNbHBIX YCIIYT, MOPSJIOK UX YIUIAThI;

uHGOpPMAIIMIO O JOMOJIHUTENBHBIX (COMYTCTBYIOLINX) YCIyrax, pasMmepax H
NOPSAJIKE UX OIJIAThI;

MOPAJIOK 00kajoBaHUs AeHCcTBUIl (Oe31elCcTBUS), a TAKKE pelIeHU paOOTHUKOB
OpraHu3aluy, PEeI0CTABISIONIEH HEOOX0IUMBbIE U 00s13aTeNIbHBIE YCIYTH;

UH(GOPMAIIUIO O MPEAYCMOTPEHHOM 3aKoHOAaTeIbCTBOM Poccuiickoit denepanun
OTBETCTBEHHOCTH pA0OTHUKOB OpPraHU3alUi, MPEJOCTABIAIOIIUX HEOOXOAUMBIE U
oOsi3aTeNbHbIe YCIYTH, 32 HapyILIEHUE MOpsAJIKa UX IPEIOCTABICHHUS;
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pEeXUM paboOThI U aJpeca UHBIX OpraHU3aluil, IPe10CTaBIAIOUIMX HEOOXOAUMbIE U
oOsi3aTeNbHBIE  yCIYTH, HAXOAAIIUXCA Ha Teppuropunm cyowekra Poccuiickoit
denepannu;

UHYI0O HH(pOpMaluio, HEOOXOAUMYIO s TOJY4YeHHs HEoOXOAUMOH MU
00s3aTeNIbHON YCIyTH;

0) HanmMuyue MPOTrPaMMHO-ANIAPATHOTO KOMILUIEKCa, O00ECHeYnBaIONIEro JOCTYII
3asBuTeNe K EnuHOMYy mopTally TrOCyAapCTBEHHBIX M MYHHUIMNAIBHBIX  YCIyT
(pynkmmit), pernoHanbHoM MHPOpMannoHHOW cucteMe «IlopTam rocynapcTBEHHBIX U
MYHHUIIUTAIBHBIX yeIyT (dyHKIUH) AMYpCKON oOiiacTu», a Takke K HHPOpMAIUU O
rOCYIapCTBEHHBIX M MYHUIUIIAIBHBIX YCIYTax;

B) HaJIMYME IJIATEeKHOTO TEepMHHAla (TepMUHAia ISl SJEKTPOHHOW OIIaThl),
MPEJICTABISIONEro co00l MpOorpaMMHO-AMNIAPATHRIM KOMILIEKC, (YHKIMOHUPYIOMUN B
ABTOMAaTHYECKOM PEKUME M MpeJAHAa3HAYCHHBIN JJIs o0ecrieueHus mpuemMa IiaTexxen ot
(bu3MYECKUX JIMII TPU OKa3aHUU TUIATHBIX HEOOXOAUMBIX U 00SI3aTENbHBIX YCIYT;

I') HAJIMYUE CTYJIbEB, KPECENIbHBIX CEKUUM, cKkameil (0DaHKEeTOK) M CTOJIOB (CTOEK)
uist ohopMIIeHUST JTOKYMEHTOB C pa3MmelleHneM Ha HuxX (opm (0IaHKOB) JOKYMEHTOB,
HEOOXOAUMBIX JJIs1 OJTYUYeHHsI HEOOXOUMBIX U 0053aTeIbHBIX YCIIYT;

1) oopMieHrHEe CEeKTOopa MpueMa 3asBUTENICH C OKHAMHU JJIsl TIPUEMa U BbIIAud
JOKYMEHTOB MH(OPMAIlMOHHBIMU Ta0JIMYKaMU C yKa3aHHMEM HOMEpa OKHa, (aMHIuy,
UMEHM, OTdecTBa (MpU HAIMYUMM) U  JIOJDKHOCTH pabOTHUKAa  OpraHU3aluH,
OCYIIECTBIISIFOIIETO MPUEM U BbIIayy TOKYMEHTOB.

[Tomemienust opraHuzanuu, OPeIOCTaBISIIONICH HEoOXoauMble M 00s3aTelIbHbIE
yCIIyTH, JOJDKHBI OTBEYaTh TPEOOBAaHUSAM IMOXKAPHOM, CAaHUTAPHO-3MUIEMHOIOIMYECKOM
0€30IaCHOCTH, a TAaKXK€ JOJDKHBI ObITh O0OpYIOBaHBI CPEICTBAMH IOXAPOTYIICHUS U
OMOBELIEHUS O BO3HUKHOBEHUU YPE3BBIYANHONW CHUTyallud, WHBIMH CpPEICTBAMH,
o0ecreunBaroIMMH 0€30aCHOCTh U KOM(POPTHOE NpeObIBaHUE 3asiBUTEIIEH.

Iloka3aTe/ i JOCTYNHOCTH H Ka4eCTBA MYHHIMIAJIBHBIX yCJIYyT

2.19. Tlokazarenu TOCTYIHOCTH M Ka4eCTBa MyHUIIUNIAIbHBIX YCIYT:

1) nocrymHocTh HHGOPMAMKU O TOPAIKE M CTaHAApTe NPEIOCTABJICHUS
MYHULUTAIBHOW ycayru, o0 obOpasuax odopmieHHs JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS] MYHULMIAIBLHOM YCIYrHM, pa3MEIIeHHbIX Ha HWH(OPMAIMOHHBIX
CTeHJaX, Ha odunuaibHoM wuHPopMarmonHoM mnoptaie MOPL], OMCY, nHa -caiite
peruoHangbHOH  HHPOpManMOHHOM  cucrteMbl  «llopTam  rocymapcTBEHHBIX |
MYHULIUOAIBHBIX — ycuyr  (pynkumil) Amypckoil  oOmactu», B QenepanbHOU
rocyJapcTBEHHONW WH(OpPMAIIMOHHON cucTeMe «EauHBIA mopTan rocyJapCTBEHHBIX U
MYHULUOAIBHBIX yeayr (QyHkiuii)» (nanee — [lopran);

2) [OCTYMHOCTh HWH(POPMHUPOBAHHS 3asBUTENECH B (opMe HWHAMBHIYAITHLHOTO
(ycTHOrO WJIM TNHCbMEHHOro) HH(POPMUPOBAHUS;, NyOAMYHOrO (YCTHOTO  WJIHU
NUCBMEHHOT0) HH(OPMHPOBAaHUS O TOpPSAKE, CTaHAApTe, CPOKax MPeAOCTaBICHUS
MYHHMLMIAIBHON YCIYyTH;

3) cobmtoeHNe CPOKOB UCTIONHEHUS AIMUHUCTPATUBHBIX MTPOLIEYD;

4) coOmroneHre BpPEMEHHM OXHMJIAHHMS B OuYepeau IMpU TMojade 3ampoca o
IPEJOCTABICHUH  MYHMIMNAJIBHOM  yCIyrM W TpU  TOJIYYEHUM  pe3yJibTara
IIPEIOCTABICHNUS] MyHULIUIAIbHON YCIIYTH;

5) cobmogenue rpaduka pabOTHl € 3aABUTEISIMH 1O MPEIOCTABICHUIO
MYHULUNIAIBHON YCIIYTH;
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6) 10JIs 3asBUTEIICH, MOTYYHUBIINX MYHUIIUITAIIBHYIO YCIYTY B 3JIEKTPOHHOM BUJIE;

7) KOJIWYECTBO B3aWMOJCHUCTBUI 3asiBUTENSL C JOJDKHOCTHBIMU JIMIAMU TpU
MIPEJOCTABIEHUY MYHULUITAIBHON YCIIYTU U UX MPOJOJKUTEIBHOCTD;

8) BO3MOXXHOCTh TOJy4eHHUsT HWHPOpManMK O XOJAe TMPEIOCTaBIICHUS
MYHHUIIUITAIGHON  yCIIyTH, B TOM 4YHCJIE€ C HCIOJBb30BaHHEM HWH(POPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTUH;

9) BO3MOXHOCTh MOJYYCHHUS] MYHUIIMTAIHHOW yCIYTH B MHOTO(YHKIIMOHATHEHOM
LEHTPE MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT.

HNuble TpeOOBaHUA, B TOM YHCJIE YYUTHIBAIOLIHE 0COOCHHOCTH
NPeI0CTABICHUS MYHUIUIIAJTBHOH YCJIYrd B MHOIO(pyHKIMOHAIBLHBIX LEHTPAaX
NPeI0CTABJICHUS IOCYAAPCTBEHHBIX H MYHUIIUIIAJIbHBIX YCJIYT M 0COOEHHOCTH
NPeJ0CTABJICHUS] MYHHIMIIAJIbHOM YCJIYTH B 3JICKTPOHHOH dopMme

2.20. IlpenocraBieHre MYHHUIMIAIbHONW YCIYyTH MOXKET OBbITh OPraHU30BaHO
OMCY wuepe3 M®I| 1o npuHIMIY «OJHOTO OKHa», B COOTBETCTBUU C KOTOPBIM
IIPEAOCTABICHUE MYHULMIAIBHOW YCIYI'M OCYIIECTBIIICTCS II0CIE€ OJHOKPATHOIO
oOpallleHHs 3asBUTENSI C COOTBETCTBYIOIIMM 3allpOCOM, a B3aUMOJICHCTBUE C OpraHaMu,
IIPEAOCTABIIAIIUMUA TOCYAAPCTBEHHBIE YCIYTH, WIA OpraHaMH, MPeIOCTaBISIOIIMMU
MYHHIIMTAIbHBIE YCIYTH, ocyiecTBisiercs MOL] 6e3 yuacTus 3asBUTEIISI.

2.21. Ilpu ywactuu MOI[ npemocTtaBieHnn MyHHIUNATBHON ycimyru, MOL]
OCYILECTBIISIOT CIEAYIOIME AIMUHUCTPATUBHBIE TPOLIETYPBI:

1) npueM U paccMOTpeHHME 3alpocoB 3asBUTEIEH O NPEJOCTaBICHUU
MYHHUIMIAIBHON YCIYyTH;

2) uH(poOpMHUpOBaHUE 3asBUTEICH O MOPSAKE MPEJOCTABICHUS MYHHUIMIATIbHON
yciyru B ML, 0 XoJe BBIOJHEHHs 3alPOCOB O IMPEAOCTABICHUU MYHULMIAIBHON
YCIIYTH, @ TaKX€E 110 UHBIM BOIIPOCAM, CBA3aHHBIM C IPEIOCTABICHUEM MYHULMIIAIBHON
YCIIYTH;

3) B3aUMOJEICTBUE C TOCYJAPCTBEHHBIMM OpraHaMd M OpraHaMud MECTHOI'O
CaMOYIIpaBJIEHHs 10 BOIPOCAM IIPEJOCTABICHUS MYHULMIAIBHOW YCIYTHM, a TaKXke ¢
OpraHu3alysM{, YYacCTBYIOUIMMH B IPEAOCTABICHUU MYHULUIAIBHOW YCIyTH, B TOM
YHUCJE TOCPEACTBOM HAIIPABICHUsS MEKBEIOMCTBEHHOI'O 3alpoca C MCIOJb30BAaHUEM
MH(POPMALIMOHHO-TEXHOJIOTHYECKON M KOMMYHHUKAIIMOHHOW HH(PPACTPYKTYPBI;

4)  BblOauy  3adBUTENSIM  JOKYMEHTOB  OpraHa,  IpPeIOCTaBJISIOLIErO
MYHULANIAIBHYIO YCIIYTY, 110 pe3yJIbTaTaM IPEIOCTaBICHNS MYHUIIMIIAIbHON YCIYTH.

2.22. M®I] yyacTByeT B NpEIOCTAaBICHUN MYHHLUNAIBHON YCIYTH B TOPSJIKE,
IIPEIYCMOTPEHHOM pa3feiioM 3 HACTOSLIETO aJAMMHMCTPATUBHOIO peErjaMeHTa s
OCYILECTBJICHHS COOTBETCTBYIOIIUX aJIMUHUCTPATUBHBIX IPOLIELYD.

2.23. llpenocraBneHne MYHHIMIIATBHONW YCIYIH MOMET OCYIIECTBIATHCA B
aneKTpoHHOU ¢opme uepe3 I[lopran, ¢ HCMoONb30BAaHUEM BJICKTPOHHOM MOAMHCH U
YHUBEPCAJIBHOU DJIEKTPOHHOM KapThl.

2.24. TlepeueHb KIacCOB CPEACTB MEKTPOHHOM MOAMKCH, KOTOPBIE JOMYCKAIOTCS
K HCIOJB30BAHUIO TPU OOpalIeHMH 3a TOJIYYCHHEM MYHUIUMNAIBHOW yCIyTH,
OKa3bIBa€MOU C MPUMEHEHUEM YCHUJICHHON KBaJU(UIMPOBAHHON 3JEKTPOHHOMN MOANUCH,
oTpesiessieTcs Ha OCHOBAaHUU YTBEPXKIaeMOU yIOJIHOMOYEHHBIM (peiepaIbHbIM OPraHOM
HCITOTHUTEIPHOM BJIACTH IO corjlacoBaHuio ¢ denepanbHON ciayk00i 0Oe€30MMacHOCTH
Poccuiickoit denepannu Mozenu yrpo3 6e30macHOCTH HHGOpMaluy B UHPOPMAIMOHHON
CUCTEME, MCIOIb3YEeMOU B LENsIX npuema oOpallleHui 3a MOJy4YEeHUEM MYHUIUMNAIbHON
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yCIIyTH U (WJIM) IPEIOCTaBICHHS TAKOW YCIIYTH.

2.25. TpebGoBaHus K ODIIEKTPOHHBIM JOKYMEHTaM ¥ DSJIEKTPOHHBIM KOIHUSIM
JIOKYMEHTOB, IIpeAocTaBiasieMbIM yepe3 [lopran:

1) pa3smep onnoro Qaiina, mnpenocrasisiemoro uepe3 Ilopran, coxmepikaiiero
ANIEKTPOHHBIA TOKYMEHT HJIM AJIEKTPOHHYIO KOTHIO JOKYMEHTa, HE JOJDKEH IMPEBBINIAThH
10 MG;

2) uepe3 Ilopranm momyckaercs MpeaocTaBisATh (ailyibl clienyomux (GopMaToB:
docx, doc, rtf, txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenne QaiioB, umeromux ¢GoOpMaThl OTIMYHBIX OT yKa3aHHBIX, HE
JIOTyCKaeTCs;

3) nokymentsl B ¢popmare Adobe PDF nomkHbl OBITH OTCKAaHUPOBAHBI B YEPHO-
6emom OO cepoMm IBeTe, 00ECIEYNBAIONIEM COXPAHEHHE BCEX ayTEHTUYHBIX MPU3HAKOB
MONIMHHOCTH (KadecTBO - He MeHee 200 Toyek Ha JI0MM, a MMEHHO: Tpaduueckoit
MOAMKUCH JIMIA, TeYaTH, YIJIOBOTO INTammna OnaHka (eclid MpPUeMIIEMO), a TaKkKe
PEKBU3UTOB JTOKYMEHTA;

4) KaXIblid OTIENbHBIM JOKYMEHT JOJDKEH OBITh OTCKAHMPOBAH M 3arpy’kKeH B
CHUCTEMY IOJIa4M JIOKYMEHTOB B BHJIe OTAeHbHOTO (aiina. KomuyecTBo (ailyioB 10KHO
COOTBETCTBOBAaTh KOJUYECTBY JOKYMEHTOB, TMpeacTaBisemMbix uepe3 I[lopran, a
HauMeHOBaHMe (aiiIoB TOJDKHO TO3BOJIATh UJIEHTU(DUIIUPOBATH JOKYMEHT U KOJIMYECTBO
CTpaHHUII B TOKYMEHTE;

5) aitnbl, npenoctasisiemble yepe3 llopran, He JOMKHBI COAEpKAaTh BUPYCOB U
BPEJIOHOCHBIX MPOrPaMM.

3. CocTaB, 10C/1€10BATEJILHOCTh U CPOKH BBINOJIHEHHU S
aMUHHCTPATUBHBIX NPOLEIYP, TPeOOBAHUS K UX BBHINOJHEHUIO

3.1. IlpenocTaBiieHue MYHHUIMIAIBHOM YCIYrd BKJIIOYAaeT B cels Clexyrolne
aJIMUHHCTPATUBHBIE POLIEAYPBHI:

1) npuem U perucrpauuss oOpalleHUs 3asgBUTENs O IPEIOCTaBICHUU
MYHULUOAIBHOMN YCIIyTH;

2) paccMOTpeHHe 00palleHus 3asBUTEIS;

3) uapOpMHpOBaHHE 3aIBUTENS 00 UCIIOTHEHUN MYHHUIIMITAILHON YCIYTH.

OcHoBaHueM [UIsl Hayaja IPeJOCTAaBICHUS MYHHLIMIIAIbHONW YCIYI'M CIIY>KUT
NOCTYNHUBIIEE 3asIBJICHUE O IPEIOCTABICHUY MYHULIUIIATBHOMN YCIIYTH.

brok-cxema npeaocraBiieHns MyHULMNAIBHON yCIIyTH npuBenieHa B [Ipunoxenun
3 K aIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpuemM u paccMoTpeHue 3asBJCHUA 0 MPEAOCTABJICHUHA MYHUIIUIAJIbLHOU
YCJIYyIH

3.2.0cHoBaHMEM JJI1 Hayaja WCHOJHEHWsI aJMHHHMCTPATUBHON Ipoueaypsl
apisgerca oOpamenue 3asBurenss B OMCY ¢ 3adBieHHeM O NpPeIOCTaBICHUU
MYHHUIMIAIBHON YCIyTH.

OOpatieHne MOXKET OCYIIECTBIATHCS 3asBUTENEM JHMYHO (B O4yHOU (dopme) u
3204HOM (hopMe ImyTeM MoJauu 3asBICHHS U UHBIX IOKYMEHTOB.

Ounas hopma momayu JOKYMEHTOB — MOAa4a 3asBJICHUS U UHBIX JTOKYMEHTOB IpU
JMYHOM IIpUEME B MOpPsAKE oOlIel ouepeau B IpUeMHbIE Yachl WM MO MPeIBapUTEIbHON
3anucu. Ilpu ouHoil (opme mnomaum TOKYMEHTOB 3asBUTENIb MOJAET 3asiBICHUE U
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JOKYMEHTBI, YKa3aHHbIE B IyHKTe 2.7 aJMUHUCTPAaTHUBHOIO PErJIaMEHTa, B OyMa)KHOM
BUJIEC, TO €CTh JIOKYMEHTHI yCTAHOBJIEHHOW (opMBbI, chopMHpOBaHHBIE HAa OyMaKHOM
HOCHTEIIE.

3aoyHas (Qopma TOJAYM JIOKYMEHTOB — HAIpaBlICHHE 3asBICHHUS O
IPEIOCTABICHUH MYHHUIMIIAJIBHON YCIYTH M MHBIX JTOKYMEHTOB IO IIOYTE, YEpe3 CalT
rOCyIapCTBEHHOW WH(OPMAIIMOHHONW cHCTeMbl «EIUHBINA MOpTanl rocylapCTBEHHBIX H
MYHHUIMIAIbHBIX YCIYT ((QYHKIMI)», callT pernoHaqbHON MH(GOPMAILIMOHHON CHUCTEMBbI
«ITopTan rocyapcTBEHHBIX U MYHUIMNAIbHBIX YCAyTr (QyHKUUNA) AMYpCKO 00macTu»
(manee taxxe — [lopran) unu B pakCUMUIBHOM COOOIIEHUY.

[Ipu 3aounoif ¢GopMe mOMAYM [JOKYMEHTOB 3asBUTEIIb MOXET HAIlPaBHUTh
3asBJICHUE U JJOKYMEHTBI, YKa3aHHbBIC B IIyHKTE 2.7 aIMUHUCTPATUBHOIO PErVIAMEHTA, B
OyMa)kHOM BHUJE, B BUJEC KONMHUHA TOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, 3JIECKTPOHHOM
BUJE (TO €CThb MOCPEACTBOM HAIPABJIEHMS 3JEKTPOHHOIO JOKYMEHTA, IMOANHMCAHHOIO
AIIEKTPOHHOMU MOAINUCHIO), a TAKKE B OYMa)KHO-3JIEKTPOHHOM BUJE.

HamnpaBnenne 3asBiIeHMST M JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7
aJIMUHUCTPAaTUBHOTO pErjaMeHTa, B OyMaXHOM BHUJE OCYIIECTBISETCS IO IIOYTe,
3aKa3HbIM MHCbMOM, a TaKXke B (PAKCUMHIBHOM COOOILIEHUH.

[Ipyn HampaBiieHMM DakeTa JOKYMEHTOB IO IOYTE, JHEM IIOJYYEHHUs 3asBICHUS
ABJISIETCS AeHb nofydeHus: nucbkMa B OMCY (B8 M®L] — npu nojaue JOKyMEHTOB uepes
MOII).

HamnpaBrnenne 3asBiIeHMS M JOKYMEHTOB, YKAa3aHHbBIX B IyHKTe 2.7
aJIMMHUCTPATUBHOTO PETJIaMEHTA, B 3JIEKTPOHHOM BU/JIE U (UJIM) KOMUI 3TUX JOKYMEHTOB
B OyMa)KHO-3JIEKTPOHHOM BH/JI€ OCYIIECTBISETCS MMOCPEACTBOM OTIPABICHUS YKa3aHHbBIX
JIOKYMEHTOB B 3JIEKTPOHHOM BHJI€ U (WJIM) KOIHMM TOKYMEHTOB B OyMaXKHO-3JIEKTPOHHOM
BU/JIE Yyepe3 InuHbIi kabuHet [loprana.

OOpaienue 3asBUTENIEd 3a NPEJOCTAaBICHHEM MYHULUUNAIBHON YCIYTH C
UCIOJIb30BAaHUEM YHUBEpCAIbHOU 31eKTpoHHOU KapThl (YOK) ocymiectBisieTcst yepes
[lIopTasr 1 MOCPEACTBOM aNmapaTHO-IPOTPAaMMHBIX KOMIUIEKCOB — MHTEpHET-KMOCKOB.
WNnentudukanus 3asBUTENs 00ECHEUNMBACTCS AIIEKTPOHHBIM HJICHTH(PHKAIIMOHHBIM
IPWIOKEHHEM C MCIOJIb30BAHUEM COOTBETCTBYIOIIEIO CEPBHUCA E€IUHOM CHUCTEMBI
UISHTU(DHUKAIIUY U ayTeHTU(DUKALINH.

IIpn nanpaBneHun nakera AOKyMEHTOB uepe3 [lopran B 2yIEeKTpOHHOM BHIE U
(M) Komui JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BUJE, THEM MOJIY4YEHUs 3asBICHUS
ABJIAETCA J€Hb PETUCTpaluH 3asBieHus Ha [loprane.

DONEKTpOHHOE COOOIlEHHE, OTIpABIECHHOE uYepe3 JMYHbIM kabuner [loprana,
UACHTUUIUPYET 3aIBUTENS U ABISETCS MOATBEPIKICHUEM BBIPAKEHHUS UM CBOCH BOJIH.

[IpoBepka MOJIMHHOCTU ACHCTBUTEIBHOCTH YCUJIEHHOM AJIEKTPOHHOW MOJIINCH,
KOTOPOW IOANMCAHBl JOKYMEHTBI, IPEIACTABICHHBIC 3asBUTEIIEM, OCYILIECTBIISETCS
cnenuanuctom OMCY ¢ HCHONb30BaHHEM COOTBETCTBYIOLIEIO CEpBUCA E€IUHOMN
CUCTEMbl HUACHTU(PUKALUUM W  ayTEHTUPUKAIUKU B  MOPAJIKE, YCTaHOBJIEHHOM
MUHUCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHUKalHil Poccuiickoit deaepanuu.

B mensx mpenoctaBieHHs MYHMLMIANBHON YCIYTH B 3JIEKTPOHHON (opme ¢
ucnoiyip3oBanueM llopTasia ocHOBaHMEM JUIsl Hayaja MPEJOCTABICHHUS MYHULMIAIbHOU
YCIIYTH SIBJISIETCSI HAIIPABJICHHUE 3asBUTENIEM C MCHoOJIb30BaHueM llopranma cBenenuil us
JIOKYMEHTOB, YKa3aHHbIX B dacTtu 6 cratbu 7 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHu3anuu NpPeAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIIMIATBHBIX

YCILyD».
Hamnpagnenne konuil JTOKyMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 aJIMUHUCTPATUBHOIO
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periaMeHTa, B OyMa)KHO-3JI€KTPOHHOM BHJI€ MOKET OBbITh OCYIIECTBJIEHA MOCPEICTBOM
OTIpaBlieHUs! (PAKCUMHIBHOTO cooOmeHus. B aTom cinyuae, 3asBUTENb, IOCTE OTIPABKU
(aKCUMIIIBHOTO COOOIICHHUSI MOXKET MOJIYYHTh PETUCTPALMOHHBIN HOMEp, MO3BOHUB Ha
tenedonubiit Homep OMCYVY.

[Ipu oOpamieHnn 3asBUTENS 3a MPEAOCTABICHUEM MYHUIIMIAIBHON YCIYTH,
3asBUTENIO pa3bsACHACTCS HH(OpMaIus:

- 0 HOPMATHBHBIX TPABOBBIX aKTaX, PETYJIHPYIOIIMX YCIOBUS W TOPSIAOK
NPEOCTABICHNS MYHHUIIUIIATHHON YCITYTH;

- 0 CpPOKax MpeA0CTaBICHUS MyHUITUTIAIEHON YCITyTH;

- 0 TpeOOBaHMSIX, NPEIBSIBIAEMBIX K (OpME M MEpPEeUHI0 TOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEJOCTaBICHNS MyHULIUTIATBHOMN YCIIYTH.

[lo »xenanuto 3agBuTENs uHGpOpManUs O TpeOOBaHMIX K (OpMe U MEPEUHIo
JIOKYMEHTOB, HEOOXOAMMBIX MJIsi MNPEJOCTaBICHHUS MYHHMIMIATBHOM YCIYTH, TaKxkKe
MOJKET OBbITh MpECTaBIeHa €My COTPYIHUKOM, OTBETCTBEHHBIM 32 HH()OPMUPOBAHUE, HA
OyMa)XHOM HOCHUTeNe, OTHpaBlieHa (AKCUMUIBHONW CBS3bI0O MM  MOCPEICTBOM
AJIIEKTPOHHOTO COOOIICHUS.

[Ipu ouHOIl ¢opme mOAauYM JOKYMEHTOB, 3asBIIEHHE O IMPEIOCTABICHUU
MYHULUOAIBHON YCIYIM MOXET ObIThb O(OPMIICHO 3asBUTEIEM B XOJ€ IpueMa, JHuOo
0(OpMIIEHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JOKYMEHTOB.

B zasBnenun (Ilpunoxxenune Ne 2 k Hactosimemy PernmameHTty) yka3bIBarOTCs
00s13aTeNIbHbIE PEKBU3UTHI U CBEICHHUSI.

[Io mnpocsbe oOpatuBlIErocs JULA, 3asBJIEHUE MOXET OBITh O(OPMIIEHO
CHEIMAaINCTOM, OTBETCTBEHHBIM 3a TMPHEM JOKYMEHTOB, C HCIOJb30BAHHEM
IpPOrpaMMHBIX CpeAcTB. B 3TOM ciydae 3asBUTENb COOCTBEHHOPYYHO BIIHCHIBAE€T B
3asiBJICHHE CBOIO (DAMHIINIO, UMS U OTUECTBO, CTABUT JIATy U MOAIMMUCH.

CriennanucT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYLIECTBIISIET CIAEAYIOIINE
NEHCTBUS B XOJI€ MpUeMa 3asiBUTEIIA:

- yCTaHABJIUBACT npeaMeT oOparieHus, poBepsieT JIOKYMEHT,
yIOCTOBEPSAIOIINIA TUYHOCTH;

— IPOBEPSET MOTHOMOYUS 3asIBUTEIIS,

- NPOBEPSET HAINYHNE BCEX JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTaBICHUS
MYHHUIMIAIBHON yCIYTHU, KOTOPbIE 3asBUTENb 00s3aH MPEIOCTaBUTh CAMOCTOSATEIBHO B
COOTBETCTBUU C MYHKTOM 2.7 aIMUHUCTPATUBHOIO PETJIaMeHTa;

- IOPOBEPSET COOTBETCTBUE NPEICTABICHHBIX JOKYMEHTOB TPEOOBAHMSIM,
YIIOCTOBEPSASICH, YTO:

JOKYMEHTBI B YCTAaHOBJICHHBIX 3aKOHOJATEILCTBOM CIIydasX HOTapHAIBHO
YIIOCTOBEPEHBI, CKPEIUICHBI TeUaTsIMH, WUMEIOT HaJJIe)Kallue MOANUCH CTOPOH WIH
OTIpe/IeJICHHBIX 3aKOHOIaTEIbCTBOM JTOJKHOCTHBIX JIHII;

TEKCTHI JOKYMEHTOB HAIMCAaHbI pa300pYrMBO, HANMEHOBAHUS IOPUINYESCKUX JIHIT -
0e3 cCoKpalleHusl, C YKa3aHUEM UX MECT HaXOXKACHHUS;

dbamMunny, UMEHa U 0TYeCTBA (PU3NYECKUX JIUIl, KOHTAKTHBIC TeIedOHBI, afpeca ux
MECT KHUTEIHCTBA HAMMCAHBI TOJHOCTHIO;

B JIOKYMEHTaxXx HET TOJYUCTOK, TMPHUMHCOK, 3a4EPKHYTBIX CIIOB M HHBIX
HEOTOBOPEHHBIX HCIIPABJICHUH,

JOKYMEHTHI HE UCIIOJTHEHBI KapaHIaIlioM;

JOKYMEHTHI HE IMEIOT CEPhE3HBIX MOBPEKICHHA, HATNYNE KOTOPHIX HE TIO3BOJISIET
OJIHO3HAYHO HCTOJIKOBATh UX COJIEPKAHUE;
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- IPUHUMAET peIlIeHUe O IpUeMe Yy 3asBUTEIIs IPEJICTaBIEHHBIX JI0OKYMEHTOB,;

- BBI/IAET 3aBUTEIII0 YBEJOMJICHUE C OIUCHIO MPEICTABIEHHBIX JOKYMEHTOB
U yKa3aHUEM JaTbl UX NPUHATHSA, NOATBEPXKAAIOIIEE MPUHATUE JTOKYMEHTOB COIJIACHO
[lpunoxenutro 4 K HacTosIIEMy aAMHHUCTPATUBHOMY PpEIVIAMEHTY, PErucTpHpYyeT
NPUHSTOE 3asBJICHUE U JOKYMEHTHI;

- npyu HEOOXOMMOCTH HM3TOTABIMBAET KOIUHU IMPEACTABICHHBIX 3asSBUTEIEM
JOKYMEHTOB, BBINIOJHSET HA HUX HAAMUCh 00 HMX COOTBETCTBHHM MOIMHHBIM
AK3EMILIIpaM, 3aBepseT CBOEH MOAMKUCHIO C yKazaHueM (PaMUITUU U MHULIHAJIOB.

[Ipu  ycraHoBneHUM  (PAKTOB  OTCYTCTBHUS  HEOOXOJUMBIX  JIOKYMEHTOB,
HECOOTBETCTBUS MPEACTABICHHBIX JOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B HACTOSILEM
aAMUHHCTPATUBHOM pEIJIaMEHTE, CIIELUAINCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB,
YBEAOMJISIET 3asiBUTEIIA O HAJIMYUU MPENSATCTBUN Uil MPEJOCTaBICHUS MYHUIIMIAIbHON
yCIyrd, OOBACHSAET  3asBUTENIO  COJEp)KAHWE  BBIIBICHHBIX  HEJIOCTATKOB B
IPEJICTABICHHBIX JOKYMEHTaX U MPEeAIaraeT NpUHATh MEPHI 110 UX YCTPAHEHHUIO.

[Ipu oTCyTCTBUUM y 3asiBUTEINSI 3allOJIHEHHOTO 3asiBJIEHUS WM HEMpPaBUJIBHOM €ro
3aMO0JHEHUH CHELMAIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, IOMOTAEeT 3asBUTEIIO
3aIl0JIHUThH 3asIBJICHUE.

[To uToram McnoNHEHUsT AAMUHUCTPATUBHOM MPOLEAYPHI 110 IPUEMY JOKYMEHTOB
CHEIUAINCT, OTBETCTBEHHBIHN 32 MPUEM TIOKYMEHTOB, (POPMUPYET KOMIUIEKT JOKYMEHTOB
(1emo) M mepenaeT €ro CIEUUATMCTy, OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE
B3aUMOJICHCTBHE.

JITUTENbHOCTh  OCYIIECTBICHUS BCEX HEOOXOIUMBIX JEUCTBUUW HE MOXKET
IPEBBIATH 15 MUHYT.

Ecnu 3asButens oOpaTuicsi 3a04HO, CHELMAINCT, OTBETCTBEHHBIM 3a IpHEM
JIOKYMEHTOB:

- PErHCTPUPYET €ro IMoJ MHAMBUAYAIbHBIM IMOPSAKOBBIM HOMEPOM B JICHb
NOCTYIUIEHHSI IOKYMEHTOB B MHPOPMALIMOHHYIO CUCTEMY;

- OpoBepsSeT NPaBUIBHOCTE O(QOPMIICHUS 3asBIEHUS, IMPH TMOCTYIICHUU
3asBJIEHUS IO MOYTE WIN B (PAKCUMHUIBHOM COOOIIEHUH, U NMPaBUIBHOCTh O()OPMIICHUS
MHBIX JJOKYMEHTOB, IOCTYIUBUINX OT 3asBUTEJIS;

— MPOBEPSET NPEICTABIEHHBIE JOKYMEHTBI Ha MPEAMET KOMIUIEKTHOCTH;

- OTIIPABJIAET 3aBUTENIO YBEJOMJICHHE C OMUCHIO NMPHUHITHIX JOKYMEHTOB U
yKa3aHUEM JaTbl UX MPHUHATUA, MOATBEP)KJAIOLIee NPUHATHE TOKYMEHTOB (OTKa3 B
MPUHATHHU TOKYMEHTOB).

VYBeoMIIeHHE HAINPaBISAETCS 3asBUTEII0 HE MO3JHEE JHS, CIEIYIOUIETO 3a JHEM
NOCTYIUICHHSI 3asBJICHUSI U JIOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCIONb30BaN 3asBUTEIb
IIpU 3204HOM 0OpalieHuH (3aKa3HbIM MUCHMOM IO MOYTE, B 3JIEKTPOHHOM COOOIICHUH, B
(aKCUMHIIBHOM COOOIIEHUN).

B cnydae ecnu Hapsay ¢ MCUYEPNBIBAIOIIMM IMEPEYHEM JOKYMEHTOB, KOTOpBIE
3asiBUTEINb JOJDKEH IPEIOCTaBUTh CaMOCTOSITENIbHO, OBLIM MPEA0CTaBIEHbI JOKYMEHTHI,
yKa3aHHble B IyHKTe 2.8. aJMUHUCTPATUBHOIO  pErjlaMeHTa, CIELUAJNCT,
OTBETCTBEHHBII 3a IPHEM JOKYMEHTOB, IIPOBEPSET TAaKHE JTOKYMEHTBHl HAa COOTBETCTBUE
TpeOOBaHUSM, YCTAaHOBJIEHHBIM B aJMUHHUCTPATUBHOM pETJIaMEHTE, U (€CIU BBISBICHBI
HEJOCTaTKM) YyBEIOMISIET 3asfBUTENS O HEOOXOJMMOCTH YCTpaHEHHUs HEJIOCTaTKOB B
TaKuX JOKYMEHTaXx B TPEXTHEBHBIH CpPOK MO0 (€cau HEAOCTaTKH HE BBISBICHBI)
NPUKIAJBIBAET JOKYMEHTHI K JENy 3asBHUTENS U PErUCTPUPYET TaKHe JAOKYMEHTHI B
00111eM MopsiIKe.
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Henpencrapnenue Takux TOKyMEHTOB (MJIM HE MCTPaBIEHUE B TAKUX JOKYMEHTax
HEJIOCTATKOB 3asIBUTEJIEM B TPEXJAHEBHBIN CPOK) HE SIBJISICTCA OCHOBAHHMEM JJIsi OTKa3a B
npueMe JOKYMEHTOB.

B cnydae ecnu 3agBUTENb HE MPEACTaBUI JOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.8.
aIMUHUCTPATUBHOT'O peryiaMeHTa (UM HE UCIPABUI HEIOCTATKH B TAKUX JOKYMEHTaxX B
TPEXIHEBHBIN CPOK), CIELHAINCT, OTBETCTBEHHBIH 3a NpPHEM JTOKYMEHTOB, MepelaeT
KOMILUIEKT JIOKYMEHTOB CICIHAIKNCTY, OTBETCTBEHHOMY 3a MEXKBEIOMCTBEHHOE
B3aUMOJICHICTBUE, [IJI1 HAMpaBJICHHS MEKBEIOMCTBEHHBIX 3allpOCOB B  OpTaHbl
(opranu3zainuu), ykazaHHbI€ B IYHKTE 2.3 aIMUHUCTPATUBHOIO PErJIAMEHTA.

Cpok UCHOJIHEHUs aTIMUHUCTPATHBHOW MPOIENYpHl COCTaBisieT He Oosiee 15
MUHYT.

Pe3ynbraTtoM aJiMHUHUCTPATHUBHON NPOLENYPHl SIBISETCS MPUEM U PErucTparus
JIOKYMEHTOB, TMPEACTABICHHBIX 3asBUTENEM, JHOO YBEAOMJICHHE 3asBUTENS O
HEOOXOAUMOCTH mepeoPOopMIICHUs TMPEICTABICHHOTO 3asBleHUs] (HMCMPABICHUM WU
JNOYKOMIUJIEKTOBAaHUM JOKYMEHTOB) JMOO HallpaBiCHHE 3asBUTENI0 YBEJAOMJIEHHUS O
BO3BpaTe MPEACTABIECHHBIX TOKYMEHTOB C MOTHBHPOBAaHHBIM OOBSCHEHUEM MPHYUH
0TKa3a B PACCMOTPEHHHU 3aABJICHUS 11O CYLIECTBY.

HanpaB.JIeHne MEKBCIOMCTBCHHBIX 3aIIPOCOB B OpPraHbI Focy)];apCTBeHHOﬁ
BJIaCTH, OPraHbl MECTHOTO CAMOYIIPABJCHHUSA U IOJABCAOMCTBCHHBIC 9TUM OpraHam
OpraHu3anvm B CJIiy4yae, €CJIU ONMPEICJJCHHBIC TOKYMCHTHI HE ObLIN NnpeacTaB/JICHbI

3adgBUTEJIEM CAMOCTOATEJIBHO

3.3. OcHoBaHueM I Hayaja OCYLIECTBJIECHHUS aJIMUHUCTPATUBHOW NPOLEAYPHI
ABIIAETCA  IOJIy4YEHHE  CIELUAIMCTOM, OTBETCTBEHHBIM 33  MEXBEJOMCTBEHHOE
B3aUMOJIEUCTBUE, TOKYMEHTOB M MH(QOpPMALMK JUIsl HANpaBJIECHUS MEXBEIOMCTBEHHBIX
3allpOCOB O MOJYYEHHM JOKYMEHTOB (CBEACHMH W3 HUX), yKa3aHHBIX B IyHKTe 2.8.
aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

CreunanucT, OTBETCTBEHHbIM 3a MEXBEJOMCTBEHHOE B3aUMOJIEUCTBHUE, HE
NO3/IHEE JIHS, CJIEAYIOLIEro 3a JHEM MOCTYIIJICHUS 3asiBICHUS:

. odopmIIsieT MEeKBEJOMCTBEHHBIE 3alIPOChl B OpraHbl, yKa3aHHbIE B ITYHKTE
2.3 aIMUHUCTPATUBHOTO perjamMeHTa, coriaacHo IIpunoxxennto 4 Kk aIMUHUCTPATUBHOMY
pEeriIaMeHTy, a TakXke B COOTBETCTBUM C YTBEPXKIEHHOW TEXHOJIOIMYECKOW KapTou
MEXBEJIOMCTBEHHOT'0 B3aUMOJICHCTBUS 110 MYHHULIMIIAJIBHON YCIyTE;

. ITOATMCHIBAET odopmIIeHHBIH MEKBEIOMCTBEHHBIN 3amIpoc y
PYKOBOIUTES;

. PErUCTPUPYET MEXKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOLIEM PEECTPE;

. HaIIpaBJIsIeT MEKBEIOMCTBEHHBIN 3aIIpOC B COOTBETCTBYIOIIUNA OPTaH.

MeXBeTOMCTBEHHBIH 3arpoc oGOpMIISIETCS M HANpPaBISETCS B COOTBETCTBUU C
MOPSIAKOM MEKBEIOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMO/ICICTBUS,

MPEe1yCMOTPEHHBIM JIEHCTBYIOLIUM 3aKOHOAATEILCTBOM.

MexBeJOMCTBEHHBIN 3aPOC COAEPHKUT:

1) HaumeHOBaHuE opraHa (OpraHu3allK), HAMPABISIIOUIEIO MEKBEJIOMCTBEHHBIN
3amnpoc;

2) HaMMEHOBAaHMWE OpraHa WM OpraHu3alvy, B aJpec KOTOPBHIX HAIpaBIISETCS
MEKBEJJOMCTBEHHBIN 3aIpOC;

3) HauMEHOBaHME MYHULMIAIBLHOM YCIYrH, IS NPEIOCTABICHHUS KOTOPOU
HE0OXO0JIMMO TpECTaBICHUE JOKYMEHTa U (Wiu) UH(pOpMaIIK, a TaKkKe, eClIM UMEeTcs,
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HOMep (MIEHTU(PHUKATOP) TAKOU YCIYTH B PEECTPE YCIYT.

4) ykazaHue Ha IIOJIO)KEHMSI HOPMATHUBHOIO IIPaBOBOIO aKTa, KOTOPBIMU
YCTAHOBJIEHO TMPEJCTaBICHHUE NOKyMEHTa Hu (Win) uH(pOpManuu, HEOOXOTUMBIX I
NPEOCTABICHUS] MYHUIUIAIBHOW YCIYTH, W YyKa3aHWe Ha PEKBU3UTHI JIaHHOTO
HOPMATHBHOT'O MIPABOBOTO AKTa;

5) cBenmeHusi, HEOOXOIWMBIE [UIA TMPEACTaBICHUS JOKyMeHTa H  (WiIH)
uH($OpPMaLIUU, U3TIOKEHHBIE 3aSBUTEIEM B TIOJIAHHOM 3asiBJICHUU;

6) xoHTakTHasi WH(OpMAIUs ISl HallpaBiCHUs OTBETa HAa MEKBEIOMCTBEHHBIH
3a1poc;

7) laTa HaIpaBJIEHUs MEXBEJIOMCTBEHHOI'O 3alpoca U CPOK OKHUIAEMOr0 OTBETA
Ha MEXBEJIOMCTBEHHBIN 3a1poc;

8) damunus, uMs, OTYECTBO U JOJDKHOCTb JIMIA, MOJITOTOBHUBILETO U
HalpaBUBLIETO MEXBEJIOMCTBEHHBIN 3ampoc, a Takke HOMEp ciykeOHoro TenedoHa U
(nnn) agpec SMeKTPOHHON MOYTHI JAHHOTO JIUIA TSI CBSI3H.

HampaBnenne MeXBEIOMCTBEHHOIO 3ampoca OCYLIECTBISIETCS OJHUM U3
CJIEAYIOIIHNX CITOCOOOB:

. MOYTOBBIM OTIPABJICHUEM;
. KYpPhEPOM, MO PACTIUCKY;
. yepe3 CHCTEMY MEKBEIOMCTBEHHOTO AIIEKTPOHHOTO B3aMMOJCHCTBUS
(CMDB).

Ucnonb3zoBanne CMOB 11 MOATOTOBKM M HAIPABICHUS MEKBEIOMCTBEHHOTO
3ampoca, a TaKke TMOJy4YeHHs 3alpaliuBaeMoro JokymeHTa (uH(opManun)
OCYLIECTBIJISIETCSI B YCTAHOBJIEHHOM HOPMAaTHBHBIMU IIPABOBBIMH akTamu Poccuiickoi
denepanuu 1 AMypCKO# 00JIaCTH MOPSIIIKE.

MexXBeJOMCTBEHHBIN 3allpoc, HampaBisieMblid ¢ ucnojb3oBanuem CMOB,
NOJNUCHIBAETCS  YCWJIEHHOM  KBAJIM(UUUPOBAHHOW  3JEKTPOHHOW  IMOAMHCHIO
CHEIUAINCTA, OTBETCTBEHHOTO 3a MEKBEIOMCTBEHHOE B3aUMOCHCTBHE.

KoHTpons 3a HampaBiieHMEM 3alpOCOB, MOJY4YEHHEM OTBETOB Ha 3aIllpoChl U
CBOECBPEMEHHOM  Ilepeadedl  yKa3aHHBIX  OTBETOB  OCYLIECTBIAECT  CHELHMAIINCT,
OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aUMOJICHCTBHE.

B cinyuae HapymeHus opraHamu (OpraHum3alMdsMH), B aJpec KOTOPBIX
HaIIPaBJISJICS MEKBEIOMCTBEHHBIN 3aIIPOC, YCTAHOBIEHHOI'O CPOKAa HAIIPaBJIEHUS OTBETA
Ha  Takoll  MEXKBEJAOMCTBEHHBIM  3allpoC  CIIELIMAIUCT, OTBETCTBEHHBIM  3a
MEXBEJOMCTBEHHOE B3aMMOJEHCTBHME, HANPABIAET ITOBTOPHBI MEXBEJOMCTBECHHBIN
3alpoc, YBEOOMJISICT 3asBUTENII O CIOXKUBIICHCS CHUTyallud CHOCOOOM, KOTOPBIH
UCTIOJIBb30BAl 3asBUTENIb MPU 3a0YHOM OOpalleHuu (3aKa3HbIM MUCHMOM IO IOYTE, B
AIIEKTPOHHOM COOOIIEHNH, B (PAKCUMWIBHOM COOOIIEHUH) JuOO0 1Mo TeneoHy, B
YACTHOCTH O TOM, YTO 3asIBUTENI0 HE OTKA3BIBAETCS B PEJOCTABIEHUN YCIYTH, U O IIpaBe
3asIBUTEII CAMOCTOSATENBHO MPEACTABUTh COOTBETCTBYIOLINI TOKYMEHT.

[ToBTOPHBIN MEKBEJOMCTBEHHBIN 3aIIPOC MOXKET COJNEPHKATh CI0BA «HAIPABIAETCS
IIOBTOPHO»,  JaTy  HalpaBlI€HHUs W  PErUCTPALMOHHBIA  HOMEpP  IEPBOTO
MEXXBEIOMCTBEHHOT'0 3aI1poca.

B neHp momyuyeHus Bcex TpeOyeMBIX OTBETOB HAa MEKBEIOMCTBEHHBIE 3aIlpOCHI
CHELUAJIUCT, OTBETCTBEHHBIM 3a MEXBEJOMCTBEHHOE B3aMMOJCHCTBHE, IEpPEaacT
3aperuCTPUPOBAHHBIE OTBETHI M 3asBJICHUE BMECTE C IIPEACTABICHHBIMHU 3asBUTENIEM
nokymeHtamu cnenuanucty OMCY, OTBETCTBEHHOMY 3a NPUHSATHE pELIEHUS O
IIPEAOCTABICHUM YCIIYTH.

Ecnn 3asBuTenp CaMOCTOSITENBHO MNPEICTaBWII BCE JOKYMEHTHI, YKA3aHHBIE B
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NyHKTe 2.8 aJIMHHHUCTPAaTUBHOTO pErIaMEeHTa, W OTCYTCTBYEeT HEOOXOIUMOCTh
HAIPABJICHUS MEXBEIOMCTBEHHOTO 3armpoca (Bce TOKYMEHTHI O(OPMIIEHBI BEPHO), TO
CIEIUAINCT, OTBETCTBCHHBIH 3a MPHUEM JOKYMEHTOB, MEPEaaeT MOJIHBIM KOMIUICKT
cnermanucty OMCY, OTBETCTBEHHOMY 3a TMPHUHATHE DEUICHHS O MPEI0CTaBICHUU
yCIyTH.

CpoK HCIIONIHEHUS aAMUHUCTPATUBHON MPOIEAYPHI COCTaBIsAeT 6 paboumx mHEH
CO JIHsI OOpaIIeHus 3asiBUTETIA.

Pe3yapTaTOM MCHONHEHUS aAMHUHHCTPATUBHOHN MPOICAYPHI SBISACTCS MOTYYCHHUE
MOJIHOTO KOMIUIEKTa JOKYMEHTOB H €ro HampapieHue crnenuanucty OMCY,
OTBETCTBEHHOMY 3a MPUHATHE DEIICHUS O TMPEAOCTABICHUU YCIYTH, ISl TPUHSATHUS
pelICHHsI O TPEIOCTABICHUH MYHHUIIUIAIBHON YCIyrd JIMOO HAaImpaBiieHUE TTOBTOPHOTO
MEKBEJOMCTBEHHOT'O 3a1poca.

Ipunsatue OMCY pemenns o (pe3yJbTaT YCJIYI) WM pelieHusi 00 0TKa3e
B (pe3yJIbTaT yCJIyru)

3.4. OcHoBaHHMeM JUIsl Hayaja MCIOJHEHUS aJMHUHUCTPATUBHOW IPOLEIYpHI
apisietcss nepenada B OMCY moJHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOAUMBIX MIJIs
IOPUHATHS pELIeHUs (32 MCKIIOYEHHEM JIOKYMEHTOB, HAXOASILMXCSA B PaCHOPSKEHUU
OMCY — naunbie fokyMmeHTol OMCY nony4daetr caMOCTOSATENIbHO).

Cnenunanuct OMCY, OTBETCTBEHHBIN 3a NPUHATUE PELICHUS O MPENOCTABICHUU
YCIIYTH, MPOBEPSET KOMIUIEKT JOKYMEHTOB Ha NPEIMET HAJIM4YMsI BCEX JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEICTABICHUS! MyHUIIUIIAIBHON YCIYTH U COOTBETCTBUS YKa3aHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBAHUSM.

IIpy  paccMOTpeHMM  KOMIUIEKTa  JOKYMEHTOB  JUIi  IPEAOCTABICHUSA
MYHULIMNAIBHON yciayry, cienuanuct OMCY, 0TBETCTBEHHBIN 3a NPUHATUE PELIECHUS O
IIPEIOCTABICHUH YCIYTH, YCTAHABIMBAET COOTBETCTBUE IOJy4aTeNls MYHULUNAIbHON
YCIIYTM KPUTEPHUSAM JUIsl NPEIOCTABICHHS MYHHMIMIAIBHOM YCIYTH, a TAKXKE HAJIUYHE
OCHOBAHUU JUIsl OTKa3a B IIPEAOCTABICHUM MYHMIMIIAIBHON YCIYT'H, IPEIYCMOTPEHHBIX
nyHKTOM 2.10 aIMUHUCTPATUBHOIO PETJIAMEHTA.

Crnennanuct OMCY, OTBETCTBEHHBIN 3a NMPUHATUE PELICHHS O IPEIOCTABICHUU
YCIIYTH, HallpaBJsieT OJUH dK3eMIULsip peuieHus cnenuanucty OMCY, oTBETCTBEHHOMY
3a BbIJAuy pe3yibTara mpeaocTaBieHus yciuyrd, (B MOI[ — npu nmomaye JOKyMEHTOB
yepe3 M®LI), nms BbIaYM €T0 3asiBUTEIIIO,

CpoK HCTIONHEHUST aIMUHUCTPATUBHOM NPOIEAYypPhl COCTABISIET 3 pabounx JAHS CO
nHs nosnydeHust B OMCY ot 3asBuUTENs TOKYMEHTOB, O0S3aHHOCTD 110 MPEICTABIECHUIO
KOTOPBIX BO3J0XeHa Ha 3asBurens, 10 pabouux aHel co qHsA momydeHus uz MOI]
IIOJIHOTO KOMILJIEKTA JOKYMEHTOB, HEOOXOAUMBIX JJI NMPUHATUS peuieHus (Ipu rnopade
NOKyMeHTOB yepe3 MODII).

PesynbraToM agMuHHCTpaTUBHOW mpouenypsl sBisgercs mnpunatue OMCY
pelieHus O MpeAOCTaBICHUU HWHGOPMALMM 3asBUTEII0 WM pEIIeHUus 00 OTKa3e B
NPEIOCTaBICHUN MH()OPMALMU 3asBUTEII0 U HANpaBiICHHUE NMPHUHITOTO PEIIeHUs s
BBIJIA4YM €TO 3asIBUTEIIIO.

Beigaua 3asiBuTEN110 pe3yJibTaTa NPEeA0CTABJICHUS MYHUIIUIIAIBHON YCIyIH

3.5. OcHoBaHMeM Hayaljla UCIOJIHEHUS aJIMUHUCTPATUBHOW MPOILEAYPHI SIBISIETCS
MIOCTYIUICHHE CIELMAINCTY, OTBETCTBEHHOMY 3a BbLAAauy pE3yJIbTaTa MPENOCTABICHUS
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yCIyTH, pELIeHUs O MpeAoCTaBIeHUH HH(POpMaUM WIM peleHuss o0 oTkase B
NPEJOCTaBICHUN HH()OPMALUU  3asBUTEIIO (mamee - JOKYMEHT, SIBJISFOILIUICS
pE3yJIbTaTOM NPEJOCTABICHUS YCIYTH).

AJMMHHCTpAaTUBHAs MPOLEAYpa UCHOJIHICTCS CIEHUAINCTOM, OTBETCTBEHHBIM 32
BBIJIa4y pe3yibTaTa MpeJOCTaBICHUS YCIYTH.

[Ipy mocTyruieHMM AOKYMEHTa, SIBISIOMIETOCS pPEe3yJIbTaTOM MPEIOCTaBICHUS
YCIYTH CHELHATUCT, OTBETCTBEHHBIM 3a BblAAuy pe3yJibTaTa MPEeAOCTaBICHUS YCIYTH,
UH(GOPMUPYET 3asiBUTENSI O JlaTe, ¢ KOTOPOH 3asBUTENb MOXKET MOJYYUTh JOKYMEHT,
SBIISIOLIUICSA PE3yIbTaTOM MPEAOCTABICHUS YCIYTH.

NudopmupoBanue 3asBUTEINs, OCYIIECTBISICTCS MO TeledOHY U IMOCPEICTBOM
OTIIPABJICHUS 3JEKTPOHHOIO COOOIEHNUSI HAa YKA3aHHBIN 3asBUTEEM aJpec dJIEKTPOHHOU
HOYTBHI.

Ecnu 3asButens obOpaTwics 3a mpenocraBieHueMm yciyru depe3 [lopram, To
uH(pOpMHUpOBaHUE OCYIIECTBIIsAETCA, Takxke uepes [loprai.

Bblmauy J0KyMeHTa, SBISIIOLLErOCsS pe3yslbTaToOM MPEJOCTABICHUS YCIYTH,
OCYILECTBJISIET CIIELUATNCT, OTBETCTBEHHBIH 3a BbLIAayy pe3ylibTaTa NpPeJOCTaBICHUS
yCIOyTd, MpU JIMYHOM TpUeMe 3asBUTENS TMPH MPEIbsIBICHUH UM JOKYMEHTa
YIOCTOBEPAIOIIET0 JUYHOCTh, & MPU OOpAIEHUU MPEACTABUTENS TaKXKe JOKYMEHTA,
HOJTBEPKAAIONIET0 MOJTHOMOYMS MIPEICTaBUTENs, [0l POCIIUCH, KOTOpasi MPOCTaBiIsIeTCs
B XKypHaJle PETUCTpaAlluy, MO0 JOKYMEHT, SIBJISIOIIMICS Pe3yIbTaTOM MpPeAOCTaBICHUS
YCIIYTH, HAIIPABJISIETCSI 110 OYTE 3aKa3HbIM MUCbMOM C YBEJAOMIICHUEM.

CeneHus 00 yBEJOMJIEHMM 3asBUTENI W NPUIVIAILIEHUH €ro 3a MOJIy4eHHEM
JOKYMEHTa, SIBJISIOLIETr0oCsl pe3yJbTaTOM IPEJOCTaBICHUs YCIYTd, CBEIEHHUS O Bbllaye
JOKYMEHTa, SBIISIOLIETOCs pPEe3yiabTaTOM MPEOCTaBICHUS MYHHUIMIIAIbHON YCIyTH,
BHOCSITCS B DJIEKTPOHHBIN KypHaJ pErUCTPaLlUH.

B tom ciydae, ecnu 3asBUTENb 0OpaIiaics 3a MPeI0CTaBIEHUEM MYHULMIAIBHOM
ycayru  uepe3 llopran, crnenuanncT, OTBETCTBEHHBIM 3a BblAauy pe3yJbTaTa
IIPEIOCTaBICHUs yCIyTH, HallpaBisieT 4epe3 JIMYHBbIM KaOuHeT 3asButens Ha lloprane
YBEJOMJIEHUE O NMPUHSATUU PEUIEHUS 10 €ro 3asBICHHUIO C NPUIIOKEHUEM 3JIEKTPOHHOU
KOIMM JIOKYMEHTA, SBISIOLIEroCsl PpPe3ylbTaTOM NPEJOCTaBICHHUS MYHUIUIAIbHON
yCIIyTH.

Cpok MCHOJTHEHHS aJIMHUHUCTPATUBHOW HPOLEAYpPHl COCTaBIseT He Ooyiee Tpex
pabouux JAHEH.

Pe3ynbraToM HCHOJIHEHMsS AJMHHHUCTPATUBHOM IpOLEAYpbl SIBISETCA BblJaya
3asIBUTEIIIO pelIeHMs (Pe3ybTaT YCIYTH) WM pelieHus 00 oTKa3e (pe3yabTaT YCIyTH).

4. (I)OprI KOHTPOJIA 32 UCTIOJTHCHHMEM aIMUHUCTPATHBHOIO perjiaMeHTa

IMopsiiok ocymiecTBIEHUsI TEKYIIEr0 KOHTPOJIS 32 COOII0IEeHUEM H
HCTIOJTHEHNEM TI0JI0KeHUH aIMUHUCTPATHBHOIO PerjiaMeHTa NMpeaoCcTaBIeHus
MYHHIIUTIAJIbHON YCJIYTH H HHBIX HOPMATHBHBIX MTPABOBBIX AKTOB

4.1. Texyumii KOHTpOJb 3a COOJIIOJCHHEM M HCIOJHEHUEM JOJDKHOCTHBIMU
JULAMHA  TIOJIOKEHWHA  HACTOSILIEr0  aJMUHUCTPATUBHOTO  pErilaMeHTa M HMHBIX
HOPMATHBHBIX TPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHUIMIAIBHON YCIyTH, ocyliecTBisieTcs pykosoguteniem OMCY.

KonTpons 3a [eATe’abHOCTBIO OpraHu3aluii u othaena o0pa3oBaHMs, IO
IIPEAOCTABICHUI0 MYHHUIUIAIBHON YCIYIM OCYIIECTBISETCA 3aMecTuTeseM [ JaBbl
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MYHHIIMIIAILHOTO 00pa3oBaHUsS IO COLUAIBHBIM BOIMPOCAM, KYPUPYIOIIUM paboTy
oTJiena oOpa3oBaHMs.

KonTposp 3a HCHONHEHHEM HACTOSIIETO AJMUHUCTPATUBHOIO pErjaMeHTa
corpyaankamu MOI] ocymecrusaerca pykoBoaureaem MOL.

HOpﬂ[lOK H MEPUOINTHOCTD OCYIICCTBJICHHUSA IJAHOBBIX H BHCIVIAHOBLIX ITPOBEPOK
IMOJHOTHI 1 Ka4yeCTBa MpeaoCTaBJICHUA MyHI/IIII/Il'[a.]'le()ﬁ yCIayru

4.2. IlpoBepka MOJHOTHl M KAYECTBA IPEJOCTABICHHUS MYHHUIIMIAIBHON YCIyru
BKJIFOYAeT B ceOs NPOBEACHHE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, BBISBICHHUE M
YCTPAaHEHUE HAPYIIECHUM MOPAIKAa U CPOKOB MPEIOCTABICHUS MYHHUIMIIAIBHON YCIIYTH,
paccMOoTpeHHe oOpalleHuid 3asBHTENICH B XOJe IPEAOCTABICHUS MYHHUIIUITAIBHON
YCIIYTH, COACpIKAIUX >XajoObl Ha pelieHus, JeUCTBUSA (Oe3IeCTBUE) TOJIKHOCTHBIX
JIM1I, OCYUIECTBIISIIOIINX MPEIOCTABICHUE MYHUIIUIATIBHON YCIYTH.

[Ipy nOpoBepke MOryT pacCMaTpHBATBCS BCE BOMNPOCHL, CBA3aHHBIE C
MPEIOCTABIIEHUEM MYHUIUNAIBHOW YCIYTH, WJIM BOIPOCHI, CBSI3aHHBIE C MCIOJHEHUEM
OTJEIbHBIX aMUHUCTPATUBHBIX MPOLIEAYD.

[To pe3ynapraram nOpOBEPOK AOJKHOCTHOE JIMIO, OCYILECTBIAIOLIECE TEKYIINI
KOHTPOJIb, JTa€T yKa3aHUs MO YCTPAHEHUIO BBISBJICHHBIX OTKJIOHCHUW M HaApYyIICHUU U
KOHTPOJIUPYET UX UCIIOJHECHUE.

OTBEeTCTBEHHOCTDH JOJKHOCTHBIX JINI{

4.3. Cneunanuct, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, HECET OTBETCTBEHHOCTh
3a COXPAaHHOCTh MPHUHATHIX JOKYMEHTOB, MOPSIAOK M CPOKM uUX mpuema. Crenuanuct
OpraHu3aiuu, OTAela oOpa3oBaHUs, OTBETCTBEHHBI 3a TMPUHSATHE pEUICHUS O
MPEIOCTABICHUH MYHHIIMIAIBHON YCIYTH, HECeT MEePCOHAIbHYI0 OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTh M KAaueCTBO IOJTOTOBKM JIOKYMEHTOB, SIBJISIOLIUXCS PE3yJIbTaTOM
MYHHUIIUITAIBHON YCIIYTH.

TpebdoBanus K mopsaaKy u GgopmMaM KOHTPOJIA 32 MPeA0CTABJICHHEM
MYHHMUIHMNAIBHON YCJIYTH, B TOM YHCJIE CO CTOPOHBI I'PAXK/IaH, UX 00beIMHEHUH 1
OpraHu3auui

4.4. I'paxpaaHe, IOpUANYECKUE JIHIA, UX OOBEIWHEHHS M OpPraHHU3allid B Clydyae
BBISIBJICHUS (PAaKTOB HApYIICHMs MOPsAKA MPEJOCTABICHUS MYHULIMIIAIBHON YCIYTy WIN
HEHAJJIEKAIIEr0 MCIOJHEHHS] HACTOALIEr0 aJMUHHUCTPATUBHOIO pErIaMEHTa BIIpaBe
oOpatuthcs ¢ xanoboir B OMCY, npaBooXpaHHUTENbHbIE U OpraHbl rOCYJapCTBEHHON
BJIACTH.

I'paxnane, opuauyeckue JHIA, WX OOBEAMHEHHS M OpTraHU3allMd BIIPaBe
HaIlpaBJISATh 3aMEUYaHUsl, PEKOMEHIALNY U TIPEIJI0KEHUS 110 ONTUMHU3ALMNYI U YJTyUILICHUIO
KayecTBa U JIOCTYIMHOCTHU NPEJOCTABIECHNS MYHULIMIIATBHON YCIYTH.

OO1IecTBeHHBIII KOHTPOJb 3a MPEAOCTABICHWEM MYHUIUMNAIBHOW YCIyTd
BKJIIOYAET B ce0sl OpraHU3alvi0 U MPOBEACHUE COBMECTHBIX MEPONPUATUN (CEMUHAPOB,
NPOOJIEMHBIX JTUCKYCCUM, «TOpSAYUX JUHUN», KOH(EpeHIUH, «KPYTIBIX» CTOJOB).
PekoMeHanmu 1 npennoKeHus 1o BOIpocaM MpeA0CTaBICHUS MyHUIIMIIAIBHON YCIIYyTH,
BbIpa0OTAaHHbBIE B XOJ€ MPOBEACHUS TaKUX MepornpusaTuil yuntsiBarotcss OMCY, unbiMu
OpraHaMy MECTHOTO CaMOYIPABJIEHHUS, OpTraHAMU HMCIIOJIHUTENIBHON BJIACTH AMYpPCKOU
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o0nactu, NOJIBEJOMCTBEHHBIMH  JaHHBIM  OpraHam  opranuzauusamu, MOII,
YYaCTBYIOIIMMHU B IIPEAOCTABICHUM MYHULIMIIAJBHOW YCIYI'H, B JajbHeiIel padoTe no
IIPEAOCTABJICHUIO MYHULIMIIAIIBHONW YCIIYTH.

5. JocyneOHbIii MOPSIAOK 00:KAT0BAHUS PelIeHUS U AeCTBUS
(0e3meiicTBHA) OpraHa, NpeACTABISIONIEr0 MYHHIUNIAJIbHYIO YCIYTY,
a Tak’Ke JOJKHOCTHBIX JIMI 1 MYHHMIMIIAJIbHBIX CJIyKalIuX,
o0ecreYnBaOIINX ee MPeloCTaB/IeHUe

5.1. 3asgBuTEeNnu UMEIOT NpPaBO Ha OOXAalOBaHHE PEIICHWH, NMPUHATHIX B XOJE
MPEAOCTABICHUS] MYHUIIUNIATBHON YCIYTH, NEeUCTBUN uUiu Oe3AeHCTBUS JOKHOCTHBIX
mur;, ML, OMCY B nocyneOHOM MOpsJIKE.

XKanoba moxeT ObITh HampaBiieHa 1o modte, yepe3 MODII, ¢ ucnonp3oBaHrEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «VHTepHeT», ¢ oduuuambHOro caiTa
OopraHa, IpPEIOCTABIISIONIET0  MYHMIMNAIBHYIO  YCIYry, €IUHOrO  IopTaja
TrOCYJapCTBEHHBIX W  MYHHMLHMIANBHBIX YCIYr JUOO PErHOHAJIBHOIO  IOpTana
rOCYAApCTBEHHBIX U MyHUIUNAIBHBIX YCIYT, B TOM YHCJIE B CIEAYIOLIUX CIydasx:

1) HapylleHHE CpOKa pPErucTpalMM 3ampoca 3asBUTENS O MPeIoCTaBICHUU
MYHHMLMIAIBHON YCIYyTH;

2) HapyLIEHUE CPOKa MIPEAOCTABICHUS MYHULIMIIAJILHON YCIIYTH;

3) TpeboBaHuE y 3asIBUTENS JOKYMEHTOB, HE MPENYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoin denepanny, HOPMATUBHBIMU IPABOBBIMH aKTaMU
cyobekToB Poccuiickoit ®expepanyy, MyHHUIMIAIbHBIMH TPAaBOBBIMHU aKTaMu IS
IIPEIOCTABJICHUS] MYHULIUTIAIbHON YCIIYTH;

4) oTka3 B NpuUeMEe JIOKYMEHTOB, NPEIOCTABICHHE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTamu Poccuiickoii ®@exnepauny, HOPMAaTHBHBIMU
NpaBOBBIMU akTaMu cyObekToB Poccuiickoit deaeparyy, MyHULIUIIAIbHBIMU IPABOBBIMU
aKTaMM JUIs IPEAOCTABICHUS MYHULIUITAIIBHON YCIIYTH, y 3aBUTEIS;

5) oTka3 B MpeAOCTaBIEHUN MYHULIUIIAJBLHOW YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
IpeayCMOTpeHb! (eAepalbHBIMM 3aKOHAMU M IMPHHATBIMH B COOTBETCTBMM C HHUMHU
MHBIMM HOPMAaTHBHBIMH IIpaBOBBIMU akTamMu Poccuiickoit denepanuu, HOpMaTHBHBIMU
IIPaBOBBIMU akTamMH cyObekToB Poccuiickoit @enepanuu, MyHUIMIIATBHBIMU IPABOBBIMU
aKTaMu;

6) 3aTpeboBaHME C 3asBUTEN IpPU NPEAOCTABIEHUU MYHHMIMIIAIBHON YCIyTH
IUIaThl, HE IPEIyCMOTPEHHOW HOPMATHBHBIMM IPaBOBBIMM aKTaMu Poccuiickon
®enepani, HOPMATUBHBIMU IPaBOBBIMHM aKTamMHu cyObekToB Poccuiickoii @enepanuu,
MYHMLMIAIBHBIMY IIPAaBOBBIMU aKTAMU;

7) oTKa3 opraHa, IpPEIOCTABIIAIOIIET0 MYHHIMIAIBHYIO YCIYTY, TOJKHOCTHOIO
JUIa OpraHa, IpeAOoCTaBISAIOIEI0 MYHHMIMIAIBHYIO YCIYry, B  HCIpPaBICHUU
JOMYIICHHBIX OMEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPeJOCTaBICHUS
MYHHUIMTAIBHON yCIyTd JOKYMEHTax JIMOO HapylIeHHE YCTaHOBJIEHHOTO CPOKa TaKHX
VCIIPABJIEHUM.

3asiBUTENIN UMEIOT MPABO OOPATUTHCS € Kan000W JTWYHO (YCTHO) WIIM HAIPABHUTh
*ajo0y B MICbMEHHOM BHUJIE (Janee - MuCbMEeHHOe oOpaleHne) Ha OyMaKHOM HOCUTEIIe
WIK B DJJEKTpoHHOW ¢Qopme 1o moure, uepes MOII, C MHCIIOJIb30BAaHUEM
WH(OPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTn «HTepHeT», odummansHoro caira
OMCY, caiita perroHaiabHOi MHGOpMaMoHHOM cucTemsl "[lopTan rocyaapcTBEHHbBIX U
MYHUIMOAIbHBIX — ycuayr  (pyHkumit)  Amypckoit — obmactu", — denepanbHOU
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roCy/1apCcTBEHHON HMHQOpMAMOHHON cucTeMbl "ENMHBIN MOpTall TOCYAapCTBEHHBIX U
MYHUIUTAIBHBIX yeayT (pyHKIni)", a Takke MUChbMEHHAs Kano0a MOKET ObITh MPUHSTA
Ipu JIMYHOM IpueMe 3asiButenid. B ciiydae momaud »xajaoObl IpU JIMYHOM IpUEME
3asIBUTEINb MPEACTABISACT JOKYMEHT, YAOCTOBEPSIONIMI €ro JUYHOCTh B COOTBETCTBHUHU C
3akoHOJaTensCcTBOM Poccuiickoit denepanuu. Ilpu monmade xano0bl B 3IEKTPOHHOM
BUJIE JIOKYMEHTBI MOTYT OBITh TpEICTaBICHBI B (OpPME SJIEKTPOHHBIX JOKYMEHTOB,
MOAMMCAaHHBIX AIEKTPOHHOU MOATMKCHIO, BH]I KOTOpOi peycCMOTpEH
3aKOHOJaTesnbCcTBOM Poccuiickon denepannu, Ipd 3TOM JOKYMEHT, YIOCTOBEPSIOLINMI
JMYHOCTH 3asBHUTENIS, HE TPEOyeTCsl.

JKanoba mOMIEKUT PACCMOTPEHUIO JIOJDKHOCTHBIM — JIMIIOM,  HAJCJICHHBIM
MOJITHOMOYHSIMU TI0 PACCMOTPEHHMIO Kajlo0, B TEUCHHUE MATHAIIATA pabOvYnX JHEH CO JTHS
€e perucrpaiyu, a B ciydae o0)KajloBaHHs OTKa3a B MPUEME JOKYMEHTOB Yy 3asBHUTEIsS
7100 B UCHPABJICHUM JOMYIIEHHBIX OMEYATOK M OMIMOOK WM B Cily4dae 00KallOBaHUS
HapYIIeHHs] YCTAHOBJIICHHOTO CPOKa TAaKUX MCIPABICHUM - B TEUCHHUE TIATH pabOUnX JHEH
CO JIHS €€ PEerUCTpaLUH.

XKanoba nomkHa conepxarh:

1) HamMeHOBaHME OpraHa, MPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIAa OpraHa, NpeJOCTABIISIIONIEr0 MYHUIUNAIbHYIO YCIYry, Ju0O
MYHHUIIUIAIBHOTO ~ CIIYXKaIlero, pemeHuss ©u  jaeictBus (Oe3neiicTBUE) KOTOPBIX
00KayroTes;

2) ¢damMunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAJIWYUHM), CBEIEHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3NYECKOro JMIA JIMOO HAMMEHOBAHME, CBEICHUS O MECTE
HAXOXACHHS 3asBUTEINS - IOPUAUYECKOTO JIUIA, a TaKKe HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (azpeca) 3JIEKTPOHHOW MOYTHI (MPU HAJUMYMUU) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JIOJDKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHUs 00 OOXKATyeMBIX peIIEHUSX W JeHCTBHSIX (Oe3leicCTBHU) opraHa,
NPEIOCTABISIIONIETO  MYHHUIMIIAIBHYIO — yCIYry, JIOJDKHOCTHOTO — JIMI]a  OpraHa,
IPEIOCTABIISIFOIIET0 MYHUIIUIIAJIBHYIO YCIYTY, TH00 MyHUIIMIAIBHOIO CIYKAIIEro;

4) noBOjABI, HA OCHOBAHMM KOTOPBIX 3asIBUTENb HE COTJIAaCE€H C pEUICHUEM U
neiictBueM (Oe3neicTBHEM) OpraHa, MPEeOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, NpPeIOCTABISIIONIET0 MYHUIUMNAIbHYIO YCIYTy, JH0O
MYHUIUIATBHOTO CIIYXaIIEro. 3asBUTEIEM MOTYT OBITh IIPEACTABICHBI JOKYMEHTHI (IIpU
HAJIMYUN), TOATBEPKIAIOIIUE TOBOABI 3asBUTEIS, TM00 UX KOIHUU.

3asBUTENb BIpaBe 3amlpamiuBaTh M MOJy4aTh HMHQOpPMAIUI0O M JOKYMEHTHI,
HE0OX0IMMBIE NIt 0OOCHOBAHMS i PACCMOTPEHUS KAIOOBI.

B cinywae ecnm xamoba mopaeTcss yepe3 MpEACTABUTEN 3asBUTENS, TaKkKe
NpECTaBIseTCS JOKYMEHT, MOATBEPXKAAIONINI TMOJHOMOYMS Ha OCYIIECTBIICHUE
JEUCTBUA OT UWMEHM 3asBHUTENs. B KadecTBe JIOKYMEHTA, IMOATBEPKIAOIIETO
MOJIHOMOYHMSI HA OCYIIECTBIICGHHWE JIEUCTBUA OT WMEHH 3asgBUTEINSA, MOXET OBITh
npeJcTaBjeHa:

a) odopmiieHHasi B COOTBETCTBUHU C 3aKOHOAaTeNlbcTBOM Poccuiickoit denepannu
JIOBEPEHHOCTH (JIs1 PUBUUECKUX JIUIT);

0) odopmiIeHHAs B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccutickoit deneparun
JIOBEPEHHOCTb, 3aBEPEHHAsl IMeYaThio 3asBUTENS M TMOJANUCAHHAs PYKOBOAHUTEIEM
3asBUTENS WJIM YHOJIHOMOYEHHBIM 3THM PYKOBOJAUTEIEM JIMLOM (i1 FOPUIAYECKHUX
aMn);

B) KOMMSI pElIeHHs] O Ha3HAYEHUH WK 00 n30paHuu aub0 NprKa3za O Ha3HaYECHUU
(¢u3MUecKoro JiMia Ha JI0JKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3MUECKOE JIUIIO0
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o0JasiaeT mpaBoM JIEHCTBOBATh OT UMEHU 3asIBUTEINSI 0€3 TOBEPEHHOCTH.

Kanoba paccmaTpuBaeTrcs OpPraHoM, MPEJOCTABISIONIUM —MYHUIUIAIBHYIO
yCIIYTy, TMOPSJAOK MPEAOCTABICHUS KOTOPOW OBbLI HApyIIeH BCJIEACTBUE PEIICHUM U
neiicTBuil (Oe3eicTBUs) opraHa, MPEJIOCTaBISIONIEI0 MYHUIUNAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIUIa JIMOO MYHHIMITAILHBIX CIyKalmuX. B ciaydae ecnm oOxanyroTcs
peIIeHUs PYKOBOJIUTENS OpPTraHa, MPeIOoCTaBISIONIEr0 MYHHUIMITAIEHYIO YCIIYTY, jKaltoba
MOA€TCs B BHIMIECTOSIINI OpraH (B MOPSAKe MOAYMHEHHOCTH) U PaCCMaTPUBAETCS UM B
MOPSIIKE, TPEAYCMOTPEHHOM HACTOSIIIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Ipu OTCYTCTBUHM BBIIIECTOSIIETO OpraHa jkajo0a IOJAaeTCsl HENOCPEICTBEHHO
PYKOBOAMTENIO  OpraHa,  IPEeJOCTaBIISIOIEIO  MYHUIUIAIBHYIO  YCIyry, W
paccMaTpHUBaeTCsl UM B COOTBETCTBUU C HACTOSLIUM aIMUHUCTPATUBHBIM PErJIaMEHTOM.

B cnyuae ecnu xkanoba nojana 3assBUTENIEM B OpraH, B KOMIIETCHIIHIO KOTOPOTO HE
BXOJIUT TPHUHSTHE PEIIeHHsS MO Xanobe, To B TedeHWe 3 pabouymx IHEH co JTHS ee
perucTpanuu yka3aHHbIM OpraH HampaBisieT XajJloO0y B YINOJHOMOYEHHBIM Ha ee
paccMOTpeHue OpraH M B MHUCbMEHHOH ¢opMe HUHGOPMHUpPYET 3asiBUTENS O
NepEeHANPaBICHUH JKaTOOBbI.

[Ipn STOM CpOK paccMOTpeHHUs >KaloObl HMCUUCISETCS CO JHS PErucTparuu
ano0bl B YIIOJTHOMOYEHHOM Ha €€ paCCMOTPEHHE OpraHe.

IIpu moctyrmiernn xkanoObl depes MODI[, MHOroQyHKIMOHAIBHBIA IEHTP
oOecrieynBaeT ee nepeavy B yIoJIHOMOYEHHBIN HAa €€ paCCMOTPEHUE OpraH B MOPSIKE U
CPOKHM, KOTOpPbIE  YCTAHOBJIEHBIl  COIJIAIIEHWEM O  B3aUMOJEUCTBUU  MEXAY
MHOTO(YHKIIMOHATBHBIM IEHTPOM M OPTaHOM, MPEAOCTABIISIONIMM MYHHUIIUTATHHYIO
YCIIyTY, HO HE TIO3HEE CIEAYIONIero paboyero AHs CO JAHS MOCTYIUICHUS KaIOObI.

[To pesynbraTtam paccmotpenus kaino0sl OMCY MoxeT ObITh MPUHATO OJHO U3
CIEAYIOIINX PEIICHUM:

1) ynoBiaeTBOpUTH *anody, B TOM 4Hcie B popMe OTMEHBI IPUHITOTO PEIICHHUS,
WCIIPABIICHUs JOMYIIEHHBIX OPraHOM, NPEJOCTaBISIIOUIUM MYHHUIUMIIAIBHYIO YCIYTY,
ONEYaTOK ¥ OMIMOOK B BBLAAHHBIX B pE3YyJbTaTe MPEJOCTABICHUS MYHULMNAIbHOU
yCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTENIIO JCHEKHBIX CPEJICTB, B3UMAaHHE KOTOPHIX HE
PEeAyCMOTPEHO HOPMAaTUBHBIMU TIpaBOBbIMU akTamMu Poccuiickoii  ®Denepauuu,
HOPMAaTUBHBIMU  TIPaBOBBIMU  aKTamMu  cyObekToB  Poccuiickoit ~ denepauuu,
MYHHIIUTIAIEHBIMU TIPABOBBIMU aKTaMH, a TAKXKE B MHBIX (hOpMax;

2) 0TKa3aTh B YAOBJIECTBOPEHHUH >KAJTOOBI.

YIoMIHOMOYEHHBI Ha  PacCMOTpEeHHE  >KajioO0bl  OpraH  OTKa3blBaeT B
YIOBJIETBOPEHUH KaJIOOBI B CIECAYIOUIUX CIIydasx:

a) HaJM4Me BCTYNMBLIETO B 3aKOHHYIO CHIIy PELIEHHS CyJa IO Kajlobe O TOM XKe
IpeaMeTe U 10 TeM K€ OCHOBAHUSIM;

0) mosaya xanoObl JIUIIOM, ITOJTHOMOYHS KOTOPOTO HE TIOJITBEPIKICHBI B MOPSIZIKE,
YCTaHOBJIEHHOM 3aKOHOATeNbCTBOM Poccuiickon denepanuu;

B) HaJM4M€ peleHUs Mo kajole, MPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUSAMU HACTOSIIETO AJIMUHUCTPATUBHOIO pErjlaMEeHTa B OTHOIIEHHH TOTO K€
3asiBUTEIIS U TIO TOMY K€ TIPEIMETY JKaJO0BI.

YTOTHOMOUYEHHBI HAa PACCMOTPEHHUE >KajloObl OpraH BIIpaBE OCTaBUTH KajJoly
0e3 OTBETa B CIENYIOLIUX CIydasx:

a) HaTU4Me B KalnoOe HEIEeH3ypHBIX JHOO0 OCKOPOUTENBHBIX BBIPAKEHUH, YIpo3
JKW3HU, 3J0POBbI0 U UMYIIECTBY JOKHOCTHOTO JIMIIA, & TAK)KE YWICHOB €r0 CEMbHU;

0) OTCYTCTBHME BO3MOXXHOCTH MPOYHUTATh KaKyHO-JTHOO YacTh TEKCTa >KaJloObI,
dbamMuivo, UMs, OTYECTBO (MpU HAMMYMKM) W (WJIU) TOYTOBBIM aapec 3asiBUTENS,
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yKa3aHHBIE B jkajo0e.

OcHoBaHus 17151 TPUOCTAHOBIICHUS PACCMOTPEHUS Ka0ObI HE TPEAYCMOTPEHBI.

B cnydae ycraHOBIeHHS B XOJ€ WM MO PE3yiIbTaTaM PACCMOTPEHHS KalOOBI
IPU3HAKOB COCTaBa aMUHUCTPATUBHOTO MPABOHAPYIICHNUS, TPEAYCMOTPEHHOTO CTAaThEH
5.63 Konekca Poccuiickoit deneparnun 06 aAMHHUCTPATUBHBIX MPAaBOHAPYIICHUSIX, WIN
NPECTYIJICHUS JTOJKHOCTHOE JIMIIO, HAJEIIEHHOE IOJHOMOYHMSAMH IO PAaCCMOTPEHHUIO
xaso0, He3aMeUTUTETLHO HAPaBIIseT UMEIONINECS MaTEpUalbl B OPTaHbl MPOKYPATYPHI.

He mo3mgnee nHs, ciemyromero 3a JTHEM NPUHATHS YKa3aHHOTO pEUICHHS,
3asBUTENIO B NMUCHbMEHHON (popMe M MO KEeNaHUIO 3asBUTENs B 3JIEKTPOHHOH (opme
HaNpaBJsieTCd MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PACCMOTPEHHS JKAI00bI.

B cnyuae Hecormacus ¢ pesynpTaTaMu J0CYIeOHOro 00XKaJOBaHHS, a TaKkkKe Ha
Tr000H CTaTuu PacCMOTPEHHSI CIIOPHBIX BOIIPOCOB 3asBUTENIb UMEET IPABO OOPATUTHCS B
CyJl B COOTBETCTBUU C YCTAHOBJICHHBIM JCHCTBYIOLINM 3aKOHOAATEIHCTBOM TOPSIJIKE.
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[Tpunoxenue 1
K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABJICHUS] MYHUIIUTIATLHONU YCIIYTH

Oo0mas nuadpopmaumsi 00 oTaese 00pa3oBaHUA
aaMuHUCTpanuu OKTAOPHCKOro paiioHa

ITouToBBIN azpec i1 HapaBICHUS
KOPPECIIOHICHIIUH

676630, Amypckas obmacth, C.
ExarepuHocnaBka, yi. Komcomoibckas,
59

dakTnuecKui aJI[peC MCCTOPACIIOJIOKCHUA

676630, Amypckas obmacth, C.
ExarepuHocnaBka, yi. Komcomoibckas,
59

AJlpec 2JIeKTPOHHOU MOYTHI JJIs
HaIpaBJICHUS KOPPECTIOHIEHIIUN

okt-roo@mail.ru

Tenedon g cupaBok

22-4-04

TenedoHBI OTACIOB WIIM UHBIX CTPYKTYPHBIX
MOJIpa3ACICHU N

23-5-03

OdunuanbHeiii caiitT B cetu MaTEepHET (eciun
UMEeTCS)

http://roo-okt.ru/

®UO 1 10IKHOCTh PYKOBOAUTENS OpraHa

JIronmuna HukonaesHa PomaHoBa —
HaYaJIbHUK OT/IeTIa 00pa30BaHUs

I'padux padothl oTaesIE 00pa3oBaHus

Jlenb HEAEN Yacel paboThl (00eaCHHBIN Yacel mpuema rpaxian
TIepePHIB)
[TonenensHUK 8.00-17.00 ¢ 13.00 mo 16.00

00ex ¢ 12.00 7o 13.00

Btopuuk 8.00 - 16.00

00ex ¢ 12.00 mo 13.00

¢ 13.00 no 16.00

Cpena 8.00 - 16.00

00ex ¢ 12.00 mo 13.00

¢ 13.00 no 16.00

YetBepr 8.00 - 16.00

00ex ¢ 12.00 7o 13.00

¢ 13.00 no 16.00

[TaraUIa 8.00 —16.00 ¢ 13.00 mo 16.00
00ex ¢ 12.00 mo 13.00

Cy660oTta BBIXOHOM BBIXOJHOM

Bockpecenbe BBIXOJIHOU BBIXOJIHOU



mailto:okt-roo@mail.ru
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B ciy4yae opranusanuu npeaocTaBjJaeHuss MyHHIMIAJIbHOK yeayru B MOIL:
Oo0mas napopmanmsi 00 0TAEJEHUHN FOCYAAPCTBEHHOT0 ABTOHOMHOT'0 YUYPesKIeHU s
«MHOro()yHKIIMOHAJIbHBIN HEHTP NMPeI0CTABICHUS IO0CYAapPCTBEHHBIX
1 MYHUIMIIAJBHBIX YCJIYTI AMypcKoii 00acTtu» B OKTSI0pbCKOM paiioHe

ITouToBBIH aznpec TUTSI HarpasjieHus | 676630, Amypckas 001acTsb, C.
KOPPECIOHAEHIIUU ExarepuHocnaska, yi. Jlenusa, 92
DaKTUUECKUH aipec MECTOPACTIONOKEHHS 676630, AMypckas o0acTs, C.

ExartepunocnaBka, yiu. Jleausa, 92

Anpec 3IEKTPOHHOW MOYTHI
KOPPECTIOHJCHIIUU

IJId  HallpaBJICHUA

http://oktabr@mfc-amur.ru

TenedoH 11st cpaBok

23-3-01

TenedoHn-aBronHpOpMATOP

OduruanbHbIi caliT B cetu MIHTEpHET

http://oktabr@mfc-amur.ru/

I'padux padoTsl mo npuemy 3asiBuresieil Ha 6aze M®DL]

JlHu Hemenun Yacel paboThl
[NoxenenbHUK 8.00 — 20.00
Bropuuk 8.00 — 20.00
Cpena 8.00 —20.00
YetBepr 8.00 — 20.00
[Iarana 8.00 —20.00
Cy660Ta 10.00 — 15.00
Bockpecenne BBIXOJHOMN
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[Tpunoxenue 2
K aJMUHUCTPAaTUBHOMY PEIJIaMEHTY
IPEJOCTaBICHNS MyHUIIUIIATbHON YCIYTH

3asiBiIeHHe
poauTeieli (3aKOHHBIX NpeacTaBuTe Ieil) Ha mpeAocTaBJdeHne MHGopManuu 00
OpPraHu3anuy 001eJ0CTYITHOI0 U 0eCIJIATHOI0 A0IIKOJIbHOI0, HA4aJIbHOI0 00111ero,
OCHOBHOI'0 00111€r0, CpeHero o0mero 00pa3oBaHus, a TAK/Ke JONOJTHUTEJIbHOT0
o0pa3oBaHus

HavanbHuky oTnena oOpa3zoBaHus

(®.J11.0.)

(®.1.0. 3asBuTENSN)
Mecro perucrpanuu

Tenedon

3asaBjieHne

[lpomry mnpenoctaButh uHPOpPMAIHMIO 00 OpraHM3aluu OOIIEAOCTYIHOTO U
OecriaTHOTO  JIOMIKOJIBHOTO, HAYadhbHOTO OOIIEro, OCHOBHOTO OOINEro, CpPeIHETo
obmiero o0Opa3oBaHMs, a TaKKe JOIMOJHUTEIBHOTO O0pa30BaHUsS Ha TEPPUTOPHH
OKTS0pHhCKOTO paiioHa MO CIEAYIOMEMY aapecy
(ampecy »BJEKTPOHHOUN MOYTHI ),

a KOHKPETHO

20 roma

(Tmonmmck)
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[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHHS] MYHUIIUIIAILHON yCIIYTH

BJIOK-CXEMA
NPEJOCTABJEHUS MYHUIIUITAJIBHOM YCJIYTH

IPUEM U pErUCTpaliusi 0OpalieHus
3asIBUTENIS O MPEAOCTABICHUN
MYHUIIUTATBHOU YCIyTH

N/
paccMOTpeHue 00palleHus 3asiBUTENS

N/
nH(popMHUpOBaHUE 3asIBUTEIIS 00

HWCIOJIHEHUH MYHUIIUIIAJILHOU YCIIYTH
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[Tpunoxenue 4
K aJIMUHUCTPAaTUBHOMY PETrJIaMEHTY
MIPEIOCTABJICHUS] MYHUIIUTIATLHONU YCIIYTH

Pacnucka

O MMpUECMEC NOKYMCHTOB

(HanmeHnoBanue 00pa3oBaTeNbHON OpraHHU3aIMH, IPEJOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTY
WIN OTJICJIEHUS TOCYAaPCTBEHHOTO aBTOHOMHOTO YUpexXaAeHUs1 « MHOropyHKIMOHATIBHBIN LIEHTP
IPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr AMypckoidl oOnactu» B
OKTs0pBCKOM paiioHe)

B JIMLIE

(momxnocth, DUO)
YBEJIOMJISIET O MPUEME IOKYMEHTOB

(®UO 3asiBuTemNSN)
MPEJICTABUBIIIETO TIAKET JOKYMEHTOB JUIS TIONYyYEHUS MYHUIUINAIBLHOW yCIyrd

«[IpenocraBnenne nHpopManuu 00 OpraHU3alMU OOIIEAOCTYHHOrO M OECIIaTHOTO
JIOIIKOJIBHOTO, ~ HayajJbHOTO  OOIIEro, OCHOBHOTO OOMIEro, CpeAHero  OOLIEero
o0Opa3oBaHus, a TaKkke JJONOJHUTEIHHOrO oOpa3oBaHHs B 00I1€00pa30BaTEIbHBIX
OpTaHU3aIHIX»

N [TepedeHb TOKYMEHTOB, KonnuecTBo KonnuectBo
o

) MPE/ICTABIICHHBIX 3asiBUTEIIEM IK3EMILTSIPOB JINCTOB

1 3asBIcHUE

2

JIOKyMEHTBI, KOTOpBIE OYIyT MOTYYEHBI IO MEKBEIOMCTBEHHBIM 3aIPOCaM:

IlepcoHanbHBIN JOTHH U NapoJib 3asBUTENS HA O(DULIMATIBHOM CaiTe

Jlorun:

[Taposs:

OdunmanbHBINA CAUT:

MakcuManpHbI CPOK IPEAOCTABJICHUS MYHULMIIAIBHOM YCIYTH COCTaBJISET
(YKa3aTh KOJIMYECTBO) pabOUMX JIHEH CO JAHA perucTpauuu 3assieHus B MOII.

Tenedon mist cnpaBoK, MO KOTOPOMY MOXHO YTOYHHTH XOJI PAacCMOTPEHUS
3as1BJICHHUS: .

WHauBuayanpHbli TOPSAJKOBBIA HOMED 3allUCH B JJIEKTPOHHOM  JKypHAale
perucrpanuu:

« » TI.




	1. Общие положения
	Предмет регулирования административного регламента

	Заявителями муниципальной услуги,  в соответствии с настоящим административным регламентом, являются все заинтересованные лица – граждане Российской Федерации, иностранные граждане и лица без гражданства.
	От имени заявителя могут выступать физические и юридические лица, имеющие право в соответствии с законодательством Российской Федерации либо в силу наделения их заявителями в порядке, установленном законодательством Российской Федерации, полномочиями ...
	Требования к порядку информирования

	2. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги
	Наименование органа, непосредственно предоставляющего муниципальную услугу
	Органы и организации, участвующие в предоставлении муниципальной услуги, обращение в которые необходимо для предоставления муниципальной услуги
	Результат предоставления муниципальной услуги
	Срок предоставления муниципальной услуги
	Правовые основания для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Максимальный срок ожидания в очереди при подаче запроса
	Порядок и срок регистрации запроса заявителя о предоставлении муниципальной услуги, услуги организации, участвующей в предоставлении муниципальной услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляются
	Показатели доступности и качества муниципальных услуг
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме

	3. Состав, последовательность и сроки выполнения
	4. Формы контроля за исполнением административного регламента
	Порядок осуществления текущего контроля за соблюдением и исполнением положений административного регламента предоставления муниципальной услуги и иных нормативных правовых актов
	Ответственность должностных лиц
	Требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций

	5. Досудебный порядок обжалования решения и действия
	Приложение 1
	Приложение 2
	Приложение 3
	к административному регламенту
	предоставления муниципальной услуги

