AJIMUHUCTPATUBHBIA PETJIAMEHT
IPEJJOCTABJEHUSA MYHUIIUITAJIBHOM YCJIYT'HA
«BBITAYA PA3SPEIIEHUA HA UBMEHEHUE ®AMUWJINA 1 (MJIN) UMEHU
PEBEHKA, 10 AOCTUKEHUSA UM BO3PACTA 14 JIET»

1. O0uIMe moJI0KeHU s
IIpeamer peryinpoBaHusi AAIMMHUCTPATHBHOIO perjiaMeHTa

1.1. AAMMHHUCTpPAaTUBHBIN PETIAMEHT MPEAOCTABICHUS MYHULIMIIAIBHON YCIyru
«Bpimaua paspemnienus Ha u3MeHeHHE (aMHIUU U (WIM) UMEHH peOeHKa, 0 JOCTHKCHHS
UM Bo3pacTa 14 ner» (nanee - aJMUHUCTPATHBHBIA PErJIAMEHT), ONpeNeisieT MOpsAIOK,
CPOKM U TOCIEAOBATEIbHOCTh JEHCTBUI (aIMUHUCTPATHBHBIX MPOLENYp), (OPMBI
KOHTPOJIA 33  HCIIOJHEHHUEM, OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMIl  OPIaHOB,
NPEOCTABNSIIONIMX MYHMIIMIIANbHBIE YCIYTH, 3a HECcOONIoJleHne HWMH TpeOOoBaHUM
perjiaMeHTOB TMpPH BBHINOJHEHUU AJMUHUCTPATUBHBIX Mpoueayp (IeHCTBUI), HOPAIOK
oOanoBaHus AeUcTBHI (06€31eMCTBYSI) JOKHOCTHOTO JIMIIA, a TaK)Ke MPUHUMAEMOTO UM
pelLIeHus IPU NPEJOCTABICHUN MYHULIMIIAIIBHON yCIyru (ajnee — MyHULMIaJIbHAS YCIIyra).

Hacrosiiiuii aiMUHUCTPATUBHBIM pPETIAMEHT pa3palOTaH B LENSAX YIOPSAOYEHUS
aAMUHHCTPATUBHBIX NIPOLEAYp U aJAMUHHUCTPATUBHBIX JIEWCTBHUH, MOBBILIEHUS KadecTBa
OPEJOCTaBICHNUS W JOCTYMHOCTH MYHHUIMIIAJBHOW YCIIYTH, YCTPaHEHUS H30BITOYHBIX
NEHUCTBUH M  M3OBITOYHBIX AJMUHUCTPATUBHBIX MPOLEAYpP, COKpAIICHHUs KOJUYecTBa
JOKYMEHTOB, IPEACTABISAEMBIX 3asBUTEISIMU JUISI TOJY4YEHHS MYHULMIIAIBHOW YCIYTH,
OPUMEHEHHs] HOBBIX OINTHUMH3UPOBAHHBIX (OPM JOKYMEHTOB, CHIKEHHS KOJINYECTBA
B3aMMOJICCTBUM  3asBUTENIEM C  JOJDKHOCTHBIMM  JIMIAMM, COKpALIEHHUs  CpOKa
IIPEAOCTABICHUS] MYHULMNAIBHOW YCIYyTH, a TAaKXe€ CPOKOB HCIIOJHEHHS OTHAEIbHBIX
aMUHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX ACHCTBUI B paMKax IpPEAOCTaBICHUS
MYHULUOAIBHOM  YCIyTH, €cCld 3TO HE MPOTUBOPEUYUT (eaepaibHbBIM  3aKOHaM,
HOpPMAaTUBHBIM IIpaBOBBIM akTaM IIpesunenra Poccuiickoit @enepanuu u llpaBurenscrsa
Poccuiickoit ®enepauuy, HOPMATHBHBIM THPaBOBBIM akTaM AMYpcKoil —oOmiacTH,
MYHHMLMIAIBHBIM [IPaBOBBIM aKTaM.

Onucanue 3asiBUTEICH, 4 TAKKE PU3NYECKUX U OPUINYECKHX JINI, MMEKIIUX PABO
B COOTBETCTBHUHM € 3aKOHOAATEJIbCTBOM Poccuiickoit @egepauuu aud0 B CHILY
Ha/leJIeHUS X 3asiBUTEJISIMU B MOPS/IKe, YCTAHOBJIEHHOM 3aKOHOIATE1bCTBOM
Poccuiickonn ®enepanuu, NOJTHOMOYHUSAMH BBICTYNIATh OT MX HMEHH MPH
B3aMMOJCHCTBHH C COOTBETCTBYHIIMMH OPraHAMH MECTHOI0 CAMOYIIPABJICHHUS H
HHBIMH OPTraHU3AIUAMU NPHU NPEJOCTABJIEHMHA MYHUINNIAJIbHOUH yCIyTH

1.2. 3agBuTensiMU SIBIAIOTCA MOJYy4YaTeI MYHHUIMOAIBHOM YCIYrd, a TaKkKe HX
MpPEJICTaBUTENN, 3aKOHHBbIE MPEJACTABUTENM, JCHCTBYIOIIME B  COOTBETCTBUU C
3aKOHOAaTeNIbcTBOM Poccuiickoit denepanun, AMypcKoil 00JacTH WIM Ha OCHOBaHUU
JIOBEPEHHOCTH (J1ajiee — IPEICTaBUTENN ).

K nmonydarensam MyHUIIUTIaTBEHON YCIIYTH OTHOCATCS (PU3MUECKUE JIUIIA, SIBISIOIIHECS
POIUTENSIMHU HECOBEPIIECHHOJIIETHUX JIETEeH, HE JOCTUTIIUX BO3pacTa 14 neT, mpoKUBaIOIIUX
Ha TEPPUTOPUU MYHUIIUIIAILHOTO 00pa30BaHUS.



TpebdoBanus K nopsiaAKy nHGOPMHUPOBAHUSA
0 MOPAJAKe MPeI0CTABJICHUS MYHULIMNIAIbHON YCJIYTH

1.3. Uadopmanus o Mectax HaxoxaeHUs W rpaduke paboThl OPraHOB MECTHOTO
CaMOYTPABJICHUS, MPEIOCTABIAIOIINX MYHULUIIAIBHYIO YCIYTY, HX CTPYKTYPHBIX
MOAPA3ACIICHNUSX, OpraHU3alMsAX, Y4YacTBYIOUIMX B MPEJOCTaBICHUNW MYHHUIMNAIbHON
yCIyTH, COCOObI MOMy4YeHHs] MHPOPMAIMU O MECTaxX HaXOXACHHUS M Tpadukax pabOThI
TFOCYAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpaBJIEHUS U OpraHu3aluii,
oOpallleHre B KOTOpble HEOOXOAUMO Ui MPEeAOCTaBICHHUS MYHUUMIAIBHOW YyCIyru, a
TaKKe MHOTO(PYHKIHMOHATBHBIX  LEHTPOB  MPENOCTABIEHUS  TOCYNAapCTBEHHBIX H
MYHULUOAIBHBIX YCIYT, CHPAaBOYHBIX Tesie(oHaX CTPYKTYPHBIX MOJpa3AeleHH OpraHoOB
MECTHOTO CaMOYIpaBJEHUE, MPEAOCTABISIONUX MYHUIMIAIbHYIO YCIYTY, OpTraHu3alluii,
Y4acCTBYIOIUX B MPEJOCTABIEHUN MYHUIIMNIAIBHON YCIYTH, B TOM Yucie HoMep TeiedoHa-
aBTOMH(pOpMaTOpa, aapecax UX 3JICKTPOHHOW MOuThl coaepkutrcs B Ilpunoxenunn 1 k
aJMUHUCTPATUBHOMY PErjIaMEHTY.

1.4. Uudopmanus o mopsiake NpeaoCTaBICHUS MYHHUIMIAIbHOM YCIYTH, YCIYT,
HEOOXOAMMBIX M  OO0S3aTeNbHBIX JUISI MPEJOCTAaBICHUS MYHHULMNAIBHOM  yCIyTH,
pa3MeniaeTcs:

o Ha MH(OPMAIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B <HAUMEHOBAHUE Op2aHd
MECMHO20 CaMOYNPAGNeHUs, YNOIHOMOYEHHO20 HA Npeoocmasienue MyHUYUNaIbHou
yeayeu> (nanee takxke — OMCY) o anpecy: ;

o HAa MHQOPMAIMOHHBIX CTEHJAaX, pACHOJIOKEHHBIX B <HAUMEHOBAHUE
MHO2OQYHKYUOHAILHO20 YeHmpa NpedoCmasieHus 20CY0apCmMEEHHbIX U MYHUYUNATbHBIX
yeaye> <HaumeHo8aHue MYHUYUNAaIbLHo20 obpazosanus Amypckou
obnacmu> (manee taxxe — M®II) mo aapecy: (6 ciyuae opzanuzayuu
npedocmaenenus mynuyunaavhoi yciayeu ¢ M@IJ);

o B pa3JaToOuyHbIX MaTepuanax (Opoiropax, Oykierax, JIMCTOBKAX, MaMsITKaXx),
HaxXoJIIMXCAd B OpraHax M OpraHu3alMsX, YYacTBYIOIIMX B IPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH;

o B DIJIEKTPOHHOM BHJI€ B HHPOPMAIMOHHO-TEICEKOMMYHUKAIIMOHHON CETU
WNurepuer (nanee — cetb HTEpHET):

- Ha 0()MLMATBFHOM HH()OPMAIIMOHHOM MOPTAJIE OP2aHa MECHHO20 CAMOYNPABIeHUs,
npeodocmasnanwe20  MyHUYUnaioHyro  ycayey — (Oaree  maxdce ——  OMCY):.

- Ha caiiTe pernoHagbHON HH(pOopMarmoHHo# cuctemsl "[lopTan rocygapcTBEHHBIX U
MYHUIANIATBHBIX yeIyT (QyHKIMi) AMypckoit obmactu": http:// www.gu.amurobl.ru/;

- B TocymapcTBeHHOW wuHpopMmanuoHHoW  cucteMe "EnuwHbld  moprtan
rOCYIapCTBEHHBIX M MyHUIUIATBHBIX yeuyT (GyHkmmid)": http://www.gosuslugi.ru/;

- Ha o¢unuanbHoM caiite MOI] (6 cayuae
opzanu3ayuu npedocmasieHus MyHuyunaivhou yciayzu 6 M@IJ);
o Ha anmnapaTHO-IIPOTPAMMHBIX KOMIUIEKcax — HTEpHET-KUOCK.

1.5. Nadopmaruio o mopsake MpeaoCTaBICHUS MYHHIMITAIILHON YCIYTH, a TaKXKe
CBEJICHHUS O XOJI€ MPEAOCTABICHUS MYHUIIUIIAIbHON YCIYTH MOHO MOJTYYHUTh:

nocpencTBoM TenedoHHON cBsizu 1o HoMmMepy MODIL (8 cayuae opeanuzauyuu
npedocmaeneHus MyHuyunaavHou yciayeu ¢ M@IJ);

npu JudHOM oOpameHuu B MO®ILl (¢ cayuae opeanuszayuu npedocmasnenus
MyHnuyunanvnou yciayeu ¢ M®@IJ);

Npu nMuchbMeHHOM oOpanieHuu B ML (6 cayuae opeanuzayuu npedocmasnenus



MyHuyunanvHou ycayeu ¢ M@IJ);

nocpeacTBoM Tene@oHHoM cBsizu no Homepy OMCY (e cayuae opeanuzayuu
npedocmaenenun Mmynuyunaivhou yciayeu ¢ OMCY);

npu audHoM obOpamenun B OMCY (¢ cayuae opeanuszayuu npedocmaenenus
mynuyunanvnou ycayeu 6 OMCY);

npu nucbMeHHOM obpaiienuu B OMCY (8 cayuae opzanuzayuu npedocmagieHus
Mynuyunanonou yciayeu 6 OMCY);

MyTeM IMyOJIMYHOTO UH(POPMUPOBAHHUS.

1.6. ndopmanusg o mopsiike NPeaOCTABICHUS MYHULMIAIBHOM YCIYrd JOJDKHA
COJZIEpPKATh:

CBEJICHHUS O MTOPSIAKE MOTYYEHUsS] MYHUIIUNIAIbHON YCIyTH;

KAaTeTOpPUH NOJIy4aTesIeil MyHUIMIIAIbHON YCIIyTH;

agpec Mmecra npuema JokyMeHToB MODI[ mns mpegocTaBieHHs] MYHUIIMIAIbHOU
yciyrd, pexum  paboret MOI (¢ cayuae op2anuzayuu  nPedocmaesieHus
MyHuyunanonou ycayeu ¢ M®@IJ),

agpec Mecra npueMa JokymMeHTOoB OMCY mis mpeaocTaBieHHsT MYHULIMIIAIbHOU
yciyru, pexum  pabotet  OMCY (6  ciayuae opzanuszayuu  npedocmasiieHus
Mynuyunanvuou yciayeu 6 OMCY);

MOPAJIOK NIEpelauul pe3yibTaTa 3asBUTEIIO;

CBEJCHUS, KOTOpblE HEOOXOAMMO YKa3aTh B 3asBICHUM O MPEeAOCTaBICHUU
MYHULUNAIBHON YCIIYTH;

NepeyeHb JOKYMEHTOB, HEOOXOAUMBIX [UIsl TPEJOCTaBICHUS MYHHUIMNAIbHON
yciiyrd (B TOM YHCJIE C pa3/eleHUEM TaKUX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpbIE
3asBUTENIb 00s3aH TMPEJOCTaBUTh CAMOCTOSTENBbHO, U JOKYMEHTBI, KOTOPbIE 3asBUTEIb
BIIpaBe NPEOCTABUTH MO COOCTBEHHON MHUIIMATHBE);

CPOK MPEAOCTABICHUS MyHULIUITAILHON YCIYTH;

CBEJICHUSI O TIOpSAKE OO0XaloBaHUS JEeUCTBUN (O€3eUCTBUSI) U PEIICHUM
JTOJDKHOCTHBIX JIUIL.

Koncynpraniun 1o mpoueaype MOpeIoCTaBlICHHUS MYHULIMOAIbHOM  YCIYTH
ocymectBisitorcs corpyaaukamMu OMCY u (wiu) M®@LI B cOOTBETCTBUM C AOTKHOCTHBIMU
MHCTPYKUHUSMHU.

[Ipu oTBeTax Ha TenepoHHBIE 3BOHKU U JIMUHbIE oOpatieHus: corpyaauku OMCY n
(m1u) M®II, orBeTCTBEHHBIE 32 HHPOPMHUPOBAHHE, TOIPOOHO, YETKO U B BEXKIMBOU (hopme
WH(OPMHUPYIOT OOPATHBIIMXCS 3asIBUTEIICH 110 HHTEPECYIOIINM UX BOTIPOCAM.

YcTHOe MH(DOpPMUpPOBaHHME KaKIOTO OOpaTHBIIETocs 3a WH(pOpMalueil 3asBUTENS
ocymecTBisgeTcs He 6onee 15 MUHYT.

B cimywae ecnu ans moAaroToBKM OTBETa HAa yCTHOE oOpareHuwe TpeOyercst Oolee
MPOJOJDKUTENBHOE Bpemsi, coTpygHuk OMCY wu (mim) MOPILI, OTBETCTBEHHBIH 3a
uH(OpPMHUpPOBAHUE, MIPEAJaraeT 3auHTEPECOBAHHBIM JIMI[AM MEPE3BOHUTH B ONpPEEICHHBIN
JIEHb U B OlpefiesieHHoe BpeMs. K Ha3HaueHHOMY CPOKY JIOJKEH ObITh MOJATOTOBJIEH OTBET
0 BOIIPOCAM 3asiBUTENICH, B ClTydyae HEOOXOIUMOCTH OTBET TOTOBUTCS IIPU B3aUMOICHCTBUU
C JOJDKHOCTHBIMU JIMIIAMH CTPYKTYPHBIX TOJpa3/JeieHud OpraHoB M OpraHU3alNi,
Y4aCTBYIOIMX B IPEAOCTABICHUN MYHUIIUIIAIbHON YCIIYTH.

B cnyuae ecnum mpenocraBieHue HHPOpManMM, HEOOXOAMMOHN 3asgBHUTENIO, HE
MPEACTABISETCS BO3MOXXHBIM MocpeAcTBOM TenedoHa, corpyanuk OMCY u (mau) M®I],
OPUHSABIIMK  TeleQOHHBIA 3BOHOK, pa3bsCHSAET 3asBUTENIO MpaBO OOpaTUThCI C
nucbMeHHBIM oOparmenueM B OMCY u (uiau) M®PIL u TpebGoBanus kK odOpMIICHHUIO
oOparreHus.



OTBeT HAa MUCHMEHHOE OOpaIlleHNEe HAMPABIISIETCS 3asBUTEIIO0 B TEUCHUE 5 paboumx
co nHs peructpaiuu obpamenus B OMCY u (wiu) M®II.

[luceMeHHBIN OTBET Ha oOOpalieHre JOJDKeH CcoaepkaTh (GaMmivio U HOMEp
TeneOoHa UCTIOIHUTENST M HAPABIISIETCS TI0 IOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIlieHUH.

B cayuae ecnu B oOpallieHMHd O MPENOCTaBICHUHM MHUCbMEHHOW KOHCYJIbTAllUU IO
mpoleaype MpeAoCTaBICHUS MYHUIIMIAIBHOW YCIyrM HE yKa3zaHa ¢daMuiivs 3asBUTENS,
HAIPaBUBIIETO OOpallleHue, W MOYTOBBIM aJpec, M0 KOTOPOMY JOJDKEH OBITh HalpaBliCH
OTBET, OTBET Ha oOpaIleHne He JaeTCsl.

[Ty6nrunoe uHpoOpMUpOBaHKE O MOPSIKE MPEAOCTABICHUS MYHUIIMIIAILHON yCIIYTH
OCYIIECTBIIICTCS TOCPEICTBOM pa3MeEIIeHHs] COOTBETCTBYIOIIEH MH(OpPMAIUKM B CpPeICTBAX
MaccoBOi HMH(pOpMAIIMH, B TOM YHCIIE B razeTe « », Ha O(QUIMAIIBHOM caiTe
OMCY u (unm) MPII.

[IpueM nOKyMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MYHUIIMTIATHHOW YCIIYTH,
ocymiectisgeTcs 1o aapecy OMCY n (uim) M®@II.

2. CTanaapT npeaocTaBjaeHUs MyHHIMIIAJTbHON YCIyTH
HanMeHoBaHMEe MyYHUIMIIAJIBHON YCJIYTH

2.1. HaumeHoBaHME MyHULIUNAIIBHOW ycayru: «Beinaua pa3zpenieHus Ha U3MEHEHHE
dbamunuu v (W) UMEHU peOeHKa, 10 JOCTHKEHUS UM Bo3pacta 14 ner».

HaumeHoBaHMe opraHa, HemocpeACTBEHHO NMPeI0CTAB/ISIOLIET0
MYHUIMTAIBHYIO YCJIYTY

2.2. TlpenocraBieHHEe MYHUIIMITATBLHOW YCIYTH OCYIIECTBISACTCS <HAUMEHOBAHUE
0p2aHa MecmHo20 Camoynpasieruss, OmeemcmeeHH020 3a npedocmasienue MyHUYunaibHou
yeayeu> (0anee makace — OMCY, ynonnomouenuwlii opeam).

OpraHbl ¥ OPraHU3aNNH, YYACTBYIOIIHE B MPEI0CTABJICHNH MYHUIIUNIATbHOI
yCJayru, odpaiieHne B KOTOpble He00X0IMMO /Il MPeA0CTABIEHU MYHHIIUNATbHOM
yeayru

2.3. Opransl ¥ OpraHM3alyy, Y4acTBYIOIIHME B IPEIOCTABICHUH MYHHUIUIAIBHON
yCIIyTH, oOpalieHne B KOTOpble HE0OOXOIMMO JIJIsl IPEIOCTABIECHNUS MyHULIMIIATBHON YCIIYTH

2.3.1. M®II — B yacTu mpuemMa M perucTpaluu JTOKyYMEHTOB y 3asBHUTEN, 3ampoca
HEJOCTAIOIUX JTOKYMEHTOB, HaXOISAIUXCS B PAaCHOPSIKEHUU OPraHOB IOCYJapCTBEHHOU
BJIACTH, OPraHOB MECTHOTO CaMOYIPaBJICHUS M IOABEAOMCTBEHHBIX JTHM OpraHaM
OpraHu3alui, yBEAOMJICHHUS 3asBUTENI O NMPUHATOM PELIEHUU U BblAaud (HAIpaBJICHMS)
€My JOKYMEHTA, SIBIIIOIIErocs pe3yJbTaTOM IPEIOCTABICHUS MYHHMIMIIAIBHON yCIyTH (6
cyuae op2anu3ayuu nPeodoCmasieHus MyHuUyunaabhoi yeayzu ¢ yuacmuem M®I]);

Ma®I], OMCY =e BripaBe TpeOOBaTh OT 3asIBUTEIIS:

- TpEeACTaBICHHUS JOKYMEHTOB W HH(OpPMAalMU WIM OCYIIECTBICHUS JEHCTBHIA,
NPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMU  AaKTaMH, pPETYJUPYIOIUIMMH OTHOILUEHHUs, BO3HUKAIOIIME B CBA3U C
IIPEAOCTABICHUEM MYHULIUIIAJIBHON YCIIYTH;

- TIpeJCTaBICHUS JOKYMEHTOB M HMH(MOpPMaIMH, B TOM YHUCIE MOJATBEPKIAIOIINX
BHECCHHME 3asBUTEJIEM IUIaThl 3a MPENOCTABICHHE MYHMIIMIAIBHOM YCIYTH, KOTOpPBIE
HaxXOJATCS B PAacHOpSIKEHUU OPraHoOB, IIPENOCTABISAIONIMX MYHULUIAIbHBIE YCIIYIH,



FOCYJAApCTBEHHBIX  OpPraHOB, HHBIX OpPraHOB MECTHOI'O  CAMOYIpAaBJIEHUs  JIMOO
II0JIBEIOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIPAaBJICHUS
OopraHu3alui B COOTBETCTBHUM C HOPMAaTUBHBIMU IIPAaBOBBIMH aKTamu Poccuiickoi
®enepanuu, HOPMATUBHBIMUA IPABOBBIMU aKTaMu AMYpPCKO 00J1aCTH, MyHULMIAIbHBIMU
IIPaBOBBIMU aKTaMU, 3a UCKIIFOUEHHEM JOKYMEHTOB, BKIIFOUEHHBIX B ONIPEIEICHHBIN YaCThIO
6 cratbu 7 denepanbHoro 3akoHa ot 27 wuronst 2010 r. Ne 210-®3 «O6 opraHuzauuu
IPEIOCTABIEHNUS] TOCYJAPCTBEHHBIX W MYHMIMIAIBHBIX YCIyI» IE€peYeHb JOKYMEHTOB.
3asiBUTENb BIpaBE MPEACTaBUTh yKa3aHHbIE JOKYMEHThI U MH(OpMAIMIO 110 COOCTBEHHON
MHUIMATHUBE;

- OCYIIECTBICHUS JACHCTBUI, B TOM YHCIE COTJIACOBAHMMA, HEOOXOIUMBIX JJIs
NOJYYCHHUs] MYHUIUIAIBHOW YCIYTH W CBA3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHBIC
OpraHbl, WHBIC OPraHbl MECTHOTO CAMOYIIPABIICHUs, OpPraHMW3alUd, 33 MCKIOYECHHUEM
MIOJIYYEHUS YCIIyT, BKIIFOYEHHBIX B IEPEYHH, YKa3aHHbIE B 4acTU | ctatbu 9 PenepabHOrOo
3akoHa ot 27 wmtons 2010 1. Ne 210-®3 «OO6 opraHmzanuu MpeaoCTaBICHUS
rOCYAApCTBEHHBIX U MYHULMIAJIBHBIX YCIYT», U MOJYYEHUs JOKYMEHTOB W MH(}OpMaIu,
IIPEAOCTABIISIEMBIX B PE3YyJIbTAaTe MPEAOCTABICHUS TAKUX YCIYT.

Pe3yabTaT npegocraBiieHuss MyHUIMIIAJIbHON YCJIYTH

2.4. Pe3ynpTaToOM MPENOCTABICHUS MYHULIUIIAIBHOW YCIYTH SBJISIETCS:

1) Bbmaua paspemieHUs Ha W3MeHeHWe (amuinu W (M) UMEHH peOeHKa, o
JTOCTI>KEHUSI UM Bo3pacTa 14 net (nanee — Bbljaya pa3perieHus);

2) OTKa3 B BblJa4€ pa3peuieHus Ha u3MeHeHue (paMuInuu 1 (1) UMEHH pedeHKa, 10
JOCTIDKEHUSI UM Bo3pacTa 14 set (lanee — 0TKa3 B BblJaue pa3pelieHus).

Cpok npenocraB/jieHUs1 MyHUIIUNAJIBHOM yCIyru

2.5. MakcuManbpHBIM CPOK MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH COCTaBJISET
(ykazamvp Konuuwecmeo) pabOuux JHEW, MCUMUCIAEMBIX cO JHA perucrpauun B OMCY
3asBJICHUS C JOKYMEHTaMH, OOS3aHHOCTh IO TMPEJCTaBICHUIO KOTOPBIX BO3JIOKEHA Ha
3asBUTENSA, M (MaM) (YKa3aTh KOJHYECTBO) PadOYMX [Heill, MCUYUCIASEeMBIX CO IHS
perucTpanuu 3asiBJeHUs C JOKYMEHTAMU, 00S13aHHOCTH MO0 MPeACTABJIEHUI0 KOTOPBIX
B03J102KeHA Ha 3asiBuTe 1, B MPII.

Maxcumanvnslilt CpOK RPUHAMUA PEUIEHUA O NPEOOCHAGIeHUU MYHUUURAIbHOU
ycayeu cocmaensem (YKazamo KOAUYECHME0) padouux OHell ¢ MOMeHmA NnoJy4yeHus
OMCY noanozo komnnekma 0okymenmos uz M®@I] (3a ucknrwuenuem 00KyMeHmMO8,
Haxooawuxca 6 pacnopsaxcenuu OMCY — oannvie 0oxymenmut noayuarwomca OMCY
CamMocmoamebHo 6 ROPAOKe GHYMPUBECOOMCHEEHHO20 63AUMO0CIICMEU).

Cpok Bbigaun 3asButento npunaroro OMCY pemeHusi cocraBisieT He Ooliee Tpex
pabounx JHEH CO AHS MPUHATHS COOTBETCTBYIOIIETO PEIICHUS TAKIM OPTaHOM.

HpaBOBLle OCHOBaHMHA JIfl MPEAOCTABJICHUN MyHI/IIII/IHaJILHOﬁ ycayru

2.6. llpenocraBiieHre MyHUITUTIAIBHON YCIIYTH OCYIIECTBISIETCS B COOTBETCTBHH CO
CJICTYFOIIIMMH HOPMATUBHBIMH IPABOBBIMU aKTaMHU:
- I'paxganckum koaekcom Poccuiickoit ®denepannu (dacte mepBas) («Cobpanue
3akoHoJaTelbcTBa PD», 05.12.1994, N 32, cr. 3301, «Poccuiickas razera», Ne 238-239,
08.12.1994);
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- CemeiinbiM xKosiekcoM Poccuiickoii Denepannn («Cobpanue 3aKkoHOaTeNbcTBA POy,
01.01.1996, Ne 1, ct. 16, «Poccuiickas razeta», Ne 17, 27.01.1996);

- ®enepanbHbiM 3ak0oHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEHHS
obOpamenuii rpaxaan Poccuiickoit ®enepaunn» («Poccuiickas razerayn, Ne 95, 05.05.2006,
«Co0panue 3akoHoaTenBCTBA POy, 08.05.2006, Neo 19, ct. 2060);

- OenepanbHbiM 3ak0HOM OT 15.11.1997 Ne 143-®3 «0O06 akTax TpaKIaHCKOTO
cocrosiHus»y («Poccuiickas razera», No 224, 20.11.1997, «CobOpaHue 3aKOHOAATEIHCTBA
P®y», 24.11.1997, Ne 47, c1. 5340);

- denepanbHbiM 3ak0HOM 0T 24.04.2008 Ne 48-03 «O06 omeke U MONEYUTETHCTBE»
(«Cobpanue 3akonomatenbcTBa POy, 28.04.2008, Ne 17, cr. 1755, «Poccwmiickas rasera», No
94, 30.04.2008,);

-  ®enepanbubiM - 3akoHOM  oT  27.07.2010 Ne  210-®3 «O6 opranuzanuu
MPEAOCTABIICHHS TOCYIaPCTBEHHBIX M MYHUIIUMAIBHBIX ycayr» («Poccuiickas razetay, Ne
168, 30.07.2010, «Cobpanue 3akonogaTenbcTBa PDy», 02.08.2010, Ne 31, c1. 4179);

- 3akoHoM Amypckoir ob6mactu ot 25.03.2008 Ne 10-O3 «O6 opranuzamuu u
OCYII[ECTBIICHUH JIEITEIIbHOCTU [0 ONEKEe W TOMEYUTEIBCTBY B AMYpPCKOMl 001acTh»
(«Amypckas mpaBaa», Ne 54, 28.03.2008, «BectHuk rybepnaropa AMypckoil obmactu u
[TpaBuTenscTBa AMypckoit odiact», Ne 3, 31.03.20080);

- nonodicenue 06 opeane oCyueCmesoUUM OaHHYI0 QYHKYUIO.

HcuyepnbiBaomni nepeyeHb 10KyMeHTOB (HH(popManun), He0OXOAUMBIX B
COOTBETCTBHMH € 3aKOHOAATEIbHBIMU MM MHBIMH HOPMAaTHBHBIMH NIPABOBBIMU
aKTaMM VI IPEAOCTABJICHUS MYHHIHMIIATbHOH YCJIYIH, YCIYT, HEO0OXOAUMBIX H

00s13aTEJIbHBIX U1l NIPEAOCTABJICHUS MYHULUNIAJIBHON YCIYTH, KOTOPbIE 3asiBUTE/1b
JAOJI7KEH MPEeICTABUTH CAMOCTOATENbHO, CIIOCO0BI MX MOJYYCHHS 3asiBUTEISAMHU, B TOM
YHUCJIe B 3JIEKTPOHHOM (hopMe, U MOPSAOK UX NMPeACTaBJIeHUS

2.7. HWcuepnblBalOlMii TepeueHb JAOKYMEHTOB (HMH(popMmaium), HEOOXOIUMBIX B
COOTBETCTBHH C HOPMATUBHBIMHU MPABOBBIMH aKTAMU JJISI PEIOCTABICHNAS] MYHULIMIIATBbHON
YCIIYTH, TOJUICKANTNX TPEICTABICHHUIO 3asIBUTEIIEM, CIIOCOOBI UX TOJIYYCHHSI 3asIBUTEIIEM, B
TOM 4YHUCJIE€ B DJEKTPOHHOW ¢opMe, MOPSAOK HUX TMPEACTABICHUS MPEAyCMOTPEHBI
HAaCTOSIIIUM  AJMUHUCTPATUBHBIM  PEIVIAMEHTOM  NPUMEHUTEIBHO K  KOHKPETHOM
aIMUHUCTPATUBHOM MTPOLEYPE.

3asiBUTEIb TUYHO MPEIOCTABISAET CIASAYIOUIUE JOKYMEHTHI:

- 3agBnenue 1o (opMe COrJacHO mpuwiIokeHnto Ne 2 K HacTosmeMy
aJIMUHHUCTPAaTUBHOMY PETJIAMEHTY (J1ajee - 3asBICHUE).

B 3asBnenun B 00s13aTeIbHOM MOPSAIKE YKA3bIBAIOTCA CIEIYIOIINE CBEACHUS:

- HaMMCHOBAHHE OpraHa MECTHOTO CaMOYIpPaBICHHS, B KOTOpOE HaIpaBIsAeTCs
3asBJICHUE, TU00 (aMUIIHS, UMS, OTYECTBO COOTBETCTBYIOIETO JOKHOCTHOTO JIUIA, THOO
JOJDKHOCTH COOTBETCTBYIOIIETO JINIIA;

- amunus, uMsa, oruecTBO (TIOCIEMHEE - TMPH HATUYWW) 3aSBUTEINS, PEKBU3UTHI
JOKYMEHTa, YyJOCTOBEPSAIONIETO JMYHOCTb 3asBUTENS, aJpec MecTa > KUTEIbCTBA
(BpeMeHHOTO TpeObIBaHNUA);

- (hamMunmst, ©MS1, OTYECTBO, JJaTa POXKACHUS HECOBEPIIEHHOJIETHETO;

- CyTb 3asBIICHUS;

- coriacue 3asBUTENs Ha 00pabOTKy MEPCOHAIBHBIX TaHHBIX;
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- IMYHAsI MOAMNKUCH U J1aTa NOJ1a4yM 3asiBJICHUS.

- Komusa nacnopra uim HMHOW JOKYMEHT, YAOCTOBEPSIIOUIMI JIMYHOCTh, OOOMX
poauTeneil (MHbIX 3aKOHHBIX MPEACTaBUTENEH) HECOBEPIIEHHOJIETHETO (C MpeabsBIECHUEM
MO/TMHHUKA).

B ciydae OTCYTCTBHSL y HECOBEPILIEHHOJIETHEIO OJHOTO U3 poauTenedl aubdo
HEBO3MOXHOCTH BOCIIUTAHUSI UM HECOBEPILIEHHOJETHErO 3asBUTEIEM INPEOCTaBIAETCS
JOKYMEHT, TMOJATBEpXKIAAIOMMid (akT OTCYTCTBHS OJHOTO M3 poauTeneid  ambo
HEBO3MOXHOCTh BOCIUTaHUS HMM HECOBEPILIEHHOJETHErO: pELIEHHE Cyla O JHULIICHUH
pOIUTENBCKUX TpaB (00 OrpaHMYEHUU B POAUTEIBCKUX IPaBax), O MPU3HAHUM POAMUTENCH
(omHOTO W3 poauTeNel) HeAeecIOCOOHBIMU (OTPAHMYEHHO JIeeCITOCOOHBIMH), OE3BECTHO
OTCYTCTBYIOIIMMH HWJIM YMEpPIIUMHU, CBUACTEIBCTBO O CMEpPTH, CIpPaBKa O POXKICHUU
pebenka, BeiganHas opranoM 3AI'C, u uHble (KOMHS ¢ MPEIBIBICHUEM MOJIMHHUKA JTHO0
HOTapHUaJIbHO 3aBEPEHHAsI KOIIHS).

Ecnu y oaHoro u3 poauteneil HECOBEPLIEHHOJETHETO OTCYTCTBYET BO3MOXKHOCTH
aM4HO siBUThCA B OMCY, TO 3asfBUTENEM NPENOCTABIAETCA IMOMJIMHHUK HOTapUaJIbHO

3aBEPEHHOI0 3asBJICHHUS] YKAa3aHHOTO JIUIA, BBIPAXKAIOUIETO €ro MHEHHE OTHOCHUTEIHHO
W3MEHEHUs UMEHHM peOeHKa W (UJM) U3MEHEHUE MPUCBOCHHON emMy (pamuinu Ha GhaMUITUIO
JPYTOTO POJTUTEISL.

- JIOKyMeHT, TMOATBEPXKIAIOLIUN  IMOJHOMOYMS  3aKOHHOTO  MpPeICTaBUTENS
HECOBEPIIEHHOJIETHETO:  CBUACTEIBCTBO O  POXIECHUU  HECOBEPIICHHOJIETHETO,
CBUJIETEIILCTBO 00 YCTAHOBJICHHH OTIIOBCTBA (KOMHS C MPEIbSBICHUEM MOJJIUHHUKA JTHOO
HOTapUAIbHO 3aBEPEHHASI KOTIHS).

- JIOKyMEHT, MOATBEPKIAIOIINN CEMEMHOE TOJIOKEHUE 3AsIBUTEIS: CBUAETENBCTBO O
3aKJII0OUCHUH Opaka W (WJIM) CBHJETEICTBO O PACTOPKCHUH Opaka, Mpy HATUYHH (KOMHS C
npeIbsBIEHUEM NOJJIMHHUKA 100 HOTapHAJIbHO 3aBepeHHas KOMus).

- . 3asBIEHUE HECOBEPIIECHHOJETHETO, JOCTUTIIIEro Bo3pacta 10 JeT, o ero corimacuu
Ha U3MEHEHWEe UMEHH U (WJIK) (haMUIIUH.

- Bemmucka w3 J0MOBOH  (NIOKBapTUPHOM) KHHTH C MECTa JKHTEIbCTBA
HECOBEPIICHHOJIETHETO (TIOJITMHHUK).

3asBlIeHUE W JOKYMEHTHI, MPEIyCMOTPEHHBIC HACTOAIIMM aIMUHHCTPATUBHBIM
perIaMeHTOM, TOJAI0TCS Ha OyMa)KHOM HOCHUTEINE WA B OpME IEKTPOHHOTO JTOKYMEHTA.
3asiBICHHE W JIOKYMEHTHI B cllydae MX HamlpaBlIeHUs B (opMe DIEKTPOHHBIX JOKYMEHTOB
MOAMHUCHIBAIOTCS YCHIJIEHHOM KBaJIU(PUIIMPOBAHHOM AIIEKTPOHHOU MOANUCHIO
COOTBETCTBEHHO 3asIBUTENSI WJIM YINOJTHOMOYEHHBIX Ha MOAMMCAHME TaKUX JOKYMEHTOB
IPECTaBUTEIICH 3asBUTEIA B MOPSAKE, YCTAHOBIEHHOM 3aKOHOIATENBCTBOM Poccuiickon
denepanuu.

DNEeKTPOHHBIE JOKYMEHTHI JTOJKHBI COOTBETCTBOBATH TpeOOBaHUSM,
YCTAHOBJICHHBIM B ITYHKTE 2.25 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asiBJICHUE U MPUIIO)KEHHBIE K HEMY JOKYMEHTHI HE JOJKHBI COAEPKATh MOAYHUCTOK,
MPUITUCOK, 3aYE€PKHYTHIX CJIOB M HHBIX HEOTOBOPEHHBIX HCIPABJIICHHUH, TEKCThI B HUX
JIOJIKHBI OBITh HAIlMCaHbl pa300pyuuBO, 0€3 COKpAIICHHH.

Konuu 10KyMeHTOB, NpujaraéMpiX K 3asBJICHUIO, HAIIPABJIEHHBIE 3asBUTEIEM IIO
MOYTe JAOJHKHBI OBITh HOTAPUAIBHO YIOCTOBEPEHBI.



HUcyepnbiBaoummii nepevyeHb OCHOBAHUM JJISl 0TKAa3a B IpUeMe JOKYMEHTOB,
HEeO0XOAUMBIX /Il IPE0CTABJIEHUSI MYHHIIUNIAJIbHOMH yCJIyTrd

2.8. OcHoBanmsi I OTKa3a B TMpHeME JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEAOCTABIICHUS] MYHULIUIIAJIbHON YCIIYTH, HE TIPE1YCMOTPEHBI.

HcyepnbiBaroummii nepevyeHb OCHOBAHUM JJISl NIPUOCTAHOBJICHUS
WM 0TKAa3a B IPe0CTABJIEHNH MYHUUUNIAJIBLHOM YCIYTH

2.9. llpuoctaHOBIEHHWE  MpPENOCTABICHHS  MYHULUMOAIBHOM  yCIyrd  He
IPELyCMOTPEHO.
2.10. B mpenocTaBieHUN MYHULIUIIAIBHOM YCIYTH MOXET ObITh OTKa3aHO B CIIy4asX:
- HE MPEeJCTaBJICHbI IPEAYCMOTPEHHbBIE TYHKTOM 2.7 aIMUHUCTPATUBHOTO perjaMeHTa
JOKYMEHTBI, 00513aHHOCTH 10 MPECTaBICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTEIIS;
- B 3ampoce coxmepkarcsi CBEJEHMs O IIOATOTABIMBAEMOM, COBEPIIAEMOM WIN

COBEpIIICHHOM TPOTUBOIMPABHOM JCSHUHM, a TakKe O JIMIEe, €ro MOJrOTaBIMBAIOIIEM,
COBEpIIAOIIEM WIIM COBEPUIMBIIEM. B MaHHOM cilydae 3ampoc MOAJICKHUT HAIMPABICHUIO B
rOCyJIapCTBEHHBIN OpraH B COOTBETCTBHH C €TI0 KOMITETECHITHEH.

- B 3anpoce conepkarcs HEleH3ypHbIE JTMOO OCKOPOUTENbHBIC BBIPAKEHUS, YIPO3bI
KU3HU, 37I0POBBI0 W HMMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TAaKKe WIEHOB €ro ceMbu. B
JAHHOM CJTy4yae OpraH MECTHOTO CaMOYIpAaBJIEHHs BIIPaBE OCTABUThH 3arpoc 0e3 OTBETa IO
CYIIECTBY TIOCTaBJICHHBIX B HEM BOIIPOCOB M COOOIINUTH 3asBUTEIIO, HAITPABUBILIEMY 3a1pocC,
0 HEJOMYCTUMOCTH 3JI0YIIOTPEOICHHUS TIPABOM.

- TekcT 3ampoca He MmojagaeTcs MPOYTEHUIO. B naHHOM ciiydae OTBET Ha 3ampoc He
JIaeTCs M OH HE TOJUICKUT HAMPABJICHUIO Ha PACCMOTPEHHUE, O YeM B TEUCHUE CEMH JHEH CO
JTHS PETHCTpalliy 3arpoca COOOIIAETCS 3asiBUTENI0, HAIMPaBUBIIEMY 3amlpoc, €CIH €ro
dbaMuIHs ¥ MOYTOBBIN aipec MOJAAIOTCS IPOUYTCHHUIO.

- 3agBHUTENEM NPEICTABICHB JOKYMEHTHI, WMEIONINE TOMYUCTKHA, TPHUIHCKH,
3aUEpPKHYThIE CJIOBA U WHBIE HE OTOBOPEHHBIE B HHUX UCIPABJICHUS, HCIOJHEHHBIC
KapaHJalloM, WMEIOIINE CEepbe3HbIe TOBPESKICHHS, HE TMO3BOJIIONINE OJHO3HAYHO
HCTOJIKOBATh UX COJIEpPIKaHUE.

- B 3anpoce 3agBuUTENs COACPKHUTCS BOIMPOC, HA KOTOPHIH €My HEOJHOKPATHO
JTABAJIMCh MTUCHMEHHBIE OTBETHI TI0 CYIIECTBY, M TIPU STOM B 3allpOCE HE MPHUBOISATCS HOBEIC
noBOJBI WM oOcrositenbeTBa. O TaHHOM  PEIICHMHM  yBEJAOMIISICTCS  3asiBUTEINb,
HaAIPaBUBIIHIA 3ampocC.

- OTBeT Mo CymIecTBY MOCTABIEHHOTO B 3alpoce BOIPOCAa HE MOXKET OBITH JaH 0e3
pasriialeHusl CBEACHHM, COCTABISIONIMX TOCYIAapCTBEHHYIO WM HWHYI OXPaHAEMYIO
denepanbHBIM  3aKOHOM TaiftHy. O JaHHOM pENICHWH YBEAOMIISIETCS 3asBUTEINb,
HaIlpaBUBIIMH 3aI1pocC.

- HecooTtBercTBUE TpeOOBaHUSAM, MPEABIBISIEMBbIM MOApa3AeaoM 1.2 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETIIAMEHTA K JINYHOCTH 3asIBUTEIIS.

- IIpemocraBneHue 3asBUTENEM MOMATOKHBIX JOKYMEHTOB JINOO COOOIICHNE 3aBEIOMO
JIO’KHBIX CBEJICHUM.

- OTcyTCTBHE COTJIaCHSl OJHOTO W3 POAMTENEH (MHBIX 3aKOHHBIX MPEICTABUTENCH) U



(M) HECOBEPILIEHHOJIETHETO JUIA, JOCTUrLIero Bo3pacra 10 yer, Ha U3MEHEHUE UMEHU U
(nnn) pammn pebeHKa.

- IlporuBopeure mpoceObI, M3JIOKEHHOM B  3asBIECHUHU, JIEHCTBYIOLIEMY
3aKOHOJATENIbCTBY WJIM MHTEpPECaM peOeHKa.

[locme ycTpaHeHMsT OCHOBaHUW Ui OTKa3a B IPEAOCTABICHUM MYHHIUIIAIBHOU
YCIYyTH B CIydasx, MPEAyCMOTPEHHBIX MyHKTOM 2.10 agIMUHUCTPATUBHOTO peTjaMeHTa,
3asBUTEJIb BIIPaBe 0OOPATUTHCS MOBTOPHO 32 MOJTYYEHUEM MYHUIIUTATBLHON YCIYTH.

IlepedyeHsb yciayr, KOToOpbie SIBJSIIOTCH HEOOXOAMMBIMHU M 00513aTeJIbHBIMH J1JI51
NpeA0CTABJIeHUS] MyYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJIe CBeIeHUs 0 JOKYMEHTe
(1okymMeHTaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3alUsIMH, Y4aCTBYKOIIMMH B

NMPeA0CTABJICHUHA MYHUIMIIAJIbHON YCJIYyTH

2.11. Bpimaya ympaBisiolieii OpraHu3alieii BBIMUCKA W3 JOMOBOM (ITOKBApTHPHOM)
KHUTH.

2.12. TlpenocraBieHne HOTapUAIBHO 3aBEPEHHOIO 3asBJIEHUS B CIIy4ae OTCYTCTBUS
BO3MO>XHOCTH Y OJTHOTO M3 3asBUTENS JINUHO SIBUTHCS HA NIPUEM B YKA3amb HAUMEHOBAHUE

opeaHa, nDeaOCWLGGJZ}UOW&ZO ()CIHHV}O ycayey.

Pa3zmep muiaTebl, B3MMaeMoOM ¢ 3asiBUTEJISI IPU MPEAOCTABJICHUHA MYHUIMIIAJIbHOU
YCJIYIH, M CIIOCOOBI €e B3UMAHMS B CJIy4asiX, MPeAyCMOTPEHHBbIX (peepaibHbIMHU
3aKOHAMM, IPUHUMAEMBIMH B COOTBETCTBHMU C HUMH MHBIMH HOPMATHBHBIMH
npaBoBbIMH akTaMu Poccuiickoilt ®@enepanuu, HOPMATHBHBIMY PABOBLIMH aKTaMH
cyobekToB Poccuiickoit Pegepanum, MyHUIUNAIbHBIMHA IPABOBBIMH AKTAMU

2.13. AmMUHUCTpATHUBHBIC TIPOIICTYPHI IO MPEAOCTABICHUIO0 MYHUIIUTIAIBHON YCIIyTH
OCYIIECTBIISIFOTCSI OECILIATHO.

Ilopsinok, pazmMep U OCHOBAHHUSI B3UMAHUA IIATHI 32 IPEeJOCTABJICHHE YCJIYT,
He00X0AMMBIX U 00s13aTe/IbHBIX JIS1 IPEAOCTABJICHUA MYHHIIUNIAJbHON yCIyTH,
BKJIIOYAS HH(POPMAIHIO 0 METOAMKAX pacyeTa TaAKOM MIaThbl

2.14. Tlopsgok M pa3Mmep OIIaThl MPETYCMOTPEH <HAUMEHOBAHUE HOPMAMUBHO2O
npagosoco akma — npeocmasumenbHo20  OpeaHa  MeCmHO20 CamMoynpasieHus
MYHUYUNATbHO20 00pa308anus Amypckoi obnacmu, ymeepicoaowe20 nepeyeHv YCiye,
Komopvle  AGIAIOMCA  HEOOX00UMbIMU U 00A3amelbHbiMU Ol NPeodoCmAasieHUs.
MYHUYUNATIbHBIX YCY2 >,

MakcuMaJIbHBIH CPOK 0KHIAHNS B OUepelu MPHU MoJaye 3anpoca
0 MPeI0CTABJIEHUN MYHHIMNAIBHOM YCJIYTH, YCJAYTd OPraHUu3amum,
y4yacTBYHOIIel B IPeI0CTABJIEHNH MYHUIIUNIAJIbHOM YCIYTH, U MPHU NMOJY4YEeHUH
pe3yJibTaTa NpeaoCTABJICHUS TAKUX YCJIYT

2.15. MakcuManbHBI CPOK OXKHAAHWS B OUYEpeId NpU Tojade IOKYMEHTOB IS
MOJIyYEHUsI MYHULMINAIBHOW YCIYTM M INPHU IOJY4YEHHM pE3yJbTaTa IMPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH COCTABISAET 15 MUHYT.

MaxkcumanbHBINA CPOK OKMIAHUS B OUEPEIU IIPU MOJAa4Ye 3ampoca O MPEeIOCTABICHUN



YCIYTH WU IPU NOJYYECHUU PE3yibTaTa TaKOM YCIYIM B OPraHM3alMI0, Y4acCTBYIOLIYIO B
MPEAOCTABICHIUN MYHHUITUTIATLHON YCIIYTH, COCTaBISIET 15 MUHYT.

Cpok oXujaHusg B O4Epeau JJiA MOJy4eHHUS] KOHCYJIbTAllMM HE JOJDKEH IPEBBIIIATH
12 MUHYT; CPOK OXKUJAHUS B OUYEpPE/M B CIydae IpHema IO MPEABAPUTEIHLHON 3alUCU HE
JIOJKEH TpeBbIIaTh 10 MUHYT.

[Ipu mopmaue 3asiBiieHUS C COMYTCTBYIOIIMMH JOKYMEHTAMH IMOCPEACTBOM IOYTHI,
dakca unu uepe3 [lopran HEOOXOAMMOCTD 0XKUIAHUS B OUEPEN UCKITIOYACTCS.

IopsAnoK ¥ CPOK perucTpanyu 3anpoca 3asgsBUTeNs 0 IPeJ0CTaBJICHHU
MYHHIUNIATBHOMN YCJIYTH, YCJIYITH OPraHU3alM1, YYACTBYOLIEH B IPEAOCTABICHUHU
MYHHUIUNIAJIbHON YCJIYIH, B TOM YHCJIe B 3JICKTPOHHOH (popme

2.16. Tlopsimok perucTpanuu 3asBICHUS M MNpHJIAraeMblX K HEMY JIOKYMEHTOB
IPEeIyCMOTPEH HACTOSIIIMM  aJMMHHUCTPAaTUBHBIM  PETJIaMEHTOM IPUMEHHUTEIBHO K
KOHKPETHOW aJIMUHUCTPATUBHON IIpOLEaypeE.

3asBieHHEe W MpHJIaraeMble K HEMY JOKYMEHThl PErucTpUpYIOTCS B JI€Hb HX
HNOCTYIUICHHUS.

Cpoxk peructpanuu oOparieHus 3asBUTENS He T0JDKEH IpeBbaTh 10 MUHYT.

B cnyyae ecnu 3asBUTENh NPEACTaBUI MNPaBUIbHO OQOPMIIEHHBIM M TONHBIN
KOMIUIEKT JIOKYMEHTOB, CPOK UX PErHCTpallii HE JI0JKEH IPEeBbIIATh 15 MUHYT.

Cpok peructpauuu oOpalleHusi 3asBUTENS B OPraHU3alUIo, Y4YacTBYIOLIYIO B
IIPEAOCTABICHUY MYHULMITAJBHON yCIIYTH, HE TOJDKEH MPEBBIATh 15 MUHYT.

[Ipu HampaBnenuu 3asBieHus yepes [lopTtan peructpanus 3JIEKTPOHHOTO 3asiBICHUS
OCYLIECTBIISIETCS B aBTOMAaTUYECKOM PEKUME.

TpeOoBaHus K NOMeIEHUAM, B KOTOPBIX NPEI0CTABISIIOTCS
MYHHIHIIAJIbHbIE YCIYTH, YCJIYTH OPraHU3alMu,
Y4acTBYIOLIEH B IPEAOCTABJICHUN MYHUIIUIIAJIbHON YCJIYIH,

K MeCTaM 0KHIAHUS M IPHeMa 3asiBUTeJIel, pa3MelleHUI0 U
oopMIIeHHIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUNHOU HHPOPMALUHT
0 MOPAJAKe MPeI0CTABJICHUS MYHULIMNIAIbHON YCJIYyTH

Ilpu opzanuzayuu npedocmaenenus mynuyunanvnou yciayeu 6 OMCY:

2.17. Bxox B 31aHHE YIIOTHOMOYEHHOTO OpPTaHa JIOJDKEH OBITh 000pYIOBaH yI00HOM
JIECTHUIIEH C MOPYYHSMHU, a TakKe MaHIycaMH JJisi OECHpensTCTBEHHOIO IMepeIBHKEHUS
WHBAJIUJIHBIX KOJISICOK.

Ha tepputopuu, npusieraromeil K MECTOPACIION0KEHUIO YIIOJTHOMOYEHHOIO OpraHa,
000pyAyloTCsl MecTa Jjisi MapKOBKHM HE MeHee <mamu uiu 6onee — yKazams, CKOAbKO>
ABTOTPAHCIOPTHBIX CPEACTB, U3 HUX HE MEHEE OJTHOTO MECTa - JJIsl MapKOBKH CIEIHAIbHBIX
TPAHCIIOPTHBIX CPEJCTB MHBAIUIO0B. JlocTyn 3asiBUTENEH K MAPKOBOUYHBIM MECTAaM SIBJISIETCS
OeCIUIaTHBIM.

[Tpuem 3asBuUTENCH U OKa3aHWE YCAYTH B YIOJTHOMOYEHHOM OPTaHE OCYIIECTBIISIETCS
B 000CO0JIEHHBIX MecTax mpuema (KabMHKaX, CTOMKaX).

Mecto mpuema JOIKHO OBITH 000PYIOBAHO YMOOHBIMU KpeciiaMu (CTYJIbSIMHU) IS
COTPYIHUKA U 3aABUTEIIS, a TAKXKE CTOJIOM JJIsI pPACKJIaIKU JOKYMEHTOB.

Nudopmanmss o damuiamm, WMEHH, OTYECTBE U JIOJDKHOCTH COTPYIHHUKA
YIOJIHOMOYEHHOTO OpraHa, OCYUIECTBISIIONIETO IMPHEM, pa3MellaeTcss Ha JIMYHOU
UH(OPMAIIMOHHOW Ta0IMYKe UK Ha paboueM MeCTe COTPYIHUKA.



[Ipu BXome B CEKTOp OXHAAaHUS oOOOpyayeTcs pabdouee MecTO COTPYAHHKA,
OCYIICCTBIISIIOIIETO ~ KOHCYJIbTHPOBAaHME  3asBUTENIEd 1O  BOONpOcaM  OKa3aHUs
MYHHUIUMAIGHON ~ YCIIYTH,  TPEICTABISIONIETO  CIPAaBOYHYHO  WHOOpPMAMIO U
HATPABJISFOIIETO 3asSBUTENS K HY’)KHOMY COTPYIHUKY.

CexTop oxuaaHusi 000pyIyeTcss KpeclaMu, CTOIaMH (CTOMKaMU) IS BO3MOKHOCTH
odopmIieHHsI 3asBJICHUH (3aIIPOCOB), TOKYMEHTOB.

Cexktop  uHpopMupoBaHusi  obOopynyercs  HMH()OPMALMOHHBIMH  CTEHIAMH,
CoZIepKAIUMU THPOPMAIIHIO, HEOOXOAUMYIO ISl IOTYyYSHHS] MYHHUIIUITATbHON YCITYTH.

CTeHabl JODKHBI PacloiaraThCsl B TOCTYITHOM JUTSl IPOCMOTpPa MECTE, PEICTABIIATh
uH(popManu B ynoOHOU mnst Bocmpusitus dopme. MHPopMarmOHHBIE CTEHIBI JOJIKHBI
CoJIepKaTh aKTyaJIbHYIO M MCUEPIBIBAIOIIYI0 HHPOPMAIIHIO0, HEOOXOTUMYIO JUISl TIONyUEHUS
MYHUIIUTIAIEHOW YCITYTH, BKITFOUast 00pa3Ilbl 3aIIOTHEHUS IOKYMEHTOB.

Ilpu opzanuzayuu npeoocmaesnenus mynuyunanvoHou ycayeu 6 M@IJ:

2.18. Jlna opraHu3aiu B3auMOEHCTBUS ¢ 3asBuTeNsiMu nomerieHue M®ILI nenurcs
Ha clieytone (pyHKIIMOHAIbHBIE CEKTOPHI (30HBI):

a) CeKTOp HHPOPMHUPOBAHUS U OXKHIAHUS,

0) ceKTop mprueMa 3asBUTEIICH.

CekTop MH(POPMUPOBAHUS U 0XKUJAAHUS BKIIOYAET B CEOs:

a) WH(OPMALMOHHBIE CTEHABI, COAEp)KallMe aKTyaJlbHYI0 W HCUEPIBIBAIOLIYIO
uH(GOPMAIINIO, HEOOXOAUMYIO ISl TIOTYYEHUSI MYHUITUTIAIBHON yCITyTH;

0) He MeHee OJHOr0 OKHa (MHOTO CIENHATbHO 000PYIOBAaHHOTO pabouero MecTa),
NpelHa3HAYEHHOTO JJis MH(POPMUPOBAHMS 3asBUTEICH O TMOpSAKE MPEJOCTABICHUS
MYHULUIAIBHON  YCIyTHM, O XOJ€ PAacCMOTPEHHUs 3alpoCcOB O IPEIOCTaABICHUU
MYHHIIMIATIBHON YCIIYTH, a TaKkKe JUIsl IPeI0CTaBIeHUs] MHON MH(OpMaIuu, HEOOXO0AMMOMN
JUTSl TIOJTY4eHUSI MYHULIUTTAIBHOW YCITYTH;

B) IPOrpaMMHO-aNNapaTHbIl KOMIUIEKC, O0ECHEeUMBAIOIIMA JTOCTYI 3asBUTENEH K
EnunoMy mopTally TrOCylapCTBEHHBIX W MYHHUIMOAIBbHBIX  yciayr  ((pyHKIui),
PErHOHAIBHOMY MOPTaly TOCYAapCTBEHHBIX U MYHHIIMIAIBHBIX yCIyT (QYyHKIMIT), a TaKxKe
K MHGOpPMAIMK O TOCYIApCTBEHHBIX M MYHUIMIAIBHBIX yCIyrax, MpeIOoCTaBISIEMbIX B
M®II;

) IJIATEXKHBIA TepMUHAN (TepMHUHAN IS AJIEKTPOHHOM OIJIaThl), MPEICTaBISIOIUN
co00i TPOTpaMMHO-ANIAPATHBI KOMIUIEKC, (DYHKIMOHUPYIONMI B aBTOMATUYECKOM
pPEeXHUME U MpeJHA3HAYCHHBIN IS 00SCTIEYCHHS IPUEeMa IIATEXKEH 0T (GU3UIECKUX JTUI] TIPH
OKa3aHUM IUIaTHBIX TOCYJAPCTBEHHBIX U MYHUIUIIATIbHBIX YCIYT;

1) CTylbsi, KpECEJbHbIE CEKIMH, CKamMbu (OAHKETKH) M CTOJbI (CTOWMKH) JUIst
opopMIIeHHSI JTOKYMEHTOB C pa3MmelieHneM Ha Hux ¢opMm (OJIaHKOB) JTOKYMEHTOB,
HEOOXOIUMBIX ISl TOTYYEHUS] MyHULIUIIAIbHOM YCIYTH;

€) JEKTPOHHYIO CUCTEMY YIPABICHUS OUEpEIbI0, IPEeTHAZHAUYCHHYIO JJIS:

PErUCTpALINU 3aABUTENS B OUEPE/IN;

ydeTa 3asBUTENCH B ouepeu, YIpaBlIeHUs OTICIbHBIMU OUYEpPEIsIMU B 3aBUCUMOCTH
OT BUJIOB YCIIYT;

0TOOpakeHUs cTaTyca Ouepe/iu;

aBTOMATHUYECKOTO TEpPEHANpPAaBICHUsI 3asBUTENSI B OYepelb Ha OOCITy)KWBaHHUE K
cnenyromemy pabotHuky MOLI;

dbopmupoBaHusi OT4eTOB O TmocemaemMoctd MOI], komuyecTBe 3asBUTENECH,
ouepensx, CpeTHEM BpeMEHH OXUAaHusl (00CITy:KUBaHUS) U O 3aTPYKEHHOCTH paOOTHHUKOB.

[Tnomaas cexropa MHGOPMUPOBAHUS W OXKUIAHHS OINpPEACNACTCS M3 pacuera He



MeHee 10 KBaJpaTHBIX METPOB Ha OJJHO OKHO.

B cexTtope mpuema 3asBUTENEH MMpeAycMaTpPUBAETCS HE MEHEE OJHOTO OKHa Ha
KQXKJIbIE 5 THICSY JKUTENIeH, MPOKUBAIOIIUX B MYHHUIUIAIBHOM OOpa3oBaHUU, B KOTOPOM
pacniostaraercss MOLI.

CexTop mpuema 3asBUTENCH, 00OOPYMOBaHHBIM OKHAMH [JIsi MpUEeMa U BbIAAYU
JIOKYMEHTOB, oopmiisiercss nHOOPMAIIMOHHBIMU Ta0IMYKaMH C yKa3aHHEM HOMepa OKHa,
damunuu, uMEHH, oT4decTBa (MPU HAJIMYMU) U JODKHOCTH pabotHuka MOII,
OCYILECTBIIIOLIETO [TPUEM U BbIAYy TOKYMEHTOB.

PaGouee mecto pabotHuka M®I[ obGopyayercs nepcoHaANbHBIM KOMIIBIOTEPOM C
BO3MOXXHOCTBIO JIOCTYIa K HEOOXOIUMBIM MH(OPMAIIMOHHBIM CHCTEMaM, MEYaTAOINIUM U
CKAHUPYIOIIHUM YCTPOUCTBAMH.

3nanue  (nomemenue) MOL[ oOopyayercs uHPOpPMAMOHHONW  TaOIMYKON
(BBIBECKOI), conepxarieil moaHoe HanmeHoBanue M®II, a Takxe uHOpPMAIUIO O PEKUME
€ro padoThI.

Bxon B 3manue (momemienue) MOPIL[ u  BbIXOO U3 HEro 00OPYIYHOTCS
COOTBETCTBYIOLUIMMH YKa3aTeJsIMU C aBTOHOMHBIMHM HCTOYHMKaMU Oecriepe0oiHOro
MUTAHUS, a TAKXKE JIECTHULIAMU C MOPYYHSIMHU U MaHIyCaMH JJisl EPEIBUKEHUS IE€TCKUX U
WHBAJUIHBIX KOJSICOK B COOTBETCTBHU ¢ TpeOoBaHusmMu DeneparbHOr0 3aKoHA
"TexHUYECKHM periaMeHT 0 0€30MacHOCTH 3JJaHU U COOPYKEHUN".

[Tomemenus M®1I, npennasHadeHHbIe 17151 PaOOTHI C 3aABUTEISIMHU, PACIIOIaraloTCs
Ha HIWKHUX 3TaXaxX 37aHUsl U UMEIOT OTIAENbHBIN BXoa. B ciyuae pacnonoxenus MOIL[ Ha
BTOPOM 3Ta)X€ M BBIIIE 3JaHUE OCHAIIAECTCAd JUQPTOM, 3CKAJIATOPOM WM HHBIMU
ABTOMATUYECKMMH NOJBEMHBIMH YCTPOUCTBAMH, B TOM YHCJIE JIJII HHBAIIUJIOB.

B M®I] opranusyercst 6ecIiaTHBINA TyasleT JJisl TOCETUTEICH, B TOM YHCIIEC TyaserT,
IpeAHa3HAYEHHbIN ISl THBAJIUOB.

Ha tepputopun, npuneratomeit k M®LI, pacnonaraercs OecruiaTHasi MapKoBKa st
aBTOMOOMJIBHOT'O TPAHCIOPTA IMOCETUTENIEH, B TOM YHUCIIE NMPEeAyCMaTpUBAIOLIas MecTa s
CIIEHUATIBHBIX aBTOTPAHCIOPTHBIX CPEJCTB UHBAIUIOB.

[Tomemenns M®LI B cooTBeTCTBUM ¢ 3aKOHOAATENLCTBOM Poccuiickoit denepaunu
JOJDKHBI ~ OTBEYaTh  TPEOOBAaHUAM  MOXKAPHOM,  CAHUTAPHO-IMUACMHUOJIOTHYECKON
0€30MacCHOCTH, a TakXKe JODKHBI ObITh OOOpPYAOBaHbI CpPEACTBAMHU TMOXKAPOTYIICHUS U
ONOBEIICHUSI 0 BOZHUKHOBEHUU YPE3BBIYAMHON CUTyallud, CUCTEMON KOHJIMLMOHUPOBAHUS
BO3/lyXa, WHBIMU CpEJCTBaMH, OOECIECYMBAIONUMHU O€30MacHOCTh W KOMQOpTHOE
npeObIBaHUE 3asBUTEIICH.

2.18.1. Opranu3zanuy, y4acTBYIOIIME B MPEJOCTABICHUHA MYHUIUIAIBLHOW YCIYTH,
JTOJKHBI OTBEYAThH CIICAYIOIIUM TPEOOBAHUSIM:

a) HAIWYUE 3alUIICHHBIX KaHAJOB CBSI3H, COOTBETCTBYIOIIMX TPEOOBAHUSIM
3akoHodarenbcTBa  Poccuiickoit  ®epepauuu B cdepe  3amMTHl  MHGOPMALIMH,
obecrnieunBaromux GyHKIIMOHUPOBAHUE HH()OPMAIMOHHBIX CUCTEM;

0) Hammuue WHPPACTPYKTYpHI, obOecreuuBaImed J0CTyn K HWH()OpPMAIMOHHO-
TEJICEKOMMYHHUKALMOHHON ceTu «HTepHeT;

B) HaJTW4Me HE MEHEe OJHOTO OKHA JJIA MMpHUeMa M BhIJIaud JOKYMEHTOB.

PaGouee Mecto pabOoTHHMKA OpraHu3allid, Yy4YacTBYIONIEH B MPeAOCTaBICHUU
MYHHUIUTAIBHON YCIYTH, 000pYyIyeTCsl MEePCOHAIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO
JIOCTYMa K HEOOXOIUMBIM MH(POPMAIIMOHHBIM CHUCTEMaM, IMEYATAIIMM U CKaHUPYIOIIUM
YCTPOMCTBaMHU.

OO6cnyxuBaHWe 3asBUTENICH B OpraHW3allud, YYacTBYIOIIEH B MPEeAOCTaBICHUU
MYHULUIIAJIBHOW ~ YCIIYI'M, OCYILIECTBIIIETCA B  COOTBETCTBUH CO  CIEIYIOILIUMHU



TpeOOBaAHUSIMU:

a) TIpUeM 3asBUTENEeN OCYIECTBIsSETCS HE MeHee 3 JHEH B Helelo U He MeHee 6
4acoB B JICHb;

0) MaKCUMAaJIbHBINA CPOK OKUIAHUS B OU4epenu - 15 MUHYT;

VYcnoBus  KOoM(OpPTHOCTM  mpueMa  3asBUTENEd  JODKHBI  COOTBETCTBOBATh
CIIEAYIOIINM TPeOOBaHUSIM:

a) Hamuyhe HWHQOPMAIMOHHBIX  CTEHIIOB, COJEPKAIIUX  AaKTyadbHYI0 U
WCYEPNBIBAIONIYI0 HWH(OpMaALUIO, HEOOXOAMMYIO I TIOJYyYeHUS HEOOXOIUMBIX H
00s3aTeNIbHBIX YCIYT, B TOM YHCIIE:

nepeyeHb HEOOXOAUMBIX M 00s3aTelbHBIX YCIYr, TNPEAOCTaBICHUE KOTOPBIX
OpraHU30BaHO;

CPOKH IPeI0CTaBICHUS HEOOXOJUMBIX U 0053aTEIbHBIX YCIIYT;

pa3Mepsl MIaTeXel, yIIayuBaeMbIX 3asiBUTEJIEM IPU MOJYyYEHHUHU HEOOXOJIUMMBIX U
00s13aTENIbHBIX YCIIYT, MOPSIIOK UX YIIIAThI;

MH(OPMALIMIO O TONOJHUTENbHBIX (COMYTCTBYIOLIUX) yCIyrax, pa3Mepax U Mopsake
WX OILIATHI;

MOpAIOK o0OkanoBaHus JecTBUl (Oe3AeicTBUS), a TakKe pemeHuid pabOTHUKOB
OpraHu3alvu, IPeIOCTABISIONICH HEOOX0AUMbIE U 00s3aTeNbHbIC YCIYTH;

vHpOpMaLMI0 O MPETyCMOTPEHHON 3aKoHOAATeNbCTBOM Poccuiickoit dexepannu
OTBETCTBEHHOCTH pPAOOTHUKOB OpraHU3allMid, MPEAOCTABISAIONMX HEOOXOAUMBIE U
o0s3aTeNbHbIE YCIYTH, 32 HApYIICHHUE MOPSIIKA UX MPEIOCTaBICHHUS;

pexXuM pabOThl M agpeca MHBIX OpraHu3aluil, IpeIoCTaBISIONIMX HEOOXOIUMBIE U
00s3aTeNbHbIE YCIYTH, HAXOASIIMUXCS Ha TeppuTOpuu cyobekTa Poccuiickoit denepannu;

UHYI0O UHPOpMAIKI0, HEOOXOIUMYIO I MOJIYYSHHsS] HEOOXOAUMON U 00s3aTeNIbHOM
yCIIyru;

0) HainMuMe NPOrpaMMHO-ANNApaTHOTO KOMIUIEKCA, OOECIEUMBAIOIIETO JOCTYI
3asiBUTeNed kK EauHOMY mopTany rocyiapCTBEHHBIX U MYHHIIMNAIBHBIX YCIyT (DyHKIUM),
peruoHanbHOU MHGOpMaMOHHOM cucteMe «IlopTan rocynapcTBEHHBIX M MyHUITUTAIBHBIX
yeryr (pyHkmmit) AMypckoi o6mactu», a Takke K HHPOPMAIMU O TOCYAAPCTBEHHBIX H
MYHHIUTAIBHBIX YCIIyTax;

B) HaJu4Me IUIATeKHOTO TEpMHHANAa (TepMUHANA Jisi DJIEKTPOHHOW OIUIaThl),
MPEICTABISIONIEr0 CcO00W MpOrpaMMHO-ANIMapaTHbIA KOMIUIEKC, (YHKIMOHUPYIOUIUI B
aBTOMATHYECKOM PEXHMME M TpEIHAa3HAuYCHHBIA U1l 0OecnedeHus: mpuema IUIaTeXel OT
(bU3HYECKUX JIUII TPU OKA3aHUU TUTATHBIX HEOOXOAUMBIX U 00SI3aTEIHHBIX YCIYT;

') HaJTUIME CTYJIhEB, KPECEIbHBIX CEKIUi, cKaMel (0aHKETOK) U CTOJIOB (CTOEK) I
opopmiieHHST JTOKYMEHTOB C pa3MmelieHneM Ha Hux ¢opM (OIaHKOB) JOKYMEHTOB,
HEOOXOIMMBIX JUTSI TTOTYYEHUST HEOOXOIUMBIX U 00s13aTEIIbHBIX YCIIYT;

n) odopMIIeHHE CEKTopa MpueMa 3asBUTEIEH ¢ OKHaMHU [Jisi MpUeMa U BbIJAYU
JOKYMEHTOB HMH(pOPMalMOHHBIMU TaOJUMYKaMU C YKa3aHUEM HOMeEpa OKHa, (aMuiuw,
MMEHHM, oTuecTBa (IIpU  HAIMYUU) U  JOJDKHOCTH  pabOTHUKAa  OpraHu3alluu,
OCYILIECTBIISAOIIETO IPUEM U BbIJIa4y JOKYMEHTOB.

[lomemenust opraHu3anuy, NPEIOCTABIAIONIEH HE0OXoIuMble M 00s3aTesIbHbIE
YCIIYTH, JIOJDKHBI OTBeYaTh TPEOOBAHMUSM TOKAPHOW, CaHUTAPHO-IIHAEMHOIOTHIECKOM
0€30MacHOCTH, a TakXkKe JOJDKHBI OBITh OOOpPYAOBAaHBI CPEJACTBAMHU TOXKAPOTYIICHUS WU
OMOBEUICHUS O BO3HUKHOBEHUM YPE3BbIYAWHON CUTyallMM, WHBIMH CpPEJICTBAMH,
oOecneunBaroMMu 0€30MacHOCTh U KOM(OPTHOE MPeObIBAHNUE 3aBUTEIICH.



IMoka3aTeu JOCTYNHOCTH U Ka4eCTBA MyYHHUIHNAJIbHBIX YCJIYT

2.19. Tloka3arenu JOCTYITHOCTH U Ka4eCTBa MyHULIMTIAIBHBIX YCIYT:

1) nmocrymHocTs wWH(OpPMALMKM O TOPSAKE W CTaHAApTe MPEJOCTaBICHUS
MYHULUIAIBHOW ycinyru, o0 obOpasuax o(OpMIIEHMsS IOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTaBICHNUS MYHUIMIAIBHON yCIyrW, pa3MEIEHHbIX Ha MH(POPMAIMOHHBIX CTEHAX,
Ha odunmansHoM uHPopManmoHHoMm moprane M®@I], OMCY, Ha caiiTe pernoHaIbHOU
uHpopmanmoHHOM cucteMbl «llopTam rocynapcTBEHHBIX M MYHUILMIAIBHBIX YCIYT
(pyHkumit) AmMypckoit obnmactu», B ¢eaepaibHOW TOCYyAapCTBEHHON HHPOPMAIMOHHON
cucreme «EQuHbBIN mOpTai rocyJapCTBEHHBIX M MYHUIMIIATBHBIX YCIyT (QyHKIu)» (nanee
— Iopran);

2) 1ocTynmHOCTh MHGOPMUPOBAHUS 3asiBUTENIeH B (popMe HHIUBUYAIBHOTO (YCTHOTO
WIM NHCbMEHHOro) HH(MOPMHUPOBAHUS;, MYONIMYHOTO (YCTHOTO WM HUCBMEHHOIO)
UHPOPMHUPOBAHHUS O TOPSAJKE, CTaHIApTe, CPOKax IPEJOCTABICHUS MYHUIUIAIBLHON
YCIIyTH;

3) cobnroieHre CPOKOB UCTIOTHEHUS! aAMUHUCTPATUBHBIX MTPOLIEYP;

4) coOmoneHHe BpEeMEHH OXHUAAHUS B OYepeAd MpH I[ojave 3ampoca o
IPEIOCTABIEHUH MYHULIMINIAJBHOW YCIYTd W NPU MOJYYEHHUH pEe3yibTaTa MpPeJOoCTaBICHUS
MYHULAIIAJIBHON YCIIYTH;

5) cobOmogeHue rpaduka pabOThl € 3agBUTEISAMU 1O  MPEAOCTABJICHUIO
MYHULUTAIBHON YCIIyTH;

6) 1075 3agBUTENEH, MOTYYUBIIUX MYHUIUIIATBHYIO YCIYTY B 3JIEKTPOHHOM BUJIE;

7) KOIMYECTBO B3aUMOJEWUCTBHM 3asBUTENS] C JOJDKHOCTHBIMM JIMIIAMH TPH
IPEJOCTaBICHUN MYHULIUNIAIBHOM YCIIYTH U UX TPOI0JIKUTENBHOCTD;

8) BO3MOKHOCTb MOJIY4YEeHHUsI MH(POPMALIMU O X0/€ MPEAOCTABICHUS MyHUIIUIIATbHON
yCIyT'H, B TOM 4HCII€ C HCIOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI;

9) BO3MOXXHOCTb MOJYYEHHUS MYHHUIMIAIBHOW YCIYI'M B MHOTO()YHKIHMOHAJIHLHOM
LEHTPE MPETOCTABIEHHS TOCYIaPCTBEHHBIX 1 MYHULIUIIAJIbHBIX YCIIYT.

HNHuble TpeOOBaHUSsA, B TOM YK CJIe YYUTHIBAKOIIHNE 0COOEHHOCTH NPeI0CTABICHUS
MYHHUIUNAJIBbHOM YCJAYIM B MHOTO(YHKIMOHAJIBbHBIX HEHTPAX MPeI0CTABICHUSA
roCy1apCTBEHHbIX 1 MYHHMIMIIAJBHBIX YCJIYT H 0COOCHHOCTH NPEI0CTABICHUSA
MYHULMIIAJIBLHOMN YCJIYIH B JICKTPOHHOU (popme

2.20. [IpenocraBneHre MyHUIIMNIAIBHON yCIyTH MOXET ObITh opranun3oBano OMCY
yepe3 MOL[ mo npuHIUIY «OAHOTO OKHa», B COOTBETCTBUU C KOTOPBIM MPEIOCTABIECHUE
MYHHUIMIAIBHON YCIyTH OCYIIECTBISETCS MOCIE OJHOKPATHOrO OOpalleHUsl 3asiBUTEINS C
COOTBETCTBYIOLLIUM 3allpOCOM, a B3aWMOJEHCTBUE C OpraHaMu, MPEJOCTABISIOIINMHU
rOCYJapCTBEHHBIC YCIYIH, WIM OpPraHaMH, NPEJOCTaBIAIOIKUMU MYHULMIIAIbHBIE YCIYIH,
ocymiectBisiercst M®L] 6e3 yuactus 3assBUTEINS.

2.21. Tlpn ywactum MOIL] npenocTtaBieHHMH MyHUUUNAIBHOW yciayru, MOI]
OCYILECTBIIAIOT CIEAYIOINE AIMUHUCTPATUBHBIE IIPOLIENYPBI:

1) npuem u  paccMOTpEHUE 3alpoCOB  3asBUTENEM O  IPENOCTaBICHHUU
MYHHULUIIAJIIBHOW YCIIYTH;

2) uHPOPMHPOBAHHE 3asBUTENICH O TOPSAKE MPEIOCTABICHHUS MYHHIIMIAILHON
ycayru B MO®L[, 0 xoAe BBINOJHEHUS 3alpPOCOB O IPEIOCTABICHUM MYHULMIAJIBHOU
YCIIYI'H, a TaKXe II0 MHBIM BOIPOCaM, CBSI3aHHBIM C IPEJOCTaBICHUEM MYHHUIUIIAIbHON



YCIIYTH;

3) B3auMOJEHCTBHE C TOCYAAPCTBEHHBIMH OpraHaMd M OpPraHaMH MECTHOIO
CaMOYTMpaBJICHUSI IO BOINpPOCaM MPEJOCTABICHUS MYHUIIMNAIBHOM YCIYrH, a TaKXKe C
OpraHu3alusMH, YYaCTBYIOIIUMH B MPEJOCTABICHUN MYHULIMTIAIBHON YCIyTH, B TOM YHUCJIE
MOCPEJCTBOM  HalpaBJCHUS  MEXKBEJIOMCTBEHHOTO  3ampoca ¢  HCHOJIb30BaHUEM
WH(})OPMAITMOHHO-TEXHOJIOTHUECKON M KOMMYHHUKAITMOHHON HHPPACTPYKTYPHI;

4) BblIauy 3asBUTENSIM JOKYMEHTOB OpraHa, MpeAOoCTaBIISIIOUIET0 MYHULIUNAIBHYIO
YCIIyTY, M0 pe3yJibTaTaM MpeI0CTaBICHUS] MyHUIIMITAILHON YCIyTH.

2.22. M®I] ydyacTtByeT B MNPEAOCTaBICHUM MYHUIUNAIbHOW YCIYrd B MOPSIJIKE,
MPEAYCMOTPEHHOM pa3/ielioM 3 HACTOAILIETr0 aJMUHUCTPATUBHOTO perjaMeHTa it
OCYILECTBJICHHS] COOTBETCTBYIOIUX aJIMUHUCTPATUBHBIX MPOLIEYD.

2.23. llpenocraBiieHHE MYHHUIIUTNIATLHON YCIYTH MOXET OCYIIECTBIATHCS B
ANMeKTpoHHOU ¢opme depe3 I[lopran, ¢ HCHOIB30BAaHWEM DJIEKTPOHHOW TMOJNMUCUH H
YHUBEPCAJIBHON 3JIEKTPOHHOMN KAPTHI.

2.24. TlepeveHb KIaccoB CPEJCTB 3JEKTPOHHOM MOANMCHU, KOTOPbIE JOMYCKAIOTCS K
MCIOJIb30BAHMIO TP OOpAaIllEHNH 32 MOJIYYeHHMEM MYHULIUIAIbHOM yCIyru, OKa3bIBaeMOH ¢
NPUMEHEHHEM YCUJICHHOW KBaJU(UIIMPOBAHHOW SJIEKTPOHHOM MOJIKCH, OTpPEeNsIeTcs Ha
OCHOBAaHHUU YTBEPKIAEMOU YIIOJHOMOYEHHBIM (heepaTbHbIM OPraHOM HCIOJHUTEIBHOU
BJIACTH 10 corjacoBaHuio ¢ MepepanbHoi ciayx00i 6e3onacHoctu Poccuiickoit dexnepannu
MOJIeNIN yTPpo3 Oe30macHoCTy uHpopMaIud B HH()OPMAIIMOHHON CHUCTEME, UCTIOIb3yEeMOil B
HesiX mpuemMa  oOpalleHuil 3a TMOJyYyeHHEeM MYHHIHMMAIbHON yciayru ©  (WIIH)
NPEIOCTABICHUS TaAKOW YCIIYTH.

2.25. TpeOoBaHUS K OJJIEKTPOHHBIM JIOKYMEHTaM ¥ JJCKTPOHHBIM KOTHSIM
JIOKYMEHTOB, IIpefocTaBisieMbIM yepe3 [loprain:

1) pasmep opHoro daiina, mnpemocraBisgemoro uepe3 Ilopran, coaepxaiiero
AJIIEKTPOHHBIA JOKYMEHT WJIH 3JIEKTPOHHYIO KOIMHUIO IOKYMEHTA, HE JAOJKEH MpeBhImath 10
MGO;

2) uepes Ilopran gomyckaercsi mpeaocTaBiaTh Gaiibl cieayrmux gopmaTos: docx,
doc, rtf, txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. [IpenocraBnenne
daiinoB, umeromux GopMaThl OTIIMYHBIX OT YKa3aHHBIX, HE JIOITYCKAETCS,

3) nokymentsl B ¢popmare Adobe PDF nomxHbI OBITh OTCKAaHUPOBAHBI B UYEPHO-
oenmoMm 1100 cepoM 1BeTe, 00eCleYrBaIOIEM COXPAHEHHE BCEX ayTEHTHUYHBIX IMPHU3HAKOB
MOITMHHOCTHU (KauecTBO - He MeHee 200 Touek Ha oM, a IMEHHO: TpadUuecKoi mouCH
JuIa, TeYaTH, YIJIOBOTO INTamma OjlaHKa (eciau NpueMiieMO), a TakKe PEKBH3UTOB
JOKYMEHTA;

4) KaXIblil OTHENBbHBIA JOKYMEHT JOJKEH OBITh OTCKAaHMPOBAH W 3arpyXeH B
CUCTEMY TOJa4¥ JOKYMEHTOB B BUIE OTAenbHOro (aiina. KomwuectBo (aiiyioB moiKHO
COOTBETCTBOBAaTh KOJWYECTBY JIOKYMEHTOB, MpeacTaBisieMblx yepe3 I[lopram, a
HauMeHOBaHHe (aillioB JOKHO MO3BOJISITH MIAEHTU(ULUHUPOBATH TOKYMEHT M KOJUYECTBO
CTpaHUIl B JOKYMEHTE;

5) daiinbl, npenocraBisembie depe3 [lopran, He MOMKHBI COAEpKATh BHUPYCOB H
BPEOHOCHBIX MPOTPaAMM.

3. CocraB, moC/1e10BATEJIbHOCTh U CPOKH BBINIOJTHEHHUS
aAMMHHUCTPATHBHBIX NPOLEAYP, TPeOOBaHNUsI K MX BbHINOJHEHHIO

3.1. IlpenmocraBiieHHe MYHUIIMTIATBHOW YCIYrM BKIIOUYaeT B ce0s Clemyronme
aJIMAHUCTPATUBHBIE IPOLEAYPBI:



1) npuem 1 paccMOTpEeHUE 3asBIEHUIN O IPEAOCTABIEHUN MYHULIUIIAJILHON YCIIYTH;

2) npunsatue OMCY pemieHust o Bbljlade pa3pellieHus] WM peleHus 00 oTKasze B
BBIJ]a4€ Pa3pEIICHMUS.

3) BeIJaua 3asBUTENIO PE3yNIbTaTa MPEAOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

OcHoBaHMEM i1 Hauyaja MPEAOCTABICHUS MYHULUNAIBHOW YCIYTU CIYKHUT
NOCTYNMBUIEE 3asIBJICHUE O MPEIOCTABICHUN MYHULIUIAIIBHOW YCIYTH.

bnok-cxema npenocTaBieHUs] MyHULIMNIAIBHON yCIyru npuseaeHa B [Ipunoxenun 3
K aIMUHHCTPATUBHOMY PETJIaMEHTY.

IIpuem u paccMoTpeHue 3asiBJICHHUI O NPEeI0CTABJICHUM MYHUIIUNIATbHOMN
yCIyru

3.2.0cHoBaHMEM [UJIs1 HA4YaJIa UCIIOJIHEHUS AJIMUHUCTPATUBHON MPOLEIYPHI SIBISAETCA
obpamienue 3asButens B OMCY wmmum B MO®PI[ ¢ 3asgBieHHeM O TIPeIOCTaBICHHUH
MYHUILIMTIATIBHOM YCITYTH.

OOparieHre MOXET OCYIIECTBIATHCS 3asiBUTENEM JTMYHO (B OUHOM popMe) 1 3a0UHOM
¢dopme rmyTeM mo1auu 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounast popma mogaum JOKYMEHTOB — IMOJaya 3asBICHUS U MHBIX JIOKyMEHTOB IpHU
JMYHOM IpHEME B MOpsAJKe 00Iel ouepear B MPUEMHbIE Yachl WM MO MPEeABAPUTEIHHOM
3anucu. Ilpum ouHOW ¢Qopme mnojauM JOKYMEHTOB 3asiBUTENb IOJAET 3asiBICHUE WU
JOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.7 aAMUHUCTPATUBHOT'O PErjiaMeHTa, B O0yMa)XxHOM BHUJIE,
TO €CTh JJOKYMEHTHI yCTaHOBJIEHHON (hOpMBI, CPOPMUPOBAHHBIE HA OYMaXKHOM HOCHUTEIIE.

3aoyHas ¢opMa Mmojayu AOKYMEHTOB — HaIlpaBJCHHUE 3asBJIEHUS O MPEAOCTABICHUU
MYHHMIMIIAIIBHON YCIYTH W HMHBIX JOKYMEHTOB IO IOYTE, YE€pe3 CaWT rocyJapCTBEHHOU
UHPOpPMALIMOHHON cucTeMbl « ENMHBIN MOpTan rocyJapCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT
(pyHKMil)», callT pernoHanbHON MHPOpMaMOHHOW cucTeMbl «IlopTan rocynapcTBEHHBIX
Y MYHULMINAJIBHBIX ycayr (pyHkumit) Amypckoid obnactu» (nanee taxxke — [lopran) niam B
(hakCUMHUIEHOM COOOIIIEHHUU.

[Tpu 3a0uHOl (popMe MoJauM JOKYMEHTOB 3asBUTENIb MOXKET HAPABUTh 3asIBJICHUE U
JOKYMEHTBI, YKa3aHHbIE B yHKTE 2.7 aAMUHUCTPATUBHOTO PETjaMeHTa, B OyMaKHOM BUJE,
B BHUJAEC KONMM JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, 3JEKTPOHHOM BHAE (TO ecTb
NIOCPEACTBOM HAIIPaBJICHUS DJIEKTPOHHOIO JOKYMEHTa, IOANUCAHHOIO 3JIEKTPOHHOU
MOAMUCKIO), & TAKXKE B OYMa)KHO-3JIEKTPOHHOM BUJIE.

HanpaBnenue  3asBiieHHs M JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.7
a/IMUHUCTPATUBHOTO PErjlaMeHTa, B OyMa)kHOM BHUJI€ OCYLIECTBIIAETCS IO MOYTE, 3aKa3HbIM
MHUCbMOM, a TaKXe B (DAKCUMUIIBHOM COOOILIEHHH.

[Ipyn HampaBieHMM MaKeTa JOKYMEHTOB IO IIOYTE, JHEM IIOJIyYEHMs 3asiBICHUS
aBisieTcs AeHb noiaydeHus nucekMa B OMCY (B M®II — npu noxave JOKYMEHTOB Yepe3
MoL).

HampaBnenne  3asBiieHHs M JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.7
aJMUHHCTPATUBHOI'O PErJIAMEHTA, B 3JIEKTPOHHOM BUJE U (WJIM) KOMHUI 3TUX TOKYMEHTOB B
OyMa)KHO-3JIEKTPOHHOM BHJI€ OCYIIECTBISETCS MOCPEACTBOM OTIPABICHUS YKa3aHHBIX
JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ U (MJIM) KOMHH JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM
BUJIE Yepe3 InuHbli kabunet [loprana.

OOpamienne 3asBUTENIEd 3a TMPEJOCTABICHUEM MYHUIMNAIBHOW YCIYIH C
UCIIOJIb30BAHUEM YHHUBEpcalibHOM 3iexkTpoHHOM KapThl (YOK) ocymectBisiercs uepes
Ilopran m mnocpencTBOM anmnapaTHO-IIPOTPAMMHBIX KOMILIEKCOB — VHTEpHET-KMOCKOB.
Unentudukanus 3asBuTenss 00eCnedynBaeTcss ANEKTPOHHBIM  HACHTU(UKAIMOHHBIM



OPWIOKEHUEM C MCIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBHUCA €IMHOM CHCTEMBI
UAECHTU(UKALMY U ayTeHTU(DUKALIUY.

[Ipu HampaBieHUM MakeTa JOKyMEeHTOB depe3 [lopTan B aneKTpoHHOM BUAE U (WIN)
KOMHH JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHJIE, THEM IOJIyUYEHUs 3asBJICHUS SBISCTCS
JIeHb perucTpauuu 3asBienus Ha [loprane.

DNEeKTpOHHOE COO0OIleHHe, OTMpaBiIeHHOEe uYepe3 JMuyHbBIM kabuher [loprana,
UICHTUDUIUPYET 3aIBUTENS U SABISETCS MOATBEPIKICHUEM BBIPAKEHHS UM CBOEH BOJIH.

[IpoBepka NOATMHHOCTU JAEUCTBUTENBHOCTH YCHJIEHHOM AJIEKTPOHHON MOAINUCH,
KOTOpPOIl MOAMMCAaHbl JOKYMEHTbI, TMpEACTABICHHbIE 3asBUTENIEM, OCYIIECTBISAETCA
cnequanucroM OMCY ¢ ucnosib30BaHMEM COOTBETCTBYIOILEIO CEPBHCA €JUHOW CUCTEMBI
UICHTU(UKAUN U ayTeHTU(UKALUY B MOPSAJKE, YCTAHOBICHHOM MUHHCTEPCTBOM CBSI3U U
MacCOBBIX KOMMYHHKaIui Poccutickoit denepannm.

B umensx mnpenocTtaBieHHs] MYHHMIMIAIBHON YCIyTM B DJJEKTPOHHOU Qopme ¢
ucnosp3oBanueM IlopTasa OCHOBaHMEM [UIsl Hadaja NPEJOCTABICHHUS MYHULMIAIbHOU
yCIIyT'H SIBJISIETCS HANpaBlieHUE 3asBUTENEM C Hcrnojb3oBaHueM lloprama cBeneHuilt us
JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctateu 7 PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opranu3zany NpeI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHULUTIAIBHBIX YCIYT).

Hamnpapnenue komnuii JOKYMEHTOB, YKa3aHHbIX B IYHKTE 2.7 aAMUHUCTPATUBHOIO
periaMeHTa, B OyMa)KHO-3JIEKTPOHHOM BHJIE€ MOKET OBITh OCYILECTBIEHA MOCPEICTBOM
OTIpaBieHUs] (HaKCUMUIBHOIO cooOueHusi. B aTom ciywae, 3asBUTENb, MOCIE OTIPABKU
(aKCUMMIBHOTO COOOIIEHHUS MOKET MOJYYUTh PErHCTPALMOHHBIA HOMEp, MO3BOHMB Ha
teneponnbiii Homep OMCY.

[Ipu oOpamenun 3asBUTENs 32 MPEAOCTABIEHUEM MYHULUIAIBHOW YCIYTH,
3asiBUTENIO pazbsCHAETCS UH(opMaLus:

- O HOPMATHUBHBIX IPABOBBIX aKTaX, PEryJUPYIOIIUX YCIOBHUS M IOPSIOK
NPEIOCTABICHNS] MYHULIUIIAIbHON YCIIYTH;

- 0 CpOKax MpeAO0CTaBICHUS MyHULIMIIAILHON YCIYTH;

- 0 TpeOOBaHMAX, MPEABABIIEMBIX K (OopMe U TNEepedyHI0 JOKYMEHTOB,
HEOO0XOAUMBIX AJIs IPEJOCTaBICHN MyHULIUIIANBHOMN YCIIYTH.

ITo >xemanuto 3asBUTENs HHPOpManUsg O TpeOOBaHUAX K (GopMe M IEpPEUHIo
JOKYMEHTOB, HEOOXOAUMBIX I MPEJOCTABICHUS MYHULUINAIBHON yCIyTd, TAaKKE MOXKET
ObITb MpPEICTABIIEHA €My COTPYIHUKOM, OTBETCTBEHHBIM 3a MWH(OpPMUpOBaHUE, Ha
OyMa)XHOM  HOCHUTENE, OTIpaBieHa (AKCUMUIBHOM  CBSI3bI0 MM IOCPEICTBOM
3JEKTPOHHOTO COOOIIEHUS.

[Ipu ounoii ¢dopMe mOHAYM JOKYMEHTOB, 3asBJICHHE O IMPEIOCTABICHUU
MYHHUIMIAIBHON YCIYTH MOXET OBbITh O(GOpPMIICHO 3asBUTENIEM B XOJ€ IMpuema, JIudo
0(OpMIICHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JOKYMEHTOB.

B 3asBrneHun yka3pIBalOTCs CIEAYIONINE 00s13aTeNbHbIe PEKBU3UTHI U CBEICHUS:

- cBeJleHus 0 3asiBuTene ((pamMuiius, uMs, OTYECTBO 3asBUTENS - (PU3UYECKOTO JIMLIA);

- JaHHbIE O MECTE€ HAaXOXKJEHHUs 3asBUTENEH (aapec perucrpauud IO MeCTy
KHUTEIbCTBA, a/ipec MeCTa (PaKTUUECKOTO MPOKUBAHUS, TOYTOBBIC PEKBU3UTHI, KOHTAKTHbIE
TeneoHbI);

-IIpeIMET OOpaIlICHHUS;

-KOJIMYECTBO MPEACTABICHHBIX TOKYMEHTOB;

- JlaTa MOJa4M 3asiBJICHUS;

-MOJIUCH JIMLA, TIOJIABILIETO 3asBICHUE.

[lo mnpochbe oOpaTuBLIerocss JiMLa, 3asdBJICHHE MOXKET ObITh O(QOpPMIIEHO
CHELUAINCTOM, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, C HCIIOJIb30BAHUEM IPOrPAMMHBIX



cpenctB. B aToM ciydae 3asBUTENb COOCTBEHHOPYYHO BITMCHIBAET B 3asIBJICHHE CBOIO
dbamMuInio, UM U OTYECTBO, CTABUT ATy U MOJITUCH.

CnenuanucT, OTBETCTBEHHBIH 3a MpPHEM JOKYMEHTOB, OCYILIECTBIISIET CIIEIYIOILINE
JIEUCTBUA B XOJI€ PHEMA 3asIBUTEIS:

- YCTaHABJIUBAET peIMeT oOpaiieHus, MpOBEPSET JTIOKYMEHT,
YAOCTOBEPSAIOIINHN JTUYHOCTD;

- MIPOBEPSAET MOJHOMOYHS 3asIBUTEINS;

- pOBEPSIET HAIMYUE BCEX JTOKYMEHTOB, HEOOXOIUMBIX IUISI MPEJOCTaBICHUS
MYHHUIMITAIGHON yCITyTH, KOTOPBIE 3asBUTEIL OOS3aH MPEJOCTABUTH CAMOCTOSITEIIBHO B
COOTBETCTBUHU C MyHKTOM 2.7 aAMUHUCTPATUBHOI'O PETJIaMEHTa;

- MPOBEPSIET COOTBETCTBUE IMPEACTABICHHBIX JIOKYMEHTOB TpeOOBaHUSAM,
YAOCTOBEPSSCH, YTO:

JOKYMEHTBl B  YCTAHOBJICHHBIX 3aKOHOJATEJIIbCTBOM  CJIy4YasX HOTapUAIBHO
YAOCTOBEPEHBbI, CKPEIUIEHbl MeYaTAMH, HMEIOT HaJJIekKallue IMOJIMNUCH CTOPOH WIIH
ONPEAEIEHHBIX 3aKOHOAATEIBbCTBOM JOJKHOCTHBIX JIMLI;

TEKCThI JOKYMEHTOB HAMMCaHbl pa300pYNBO, HANMEHOBAHUS FOPUINYECKUX JIUIT - O€3
COKpAILICHUS, C YKa3aHUEM MX MECT HaXOXJICHHUS;

(dbamMuiuy, ©MEHa U OTYeCcTBa (DU3WUYECKHUX JIMI], KOHTAKTHbIE TeiedOHBI, ajpeca UX
MECT JKUTEIbCTBA HAITMCAHBI ITOJTHOCTHIO;

B JIOKYMEHTAaX HET I[IOJYUCTOK, NPHUIIUCOK, 3a4EPKHYTHIX CIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABJICHUN;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHIaIloM;

NOKYMEHTBI HE UMEIT CEPBE3HBIX IMOBPEKICHUN, HAJTUYUE KOTOPBIX HE IO3BOJISET
OJIHO3HAYHO UCTOJIKOBATH UX COJICPIKAHUE;

— MPUHUMAET PELUICHHUE O MPUEME Y 3ASIBUTENS MPEICTABIECHHBIX JOKYMEHTOB;

- BBIJIACT 3asIBUTEIII0 YBEJAOMIIEHUE C OMMUCHIO MPEICTABICHHBIX JTOKYMEHTOB U
yKa3aHUEM JaTbl WX NPUHATUA, MNOATBEPKIAIOIICE IPUHATHE ITOKYMEHTOB COTJIACHO
[Ipunoxenuto 4 Kk HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY, PETUCTPUPYET MPUHATOE
3as1BJICHUE U JOKYMEHTHI;

- Opu HEOOXOAMMOCTH H3TOTABIMBACT KOMHHM MPEJCTABICHHBIX 3asBUTENIEM
JIOKYMEHTOB, BBIMOJHIET Ha HUX HAJMUCh 00 UX COOTBETCTBUU MOJUIMHHBIM 3K3EMILISpaM,
3aBepsIeT CBOEH MOIUCKHIO ¢ YKa3aHUeM (DaMIIINK U MHUITHAIIOB.

[Ipu  ycraHoBieHun  (PAKTOB  OTCYTCTBHS ~ HEOOXOIMUMBIX  JOKYMEHTOB,
HECOOTBETCTBUS MPEICTABIECHHBIX JOKYMEHTOB TpPEOOBAHMSIM, YKa3aHHBIM B HACTOSILIEM
aIMHUHUCTPATUBHOM pEIJIaMEHTE, CIICLIUAIUCT, OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB,
YBEIOMJIIET 3asBUTENS O HAJWYMU NOPENSATCTBUU Ui MPEIOCTABICHUS MYHULHMNAIbHOW
YCIIYTH, OOBSICHIET 3asBUTEIIIO COJIEp)KaHUE BBISIBIICHHBIX HEJOCTATKOB B MPEICTABICHHBIX
JOKYMEHTaX M MpeJjiaraeT NPUHIThL MEPHI 10 UX YCTPAHEHHUIO.

IIpn orcyrcTBUM y 3asBUTENS 3aAIIOJHEHHOIO 3asBIICHUS WA HENPABWIBHOM €ro
3aII0JTHEHUH CHEUHAINCT, OTBETCTBEHHBIA 3a IPUEM JIOKYMEHTOB, NOMOTAET 3asBUTEINIO
3aIl0JTHUTD 3asBJICHUE.

[To uToram HMCHOJHEHUS AAMUHUCTPATUBHOW MNPOLIEAYPHI MO MPUEMY JTOKYMEHTOB
CHEIUAINCT, OTBETCTBEHHBIM 32 MPUEM JTOKYMEHTOB, OPMUPYET KOMIUIEKT JOKYMEHTOB
(memo) ®W mepemaeT €ro  COelUauCTy, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICHCTBHE.

JIMMTensHOCTh OCYIIECTBIICHUS BCEX HEOOXOAMMBIX JCUCTBHI HE MOKET MPEBBINIAThH
15 MunyT.

Ecnum 3asButens oOpaTuicsi 3a04HO, CIHEIHAINCT, OTBETCTBEHHBIM 3a MpPHUEM



JOKYMEHTOB:

- PETUCTPUPYET €ro MOJ WHAWBHIYaTbHBIM TOPSJAKOBEIM HOMEPOM B JICHb
NOCTYIUICHHSI TOKYMEHTOB B MH()OPMAITMOHHYIO CHCTEMY;

- IpOBEPSIET TMPABUIBLHOCTh OGOPMIICHUS 3asBIICHUS, MPU TOCTYIUICHUU
3asBJICHHSI 10 TMOYTE WIH B (PaKCHUMUIBHOM COOOIICHHWH, W TMPaBUILHOCTH O(QOPMIICHHS
WHBIX JOKYMEHTOB, TIOCTYIHUBIINX OT 3asSBUTEJIS;

— IIPOBEPSIET MPECTaBICHHBIC JOKYMEHTHI Ha MPEAMET KOMIUIEKTHOCTH;

- OTIIPABJISIET 3aSBUTEIIO YBEJAOMJICHHE C OMHUCHIO MPHUHSITHIX JOKYMEHTOB WU
YKa3aHWEeM JaThl WX TPUHATHS, TMOATBEPKIAIONIEE NPHHITHE JIOKYMEHTOB (OTKa3 B
IPUHSITHHA JOKYMCHTOB).

VYBeOMIICHHE HAmpaBisieTcs 3asBUTEII0 HE IMO3JHEE THS, CICAYIOIIEro 3a IHEM
MOCTYIUICHHSI 3asIBJICHUSI M JIOKYMEHTOB, CITIOCOOOM, KOTOPBIH MCIOIB30BaJl 3aSBUTEIb TIPH
3a04HOM OOpalieHnH (3aKa3HbIM MUCHBMOM IO TOYTE, B AJICKTPOHHOM COOOIICHHUH, B
(haKCUMUIILHOM COOOIIEHUN).

CpoK HCTIOTHEHUS aIMUHUCTPATUBHOM MPOIIEAYPhl COCTABIAET HE Oojee 15 MUHYT.

Pe3ynpTaToM agMUHUCTPATUBHOW MPOLEAYpPHI SBJISETCS NPUEM U PETUCTpaIus
JOKYMEHTOB, TPEACTABJICHHBIX  3asBHUTENIEM, JHMOO  YBEJIOMIICHWE 3asABUTEIS O
HEOOXOUMOCTH TepeoOPMIICHUSI TIPEJICTABICHHOTO 3asBIICHUS (WCIPABICHUH WA
JOYKOMILUICKTOBAaHUM JOKYMEHTOB) JIMOO HANpaBJICHHE 3asBUTEII0 YBEAOMJICHHS O
BO3BpaTe MPEACTABICHHBIX JOKYMCHTOB C MOTHBUPOBAHHBIM OOBSICHCHUEM MPUYMH OTKa3a
B PACCMOTPEHHH 3asBIICHUS TI0 CYIIECTBY.

Ipunsitue OMCY peunieHus 0 Bbliadye pa3pelieHUs] WIN pelleHusi 00 oTKa3e B
BblJ1aye pa3penieHust

3.3. OcHoBaHUEM [IJ1s1 Havajia UCTIOTHEHUS! aIMUHUCTPATUBHON MIPOLEYPHI SIBISIETCS
nepegadua B OMCY 1OJIHOTO KOMIUIEKTa JAOKYMEHTOB, HEOOXOIUMBIX IJisi TPUHSATHUS
penieHus (3a UCKII0YEHUEM TIOKYMEHTOB, HaXOAsImuxcs B pacnopsikeHuu OMCY — nannbie
nokyMeHTbl OMCY nosy4aeT caMOCTOSITEIBHO).

Cneyuanucm OMCY, omeemcmeeHHblll 3a npuHAmMuUe peuleHuss 0 npeodoCcmasieHuu
ycayeu, TPOBEPSAET KOMIUIEKT JIOKYMEHTOB Ha MpeaMeT Haluuus BCEX JOKYMEHTOB,
HEOOXOJUMBIX JUJIsl TIPEACTABICHUS MYHUIMIAIbHONW YCIYIM M COOTBETCTBUS YKa3aHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBAHUSIM.

[Ipu paccMOTpeHUU KOMIUIEKTa JOKYMEHTOB JJisl MPEJOCTaBICHUS MYHHUIIUIAIbHOMN
yeuyru, cneyuanucm OMCY, omeemcmeennuslil 3a npunamue peuleHus 0 npedoCcmaesieHuu
ycayeu, yCTaHaBIMBAET COOTBETCTBHUE MOTyUYaTessi MyHUIIUTATBHON YCIYTH KPUTEPUSIM IS
MPEAOCTABICHUS] MYHULIMNAIBHOW YCIyTd, a TAKXKEe HaJuyue OCHOBAaHUM NJii OTKa3a B
NPEIOCTABICHUH  MYHHUIIMITAILHOM  yCIyTH,  NPEAYyCMOTPEeHHbIX  myHKToM  2.10
aJIMUHUCTPATUBHOTO PETIaMEHTA.

Ilo pe3yinbraTam paccMOTPEHMs] 3ampoca M NPHIATaeMbIX JOKYMEHTOB MHpH

OTCYTCTBUM OCHOBaHHMH [IJI1 OTKa3a B TPEAOCTABICHUM MYHUIMIAIBHOM YCIYTH,
NpPEeAYyCMOTPEHHBIX moapa3aenoMm 2.10 HacTosSIIEro agMUHUCTPATUBHOIO pErJIaMeHTa,
cenuanuct_OMCY OTBETCTBEHHBIH 32 OCYIIECTBICHUE JAHHOTO aJMUHUCTPATUBHOIO
JEUCTBUSI, TIOATOTABIMBAET MPOEKT (ykasamev ¢hopmy axma) O BblJaue pas3pelleHusl Ha
W3MeHeHne uMeHu u (wiM) dhamuauu peObeHKa, He JOCTUTIIEro Bo3pacta 14 jer (manee —
MIPaBOBOM aKT), U IEPEAAET €r0 Ha COTJIACOBAHMUE.



B ciiyyae Hanuuus OCHOBaHWM Ui OTKAa3a B IPEIOCTABIEHUH MYHUIUITAIBHOU
YCIYTH, MPEeIyCMOTPEHHBIX moApazfenoM 2.10 agMUHUCTPATUBHOTO  PEIrJIAMEHTA,
cienuanuct OMCY TOTOBHT TIPOCKT YBeJOMJEHHS 00 OTKase B TMPEIOCTaBICHUH
MYHUIUIIATBHON YCIYTH C YKa3aHHEM IMPUYMH OTKa3a, Mepe/laeT €ro Ha COTJIACOBAHHE U
NOoANKUCh HauanbHUKY_OMCY, mocne 4ero perucTpupyer MHOAMUCAHHBIA TOKYMEHT U
Bpy4aeT MO0 HAMpPaBISET 3asIBUTEIIO MO TTOYTE (I10 KETAHUIO 3asBUTEIIA).

AJIMUHHCTPATUBHOE JIEUCTBUE OCYILECTBISETCA B TeueHHe (yKa3aThb KOJHUYECTBO)
JTHEW C 1aThl pETUCTPALIUH 3asIBJICHUS.

Pe3ynbTaToM BBINOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SIBISETCA MOArOTOBKA
IIPOEKTa MMPAaBOBOI'0O aKkTa JIMOO BpyuyeHUE (HAIpaBJICHUE 10 [10YTE) YBEJOMIIEHUS 00 OTKa3e
B MIPEJIOCTABJICHUN MYHHUIIUITAILHON YCIIYTH Ha OyMa>kKHOM HOCHUTEJIC.

[TpoekT mpaBoOBOro aKTa MOJJICKUT COTNIACOBAHUIO C (YKazamb omeemcmeenHoe uyo)
MyTEM HOONUCU COOMBEMCMBYIOWell CNPABKU CO2NACOBAHUSL.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIMOJIHEHHWE JAHHOW aJIMUHUCTPATUBHOU
MpOLIeAYPHI, MEPEIAET COINIACOBAHHBIA MPOEKT MPABOBOTO0 aKTa Ha IMOJNUCH HAYAJbHUKY
oMCYy.

[Tocne moanucanus, NpaBOBOM aKT PETHCTPUPYETCS CHEIUATUCTOM, OTBETCTBEHHBIM
32 PETUCTPAINHIO UCXOJAIINX JTOKYMEHTOB, Ha OYMa)KHOM HOCHTEIIE W B JJICKTPOHHOM
CHUCTEeME TOKYMEHTO000pOoTa (MpU HATMYUN TEXHUIECKONH BOSMOXKHOCTH).

AJIMUHHCTPATUBHOE JICUCTBUE OCYIIECTBISICTCS B TCUCHHE (VKA3AMb KOIUYECHEO)
JTHEH ¢ JaThl IPUHATHSI COOTBETCTBYIOILIETO PEIICHUS.

Kputepuem npuHsTHA pelIEHHs O COIVIACOBAHMHU MPOEKTA MPABOBOIO aKTa SIBJISACTCS
COOTBETCTBUE TMPHUHATOTO pEIIeHUs] TpeOOBaHUSIM AIMUHUCTPATUBHOTO pETJIaMEHTa H
MHTEpeCcaM HECOBEPIICHHOJETHETO JIUIIA.

Pe3ynpTaToM MCnONMHEHHUS] aAMUHUCTPATUBHON MPOUEAYPHI SIBISECTCS COIIaCOBAHUE U
MOAMNKMCaHUE TPABOBOIO aAKTA.

Cneyuanucm OMCY, omeemcmeennsiii 3a npunamue peuienuss 0 npeodocmasienuu
yeayau, HapaBisieT OJUH 3K3eMIULsp pewenus cneyuanucmy OMCY, omeemcemeennomy 3a
evloauy pesyrbmama npedocmasnenus ycayeu, (8 M@®L| — npu nogaye 10KyMeHTOB 4epe3
M®L) 11 BbIAAYM €0 3aIBUTEIIO, @ BTOPOM AK3eMIULsIp nepegaercs B apxus OMCY.

Beigaua 3asiBuTE 110 pe3y/ibTaTa NPeA0CTABJICHUS MYHUIIUIIAIBHON YCIYIH

3.4. OcHoBaHMeM Hayajla WCIOJHEHUS aJIMHUHHCTPATUBHOM MIpOLEAYphl SBISETCS
NOCTYIUIEHHE CIELUUAINCTy, OTBETCTBEHHOMY 3a BbIJauy pe3yJibTaTa MPeJOCTABICHUS
YCIIyTH, PEUIeHNUs O BbIAAaue Pa3pelieHUs WU PelIeHHs] 00 OTKa3e B BbIAAUE Pa3pelIeHUs
(manee - JOKYMEHT, SIBJISIOIIMNCS PE3yJIbTaTOM MPEJOCTABICHUS YCIYTH).

ANMUHUCTpAaTHBHASL MPOLENypa HCIOJIHAETCS CIELHUAIUCTOM, OTBETCTBEHHBIM 32
BbI1aUy pe3yJbTaTa PEAOCTaBICHUS YCIYTH.

[Ipu noctyniaeHun JOKYMEHTA, SIBJISIFOIIETOCS Pe3yIbTaTOM MPEAOCTaBIECHUS YCIAYTH
CHEIUANNCT, OTBETCTBEHHBIM 3a BblJauy pe3yibTaTa MPEJOCTaBICHHUS  YCIYTH,
UHPOPMHUPYET 3asBUTENS O Jare, C KOTOPOH 3asiBUTENIb MOXET MOJIYYUTh JOKYMEHT,
SBJIAIOIIMNCS PE3YJIbTATOM IPEIOCTABICHUS YCIYTH.

NudopmupoBanue 3asBUTEN, OCYUIECTBISIETCS MO TeleOHy M IMOCPEICTBOM



OTIIPABIICHUS AIIEKTPOHHOTO COOOIICHHWS HA YKa3aHHBIM 3asSBUTENIEM aApPEC IIEKTPOHHOU
TOYTHL.

Ecnmu 3asButens oOpaTwics 3a mpenoctaBieHHeM yciayru dyepes llopram, To
UHGPOPMHUPOBAHHE OCYIIECTBIAETCS, Takxke uepe3 [lopran.

Bbimayy  mokyMeHTa, SIBISIFOIIETOCS — PE3yJbTaTOM — IPENOCTABICHUS  YCIYTH,
OCYILECTBIISIET CIEIUAINCT, OTBETCTBEHHBIM 3a BbIJady pe3ysbTaTa MpPeJOCTaBICHUS
yCIOyTd, TpU JIMYHOM TIPHEME 3asBUTENs MpH TPEAbSBICHHM WM JOKYMEHTa
yIIOCTOBEPSIOIIECTO JMYHOCTh, a TpHU OOpalleHWH TPEICTaBUTENS TaKKe TOKYMEHTa,
MOJITBEPIKAAIOIIETO TTOTHOMOYHS MPEIICTABUTENS, TI0J] POCIIUCh, KOTOPasi MPOCTABIISIETCS B
KypHaJle PEerucTpanuu, MO0 JOKYMEHT, SBISIIOIIMNACS Pe3ylbTaTOM MPEIOCTaBICHUS
yCIIyTH, HAaIIPABJIAETCS MO OYTE 3aKa3HBIM MUCHMOM C YBETOMJICHHEM.

Ceenenust 00 yBEIOMIIGHWHM 3asBHUTENSI M TPUTIANICHHHW €r0 3a TOJXYyYCHHEM
JOKYMEHTa, SBIISIOLIETOCS PEe3yIbTaTOM IPEAOCTABICHUS YCIYrH, CBEICHHS O BbIAaye
JOKYMEHTA, SBIISIOIIETOCS pe3yJbTaTOM NPEJOCTaBICHUS MYHUIUNAIBHOW yCIYyTH,
BHOCSTCS B DJIEKTPOHHBIN KYPHAJ PErHCTPAILIHH.

B Tom ciydae, ecnu 3asBUTENns oOparmaics 3a MpeJoCTaBICHHEM MYHHUIMIIAIBHON
yeayru  yepe3 Ilopran, chneumanucT, OTBETCTBEHHBIM 3a BbIJady pe3yJbTaTa
IPEJOCTaBICHUs YCIyTH, HaIpaBiseT 4epe3 JUYHbIA KaObuHer 3asButens Ha [loprane
YBEIOMJICHHE O TIPUHSATHH PEIICHUS 1O €T0 3asABICHUI0 C TPWIOKCHHEM JIIEKTPOHHOM
KOTIMH JJOKYMEHTA, SBIISIONIETOCS Pe3yabTaTOM MPEJ0CTaBICHUS MyHHIIUTIATBHON YCIIyTH.

Cpok HCHONHEHUs aJMUHHMCTPAaTHUBHON NpPOLEAYpbl COCTaBiseT He Oosiee Tpex
pabouux JHEM.

PesynbpraToM WCMOMHEHUS aJAMUHUCTPATUBHOW TPOLEAYPHl SBISETCS BBIJAYa
3asBUTEITIO PEICHUs (Pe3yNbTaT YCIyrH) WK peleHus 00 0TKase (pe3yapTar yCIyTn).

4. ®opMbl KOHTPOJIS 32 MCIIOJIHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa

HOpHIIOK OCYIIECTBJICHUS TCKYIIECI0 KOHTPOJIA 3a c00JII0/IeHHEM H
HMCIIOJTHEHHEM MO0JIOKEHUM AIMUHUCTPATHBHOI'O pPerjiaMeHTa NpeaoCTaBJICHUA
MYHI/IIIHHaJIbHOﬁ YCIOYId i HHBIX HOPMATUBHBIX IIPABOBLIX AKTOB

4.1. Texyumuii KOHTPOJIb 32 COOJIIOJIEHUEM U HCIIOJIHEHUEM JOJDKHOCTHBIMH JIUIIAMU
IIOJIOKEHWH HACTOSIIEr0 aJMUHHUCTPATHUBHOIO pErJaMEHTa W HMHBIX HOPMaTUBHBIX
IPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHMS K MPEIOCTABICHHIO MYHULMIAIbHON
YCIIYTH, OCYIIECTBIsACTCS pykogooumenem OMCY.

KonTpons 3a aesrensHocTio OMCY 10 npenoCcTaBIeHUI0 MyHULIMIIAIBHON YCIyru
OCYILECTBIISIETCA 3amecmumenem 1nasvl MyHuyunaivbHo2o o06pazosanus, KypUPYIOILIAM
pabory OMCY.

KoHTpoip 3a MHCHOJHEHHMEM HACTOSALIETO  AaJIMUHUCTPATHMBHOIO  pErjaMEeHTa
corpyaaukamu MOIL] ocymectsisiercs pykosoaureinem MOLI.

HOpHI[OK N IIEPUOAUYHOCTD OCYIHECCTBJICHUSA NJIAHOBBIX 1 BHCIIVIAHOBBIX ITPOBEPOK
IMOJIHOTHI U KAa4Y€CTBA NMPEA0OCTABJICHUA MyHl/IlII/IHaJIbHOﬁ YCayru

4.2. TlpoBepka NOJHOTBI M KayecTBa NPEAOCTABICHUS MYHULIMMNAIBHOM YCIYI'H
BKJIIOYAeT B ceOsl MpOBEACHHE IIJIAHOBBIX M BHEMJIAHOBBIX IPOBEPOK, BBISIBICHHE U
YCTpPAaHCHUE HAPYLICHUM MOPSALKA M CPOKOB IIPEAOCTABICHUS MYHULMIIAIBHOW YCIYIH,
paccMoTpeHne OOpaleHU 3asBUTENICH B XOJ€ MPEIOCTABICHUSI MYHUIIUIIATBHON yCIyTH,



cojepXKalux HKajloObl Ha pemieHus, aedcTBus (Oe37eicTBUE) TOHKHOCTHBIX —JIMII,
OCYHIECTBIISIFOIINX MPEIOCTaBICHHE MYHUIIUTIATLHONU YCIIYTH.

I[Ipu npoBepke MOTYT paccMaTpUBaTbCsl BCE€  BONPOCHI, CBA3AHHBIE C
MPEAOCTAaBICHUEM MYHULIMNAIbHOW YCIYT'H, WM BOIPOCHI, CBSI3aHHBIE C MCIOJHEHUEM
OTJIENIbHBIX aJIMUHUCTPATUBHBIX TPOLICYD.

[lo pe3ynbraraM MNpPOBEPOK JOHKHOCTHOE JIMIIO, OCYILIECTBISIONIEEe TEKYIUH
KOHTPOJIb, JA€T yKa3aHUsi MO YCTPAHEHUIO BBISIBJICHHBIX OTKJIOHEHMH W HapylIeHUH U
KOHTPOJIUPYET UX UCTIOJHEHHUE.

OTBeTCTBEHHOCThH JOJIZKHOCTHBIX JIMI

4.3. Cneyuanucm, omeemcmeenHbylli 3a npuem 0OKyMeHmMOo8, HECET OTBETCTBEHHOCTh
3a COXPAHHOCTh MPHUHATHIX JOKYMEHTOB, MOPSAOK U CPOKM UX MPHUEMa U HANPaBJICHUS UX
Cneyuanucmy, OmeemcmeeHHOM) 3d MeHC8eOOMCMBEHHOE 83aUMOOelicmale.

Cneyuanucm OMCY, omeemcmeennslii 3a npuHamue peuwenuss 0 npedocmasieHuu
MYHUYUNATbHOU YCy2y, HECET NMEPCOHAJIbHYIO OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTb U
KaueCTBO MOATOTOBKHU JOKYMEHTOB, SIBJISIIOIINXCS PE3yJbTaTOM MYHULIMIIAIBHOW YCIYTH.

TpeOoBanus K NopsiAKy U popMaM KOHTPOJISA 32 MPe0CTABJIEHNEM MYHUIIUTIAIbHON
YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PAKIAH, UX 00beIMHEHUIl U OPraHU3annii

4.4. I'paxnane, OpUIAMYECKUE JHUIA, UX OOBEIWHEHUS] M OpraHU3aIlMU B Cllydae
BBISIBJICHUS! (DAKTOB HapyLIEHUS MOPsAKA NMPEJOCTABIECHUS MYHULUIAIBHOW YCIyTrd WU
HEHAJIeXKAIIET0 HCIIOJIHEHUS HACTOSALIET0 aJAMMHHMCTPATUBHOIO pEIVIAMEHTA BIIPaBe
oOpatutecst ¢ xkanoboit B OMCY, mpaBoOXpaHUTENIbHbIE U OpraHbl I'OCYJapCTBEHHOU
BJIACTH.

I'paxnane, opuavuecKkue JuIa, WX OOBEAMHEHHS W OpraHu3aluu BIIpaBe
HaIpaBJIATh 3aMEUYaHus, PEKOMEHAALMH U MPEUIOKEHHS 110 ONTUMHU3ALUN U YJIyYIIECHUIO
Ka4ecTBa U JTOCTYIIHOCTH IIPEIOCTABICHNUS] MyHUIIUIIAJIbHON YCIIYTH.

OO0111eCTBEHHBIN KOHTPOJIb 3a NMPEAOCTABIEHUEM MYHHUIIMIIAIBHON YCIYTH BKIIOYAET
B ce0sl OpraHu3aluIo U MPOBEJCHUE COBMECTHBIX MEPOIPUITUH (CEMHUHAPOB, MPOOIEMHBIX
JTUCKYCCUHM, «TOpSYMX JIMHUNY», KOH(QEpEeHLUH, «KpPYyIJIbIX» CTOJO0B). PexomeHmanuu u
NPEIJIOKEHUsI 110 BOIpPOCAM MPEJOCTABICHNUS MYHULMIAIBHON YCIIYTH, BBIpAOOTaHHBIEC B
X0JIe MPOBEACHUS TaKUX MeponpusaTuil yuuteiBatorcs OMCY, HHBIMU OpraHaMyu MECTHOIO
CaMOyINpaBJ€HMUs,  OpraHaMHl  HUCIOJHHUTEIbHOW  BjracTh  AMypckoil  obusacty,
IIOABEJOMCTBEHHBIMU JAaHHBIM OpraHaMm opranusauusmu, M@I], y4acTBYyIOIIMMHU B
IPEIOCTaBICHUH MYHULUIAJIBHOW YCIYrd, B JajibHeWIIedl padoTe Mo MpeaoCTaBICHUIO
MYHHUIMIIAIBHON YCIyTH.

5. locyneOHbIN NOPSAOK 00:KaTI0BAHUS PellIeHUA U e CTBUSA
(0e3neiicTBUA) OpraHa, NpeACTABISIOIIECT0 MYHHIMIIAJIBHYIO YCJIYTY,
a TaK:Ke JOJKHOCTHBIX JIMI M MYHMIHMIAJIbHBIX CJIYyKALIUX,
o0ecreYnBaIOUIUX ee MpeloCTaBIeHHe

5.1. 3asgBuTENnM HMEIOT MpaBO Ha OOXAJIOBAaHWE pEIIEHUM, MPUHATHIX B XOJE
MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH, NEUCTBUN WM 0€3ACHCTBUS TOKHOCTHBIX JIUIL
M®@I], OMCY B nocyneOHOM TOPSIIKE.

XKanoba moxer ObITH HampaBieHa MO moute, uepe3 M®@I], c WCNONB30BAaHUEM



UHPOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «MHTepHeT», ¢ OQHUIMaIbHOTO caiiTa
opraHa, npeoCTaBISAIOIET0 MyHULUIIAJIbHYIO YCIYTY, €AUHOTO IOpTaia rocyaapCTBEHHbIX
U MYHUIUOAIBHBIX yCIyr JIMOO PETHMOHAIBHOIO MOpTajlla TOCYJapCTBEHHBIX U
MYHULUNIAIBHBIX YCIYT, B TOM YUCJIE B CICAYIOIMMUX CIydastX:

1) HapylieHHe cpoKa perucTpaiuy 3ampoca 3asBUTENs O MpeJoCTaBICHUU
MYHHULUIIAJIBHON YCIIYTH;

2) HapylLIEHUE CPOKa MIPEAOCTABICHNUS MyHULIUITAIBHON YCIIYTH;

3) TpeOoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®denepanuy, HOPMAaTUBHBIMM INPABOBBIMM aKTaMH
cyosektoB Poccuiickoii ®enepanuu, MYHHUIUNAILHBIMA TIPABOBBIMHU  aKTaMH IS
MIPEIOCTABIICHUSI MYHULIUIIAIIBHON YCIIYTH;

4) oTka3 B TpUEME JIOKYMEHTOB, IpEJOCTaBI€HUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU ITPAaBOBBIMU akTamu Poccuiickoii denepannu, HOPMaTUBHBIMHA MTPABOBBIMU
aktamMu cyowektoB Poccuiickoit denepanuu, MyHUIIUNIAILHBIMA MPABOBBIMHU aKTaMU IS
IIPEAOCTABIICHUS] MyHULIMIIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MPENOCTaBICHUM MYHMIIMIATBHON YCIYT'H, €CJIM OCHOBaHHUs OTKa3a HE
peyCMOTPEHBI (hellepaIbHBIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHU HMHBIMU
HOPMaTHUBHBIMU IIPAaBOBBIMU akTamu Poccuiickonn @enepanny, HOpPMaTUBHBIMH ITPABOBBIMU
aktaMu cyObekToB Poccuiickoit denepanni, MyHUIUIATbHBIMUA TPABOBBIMU aKTAMH;

6) 3aTpeboBaHME C 3asBUTENS MIPU MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH TUIATHI,
HE TMPEeAyCMOTPEHHOW HOPMAaTHUBHBIMU TIpaBOBbIMU akTamu Pocculickon dexnepanuu,
HOPMATUBHBIMA  [PAaBOBBIMU  aAKTaMHU cyobexktoB  Poccuiickoit  ®enepanuu,
MYHHUILIUTIATbHBIMU ITPABOBBIMU aKTaAMH;

7) 0TKa3 oprasa, mpeaoCTaBIsIONIET0 MyHUIIUTAIBHYIO YCIYTY, JOIKHOCTHOTO JIUIIA
OopraHa, MPEJOCTAaBJSAIOIIET0 MYHULHUINAIBHYIO YCIYry, B HCIPABICHUHU JOMYHIEHHBIX
OIIEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHUIUNAIBHON yCIyTU
JOKyMEHTax JI00 HApYIIEHWE YCTAHOBIEHHOTO CPOKA TAKUX HCIPABIICHUN.

3asgBUTENM UMEIOT MPAaBO OOPATUTHCA C Kajdo0oi JMYHO (YCTHO) WM HAMpaBUTh
*ano0y B MUCEMEHHOM BHJE (Jajiee - MUChbMEHHOE oOpalieHne) Ha OyMa)KHOM HOCHTETE
WIN B AJIEKTPOHHOU (popme mo moure, uepes MPI], ¢ ncnonb3oBaHueM WH(OPMAITMOHHO-
TEeJIEKOMMYHHUKAIMOHHON cetn «MuTepHeT», odunuanpHoro caiita OMCY, caiita
peruoHanbHON MHPopMaoHHOM cucTemsl "[lopTan rocyqapcTBEHHBIX U MYHUIIUTIATBHBIX
yenyr (GyHknmit) AMypckoit obnactu", ¢penepaibHOM TocyaapCcTBEHHONW HH(OPMAIIMOHHOM
cucreMbl "EQuHBIA MOpTad rocyAapCTBEHHBIX M MYHHIMIAIBHBIX ycuyr (yHkuuit)", a
TaKk)Ke€ MUChbMEHHas >Kajno0a MOXKET ObITh MPUHATA NpPHU JIMYHOM IpUeMe 3asBuUTeNs. B
cllydae IMojJa4yd >kajoObl TpU JUYHOM TIpUEME 3asgBUTEIb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSAIOIIMNA €r0 JUYHOCTh B COOTBETCTBMU C 3aKOHOJATENBCTBOM Poccuiickon
@®enepanuu. [lpu mogaue kajnoObl B 3JIEKTPOHHOM BHUAE JOKYMEHTBI MOTYT OBbITh
npeacraBieHbl B (OpME DJIEKTPOHHBIX JOKYMEHTOB, MOJANMCAHHBIX 3JIEKTPOHHOU
MOJIIMCHIO, BUJ KOTOPOU MPEAYCMOTPEH 3aKOHOAATENLCTBOM Poccuiickoit Penepaunu, mpu
3TOM JOKYMEHT, YAOCTOBEPSIIOLINI JINYHOCTD 3asIBUTEIIS, HE TPEOyeTCs.

XKanoba mMOMIEKUT PACCMOTPEHHMIO  JOKHOCTHBIM  JIMIIOM,  HAJEJICHHBIM
MOJTHOMOYHUSIMHU MO0 PAaCCMOTPEHHUIO 3Kajl00, B TeUEHUE MATHAIATH paboUYuX AHEH co AHS ee
perucTpaium, a B ciiydae 00’kajoBaHusl OTKa3a B NPHUEME JOKYMEHTOB Y 3asiBUTENS JTUOO B
UCIPABJICHUN JTOMYUIEHHBIX OMEYaTOK M OMMOOK MM B Ciiy4yae 00XaJOBaHUS HAPYIICHUS
YCTAaHOBJIEHHOTO CPOKa TaKWX MCIPABIEHUN - B TEUEHHE IMSITH paboyux JHEH co JHS ee
perucTpanumu.

XKanoba nomwkHa comepxarb:



1) HaumMeHOBaHME OpraHa, NpPEIOCTABISIOLIET0 MYHHULIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, IpeJOCTaBISAIONIEr0 MYHHULUIANbHYIO YCIyry, Ju0o
MYHHUIMIIAIIBHOTO CIIYKalllero, pelieHns U AeiicTBus (0e31elicTBHE) KOTOPBIX 00KaIyIOTCS;

2) damminio, UMs, OTYECTBO (TOCIENHEe - MPHU HAIWYHH), CBEACHUS O MECTe
KUTENIbCTBA 3asBUTENSI - (PU3NYECKOTO JUIAa JMOO HAaUMEHOBAHHWE, CBEJCHUS O MECTe
HAXOXJACHHS 3asBUTENS - IOPUAMYECKOrO JIMIA, a TakkKe HoMep (HoMepa) KOHTAKTHOIO
tenedoHa, anpec (ampeca) IMEKTPOHHON MOUTHI (MPH HAIWYMHM) M MOYTOBBIM aapec, Mo
KOTOPBIM JIOJI’KEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHus o0 O0OKamyeMblX pEIICHUSAX U JelcTBUAX (Oe3neiicTBUM) opraHa,
IPENOCTABIISIIOIIET0  MYHULUNAIBHYIO  YCIYry,  JOJDKHOCTHOLO  JIMIIAa  Oprasa,
IPEJOCTABIISIIOIIET0 MyHUIIUNIANBHYIO YCIYTY, JIN00 MyHULIUTIATBHOTO CITY’KallIero;

4) noBOJBI, HA OCHOBAaHHWM KOTOPBIX 3asABUTENIb HE COMNIACEH C pEIIEHUEM U
neiictBueM  (Oe3zneiicTBHEM) oOpraHa, MPEJOCTABIAIONIET0 MYHULMNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, IMpeJOCTaBISAIONIEr0 MYHHULUNAIbHYIO YCIyry, JHu00
MYHHULMIAIBHOTO CIIyXallero. 3asBUTENEM MOTYT OBITh MpPEACTaBIIEHbl TOKYMEHTHI (IpH
HAJIM4YUN), OATBEPKAAIOLIUE TOBOAbI 3aIBUTENIS, TM00 UX KOIHUU.

3asBUTENb BIpPaBE 3alpaliuBaTh M MONy4aTh HHGPOPMAIMIO U JIOKYMEHTHI,
HEO0OXOUMBIC 11T 000CHOBAHUS U PACCMOTPEHHUS KATOOBI.

B cnywae ecnm xanoba mopaercs 4epe3 NPENCTAaBUTENS 3asBUTENS, TaKkKe
IpEeICTaBIsAETCS JOKYMEHT, TOATBEP KAAIOIINMA MOJTHOMOYHS Ha OCYILECTBICHUE JEWCTBUM
OT HMEHHU 3asBHUTENs. B KauecTBe NMOKyMEHTa, MHOJATBEPXAAIOIIErO IOJHOMOYMS Ha
OCYIIECTBJICHUE JEHCTBUI OT UMEHU 3aABUTEIIS, MOKET OBITH ITPE/ICTABIICHA!

a) odopmieHHass B COOTBETCTBUU C 3aKOHOJATensCcTBOM Poccuiickoit deneparun
JIOBEPEHHOCTH (111 (PU3UUECKHUX JIUIT);

0) odopMmileHHas B COOTBETCTBMM C 3aKOHOJaTenbCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, 3aBEPEHHAs MeYaThlO 3aBUTEII U NOJANKUCAHHAS PYKOBOJUTEIEM 3asIBUTEIIS
WIH YIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JTULOM (IJI FOPUIUUECKUX JIUL);

B) KOIUS pEIIeHUs O Ha3HA4YeHUU WM 00 m30paHuu nuOO MpUKa3a O Ha3HAYEHUU
¢u3nYecKoro JIMa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hU3MUYECKOE JHIIO
o0JasaeT mpaBoM JIEHCTBOBATh OT HMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

XKanoba paccMaTpuBaercss OpraHoMm, MperOCTaBISIOUIMM MYHHULMIIAIBHYIO YCIYTY,
HOPSAOK IIPEOCTABICHUST KOTOPOH ObUI HapylleH BCIEACTBUE pELICHUM U JeicTBHi
(Oe3nelicTBUsA) opraHa, MPEAOCTABISIOIIErO0 MYHULIMIIAIBHYIO YCIYTy, €ro JOJKHOCTHOTO
auna  au00 MYHHIMIAJIBHBIX —CAyXamuxX. B cioydae eciam  0OXKamylOTCS pEUICHHS
PYKOBOAMTENSI OpraHa, MpeAoCTaB/ISIOIIEr0 MyHUIMIIANBHYIO YCIYTY, jKanoba nogaercs B
BBILIECTOSIIMM OpraH (B MOpsAKE MOJYMHEHHOCTH) M paccMaTpUBAaEeTCsl UM B IOPSAJIKE,
IPEyCMOTPEHHOM HACTOSALIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

[Ipn OTCyTCTBHM BBIIIECTOSIIIIETO OpraHa kajo0a TMOJAeTCs HEMOCPEeICTBEHHO
PYKOBOJIUTENIO OpraHa, MPeA0CTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, U paccMaTpUBaeTCs
UM B COOTBETCTBUHU C HACTOALIMM aJMUHUCTPATUBHBIM PETIIAMEHTOM.

B ciydae ecnm kxanoba momaHa 3asBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE
BXOJHUT TMPUHATHE DEIICHUS MO0 >kajobe, TO B TedeHHWe 3 pabouymx OHEH co IHA €€
perucTpaniyl yKa3aHHBI OpraH HampaBisieT XajoOy B YINOJHOMOYEHHBIM Ha ee
paccMOTpeHHMe OpraH © B NHCbMEHHOW Qopme uHDOpPMHUpYET 3asgBHUTEIS O
NepeHanpaBjIeHUH Ka00BbI.

[Ipu 5TOM CpOK paccMOTpEeHHUs KaT0Obl UCUUCIIAETCSA CO AHSI PETUCTPALIMH 5Kajlo0bl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHE OPraHe.

[Ipu mnocrymienun kanoOel uepe3 MOL], MHOroQyHKIIMOHANBHBIN IEHTP



oOecrieunBaeT ee nepeaady B YIOJIHOMOUYEHHBIN Ha €€ pacCMOTPEHUE OpraH B MOPSAKE U
CPOKHM,  KOTOpbIE€  YCTAHOBJIEHbl  COTJIAIIEHHEM O  B3aUMOJEWUCTBUU  MEXIY
MHOTO()YHKIIMOHATIBHBIM LEHTPOM M OPraHoM, MPEIOCTaBISIONNM MYHHIUIIATHHYIO
yCIIyTy, HO HE TO3/IHEE CIAEAYIOUIETr0 pabodero AHs CO THS MOCTYIIICHHS KaI00bI.

ITo pesynbratam paccmotpenust xanodobl OMCY MoOXeT ObITh NMPUHATO OJHO W3
CIEIYIOLINX PEIICHUM:

1) ynoBnerBopuTh kaynolOy, B TOM 4Huclie B (OpMe OTMEHBI MPHUHATOTO PELICHHS,
UCIPABJICHUS JOMYUIEHHBIX OPraHOM, MPEJOCTABIAIOIIMM MYHULIUNAIBHYIO YCIYTY,
OIEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yjbTaTe MPEJOCTaBICHUS MYHUIMIAIBHON yCIyTU
JOKYMEHTax, BO3BpaTa 3asBUTEII0 JCHEKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE
MPEAYyCMOTPEHO  HOPMAaTHMBHBIMM  NpaBOBbIMM  akTtaMu  Poccuiickorn  ®Denepanumu,
HOPMAaTUBHBIMA  IIPaBOBBIMU aKTaMH cyobexktoB  Poccuiickoi denepanuy,
MYHMIIMIATIbHBIMU PAaBOBBIMU aKTaMH, a TAKXKE B HMHBIX opMax;

2) OTKa3aTh B YAOBIECTBOPEHHUH KATOOBI.

YoIHOMOYEHHBIH Ha PAaCCMOTPEHUE KaNnoObl OPraH OTKAa3bIBAET B YJOBJIETBOPEHUHU
XKanoObl B CIAEAYIOLIUX CIyYasx:

a) HAJIMYKME BCTYNMBIIETO B 3aKOHHYIO CHJIy PELIEHHs cyaa IO kajlode O TOM Ke
IpeIMeTe U M0 TEM )K€ OCHOBAHUSM;

0) momaya >kanoObl JIULIOM, MOJHOMOYHS KOTOPOrO HE MOATBEPKIACHBI B IMOPSJKE,
YCTaHOBJIEHHOM 3aKOHOATeNnbCcTBOM Poccuiickon denepanuu;

B) HAJIMYWE PEIICHHUS I10 Kallo0e, MPUHSATOTO paHee B COOTBETCTBUU C TPEOOBAaHUSIMU
HACTOAILEro a/IMUHUCTPATUBHOIO PerjaMeHTa B OTHOILIEHUHU TOTO K€ 3asBUTENS U 110 TOMY
Ke MPEeIMETY KaloObl.

Y1OoTHOMOYEHHBIM Ha PACCMOTPEHUE KAIOObl OpraH BIIpaBe OCTaBUTH >kKajoly Oe3
OTBETA B CICAYIOMIMNX CIydasiX:

a) Haau4yue B kKajno0e HEIEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAKEHHUM, yIrpo3
KU3HHU, 3JI0POBBIO U UMYIIECTBY JOKHOCTHOTO JIMIIA, @ TAKXKE YJICHOB €T0 CEMbH;

0) OTCYTCTBHME BO3MOXXHOCTH NPOYHUTATh KaKylO-TMOO YacTh TEKCTa >KajoObl,
dbaMunmio, UMsi, OTYECTBO (ITPU HATMYKUK) U (MITU) TTOYTOBBIN aJpec 3asBUTEIIS, YKa3aHHbBIC B
xanooe.

OcHoBaHMs 17151 TPUOCTAHOBJICHUS] PACCMOTPEHUS KaI0Obl HE TPETyCMOTPEHBI.

B cnyuae ycrtaHoBieHHs B XOA€ WM IO pe3yjbTaTaM pPACCMOTPEHHS >KaloObI
IPU3HAKOB COCTaBa aJMUHHUCTPATUBHOI'O IPABOHAPYILIEHUS, MPELYCMOTPEHHOIO CTAaThEU
5.63 Konekca Poccuiickoii ®enepanun 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUSX, WU
NPECTYIUICHUSI IOJKHOCTHOE JIMIO, Ha/IeJIEHHOE TTOJTHOMOYHMSMU MO PACCMOTPEHHIO Kanoo,
HE3aMEUIMTEIBbHO HAMPABIISAET UMEIOLIUECS MAaTEPUalbl B OPraHbl IPOKYPaTyphI.

He no3nHee nHA, clieqyOIIEero 3a JHEM NPUHATHS YKAa3aHHOIO PELIEHUs, 3asBUTEII0
B MHCbMEHHOW (opMe M MO KEIAHUIO 3asBUTENSI B AJIEKTPOHHOW (opMe HampaBiseTcs
MOTHUBHPOBAHHBII OTBET O PE3yNbTaTax PACCMOTPEHHUSI 5KaJIO0BI.

B caydae Hecormacus ¢ pe3yiabTaramMu AOCYAeOHOro oOXaloBaHMs, a TakXKe Ha
11000H CcTauK PacCMOTPEHHUS CIOPHBIX BOIPOCOB 3asiBUTENb MMEET MPaBO OOPATUTHCS B
CyJl B COOTBETCTBUHU C YCTAHOBJIECHHBIM JIEHCTBYIOIINM 3aKOHO/IaTEIBCTBOM MOPSIAKE.



[Tpunoxenue 1
K aJ]IMUHUCTPATUBHOMY PETIIAMEHTY
MPEIOCTABICHUS MYHUIIUTIATHFHONW YCIIYTH

O6umast nngopManus 0 < HAUMEHOBAHUE OP2AHA MECIHO20 CAMOYNPAGIEHUS,

omeemcmeeHHO20 3a npedocmaeﬂenue yeayau >

[TouToBBIM aJIpeC OJid HAIlIpaBJICHUA

KOPPECIIOHICHIIUH

dakTnuecKui aJ[peC MCCTOPACIIOJIOKCHUA

AJpec 31eKTPOHHOM MOYTHI JUIsl HAlIpaBIEHUS

KOPPCCIIOHACHIIUA

Tenedon g cupaBok

TenedoHbI OTAEIOB WM UHBIX CTPYKTYPHBIX

MoApa3IeICHU I

OdunmanpHeiii caiT B cetu HTEepHET (ecnu

UMeeTCs )

®UO 1 10IKHOCTh pYKOBOJUTENS OpraHa

I'paduk pabdoThl «Haumenosanue opzana MeCmHO20 CamMoOynpasieHus,

OMmeemcCme€eHHO2o 34 npedocmaenenue ycayeu»

Jenb HEAEN Yacel paboThl (00eaCHHBIN Yacel mpuemMa rpaxiaH

nepephIB)

IloHenenbHUK

BropHuk

Cpena

Yersepr

IlaTHumma

Cy660T1a

Bockpecense




B cayyae opranusanuy npeaocTaBjJaeHUs] MyHHIMIIAJIbHOM yeayru B MOIL:

O0mast uHpOpMALHUA 0 MYHUUUNAILHOM A6HOHOMHOM YUPEHCOEeHUU
«MHOro(pyHKIIMOHANBHBIH HEHTP NPeI0CTABICHHS FOCYAaPCTBEHHbIX H

MYHUIHUIIAJBHBIX YCIYI» <HAUMEHOBAHUE MYHUUUNATIbHO20

oopazoeanus>

[TouToBBIM ajJpcec JJIA HallpaBJICHUA

KOPPECIIOHICHIIUH

dakTnuecKui aJ[peC MCCTOPACIIOJIOKCHUA

AJpec 37€KTpOHHOM MOYTHI JIJIsl HAIIPABJICHHUS

KOPPECIIOHICHIIUH

Tenedon ais cripaBok

Tenedon-aBronHdopmarop

OdunmanbHbiii caiiT B cetn MHTEpHET

®OUO pykoBoaUTES

I'padux padorsl mo npuemy 3asiBuresieii Ha 6aze M®PI]

JlHu Hemenun Yacer paboThl

IloHenenrHUK

BropHuk

Cpena

Yerepr

I[Iatauna

Cy660Ta

Bockpecenne




[Ipuinoxenue 2
K a/IMUHUCTPAaTUBHOMY PEIJIaMEHTY
IPEOCTABJICHNUS] MYHULIUIIAIBHON YCIIYTH

PykoBoaurento

(uHMLIMANBI, pamMuTns)

oT
(pammnust, UMs, OTYECTBO 3aIBUTEIIS)
(ampec mpoKUBaHUA)
TeneoH
3ASBJIEHUE

[Mpomry pazpemth U3MEHUTH (DaMuiIHio (MMsS) MOEMY HECOBEPIICHHOJIETHEMY
peOeHKy

(bamMumnus, UMsi, OTYECTBO)
roJia pOXKJICHHUS, 3aIICh aKTa O POXKACHUH N oT

caenana oraenom 3AI'C

Ha paMUIHIO (UMsl) , KOTOpYIO s HOITY
(mocre pacTop KeHus, 3aKI0UeHUs Opaka);
[Tpuunnbl nepemens! haMuIuu (MIMEHHN)

Oren (MaTh) pebeHKa




(c w3MmeHeHneM (¢daMuIMU  corjlaceH (HE COTJIaceH), HaXOAWTCS B PO3BICKE, JIHIICH
POUTENBCKUX TIPAB, YMEP, YKIOHSIETCS OT BBIMOJIHEHUS POAUTENbCKUX 00sI3aHHOCTEH U JIp.
SIBIISIIOCH OTMHOKOW MaMOH ).

B coorBerctBunm ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O
MEPCOHAIBHBIX JAHHBIX» JIal0 COTJiacue Ha 0OpaOOTKY M HMCIOJIb30BAHUE MEPCOHATBHBIX
JTAHHBIX, COAEPIKAIINUXCS B HACTOSAIIEM 3asBJIICHUH U B TIPEIOCTABICHHBIX JOKYMEHTAX.

« _ » 20 T /
(noanuck/pamMunus, THUIMAIbI)

3asgBlICHHE HAITMCAaHO B IMPUCYTCTBUH CIICHUAINCTA (yKCZS’ClI’I’Zb HaumeHoearue

opaamna, npedoCmassIoue20 20CyO0apPCMEEHHYI0 YCy2y)
/ « »

201
(moanuce/ haMuius, HTHULIMAIIB)
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[Tpunoxenue 3
K aIMUHUCTPAaTUBHOMY PETJIaMEHTY
IPEJOCTaBICHNS MYHUIIUIIATHHON YCIYTH

BJIOK-CXEMA
MPEJOCTABJIEHUSI MYHUIIUITIAJIBHOM YCJIYTH

MIPUEM U PErHCTpalys JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTaBICHHUS] MYHULIUNIAJIbHOU YCIYTH

INPUHITHE PELIEHUS O IPEIOCTABICHUN WM PELIEHUS 00
OTKa3€ B IIPEIOCTABICHUN MYHUIUIIAJIBHON yCIIYyT'H

YBCOAOMIICHHC 3ad4ABUTCIIA O IIPUHATOM PCIICHUN




[Tpunoxenue 4
K a]IMUHUCTPAaTUBHOMY PEIJIAMEHTY
IPEJOCTaBICHNS MyHULIUIIATBHON YCIIyTH

Pacnucka
0 IPUEME IOKYMEHTOB

<HaumeHnoganue opeana MeCMHO20  CAMOYNPAGIEHUs,  NPedOoCMAasIAIULecO
MYHUYURAILHYIO yeayey> (<OpeaHu3auyuoHHO-npagosas opma MHO20PYHKUUOHATbHOZO0
YeHmpa npeooCcmagieHus 20Cy0apCmMEEeHHbIX U MYHUUURAIbHBIX YCY2™>) <HAUMEHOBAHUE
MYHUYUNATbHO20 obpazosanus Amypckou obracmu>, B auue

(momxHocts, DUO)
YBEAOMJISIET O TIpHEME IOKYMEHTOB

(®UO 3asaBuTens)
MPEACTAaBUBIIETO MMAKET JOKYMEHTOB JUIsl TOJYyYEeHHS] MYHULIMNAIbHOM YCIYTH
«HaszBanue ycayru» (HoMmep (MACHTHUPUKATOP) B pEECTPEe MYHUIMNAIbHBIX YCIYT:

).

N [TepedeHb TOKYMEHTOB, KonnuecTBo KonnuectBo
[\)

) MIPEJICTABIICHHBIX 3asBUTEIIEM IK3EMILISIPOB JINCTOB

1 3asBiIcHUE

2

3

I[OKYMGHTBI, KOTOPBIC 6y,IIYT IIOJIYUYCHBI 110 MCIKBCIOMCTBCHHDBIM 3aIIpOCaM:

[lepcoHanbHBINA JOTUH U NApOJIb 3asBUTENS Ha O(DUILIMATILHOM caiiTe

Jlorun:

ITapouib:

OdunmanpHBIA CaNT:

MakcuManpHbIil CPOK MPEAOCTABICHUS MYHULMIAIBHOW YCIYTH COCTaBIISIET
(YKazaTh KOJIMYECTBO) pabouux IHEW co JHs peructpanuu 3assieaus B OMCY (ykazamo
Kotuuecmeo) pabouux oneil co Ous pecucmpayuu 3asenenus ¢ M®IJ).

Tenepon panga cmnpaBok, MO KOTOPOMY MOXHO YTOUHHUTH XOJ PACCMOTPEHHUS
3asIBJICHMSL: .

WHnuBuAyanbHBI MHOPALKOBBIM HOMEpP 3allMCM B DJJIEKTPOHHOM  JKYypHale
perucTpamuu:

« » I.
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